UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM

BAN DAN TQC DPoc lap - Tw do - Hanh phic
S6: 14/Qb-BDT Khanh Hoa, ngay 26 thang 01 nam 2024
QUYET PINH

Ban hanh Quy ché vin héa cong sé va viin héa cong vu cia
can b, cdng chirc va nguoi lao dgng Ban Dan toc

TRUONG BAN DAN TQC TINH KHANH HOA

Can cir Quyér dinh so 47/2023/0P-UBND ngay 25/12/2023 cia UBND
tinh quy dinh chitc nang, nhiém vu, quyén han cua Ban Dan toc;

‘Can cir Quyét dinh s6 2110/0D-UBND ngay 22/7/2021 cua UBND tinh ve
viéc sap xep to chic bg may cua Ban Dan téc;

Can cir Quyét dinh sé 129/2007/0D-TTg quyét dinh ban hanh quy ché van
hoa cbng so tai cdac co quan hanh chinh nha nudc’

Can cir Quyét dinh so 1847/0P-TTg ngay 27/12/2018 cuia Thii fuéng Chinh
phu phé duyér Bé an Van hoa cong Vu;

Can cir Ké hoach so 6861/KH-UBND ngay 12/7/2019 ciia UBND tinh trién
khai thuc hién Bé an van hoa cong vu;

Can cir Ngh; quyét Hai nghj can bg, cong chite nam 2024;

Xét dé nghj ciia Chanh Vin phong Ban Dan téc.

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy ché vin hoa cong sé va
van hda cong vu caa can bg, cong chirc va nguoi lao dong Ban Dén toc tinh Khanh
Hoa.

Piéu 2. Quyét dinh nay ¢6 hiéu luc ke tr ngay ky; thay thé Quyét dinh so
96/Qb-BDT ngay 30/12/2022 vé ban hanh Quy ché van héa cong vu cua can bo,
cong chic va nguoi lao dong cua Ban Dan toc.

Piéu 3. Chanh Vin phong; cac Trudng, phd phong va cong chuc va nguoi
lao @ong thuoc Ban Dan toc chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhan:
- Nhu diéu 3;

- S& Ngi vu (VBDT);
-Luu VT, VP.
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UBND TINH KHANH HOA  CONG HOA XA HQI CHU NGHIA VIET NAM
BAN DAN TOC Pgc 1ap - Tw do - Hanh phc

QUY CHE
Vin hoa cong sé va van hoa cong vu caa
can bg, cong chirc va nguoi lao dgng Ban Dan toc
(kém theo Quyér dinh sé 14/0P-BDT ngay 26/01/2024 ciia Ban Dan téc)

Chwong I
NHUNG QUY PINH CHUNG

Piéu 1. Muc dich

Nang cao vin hoa cong sd, gop phan hinh thanh phong cach ung xur, 1¢ 16i
lam viéc va chuan muc cta doi ngil can by, cong chirc va nguoi lao dong; dam
bao tinh chuyén nghiép, trach nhiém, nang dong, minh bach, hiéu qua trong hoat
dong thuc thi nhiém vy, cong vu; dap tng yéu cau phuc vu Nhan dan, xa hoi.

Piéu 2. Pham vi va d6i twong ap dung
Céan bg, cobng chirc va nguoi lao dong Ban Dan toc tinh Khanh Hoa.
Piéu 3. Quan diém

1. Nang cao van hoa cong s, van hoa cong vu gop phan xay dung nén
hanh chinh chuyén nghiép, minh bach, hiéu qua, vi Nhan dan phuc vu.

2. Ké thira, phat huy cAc gid tri van hoa tot dep cua dan toc, dong thoi dap
ung yéu cau hdi nhap quoc te.

3. Nang cao dao duc cong vu cua can by, cong chirc va ngudi lao dong;
tang cuong Ky luat, ky cuong hanh chinh; phong, chong tham nhiing.

4. Bé cao trach nhiém caa Truong ban Dan toc tinh trong thuc hién van hoa
cong vu.
Chuong I1
NOQI DUNG CUA VAN HOA CONG SO, VAN HOA CONG VU

Piéu 3. Tinh than, thai d§ 1am viéc ciia can bd, cdng chirc va ngudi lao
dong

Can bo, cdng churc va ngudi lao dong Ban Dan toe phai trung thanh vai Nha
nuéc Cong hda xa hoi chii nghia Viét Nam; bao vé danh du T6 qudc va loi ich quéc
gia; tbn trong va tan tuy phuc vu Nhan dan. Khi thuc hién nhiém vy, cong vu, can
bo, cong chic va ngudi lao dong phai y thic rd vé chie trach, bon phan cua ban
than, bao gém:

1. Phai san sang nhan va nd lyc hoan thanh tot moi nhiém vu duoc phan
cdng; khéng kén chon vi tri cong tac, chon viéc d&, bo viéc khd. Tam huyét, tan
tuy, gwong mau lam tron chuc trach, nhiém vu duoc giao.
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2. Phai c6 y thirc to chic ky luat; sir dung c6 hiéu qua thoi gio 1am viéc;
tranh hién tugng trung binh chu nghia, lam viéc qua loa, dai khai, kém hi¢u qug;
nghiém chinh chap hanh ndi quy, quy ché caa co quan; chi dong phdi hop trong
thuc hién nhiém vy, cong vu.

3. Khong dugc gy kho khan, phién ha, voi vinh, kéo dai thoi gian xir 1y
cbng viéc cua co quan va nguoi dan; khéng tho o, vo cam, thiéu trach nhiém trudc
nhitng kho khan, bic xdc cua nguoi dan.

4. Can bg, cobng chirc 1anh dao phai céng tdm, khach quan trong sir dung,
danh gia can bo thudc quyén quan ly; khong loi dung vi tri cong tac dé bd nhiém
ngudi than quen; cha dong xin théi gitr chac vu khi nhan thiy ban than con han ché
vé ning luc va uy tin.

Diéu 4. Chuan muc giao tiép, tng xir ciia can b, cong chirc va nguoi
lao dong

1. Trong giao tiép voi ngudi dan, can bo, cong chic va ngudi lao dong phai
tén trong, 1ang nghe, tan tinh huéng dan vé quy trinh xt ly cong viéc va giai thich
can k& nhiing thac mac cua nguoi dan. Thyc hién “4 xin, 4 luén”: xin chao, xin 13,
Xin cam on, xin phép; luén mim cudi, luén nhe nhang, lubn lang nghe, lubn gidp
do.

2. Béi véi ddong nghiép, can bo, cong chirc va nguoi lao dong phai ¢ tinh
than hop tac, twong trg trong thuc hién nhiém vuy, cong vu; khdng bé phai gay mat
doan két ndi bo cua co quan.

3. P6i vai lanh dao cap trén, can bo, cong chic va ngudi lao dong phai tuan
thi thir bac hanh chinh, phuc ting su chi dao, diéu hanh, phan céng cong viéc cua
cap trén; khong tron tranh, thoai thac nhiém vy; khdng ninh bo liy long vi dong co
khdng trong sang.

4. Can bg, cong chuc git chuc vu lanh dao, quan 1y khong dugc duy y chi,
ap dat, bao thu; phai ton trong, lang nghe y kién cia cip dudi; grong mau trong giao
tlep, ung Xu.

Piéu 5. Chuan muc ve dao dirc, 10i song cia can bg, cong chirc va nguoi
lao dong

1. Can by, cong chirc va nguoi lao dong phai khong ngung hoc tap, tu dudng,
rén luyén vé dao dirc, 16i song Thyc hién can, kiém, liém, chinh, chi cong vo tu;
trung thyc, gian di, thang than, chan thanh; khong c6 biéu hién co hoi, séng ich ky,
ganh ghét, d6 ky.

2. Can b, cong chuc va nguoi lao dong khong dugc danh bac, sa vao cac té
nan x& hoi; khong duoc sir dung dd udng c6 con trong thoi gian lam viéc va gio nghi
trira; hut thude 14 dang noi quy dinh; phai tuan tha ky luat phat ngdn, khéng xir dung
mang x& hoi dé khai thac, tuyén truyén cac thong tin chwa dugc kiém ching, phién
dién, mot chiéu anh huong dén hoat dong cong vu.
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3. Cén bo, cong chirc va ngudi lao dong phai tuan thu chuan myc dao dirc
gia dinh va x4 hoi, thuan phong my tuc, truyén thong van hoa tot dep cua dan toc;
khong mé tin di doan va c¢6 nhitng hanh vi phan cam khi tham gia I€ hoi.

Piéu 6. Trang phuc ciia can bd, cong chirc va nguoi lao dong

Khi thuc hién nhi¢m vu, can bd, cong chirc va nguoi lao dong phai an mac
gon gang, lich su, di giay hodc dép co quai hau. Trang phuc phai phu hop voi tinh
chit cong viéc va thuan phong, m¥ tuc ctia dan tdc.

) Chuong 111
TO CHUC THUC HIEN

Piéu 7. Trach nhiém thuc hién

1. Can b9, cong chuc va nguoi lao dong co trach nhiém nghiém tac thuc
hién Quy ché nay. Néu c6 hanh vi vi pham, tly theo tinh chat va mac do, sé bi
nhac nha, phé binh cong khai trong cac cudc hop ciia co quan. Truong hop Vi
pham nghiém trong sé bi xem xét, xtr 1y theo quy dinh cta phap luat.

2. Thanh tra Ban ¢4 nhiém vu day manh tuy@n truyén, phd bién cac noi dung
cua Quy ché van hoa cong vu cho can by, cong chuc va ngudi lao dong trong co
guan nham nang cao nhan thuce vé tinh than, thai d6 1am viéc, chuan muc giao tlep,
tng xtr, dao dac 16i sbng, gép phan tao chuyén bién manh mé trong t6 chuc trién
khai thyuc hién.

3. Vin phong c6 trach nhiém to chie thyc hién Quy ché van hoa cong vu goép
phan ting cuong Ky luat Ky cuong hanh chinh, nang cao hiéu lyc, hiéu qua caa nén
cong vu.

- Trién khai dong bo cac quy dinh cua Quy ché vin hoa cong vu cho tat ca
can bg, cong churc va nguoi lao dong trong co quan;

Ung dung rong rai cong nghé thdng tin trong hoat dong noi b cua co quan,
hudng dan nang cao nang suét lao dong, giam hoi hop, gidy to hanh chinh va ché do
bao céo;

- Téng cuong kiém tra viéc thuc hién Quy ché van hoa cdng vu theo chuong
trinh, ké hoach hang nam;

- Tham muu Lanh dao Ban cac bi¢n phap xu ly nghiém céc hanh vi vi pham,
ngan chan té “Tham nhiing vat”, biéu hién nhiing nhiéu, phién ha trong giai quyét
cong viéc ddi voi ngudi dan; xt ly nghiém viéc cham tré trong thyuc hién nhiém vu
duoc giao;

- Tham muu Lanh dao Ban kip thoi biéu duong, khen thuong nhiing can bo,
cong chuc va ngudi lao dong c6 thanh tich, guong mau trong viéc thuc hién vin hoa
cong vu.

4. Trong qué trinh thuc hién, néu c6 van d& méi phat sinh, dé nghi cac
phong phan anh cho Vian phong dé tong hop, nghién ctu stra ddi, bo sung trinh
Lanh dao Ban xem xét, quyét dinh./.
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