
PHU LUC
QUY TRiNH NQI BQ GIAI QUYTT THU TUC HANH CHiNH

LINH Vt/C TiN NGI/ONG, TON GIAO THUQC THAM QUYIN GIAT QUYET CUA UBND TiNH,
so oAn rQC vA r6x crAo, UBND cAr nuvT.N, uBND cAp xA rntN o1l nAu riNn xnAxH HoA

(Ban hdnh kdm theo guyiit ainn sa,l\83tgo-uatto ngdy1\/ 6/2025 cua Cht) tich qBND tinh Khdnh Hda)

r. r,iNn v1lc rix NGUONG, rOrv clAo lcAr riNnl
1. Tht tqc tI6 nghi c6ng nh$n t6 chric t6n gi6o c6 tlia bin ho4t rlQng & mQt tinh
- ME s6 quy trinh: 1.012672.
- Si5 luqng quy trinh: 01 quy trinh.
- Thdi gian gi6i quytit: 60 ngdy ldm vigc.

Co quan,
tlon vi Butic thgc hiQn Trich nhi$m thgc hiQn Thoi gian Bi5u miulkiit quri c6ng viQc

Trung tim
Phgc vu

hinh chinh
c6ng tinh

Bufc 1 - Ti6p nhin hd so
Trung t6m Phuc vu hdnh
chinh c6ng tinh (Qudy Sd
DAn tQc vd T6n gi6o)

0,5 ngiy

- H6 so cta td chr?c/ciin nhdn.
- Gidy ti€p nh{n h6 so vd hgn tri kiit qu6 1tvt6u s6 O t
ban hdnh kdm theo Th6ng tu sO OtlZOttltf-VpCp
ngiry 23/tt/2018).
- Phi6u y€u cAu b6 sung, hodn thiQn h6 so (MEu s6 02
ban hdnh kdm theo Thdng tu sO Ot/Z0tS/tt-VPCp
ngdy 23/tt/2018),.
- Phi6u tu chdi ti0p nhAn giii quy€t h6 so (M6u s6 03
ban hirnh kdm theo Thdng tu s6 O tiZO t Sltt-VpCp
ngdy 23llV20t8).

S& D6n tQc

vi T6n gi6o

Burtc 2 - Thim tlinh hd so l0 ngiy

Budc 2.1 - Phdn c6ng thAm
dinh h6 so

Ldnh dao Phdng TOn gido 0,25 ngdy
Chuy6n vi6c trOn phin mAm m6t cria hdnh chinh
c6ng.
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BuOc2.2 - Th6m dinh h6 so Chuy6n vi€n 08 ngdy Dg thdo vdn bin l6y j kitin co quan li€n quan

Budc 2.3 - Ki6m tra, duyQt
h6 so

Ldnh dao Phdng T6n gido 0,5 ngdy Du thdo vdn bin l6y j kitin co quan li6n quan.

Budc 2.4 - Ky duy6t h6 so Lanh d4o Sd 0l ngdy Vdn bAn l6y yi kitin co quan 1i6n quan.

Budc 2.5 - Phiit hdnh vdn
ban

Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u, ph6t hirnh vin ban.

Co, quan
ph6i hqp

Buric 3 - L6y f ki5n c6c co
qu an

C6c co quan li6n quan 22 ngiy Vdn bin tham gia j ki€n cta c6c co quan li€n quan

SO Din t6c
vi T6n gi6o

Budc 4 - T6ng hqp, trinh
.l
no so 17 ngiry

Budc4.1-Phdnc6ng t6ng
h-o. p, thdm dlnh h6 so

LEnh tlao Phdng Tdn gi6o 0,25 ngdy
Chuy6n viQc tr€n phAn mdm mQt cta hdnh chinh
cdng.

Buoc 4.2 - T6ng hqp, thim
dinh hO so sau khi l6y j
ki0n

Chuy€n vi6n 13 ngdy

Dy thio Td trinh vd Quy6t dinh c6ng nh6n t6 chuc
t6n gi6o ho{c vdn bin tr6 ldi v€ viQc kh6ng c6ng nhdn
t6 chric t6n gi6o (Mdu 42, Phu luc ban hdnh kdm theo
Nghi tlinh s6 95/2023ND-CP ngdy 29/12/2023 cua
Chinh pht).

By6c 4.3 - Ki€m tra, duyOt
h6 so

Ldnh d4o Phong T6n gi6o 1,5 ngdy
Dy th6o Td trinh vd Quytit dinh c6ng nhfn t6 chr?c
t6n gi6o ho6c v6n bdn trA ldi vO vi6c kh6ng c6ng nhdn
t6 chtc t6n girio.

Budc 4.4 - Ky duyOt hti so Ldnh tlao Sd 02 ngiry
Td trinh vd du th6o Quy6t dinh c6ng nh6n t6 chr?c tdn
gi6o ho{c vdn bin trd loi v6 viQc kh6ng c6ng nh6n tO

chric t6n girio.

Budc 4.5 - Ph6t hanh vdn
bin Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u, ph6t hdnh vdn b6n.

UBND tinh
Budc 5 - UBND tinh xem
x6t, quySt tlinh 10 ngAy
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Budc5.1-Ti6pnhdnhdso
Vdn thu/B6 phfln Ti6p
nhAn vir Tri k€t qud Vdn
phdng UBND tinh

0,5 ngdy
- To trinh cta Sd DAn tdc vd T6n gi6o.
- H6 so nhfn tt Sd Ddn t6c vd T6n gi6o.

Budc 5.2 - Th0m tra vd xu.,.:lv ho s(y

C6n bQ, c6ng chric duoc
giao xri lj h6 so

05 ngiy
- Biio c6o tl6 xudt.
- Td trinh crja Sd DAn t6c vd T6n gi6o.
- H6 so nhdn tir Sd Ddn tdc vd T6n giiio

Bu6c 5.3 - Xem xdt h6 so
Ldnh dao Phdng chuyOn
m0n

1,5 ngdy
- 86o cdo dd xudt.
- To trinh crla Sd D6n t6c vd T6n giiio.
- Hd so nhAn tt Sd Ddn tQc vd Tdn gi6o.

Budc 5.4 - Duydt h6 so trinh
Ldnh dao UBND tinh

phdngLdnh tlao Vdn
UBND tinh 1,5 ngdy

- Bdo ciio d0 xudt.
- Td trinh cta Sd Ddn tQc vd Tdn gi6o.
- H6 so nhdn ttr Sd Dan tQc vi T6n ao

Bu6c 5.5 - Kj duy6t h6 so Ldnh dao UBND tinh 01 ngdy
quy6t ainl c6ng nhdn t6 chric t6n gi6o ho[c vdn brin
trd ldi vd viOc khdng c6ng nhan t6 chric t6n giiio.

Budc 5.6 - Ph6t hinh van
bin

Vdn thu,tsQ phdn Ti€p
nhfln vir Trd k6t qui Vdn
phdng UBND tinh

0,5 nghy Vdo s6, d6ng ddu; chuy6n bu6c 6.

Trung t6m
Phrlc vg

hinh chinh
cdng tinh

Bufc 6 - Ti6p nhfn, t6ng
hqp k6t qui giii quy6t
TTHC

Trung tdm Phqc vu hirnh
chinh cdng tinh (QuAy Sd
Ddn tQc vi T6n girio)

0,5 ngiry Quyiit ainn c6ng nhfln t6 chric t6n gi6o hogc vdn bAn
tri loi v6 viOc khdng c6ng nhdn t6 chric t6n gi6o.

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Bufc 7 - Tri k5t qui Trung tAm Phuc vu hdnh
chinh cdng tinh (QuAy Sd
Ddn tQc vi T6n gi6o)

0 ngiry Quy€t dinh c6ng nh6n t6 chric t6n gi6o hopc v6n bin
trd loi ve vigc khdng cdng nhrin t6 chric t6n gi6o.
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Hd so duoc luu trt tai Sd Ddn tQc vA T6n giiio rheo quy dinh hiQn hdnh, bao gdm:
- Phi€u ti6p nhrin h6 so vd hen trd ktit qui;
- Phitiu y€u cAu b6 sung, hodn thiQn h6 so (n6u c6);
- Phit5u ti^r ctrOi tirip nhdn giAi quyiit trO so (n6u c6);
- H6 so tld ti6p nhAn theo tht tUc hdnh chinh di c6ng b6;
- Quy6t dinh c6ng nhan t6 chric t6n girio ho{c v5n bin tr6 ldi v0 viQc kh6ng c6ng nh6n t6 chric tdn gi6o.

2. Thri tgc il5ng kf sria tl6i hiSn chuang cta t6 chrirc t6n gi6o c6 tlia bhn hoat ttQng O mQt tinh
- Md s6 quy trinh: 1.012664.
- Stl luqng quy trinh: 01 quy trinh.
- Thoi gian gi6i quyiSt: 30 ngdy lirm vigc.

Co quan,
tlol vi Budc thr;c hifn Tr6ch nhifm thuc hign Thoi gian Bi0u mAu/k6t qui c6ng viQc

Trung tim
Phgc vg

hAnh chinh
c6ng tinh

Buric I - Tiiip nhgn h6 so
Trung tdm Phuc vu hdnh
chinh c6ng tinh (Qudy Sd
D6n tdc vd Tdn gi6o)

0,5 nghy

- H6 so cta td chuc/c6n nhAn.
- Gi6y ti6p nhfn hd so vd hgn trA ktlt qu6 (tvt6u sO O t
ban hdnh kdm theo Th6ng tu sO OtlZ0tS/tt-VpCp
ngiry 2311112018).
- Phi6u y€u cdu bd sung, hodn thiQn h6 so Qr4hu sO 0Z
ban hdnh kdm theo Th6ng tu sO OtfZOt8/ff-Vpcp
ngdy 2311112018).
- Phitiu tir ctr6i tit5p nh6n gidi quytit trO so (M6u s6 03
ban hdnh kdm theo Th6ng tu sO Otl20tA/Tt-VpCp
ngiry 23111/2018).

S& Din tQc

vi T6n gi6o

Budc 2 - Th6m tlinh h6 so 05 ngiy

Budc 2.1 - Phdn c6ng thAm
dinh h6 so

Ldnh dao Phdng T6n gi6o 0,25 ngdy
Chuytin vi6c tr€n phAn mdm mQt cta hdnh chinh
c6ng.

Buoc2.2 - Thdm dinh h6 so Chuy€n vi6n 03 ngdy DU th6o vdn bAn l6y ! ki6n co quan li€n quan.
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Buoc 2.3 - Ki6m tra. duy€t
ho s0

Linh dao Phdng TOn gi6o 0,5 ngdy Du thdo vdn bdn lAy f ki€n co quan liOn quan

BuOc2.4 - Kj duyQt h6 so Ldnh d4o Sd 01 ngdy Vdn b6n ldy y ki6n co quan liOn quan

BuOc 2.5 - Ph6t hanh vdn
bin

Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u, phAt hanh vdn bin.

Co quan
ptr6i trqp

Buoc 3 - L6v ! ki5n c6c co
quan

C6c co quan liOn quan 12 ngiy Vdn ban tham gia 1i ki€n cria cdc co quan li€n quan.

SO Din tQc

vir T6n gi6o

Bu&c 4 - T6ng hgp, trinh
hd so

05 ngiy

Bu6c 4.1 - Ph6n c6ng t6ng
hqp, thdm dinh hO so

Ldnh dao Phdng T6n girio 0,25 ngiry
Chuy0n viQc tr6n phdn m€m mQt cta hdnh chinh
c6ng.

Buoc 4-2 - Tdng hqtp, thdm
dinh h6 so sau khi ldy y
ki6n

Chuy€n vi€n 03 ngdy
Dg thdo Td trinh vir vdn bin tri ldi chdp thuAn ho{c
kh6ng ch6p thudn cho td chuc t6n gido dugc sta ddi
hiOn chuong.

Budc 4.3 - Ki€m tra, duyQt
h6 so

Ldnh d4o Phdng Tdn gi6o 0,5 ngiy
DU thdo Td trinh vri vdn bin trA ldi ch6p thufln hoac
kh6ng ch6p thufln cho t6 chuc t6n gi6o dugc sria d6i
hi€n chucrng.

Budc 4.4 - Kj duyQt hd so Linh dao Sd 01 ngdy
Td trinh vd du thio vf,n bdn trd ldi ch6p thudn hodc
kh6ng ch6p thudn cho t6 chric tdn gi6o <Iugc sta d6i
hi€n chuong.

Budc 4.5 - Ph6t hdnh vdn
bin Vdn Thu 0,25 ngdy Vdo s6, d6ng ddu, phrit hdnh vdn bin.

UBND tinh

Bufc 5 - UBND tinh xem
x6t, quy6t tlinh

07 ngiry

Budc 5.1 - Ti6p nh4n h6 so
Van thu,tsQ phan Ti6p
nhdn v?r Tri k€t qui Vln
phdng UBND tinh

0,5 ngiry
- Td trinh cria Sd DAn tdc vd T6n gi6o.
- H6 so nh{n tu Sd DAn tQc v?r T6n gi6o.
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Budc 5.2 - ThAm tra vd xir
',.:lv no s(}

Cdn b6, cdng chric dugc
giao xri ly h6 so

03 ngdy
- Biio c6o d6 xudt.
- Td trinh cta Sd Ddn t6c vd T6n girio.
- H6 so nhan tir Sd DAn t6c vd T6n gi6o.

Budc 5.3 - Xem xdt h6 so
Ldnh clao Phdng chuy6n
m6n 01 ngAy

- Biio crio tl6 xu6t.
- Td trinh cta S& DAn tQc vd T6n gi6o.
- HO so nhfin tir Sd Ddn tQc vd Tdn girio.

Bu6c 5.4 - Duy€t hd so trinh
Ldnh tlao UBND tinh

Ldnh clao Vdn phdng
UBND tinh 0l ngdy - Td trinh cria Sd D6n tQc vd Tdn g

- H6 so nhfln tir Sd D6n t6c vd TOn
lao.

irio.

- Biio c6o tl€ xudt.

Budc 5.5 - Kj duy6t hd so Ldnh rlao UBND tinh 01 ngdy
Vdn b6n trA ldi ch6p thudn hoic kh6ng ch6p thufn
cho t6 chric tdn gi6o dugc sria AOi nirin chuong.

Budc 5.6 - Ph6t hdnh vdn
bdn

Vin thu/BQ phfln Ti6p
nhAn vd Trd ktit qua Van
phong UBND tinh

0,5 ngdy Vdo s6, d6ng d6u; chuytin budc 6.

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Buric 6 - Ti6p nhgn, t6ng
hqp k6t qui giii quy6t
TTHC

Trung tdm Phuc ru hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd T6n gi6o)

0,5 ngiry
Vdn bdn trA ldi ch6p thuin ho{c kh6ng ch6p thufn
cho td chric tdn girio duoc sta d6i hi0n chusng.

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Budc 7 - Tri kiit qui Trung tdm Phuc vu hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd T6n girio)

0 ngiry
Vin ban trA ldi ch6p thufln hofc khdng ch6p thufln
cho t6 chr?c t6n gido duoc sta d6i hi6n chuong.

Hd so duoc luu trir tai Sd DAn t6c vd T6n giiio theo quy dinh hiQn hinh, bao gtim:
- Phir5u titip nhfn hd ss vd hen tri k6t qui;
- Phi6u y€u cAu b6 sung, hodn thiQn hd so (n6u c6);
- Phi6u tir cfuii tiiip nhfn gidi quy6t trO so (n6u c6);
- H6 so da titip nhfn theo thri tpc hdnh chinh dE c6ng b6;
- Vdn ban trA loi chdp thudn hodc kh6ng chAp thudn cho t6 chric t6n gi6o duoc sria d6i hien chuon
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3. Thf, tBc aI6 nghi thinh lip, chia, t6ch, s6p nhip, hqp ntrdt t6 chric t6n gi6o trqc thuQc c6 tlla birn ho4t ilQng & mQt tinh
- Md s6 quy trinh: 1.012661.

- S5 luqng quy trinh: 01 quy trinh.
- Thdi gian gi6i quyiit: 60 ngdy ldm viQc.

Co quan,
tlon vi Buric thuc hi6n Tr6ch nhiQm thyc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Burtc I - TiSp nhgn hd so
Trung tdrn Phpc vu hinh
chinh c6ng tinh (QuAy Sd
DAn tQc vd Tdn gi6o)

0,5 ngiry

- H6 so cria t6 chric/crin nh6n.
- Gi6y ti6p nhdn h6 so vii hen tri k6t qui (M6u s6 O t
ban hdnh kem theo Th6ng tu s6 0tiZOtSltt-WCp
ngiry 23llll20l8).
- Phi6u y€u cAu b6 sung, hodn thiQn hO so (MEu sO OZ

ban hdnh kdm theo Th6ng tu sO OtlZ0l8,Tt-VpCp
ngdy 23/11/2018)..
- Phi0u tt ch6i ti6p nhqn gidi quy€t hd so (Mdu s6 03
ban hdnh kdm theo Th6ng tu sO OtlZOtSnt-VpCp
ngiy 23/tt/2018).

SO D6n tQc

vh T6n gi6o

Budc 2 - ThAm ilinh hd so 10 ngiry

Budc 2.1 - Phdn cdng thAm
<Iinh hd so

L6nh <l4o Phdng T6n girio 0,25 ngdy
Chuy6n vi6c tr€n phdn m6m mQt cta hdnh chinh
c6ng.

Buoc2.2 - ThAm dinh h6 so Chuydn vi0n 08 ngdy Du thdo vdn bin lAy y ki6n co quan li6n quan

BJrdc 2.3 - Ki6m tra, duyQt
hO so

Ldnh clao Phdng T6n gi6o 0,5 ngdy Dg th6o vdn bAn lAy y ki6n co quan li0n quan.

BuOc2.4 - Kj duy€t hO so Lf,nh dao Sd 01 ngdy Vdn bdn l6y y kir5n co quan li6n quan.

BuOc 2.5 - Ph6t hdnh ven
ban

Vdn Thu 0,25 ngiry Vdo s6, d6ng d6u, ph6t hdnh vdn bAn.
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Co quan
ptr6i trqp

Buric 3 -LdV i ki6n c6c cry
quan Ciic co quan li€n quan 22 ngiy Vdn bAn tham gia j ki6n cta c6c co quan li6n quan.

S0 Din tQc
vi T6n giAo

Buric 4 - T6ng hqp, trinh
h6 so 17 ngiy

Budc4.l -PhAncong t6ng
hqp, tham dinh h6 so

Ldnh clao Phong T6n girio 0,25 ngiry
Chuytin vi6c tr€n phAn m6m mQt cria hdnh chinh
cOng.

Bu6c 4.2 - Tdng hqp, thAm
dinh hd so sau khi l6y y
ki€n

Chuy6n vi6n 13 ngdy
D1r thio Td trinh vri vdn bAn tri ldi ch6p thufln ho[c
kh6ng.ch6p thuan thdnh lflp, chia, t6ch, sap nhfp, hqp
nhet tO chr?c t6n giiio tryc thu6c.

Bydc 4.3 - Ki€m tra, duy6t
h6 so

Ldnh d4o Phdng T6n gi6o 1,5 ngdy
Drr thio Td trinh vd v[n bAn trd ldi ch6p thu{n ho{c
khdng.ch6p thudn thinh ldp, chia, t6ch, srip nh{p, hqp
nhdt t6 chtc t6n gi6o trr,rc thu6c.

Budc 4.4 - Kj duydt hd so LEnh dao Sd 02 ngiry
Td trinh vi du thAo vdn biln tr6 ldi ch6p thu6n ho{c
kh6ng.ch6p thufln thdnh ldp, chia, t6ch, vip nhfp, hqrp
nhdt td chfc t6n girio trgc thu6c.

Budc 4.5 - Ph6t henh v[n
bin Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u, ph6t hdnh vin bin.

UBND tinh

Burlc 5 - UBND tinh xem
x6t, quy6t tlinh l0 ngiy

Bu6c 5.1 - Ti6p nhdn h6 so
Vdn thu/BQ phfn Tiiip
nhfln vd Tri ktit quA V6n
phdng UBND tinh

0,5 ngdy
- Td trinh cta Sd DAn tQc vd T6n girio.
- Hd so nh4n tt Sd Ddn tQc vd T6n gi6o.

Budc 5.2 - ThAm tra vd xri,,. ).ly ho so
C6n bQ, c6ng chuc dugc
giao xri lj h6 so

05 ngdy
- 86o ciio ae xu6t.
- Td trinh cia Sd Ddn tdc vd T6n gi6o.
- H6 so nhfln tt Sd D6n tQc vd T6n gi6o.

Budc 5.3 - Xern x6t hd so
Ldnh dao Phong chuy6n
m6n 1,5 ngdy

- Brio c6o dC xu6t.
- Td trinh crla Sd Ddn tQc vd T6n gi6o.
- H6 so nhfln ttr Sd DAn tdc vd T6n girio.
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Budc 5.4 - Duy€t h6 so trinh
Ldnh d4o UBND tinh

LEnh ctao Vdn phong
UBND tinh 1,5 ngdy

- 86o c6o dO xuAt.
- Td rrinh cta Sd Ddn tQc vd Tdn gi6o.
- Hd so nhfn tt Sd Ddn tQc vd Tdn gi6o.

Busc 5.5 - Kf duy6t h6 so Linh dao UBND tinh 01 ngiy
Vdn bdn tra ldi ch6p thufn hoqc kh6ng ch6p thudn
thnnh lfp, chia, t6ch, srip nhfp, hqp nh6t t6 chric t6n
gi6o truc thu6c.

Budc 5.6 - Ph6t hdnh vdn
bin

Vdn thu/BQ ph{n Ti6p
nhin vi Trd k6t qui Vin
phdng UBND tinh

0,5 ngdy VdLo s6, d6ng d6u; chuy6n budc 6.

Trung tAm
Phgc vq

hinh chinh
c0ng tinh

Bufc 6 - Ti6p nbgn, t6ng
hqp k5t qui giii quy6t
TTHC

Trung tdm Phpc vr,r hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd Tdn gi5o)

0,5 nghy
Vdn ban tri ldi chdrp thuAn hodc kh6ng chdp thufn
thAnh lfp, chia, t6ch, srip nhfp, h-op nh6t td chric t6n
gi6o tryc thu6c.

Trung tAm
Phgc vg

hinh chinh
c6ng tlnh

Brric 7 - Tri k6t qui Trung tAm Phpc vu hdnh
chinh c6ng tinh (Quay Sd
Ddn tQc vd T6n gi6o)

0 ngiry
Vdn bin tri ldi ch6p thu4n ho4c kh6ng ch6p thufn
thdnh lip, chia, trich, s6p nh{p, hqp nh6t t6 chuc t6n
girio tryc thuQc.

Hd so dugc luu trf t4i Sd Ddn tQc vd Tdn gi6o theo quy dinh hiQn hdnh, bao gdm:
- Phitiu tirSp nhdn hO so vd hen tri k€t qui;
- Phi6u y6u cAu b6 sung, hodn thiQn hd so (n6u c6);
- Phi6u ttr ctrOi tiep nhfn gi6i quy6t trO so (n6u c6);
- H6 so de ti6p nhfn theo thri tpc hdnh chinh rld cdng b6;
- vdn bin tri ldi ch6p thufln hoflc kh6ng ch6p thudn thdnh lfp, chia, tiich, s6p nhfp, hqp nhft t6 chric t6n gi6o truc thudc.

4. Thfr tgc ilSng kf thuy6n chuy6n chrlnc sic, chrirc viQc, nhh tu hinh li nguoi tlang bi buQc tgi hoic nguoi chua duqc x6a 6n tich
- Md s6 quy trinh: 1.012659.

- St5 luqng quy trinh: 01 quy trinh.
- Thoi gian giii quyi5t: 30 ngdy ldm vigc.
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Co quan,
don vi Bufc thyc hiQn Tr6ch nhiQm thr;c hign Thoi gian Bi6u miu/k6t qui c6ng viic

Trung tAm
Phgc vg

hinh chfnh
cdng tinh

Budc 1 - Ti6p nhgn hd so
Trung t6m Phpc vp hdnh
chinh c6ng tinh (Quiy Sd
Ddn tQc vd T6n gi6o)

0,5 ngiry

- H6 so cta td chric/c6n nhAn.
- Gi6y ti6p nhdn h6 so vir hen trA kiSt quA ltrlau sO Ot
ban hdnh kdm theo Th6ng tu sti OVZOtgltt-VpCp
ngdy 23ll l/2018).
- Phitiu y€u c6u b6 sung, hoan thien h6 so (Mdu s6 02
ban hdnh kdm theo Thdng tu s6 0t/20t8/tt-Vpcp
ngdy 23/11/2018).
- Phi6u ttr ctrili tiiip nhAn gi6i quyiit trO so (Miu s6 03
ban hdnh kdm theo Th6ng tu s6 Ot/ZOt8lTt-VpCP
ngiry 23lll/2018).

S& DAn tQc
vA T6n gi6o

Butfc 2 - ThAm tlinh hd so 05 nghy

Budc 2.1 - Ph6n cdng thim
dinh hd so

Ldnh tl4o Phong T6n gi6o 0,25 ngdy
Chuy6n viOc tr€n phAn m6m m6t cria hdnh chinh
cdng.

Buoc2.2 - ThAm dinh h6 so Chuy€n vi€n 03 ngdy Dg thdo vln ban l6y j ki6n co quan li€n quan.

Bu6c 2.3 - Kiiim tra, duydt
h6 so

LEnh tlao Phong T6n girio 0,5 ngdy Dy th6o vin bdn l6y 1i ki€n co quan li€n quan

Bu6c2.4 - Ky duyOt h6 so Ldnh dao So 01 ngdy Vin bin l6y ! kiiln co quan li6n quan.

Buoc 2.5 - Phrit hdnh vin
b6n

Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u, ph6t hdnh vdn biin.

Co quan
ptr5i trqp

Bufc 3 - Ldy f kiiin crlc cn
quan Ciic co quan li6n quan 12 ngiy VIn bin tham gia y ki€n cta c6c co quan li6n quan

SO DAn tQc
vi T6n gi6o

Budc 4 - T6ng hqp, trinh
h6 so 05 ngiry
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Bu6c4.1-PhAnc6ng tdng
hqp, thdm <Iinh h6 so

Ldnh clao Phdng T6n gi6o 0,25 ngiry
Chuy6n vi6c trdn ph6n m6m mQt cria hdnh chinh
cong.

BuOc 4.2 - T6ne hoD. thim
dinh h6 so sau khi l6y j
ki€n

Chuy6n vi€n 03 ngdy
DU th6o Td trinh vir vdn bdn tri loi ch6p thuAn ho{c
kh6ng chdp thudn cllng k! thuy6n chuyiin.

Budc 4.3 - Ki6m tra, duy€t
hd so

Ldnh dao Phdng T6n gi6o 0,5 ngdy
DU thio Td trinh v?r vdn bdn tri ldi ch6p thudn hodc
kh6ng ch6p thufln ddng ky' thuy€n chuy6n.

Buoc 4.4 - Kj duyQt h6 so LEnh d4o Sd 01 ngdy
Td trinh vd dg thdo vdn biin ffi ldi ch6p thudn ho{c
kh6ng chAp thufn ding kli thuyEn chuydn.

Buoc 4.5 - Phrit hdnh vdn
bin Vdn Thu 0,25 ngdy Vdo s6, d6ng ddu, phrit hirnh vln bin.

UBND tinh

Budc 5 - UBND tinh xem
x6t, quy5t dinh 07 ngAy

Budc 5.1 - Ti€p nh4n h6 so
Vin thu/Bd phfn Ti6p
nh{n vd Tri k€t qui Vdn
phong I-IBND tinh

0,5 ngdy
- Td trinh cta Sd DAn tQc vd T6n gi6o.
- H6 so nhan tt Sd Ddn tQc vd T6n gi6o.

Bu6c 5.2 - ThAm tra vd xt
.,.1lv ho so

Cen bQ, c6ng chrlc duoc. " .,.:glao xu ly ho so
03 ngdy

- Brio c6o tlO xudt.
- Td trinh cta So Ddn tQc vd T6n girio.
- Hd so nhfln tii Sd Ddn tQc vri Tdn girio

Budc 5.3 - Xem xdt hti so
Ldnh <l4o Phdng chuy0n
mdn

0l ngiy
- 86o c6o cl6 xudt.
- Td trinh cta Sd Ddn tQc vd Tdn gi6o.
- Hd so nh6n tt Sd DAn t6c vd Tdn girio.

Budc 5.4 - DuyQt h6 so trinh
Ldnh dao UBND tinh

Ldnh d4o Vdn phdng
UBND tinh 01 ngdy

- Brio c6o dC xu6t.
-Td
-H6

trinh cta Sd Ddn tdc vd T6n girio.
so nhdn tir So Ddn tQc vd T6n girio

Budc 5.5 - Kj duyQt hd so Linh dao UBND tinh 01 ngdy
Vdn ban trA ldi chAp. thuAn hoic kh6ng ch6p thuQn
dang kj thuydn chuy€n.
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5. Thfr tgc tld nghi sinh ho4t t6n gi6o tfp trung cria ngucri nufc ngoii cu trri hqp ph6p ei ViQt Nam
- Md s6 quy trinh: 1.012658.

- Sr5 luqng quy trinh: 01 quy trinh.
- Thdi gian giii quytit: 30 ngdy ldm vi6c.

Budc 5.6 - PhAt hdnh v5n
bin

Vdn thu/Bd phfln Ti€p
nhfn vd TrA k€t qud Vdn
phdng UBND tinh

0,5 ngdy Vdo s6, d6ng d6u; chuyiin bu6c 6

Trung t6m
Phgc vg

hinh chinh
c6ng tinh

Buric 6 - Ti6p nhfln, t6ng
hqp k6t qui gi6i quy6t
TTHC

Trung tAm PhUc vU hdnh
chinh c6ng tinh (Quiy Sd
DAn tQc vd Tdn gi6o)

0,5 ngiy Vdn ban tri loi ch6p thu{n ho{c kh6ng ch6p thufn
ddng hj thuy€n chuyiSn.

Trung t6m
Phgc vg

hinh chinh
c6ng tinh

Bufc 7 - Tri kiit qui Trung t6m Phpc vu hdnh
chinh cdng tinh (QuAy Sd
Ddn tQc vd T6n girio)

0 ngiy Vdn ban tri ldi chdp thudn ho4c khdng ch6p thu6n
dAng ky thuy€n chuytin.

H6 so ttuoc lrru trt t4i Sd DAn tQc vd T6n gi5o theo quy dinh hiQn hdnh, bao g6m:
- Phitiu titip nhAn h6 so vd hen tri k6t qud;

- Phitiu y€u cAu b6 sung, hoan thi6n h6 so (n6u c6);
- Phi6u tt ctr6i ti6p nh6n gi6i quyiit trO so (n6u c6);
- Hd so da tiiip nhfln theo thri tpc hdnh chinh rld c6ng b6;
- Vdn bdn trA ldi ch6p thu6n ho6c kh6ng chdp thufn tldng kj thuyCn chuy,3n.
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Co quan,
tlon vi Bufc thrlc hiQn Tr6ch nhiQm thr;c hiQn Thli gian Bi6u miu/k5t qui c6ng viQc

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Bufc 1 - Ti6p nh$n h6 so
Trung tdm Phuc vq.hdnh
chinh c6ng tinh (Qudy Sd
Ddn tQc vd T6n gido)

0,5 ngiy

- Hd so cria t6 chriciciin nh6n.
- Gi6y ti6p nhin hd so vd hgn tri k6t qud (Mdu sd Ot
ban hdnh kdm theo Th6ng tu sO OtlZOtS/tf-VpCp
ngdy 23/ll/2018).
- Phi6u y0u c6u bd sung, hoirn thiQn h6 so (Miu s6 02
ban hirnh kdm theo Thdng tu s6 0l/2018/TT-\?CP
nsiry 23111/2018)..
- Phi6u ttr ctrOi titip nhfn gidi quytit trO so (MAu s6 03
ban hdnh kdm theo Th6ng tu s6 Ot/ZOt gltt-VpCp
ngiry 2311112018).

SO DAn tQc
vi T6n gi6o

Bvitc2 - ThAm tlinh h6 so 05 ngiy

Budc2.1-Phdncdng th6m
tlinh h6 so

Ldnh dao Phdng T6n gi6o 0,25 ngiry
Chuy6n vi6c tr€n phAn m6m mQt cria hdnh chinh
c6ng.

BuOc2.2 - Thdm dinh h6 so Chuy€n vi6n 03 ngdy Dg thdo vin bin l6y y kiiin co quan li€n quan.

Budc 2.3 - Ki6m tra, duyQt
h6 so

Ldnh dao Phdng T6n girio 0,5 ngiry Drr thio v6n bin l6y j ki6n co quan liOn quan.

Bubc 2.4 - Ky duyQt h6 so Ldnh d4o Sd 0 I ngd-," Vdn bdn lAy y ki€n co quan liOn quan.

Bu6c 2.5 - Phrit hdnh vin
bAn

Vdn Thu 0,25 ngdy Vdo s6, dong d6u, ph6t hanh vf,n bAn

Co quan
ptr6i trqp

Budc 3 -L5.v ! ki6n cdc co
quan

Cdc co quan li€n quan 12 ngiy Vin bdn tham gia y ki6n cta c6c co quan li6n quan.

SO DAn tQc

vir T6n gido
Burlc 4 - T6ng hqp, trinh
h6 so

05 ngiy
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Bu6c 4.1 - PhAn c6ng t6ng
hqp, tham dlnh h6 so

Ldnh dao Phong Tdn girio 0,25 ngiry
Chuytin viec tren phAn milm mQt cta hdnh chinh
c6ng.

Butc 4.2 - T6ng hqp, thAm
dinh hO so sau khi l6y !
ki6n

Chuydn vi6n 03 ngdy
Dg th6o Td trinh vii vdn bin tri ldi chSp thu6n ho6c
kh6ng ch6p thudn vd viQc sinh hoat t6n girio tQp trung
cia ngudi nudc ngoiri cu trf hgp phrip t4i ViQt Nam.

Budc 4.3 - Ki6m tra, duyQt
h6 so

Ldnh rl4o Phong T6n girio 0,5 ngdy
DU th6o Td trinh vd v[n b6n tri ldi ch6p thudn ho[c
khdng ch6p thuAn vii viec sinh hoAt t6n gi6o tip trung
crla ngudi nudc ngodi cu tr0 hqp ph6p t4i ViQt Nam.

Budc 4.4 - K1i duy6t hd so Ldnh rlao Sd 01 ngdy
Td trinh vd dg th6o vdn bdn trd ldi ch6p thudn ho6c
kh6ng ch6p thudn vd vi6c sinh hoat t6n girio tQp trung
cria ngudi nudc ngodi cu tni hqp ph6p tAi ViQt Nam.

Bu6c 4.5 - Ph6t hdnh vin
bin Vdn Thu 0,25 ngdy Vdo s6, d6ng ddu, phrit hdnh v[n bin.

UBND tinh

Budc 5 - UBND tinh xem
x6t, quy5t tlinh 07 ngiy

Buoc 5.1 - Ti€p nh{n hd so
Vdn thu/B6 ph6n Ti6p
nh5n vd Trd k6t qui Vdn
phdng UBND tinh

0,5 ngdy
- Td trinh cta Sd D6n tdc vir TOn gi6o.
- H6 so nh4n tt Sd Ddn tQc vd T6n girio.

Budc 5.2 - ThAm tra vd xir,,. ).ly no so
C6n bQ, c6ng chric dugc
giao xt lj h6 so 03 ngdy

- 86o c6o tl6 xuAt.
- Td trinh c0a Sd Ddn tQc vd T6n gido.
- Hd so nhQn tt Sd DAn t6c vd T6n giiio

Budc 5.3 - Xern xdt h6 so
Ldnh clao Phong chuyOn
m6n 01 ngdy

- 86o ciio il6 xuAt.
- To trinh crla Sd Ddn tQc vd T6n gi6o.
- H6 so nhQn ttr Sd DAn tQc vd Tdn gi6o.

Budc 5.4 - Duy0t h6 so rrinh
LEnh dao UBND tinh

Ldnh cl4o V[n phong
UBND tinh 01 ngdy

- Bdo c6o dA xu6t.
- Td trinh cta S& Ddn t6c vd T6n gi6o
- H6 so nhQn tir Sd D6n t6c vd T6n glao
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6. Tht tgc tISng kf thay tl6i ngutri tl4i diQn cria nh6m sinh ho4t t6n gi6o tflp trung cta nguoi nufc ngoii cu trri hgp ph6p
t4i ViQt Nam

- M5 sr5 quy trinh: 1.0l?657.
- Sii luqng quy trin-h: 01 quy trinh.

: ^^- Thoi gian gidi quy€t: 30 ngdy ldm viQc.

Budc 5.5 - Kj duyQt h6 so Linh tlao UBND tinh 0l ngdy
Vln bdn tr6 ldi ch6p thuin hodc kh6ng chAp thufn vd
viQc sinh ho4t tdn gi6o tdp trung cta ngudi nudc
ngoiri cu tri hqp phap tqi ViQt Nam.

Budc 5.6 - Ph6t hdnh vin
bdn

Vin thu,tsQ phfn Ti6p
nh6n vi Tri k6t quA VIn
phong UBND tinh

0,5 ngdy Vdo s6, d6ng d6u; chuyiin budc 6

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Burirc 6 - Ti6p nh$n, t6ng
hqp k6t qu6 giii quy5t
TTHC

Trung t6m Phpc vu.hdnh
chinh c6ng tinh (Qudy Sd
Ddn tQc vd T6n gi6o)

0,5 ngiy
Vdn b6n tri ldi chdp thufln ho{c khdng chdp thuin v€
vi€c sinh hoat tdn gi6o tfp trung cta ngudi nudc
ngoii cu trfi hgp phrlp tai ViQt Nam.

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Bufc 7 - Tri k5t qui Trung tdm Phuc vu.hinh
chinh c6ng tinh (QuAy Sd
DAn tQc vi Tdn girio)

0 ngiy
Vdn bin trA ldi ch6p thuQn ho[c kh6ng ch6p thufln vi)
vi6c sinh hoat t6n gi6o t{p trung cta nguoi nu6c
ngodi cu tru hqp ph6p tai ViCt Nam.

Hti so tlugc lrru trt tai Sd D6n tQc vd T6n girio theo quy dlnh hiQn hdnh, bao g6m:

- Phitiu tii5p nhdn hd so vd hgn trd kiit qud;

- Phi6u y6u cAu b6 sung, hodn thign hd so (n6u c6);

- Phi6u tu ctrOi ti6p nh{n giii quytlt nO so (n6u c6);

- Hti so da tii5p nhfn theo tht tuc hirnh chinh cld cdng b6;

- VEn bdn tri ldi ch6p thuin hoic kh6ng chSp thudn v6 viQc sinh hoat tdn girio tip trung cta ngudi nudc ngodi cu tru hqrp ph6p tai ViCt
Nam.
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Co quan,
dcrn vi Budc thyc hiQn Tr6ch nhiQm thgc hiQn Thcri gian Bi6u m6u/k6t qu6 cdng viQc

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Burlc 1 - Tiiip nhQn h6 so
Trung tAm Phr,rc vp hdnh
chinh c6ng tinh (QuAy Sd
Ddn tdc vd T6n gi6o)

0,5 ngdry

- Hti so cria t6 chric/cdn nhdn.
- Gi6y ti6p nhan h6 so vd hen trd kiit qui (UAu sO Ot
ban hirnh kdm theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23lt 1/2018).
- Phi6u y6u cAu bti sung, hodn thiQn hd so (Miu s6 02
ban hdnh kdm theo Thdng tu sO Ot/ZOt8/tt-VpCp
ngiry 23lr l/2018).
- Phitiu tt ctrOl tiiSp nhgn giii quyiit trO so (Mdu s6 03
ban hdnh kdm theo Thdng tu sO 0t/Z0t8lTt-VpCp
ngiry 23/11/2018).

SO D6n tQc

vi T6n gi6o

Budc 2 - ThAm dinh hd so 05 ngiy

Budc2.l -Ph6ncdng thAm
dinh h6 so

Ldnh dao Phong T6n gi6o 0,25 ngdy
ChuyiSn vi€c tr€n phdn mdm mQt cria hdnh chinh
c6ng.

BuOc2.2 - ThAm dinh h6 so Chuy€n viOn 03 ngdy Du th6o vdn bin l5y f ki6n co quan li6n quan

By6c 2.3 - Ki6m tra, duy€t
hd so

Ldnh elao Phong T6n gi6o 0,5 ngdy Dg th6o vdn bAn ldy ! kitin co quan li6n quan

BuOc 2.4 - Ky duyQt h6 so Linh dao Sd 01 ngdy Vdn bin l6y j kitSn co quan li€n quan

Budc 2.5 - Ph6t hdnh vdn
bin Vdn Thu 0,25 ngdy Vio s6, d6ng d6u, phet henh van ban.

Co quan
pn6i hqp

Budc 3 - L6y f ki6n c6c co
quan Cdc co quan 1i6n quan 12 ngiry Vdn b6n tham gia y ki6n cta ciic co quan li6n quan.

Sfr DAn tQc
vi T6n gi6o

Buric 4 - T6ng hqp, trinh
h6 so 05 ngiry
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Budc 4.1 - PhAn c.6ng t6ng
hqp, thAm dlnh h6 so

Ldnh d4o Phdng T6n gi6o 0,25 ngiry
Chuy0n vi6c trOn phdn m6m mQt cria hdnh chinh
c6ng.

Budc 4.2 - Tdng hqp, thdm
dinh h6 so sau khi lAv r,
ki6n

Chuy€n viOn 03 ngdy

DW thio Td trinh vd vdn bin trd ldi chdp thuAn ho6c
khdng ch6p thufin vd viOc thay ddi nguoi d4i diQn cria
nh6m sinh hoAt t6n gi6o tqp trung cria ngudi nudc
ngoiii cu tru hqp ph6p tai ViCt Nam.

Budc 4.3 - Kilim tra. duv6t
h6 so

Ldnh d4o Phdng T6n gido 0,5 ngdy

Du th6o Td trinh vd vdn bdn tri ldi chdp rhudn hoic
kh6ng ch6p thurin vA viQc thay d6i ngudi d4i diQn cia
nh6m sinh ho4t t6n gi6o tfp trung cta ngudi nudc
ngodi cu tni hqp phdp t4i ViQt Nam.

Budc 4.4 - Kii duy6t h6 so Ldnh dao Sd 01 ngdy

Td trinh vd du thdo vin bdn trd ldi ch6p thufln ho6c
kh6ng ch6p thuin vd viQc thay d6i ngudi d4i diQn cta
nh6m sinh hoat t6n gi6o tfp trung crira ngudi nudc
ngodi cu trf hqp phdp tai ViQt Nam.

Bu6c 4.5 - Phet hdnh van
bin Vdn Thu 0,25 ngdy Vio s6, d6ng dAu, ph6t hdnh vdn bin.

UBND tinh

Budc 5 - UBND tinh xem
x6t, quy5t tlinh 07 ngiy

Budc 5.1 - Ti€p nhfln h6 so
Vdn thu/BQ phfn Ti6p
nhfln vd Tri k€t que Van
phdng UBND tinh

0,5 ngdy
- Td trinh cta Sd DAn t6c vi T6n girio.
- H6 so nhan tt Sd Ddn tQc vd T6n gi6o.

Budc 5.2 - Th6m tra vir xri
l! h6 so

C6n bQ, c6ng chr?c duoc
. , .,.1glao xu ly no so

03 ngdy
- Brio ciio d6 xuAt.
- To trinh cria S0 Ddn t6c vd TOn gi6o.
- Hd so nh6n ttr Sd DAn t6c vd T6n gi6o.

Budc 5.3 - Xem xdt hti so
LEnh dpo Phdng chuydn
rn6n

01 ngdy
- 86o crio d€ xudt.
- Td trinh ctra So Ddn t6c vd T6n gido.
- H6 so nhfln tri Sd DAn tQc vd T6n girio.
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Bu6c 5.4 - DuyQt hd so trinh
Ldnh d4o UBND tinh

Ldnh d4o Vdn phdng
IIBND tinh 01 ngdy - Td trinh cta Sd DAn t6c vd Tdn giiio.

- H6 so nhfln tir Sd Ddn tQc vd T6n

- 86o c6o ct xu6t.

gi6o.

Bu6c 5.5 - K1i duy6t h6 so Ldnh clao UBND tinh 0l ngdy

Vdn bin tr6.ldi ch6p thufln ho[c kh6ng ch6p thuin vti
viQc thay ddi ngudi dai diQn cria nh6m sinh hoat t6n
gi6o t{p trung cta ngudi nudc ngo}ri cu tru hqp ph6p
tai ViQt Nam.

Budc 5.6 - Phrit hdnh vtrn
bdn

VAn thu/Bd ph6n Titip
nhdn vd Tri k€t qua Van
phdng UBND tinh

0,5 ngAy Vdo s6, d6ng ddu; chuyiin budc 6.

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Bufc 6.- TiSp nhgn, t6ng
hqp k6t qui giii quy6t
TTHC

Trung t6m Phpc v1r hdnh
chinh c6ng tinh (QuAy Sd
Ddn tdc vd T6n gi6o)

0,5 ngAy

Vdn b6n tri.ldi ch6p thu4n holc khdng ch6p thufn vd
vi6c thay d6i ngudi tt4i diQn cria nh6m sinh hoat t6n
gi6o tfp trung cria ngudi nudc ngodi cu tru ho. p ph6p
tai Viet Nam.

Trung tim
Phgc vg

hdnh chinh
c6ng tinh

Budc 7 - Tri k6t qui Trung tdm Phuc vu hdnh
chinh cdng tinh (QuAy Sd
Ddn t6c vd T6n gido)

0 ngiy

Vdn bdn tr6.ldi ch6p thudn hodc kh6ng ch6p thufln vd
viOc thay d6i ngudi <lai diQn cria nh6m sinh hoat t6n
gi6o tQp trung cta ngudi nudc ngodi cu trt ho. p ph6p
t4i Vi€t Nam.

Hd so dugc luu trtr.tai Sd Ddn tdc vd T6n giSo theo quy tllnh hiQn hdnh, bao g6m:
- Phitiu tii5p nhfln h6 so vA hen tri k6t quA;
- Phi6u y€u cAu b6 sung, hodn thign hd so (niiu c6);
- Phi6u tu ch6i ti6p nh4n girii quy0t hd so (n€u co);
- H6 so cl6 tiOp nhin theo thri tpc hanh chinh d6 c6ng b6;
- Vdn b6n tri ldi ch6p thufn hoflc kh6ng ch6p thufln v6 viOc thay <I6i ngudi dqi diQn cta nh6m sinh hoat t6n gi6o tap trung cria ngudi nu6c
ngodi cu trf hqp ph6p tai Viet Nam.

7. Thri tgc d6 nghi thay A5i aia tli6m sinh ho4t t6n giri,o tip trung cta ngutri nufc ngoii cu trri hqp ph6p tai viQt Nam trong
.Iia bin mQt tinh
- Md s6 quy trinl: 1.012656.
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- 56 luqng quy trinh: 0l quy trinh.

- Thdi gian gi6i quy6t: 30 ngdy ldm viQc.

Co quan,
tlcrn vi Br6'c thg'c hiQn Trdch nhiQm thqc hi6n Thoi gian Bi6u mAu/k6t qu6 c6ng viQc

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Burtc 1 - Tit6p nhgn hd scr

Trung tdm Phuc vp hdnh
chinh c6ng tinh (QuAy Sd
DAn tQc vd T6n girio)

0,1 ngiy

- H6 so cta t6 chuc/ciln nhdn.

- Gidy ti6p nhfln h6 so vd hen tri k6t qui (MAu s6 Ot
ban hdnh kem theo Th6ng tu sO 0t/2OtS/tT-VpCp
ngiry 23111/2018).

- Phi€u y€u cAu b6 sung, hodn thi6n h6 so (Mdu sO 02
ban hdnh kdm theo Thdng tu sO OtlZOtS/tT-VpCp
ngdy 23/lll20t8).
- Phi€u tir chOi tiiip nhfn giai quyiit trO so (MAu sd 03
ban hdnh kdrn theo Thdng tu sO Otl2OtS/tt-VpCp
ngdy 23/1112018).

Stil DAn tQc

vi Tdn girio

Bv1c2 - ThAm dlnh hd so 05 ngAy

Budc2.1 -Phdnc6ng thAm
dlnh h6 so

Ldnh dao Phong T6n girio 0,25 ngdy
Chuy€n vi6c tren phdn mom mdr cta hdnh chinh
c6ng.

BuOc2.2 - ThdLrn dinh h6 so Chuydn vi€n 03 ngdy Dr"r thdo vin bin lAy y ki0n co quan li€n quan

Bu6c 2.3 - Ki6m tra- duv6t
h0 so

Ldnh dao Phdng T6n gi6o 0,5 ngdy Du thdo vdn bin l6y j kiiin co quan li€n quan

BuOc 2.4 - Kf duyQt h6 so Ldnh dao Sd 01 ngdy Vin bin l6y y ki€n co quan li0n quan.

Buic 2.5 - Phrit hanh vdn
bin VIn Thu 0,25 ngdy Vdo s6, d6ng ddu, ph6t hdnh vdn bin

Co.quan
ph6i hgp

BurSrc 3 - Ldy f ki6n c6c co
quan C6c co quan li€n quan 12 ngiy Vdn bin tham gia j ki6n cta c6c co quan li6n quan.
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S& D6n tQc

vi T6n gido

Brdc 4 - T6ng hqp, trinh
h6 str 05 ngiy

Budc4.1-Phdnc6ng t6ng
hqp, thim dinh h0 so

Ldnh <lao Phong Tdn gi6o 0,25 ngdy
Chuyiin vi6c tr6n phAn m6m m6t cta hdnh chinh
cOng.

Buoc 4.2 - T6ng hoo, thim
dinh hO so sau khi l6y y
ki6n

Chuy6n vi6n 03 ngdy

Dp thao Td trinh vd vdn bAn tr6.ldi ch6p thuAn hodc
kh6ng ch6p thufln v6 vi6c thay AOi Aia Ai6m sinh ho4t
t6n gi6o tfp trung cta ngudi nudc ngoiri cu trf hqp
phrip tqi Vi6t Nam.

Budc 4.3 - Ki6m tra, duyQt
h6 so

Ldnh <l4o Phdng T6n gi6o 0,5 ngdy

Dg th6o Td trinh vri vdn bin trd ldi ch6p thuin ho{c
kh6ng ch6p thufln vti viQc thay d6i dia di6m sinh ho4t
t6n girio tdp trung cia ngudi nudc ngodi cu trf hgrp
ph6p tai Viet Nam.

Buoc 4.4 - Kj duydt h6 so Ldnh dao Sd 01 ngiy

Td trinh vd du th6o vdn bin trd ldi ch6p thudn hodc
kh6ng ch6p thufn v0 vi€c thay O6l Aia tGm sinh hoat
t6n giiio tfp trung cria ngudi nudc ngodi cu tni hoo
ph6p t4i Viet Nam.

Budc 4.5 - Ph6t hdnh van
bin Vdn Thu 0,25 ngdy Vdo s6, d6ng dAu, ph6t hdnh vdn bin

UBND tinh

Buric 5 - UBND tinh xem
x6t, quy6t tlinh 07 ngiry

Buoc 5.1 - Ti6p nhdn h6 so
V6n thu/BQ phfn Ti€p
nh6n vd Trd k€t quA Vdn
phdng UBND tinh

0,5 ngdy
- Td trinh cta Sd Ddn t6c vd Tdn giiio.
- H6 so nhdn tri Sd D6n t$c vd T6n gido.

Budc 5.2 - Thdm tra vd xri
lj h6 so

Can b0, cdng chric dugc
giao xt lli h6 so

03 ngdy
- 86o ciio de xudt.
- Td trinh cta Sd Ddn tdc vd T6n giiio.
- Hd so nh{n tt Sd DAn tQc vd T6n girio.

Budc 5.3 - Xem x6t hd so
Ldnh tlao Phdng chuy0n
m6n 0l ngdy

- 86o crio de xu6t.
- Td trinh cria Sd DAn tQc vd T6n girio.
- H6 so nhQn tt Sd DAn t6c vd T6n giiio.
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Budc 5.4 - DuyQt h6 so trinh
Ldnh clao UBND tinh

Ldnh dao Vdn
UBND tinh

phdng
01 ngdy

- Bdo crio d€ xudt.
- To trinh cria So DAn t6c vd T6n gi6o
- H6 so nh6n tri Sd DAn tQc vir T6n lao

Budc 5.5 - Kj duy6t h6 so Ldnh dao UBND tinh 0l ngdy
Vnn ban trildi chAp thufn hoflc kh6ng chAp thuan vd
vi€c thay d6i dia diOm sinh ho4t t6n gi6o tap trung
cria ngudi nudc ngodi cu tru hqp ph6p t4i ViQt Nam.

Budc 5.6 - Phrit hdnh vdn
bdn

Vdn thulBQ phfn Ti6p
nhfln vd Tri kdt qui Vdn
phong UBND tinh

0,5 ngdy Vdo s6, d6ng ddu; chuy6n budc 6.

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Bufc 6 - Ti6p nhfn, t6ng
hqp k5t qui giii quy5t
TTHC

Trung tArn Phuc 4r hinh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd T6n gi6o)

0,5 ngiry
Vdn bdn tr6ldi ch6p thufn ho4c khdng ch6p thufn v€
viQc thay <t6i dia di6m sinh hoat t6n gi6o tAp trung
cta nguoi nu6c ngodi cu tru hgp phdp tai Vi6t Nam.

Trung tAm
Phgc vg

hAnh chinh
c6ng tinh

Bvirc 7 - Tri kdt qui Trung tdm PhUc vU hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd Tdn girio)

0 ngiy
Vdn bdn trdldi ch6p thudn hoic khdng chdp thu4n vii
vi6c thay d6i dia di€m sinh ho4t t6n giiio rap trung
cua ngudi nuoc ngodi cu tru hqp ph6p t4i Vi0t Nam.

H6 so dugc luu trfi tai Sd Den tQc vd T6n gi6o theo quy dinh hiQn hdnh, bao g6m:
- Phiiiu ti6p nhdn h6 so vd hsn tr6 k6t qui;
- Phi6u y6u cAu b6 sung, hoan thiQn h6 so (n6u c6);
- Phi6u tir ctr6i tiep nhin giii quyi5t trO so (n6u c6);
- Hd so da tii5p nhf,n theo thri tuc hdnh chinh <ld cdng b6;

- Vin ban tri ldi chdp thufln hoflc kh6ng ch6p thufn vd viQc thay aOi aia ai6m sinh hoat tdn gi6o tfp trung cria ngudi nudc ngodi cu trf
hqp ph6p t4i Vi6t Nam.

8. Th[ ttlc dd nghi thay tl6i tlia tli6m sinh ho4t t6n gi6o tip trung cfra nguoi nudc ngoii cu trrl hgp ph6p r4i ViQt Nam d5n
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ilia bhn tinh kh6c

- Md si5 quy trinh: 1.012653.
- 56 luqng quy trinh: 01 quy trinh.
- Thoi gian giii quy6t: 30 ngdy ldm vi6c.

Ccr quan,
tlon vi Budc thgc hiQn Tr6ch nhiQm thr;c hiQn Thli gian Bi6u miu/k6t qui c6ng viQc

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Budc I - TiSp nhgn hd so
Trung tdm Phuc vu hdnh
chinh cdng tinh (QuAy Sd
DAn tQc vd T6n gi6o)

0,5 ngdy

- Hd so crla t6 chuc/c6n nh6n.
- Gi6y titip nhdn h6 so vd hen tr6 kt5t qu6 (Udu s6 0t
ban hanh kdm theo Th6ng tu sO 0t/ZOt8/tt-Vpcp
ngiry 23/rt/2018).
- Phi€u ydu ciu bd sung, hoan thiQn h6 so (MIu s6 02
ban hdnh kdm theo Th6ng tu sO Ot/Z0t8ltt-Vpcp
ngdy 23/1112018)..
- Phi6u tt ctrOi ti6p nh4n gi6i quy.it trO so (M6u s6 03
ban hdnh kdm theo Th6ng tu sO OtlZOt8/tt-Vpcp
ngiry 2311112018).

S& Din tQc
vi T6n gi6o

Budc 2 - Thim dinh h6 so 05 ngiry

Buoc2.1 -Phdnc6ng thdm
dlnh h6 so

Ldnh elao Phong T6n girio 0,25 agdy
Chuyiin viQc trdn phAn mdm m6t cria hdnh chinh
c6ng.

Buoc2.2 - ThAm dinh hd so Chuy€n vi€n 03 ngdy Dg thio vln bin 16y ! ki6n co quan li6n quan

Buoc 2.3 - Ki6m tra, duyQt
h6 so

LEnh d4o Phdng T6n gi6o 0,5 ngdy Dg th6o v6n bdn l6y y ki€n co quan li€n quan.

Butc 2.4 - Ky duy€t h6 so Linh dao Sd 01 ngiy Vdn bin l6y y ki6n co quan li6n quan

Budc 2.5 - Ph6t hdnh vdn
bAn

Vdn Thu 0,25 ngiry Vdo s6, d6ng d6u, phdt hdnh v6n bin.
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Ccr quan
pn6i hqp

Bucrc 3 - LAy f kiSn c6c co
quan Ciic co quan li€n quan 12 ngiy VIn bdn tham gia / ki€n cira c6c co quan li€n quan.

S& DAn tQc

vh T6n gi6o

Budc 4 - T6ng hqp, trinh
h6 so 05 ngiy

Budc 4.1 - PhAn c6ng t6ng
hqp, thdm dinh h6 so

Ldnh clao Phdng TOn girio 0,25 ngdy
Chuy6n vi€c tr€n phin m6m mQt cta hdnh chinh
c6ng.

Butc 4.2 - T6ng hqp, thAm
dinh hd so sau khi l6y 1i

ki6n
Chuy0n vi€n 03 ngdy

Du thio To trinh vh vdn bdn trd loi ch6p thuAn hoic
kh6ng ch6p thufn vd viQc thay UOi aia ai6m sinh hoat
t6n gi6o tap trung cria ngudi nudc ngoii cu tru hqp
ph6p t4i Vi€t Nam.

Budc 4.3 - Ki6m tra. duv6t
h6 so

Ldnh dgo Phdng T6n gi6o 0,5 ngdy

Dg th6o Td trinh vd vdn bin trA ldi ch6p thuAn hoflc
khdng ch6p thufln vd viQc thay d6i dia di6m sinh hoat
t6n gi6o tfp trung cria ngudi nudc ngoii cu tru hqp
ph6p t4i ViQt Nam.

Buoc 4.4 - Kj duy€t hd so Lanh dpo Sd 01 ngiy

Td hinh vd dy thdo vin b6n tri ldi ch5p thuin ho4c
kh6ng ch6p thufn vd viQc thay dOi Aia di6m sinh hoat
t6n gi6o tap trung cta ngudi nudc ngodi cu tru hgp
phrip t4i Vi0t Nam.

Budc 4.5 - Phiit hanh vAn
bAn

Vin Thu 0,25 ngdy Vio s6, d6ng ddu, ph6t hanh vdn bin.

UBND tinh

Buric 5 - UBND tinh xem
x6t, quy€t tlinh 07 ngiry

Budc 5.1 - Ti;5p nhfln hd so
Vdn thu/BQ phan Tiep
nh6n vd TrA k€t qua Ven
phdng UBND tinh

0,5 ngdy
- Td trinh cta Sd Ddn tdc vd T6n gi6o.
- H6 so nhin tri Sd DAn tQc vd T6n girio.

Budc 5.2 - Thdm tra vir xt
lj h6 so

C6n b0, c6ng chuc dugc
giao xu lyi h6 so

03 ngdy
- 86o cdo etO xuAt.
- Td trinh cta Sd Ddn tdc vd T6n gi6o.
- H6 so nhfn tt Sd D6n tdc vi T6n gi6o.
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Budc 5.3 - Xem x€t h6 so
Ldnh clao Phdng chuy€n
mon 0l ngdy

- Biio c6o ilO xudt.
- Td trinh cta Sd DAn t6c vd T6n gi6o.
- H6 so nhfln tt Sd DAn t6c vd T6n gi6o.

Bu6c 5.4 - DuyQt h6 so trinh
Ldnh rlao UBND tinh

Ldnh d4o Vin phdng
UBND tinh 01 ngdy

- Biio cdo de xu6t.
- Td trinh cria Sd Ddn t6c vd Tdn gi6o.
- H6 so nhfn ttr Sd Dan t6c vd T6n giiio

Budc 5.5 - Kj duyQt h6 so Ldnh dao UBND tinh 01 ngdy
Vdn bin tr61di ch6p thuf,n ho{c kh6ng ch6p thufn vE
vi€c thay dOi aia ditim sinh hoat t6n girio tap trung
cria ngudi nudc ngoai cu trf hqp ph6p t4i Viet Nam.

Buoc 5.6 - PhAt henh vAn
bAn

VIn thu/B6 phdn Tiiip
nhAn vd Trd kdt qu6 VIn
phdng UBND tinh

0,5 ngdy Vdo s6, d6ng d6u; chuy6n bu6c 6.

Trung tAm
Phuc vg

hinh chinh
c6ng tinh

Budc 6.- Ti6p nhin, t6ng
hqp k6t qu6 giii quy6t
TTHC

Trung tAm Phuc vg hdnh
chinh cdng tinh (QuAy Sd
DAn tQc vd T6n girio)

0,5 ngdy
Vdn b6n tri ldi ch6p thuAn hoic kh6ng ch6p thufn vO
vi6c thay AOi Aia ai6m sinh hoat t6n gi6o tap trung
cta ngudi nu6c ngodi cu tru hqp ph6p t4i ViQt Nam.

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Buric 7 - Tri k5t qui Trung tdm Phuc vu hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd T6n gi6o)

0 ngAy
Vin bin tr6 ldi ch6p thudn ho5c kh6ng ch6p thuin v€
viQc thay aOi aia aitim sinh hoat t6n gi6o tip trung
cta ngudi nudc ngoei cu tnr hQrp ph6p t4i ViQt Nam.

H6 so duoc luu trt tai Sd Ddn tQc vd T6n gi6o theo quy dinh hi6n hdnh, bao g6m:
- Phitiu tii5p nhfln h6 so vd hen trA k6t qui;
- Phi6u ydu ciu b6 sung, hodn thiQn hd so (n6u c6);
- Phi€u tt ctrOi titip nh6n girii quytit trO so (n6u c6);
- Hd so da ti6p nh{n theo tht tuc hirnh chinh d6 cdng b6;
- Vdn bAn tri ldi ch6p thuAn hodc khdng ch6p thufn v6 vi6c thay dOi Oia AlCm sinh hoat t6n girio tQp trung cta ngudi nu6c ngodi cu tni
hqp ph6p tai Vi6t Nam.

9. Thfr tgc th6ng b6o thay al6i dia tli6m sinh ho4t t6n gi6o tip trung cfra nguoi nuuc ngoii cu trf hqp ph6p ei ViQt Nam
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- Md s6 quy trinh: 1.012651.

- Sti luqng quy trinh: 01 quy trinh.
- Thcri gian gi6i quy6t: 01 ngdy ldm viQc.

Co quan,
tlon vi Brdc thgc hiQn Trdch nhiQm thgc hiQn Thoi gian Bi6u mAu/k6t qu6 cdng viQc

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Buric 1 - Ti5p nhfn h6 so
Trung tdm Phuc vu hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd T6n gi6o)

01 gid

- H6 so cta td chric/crin nh6n.
- Gi6y titip nhdn h6 so vd hen tri ktlt qu6 (Miu sti Ot
ban hirnh kdm theo Th6ng tu sO 0tlZOtgltt-VpCp
ngiry 23/11/2018).
- Phi€u y6u c6u b6 sung, hodn thiQn hd so (MAu s6 02
ban hdnh kdm theo Th6ng tu sO OtlZ0tSltt-VpCp
ngiry 23/ll/2018).
- Phi6u tt ctr6i tii5p nhdn gidi quy,it trO so (Miu s6 03
ban hdnh kdm theo Thdng tu sO Ot/Z0t8,TT-VpCp
ngiry 23ll l/2018).

S& DAn tQc
vir T6n gi6o

Buitc2 - ThAm {Iinh h6 str 06 gid

Budc 2.1 - Phdn c6ns thdm
dinh h6 so

Ldnh d4o Phdng T6n girio 0,5 gid Chuy6n vi€c tr€n phAn mdm mQt cria hdnh chinh
c6ng.

Bu6c2.2 - Thdm dinh h6 so Chuy6n vi€n 03 gid
Du thio vin bin biio c6o UBND tinh vd viQc ti6p
nhfln Thdng brio ttray OOi a;a Oiem sinh ho4t tdn gi6o t{p
trung cria nguoi nu6c ngodi cu rri hqp phrlp tai Vi€t Nam.

Budc 2.3 - Ki6m tra. duvdt
h6 so

LEnh d4o Phong T6n gi6o 0l gid
Dg thAo vdn bin b6o crio UBND tinh vd vi6c ti6p
nhQn Thdng b6o thay d6i dia diem sintr ho4t tdn gi6o tip
trung cria nguoi nudc ngoai cu tri hqp ptxlp t4i ViQt Nam.

Buoc 2.4 - K! duy€t hd so Ldnh <lao Sd 01 gid
Vdn bdn b6o c6o UBND tinh v€ viQc ti0p nhdn Th6ng
b6o ttray tOi Aia Aiem sinh hoqt t6n gi6o tfp tnrng cria
nguoi nudc ngodi cu tni hgp phdp tAi Viet Narn.

Buoc 2.5 - Phrit hdnh v[n
bdn

Vdn Thu 0,5 gid Vdo s6, d6ng d6u; chuy6n budc 3.
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10. Tht tgc dA nghi mli t6 chric, c6 nhin nufc ngoii viro ViQt Nam thgc hiQn hoqt tlQng t6n gi6o & mQt tinh
- Md s6 quy trinh: 1.012648.
- 36 luqng quy trinh: 0l quy trinh.
- Thoi gian gi6i quy6t: 30 ngdy lim vi6c.

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Budc 3.- Ti6p nhfn, t6ng
hqp k6t qui giii quy6t
TTHC

Trung tAm Phuc vu hdnh
chinh cdng tinh (QuAy Sd
Ddn t6c vd Tdn gi6o)

0l gid
Vdn bin biio cdo TIBND tinh vd viQc ti€p nhfln Th6ng
b6o thay aOl Aia ai6m sinh hoat tdn girio t{p tung cG
nguoi nuoc ngodi cu tri hq'p ph6p tei Vi6t Nam.

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

c6o UBND tinh
Budc 4 - Trri k6t qui, b6o Trung tAm Phuc vu hdnh

chinh cdng tinh (QuAy Sd
DAn tQc vd Tdn girio)

0 giir
Vin bin b6o c6o UBND tinh v6 viQc titlp nhAn Th6ng
b6o thay AOi aia Ai6m sinh hoat t6n gi6o t{p trurg cua
nguoi nu6c ngoai cu t0 hqp ph6p tAi ViQt Nam.

H6 so duoc luu tril tai Sd D6n t6c vd T6n gi6o theo quy dlnh hiQn hdnh, bao g6m:
- Phii5u titip nh6n h6 so vd hen trd ktlt qu6;

- Phi6u y€u cAu b6 sung, hodn thi€n hd so (n6u c6);
- Phi6u ttr chOi ti6p nh{n gi6i quytit trO so (n6u c6);
- Hil so da tiiip nhAn theo thri tuc hdnh chinh da c6ng b6;
- Vdn ban b6o c6o UBND tinh v6 viQc titip nhfn Th6ng b6o thay d6i dia di6m sinh hoat tdn gi6o t{p tung cta nguoi nudc ngodi cu tri hqp ph6p
qi VietNam.
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Co quan,
tlon vi Burlc thgc hiQn Tr6ch nhiQm thgc hiQn Thli gian Bi6u mAu/k6t qui c6ng vi$c

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Budc 1 - Ti6p nhfln hd so
Trung tdm Phuc vu.hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd T6n gido)

0,5 ngiy

- Hd so cira t6 chric/ciln nhAn.
- ci6y ti6p nhQn hd so vd hsn tri k6t qui (MIu si5

01 ban hdnh kem theo Th6ng tu sO Ot/ZOt8/tt-
VPCP ngdy 23/11/2018).
- Phi6u y6u ciu b6 sung, hoirn thiQn hd so (MAu s6

02 ban hdnh kdm theo Thdng tu sO Ot/ZOtSltt-
VPCP ngdy 23/tll20l8).
- Phi6u tir ctrOi titip nhfln gini quy6t trO so (Miu s6 03
ban hdnh kdm theo Thdng tu sO OtlZOtg/tt-Vpcp
nsiry 2311U2018).

SO DAn tQc

vi T6n gi6o

Bufc 2 - Th6m ilinh hd scr 05 ngiy

Budc2.1 -Ph6ncdng thdm
dinh h6 so

Ldnh dao Phong T6n girio 0,25 ngny
Chuy€n vi€c trOn ph6n m0rn mdt cua hdnh chinh
c6ng.

Buoc2.2 - ThAm dinh hd so Chuy€n vi€n 03 ngdy Dg thdo vdn bdn ldy f ki6n co quan li6n quan

Budc 2.3 - Ki€m tra, duyQt
hd so

Ldnh dao Phong Tdn girio 0,5 ngiy DU thAo vdn bAn lAy 1i ki€n co quan liOn quan.

BuOc 2.4 - Kf duy6t h6 so Linh dao Sd 01 ngdy Vdn bdn l6y y kiOn co quan li€n quan.

Budc 2.5 - PhAt henh vAn
bin Vdn Thu 0,25 ngdy Viro s6, d6ng d6u, phrit hdnh vdn bin.

Co.quan
ph6i hqp

Budc 3 -LiiV !' ki5n cdc co
quan

C6c co quan li€n quan 12 ngiy Vdn bin tham gia f kiOn cria cdc co quan li€n quan.

SO DAn tQc

vir T6n gi6o

Buric 4 - T6ng hqp, trinh
hd so

05 ngiy

Budc 4-1 - Phdn c6ng t6ng
hqp, thdm dinh h6 so

Ldnh d4o Phong T6n gi6o 0,25 ngiry
Chuydn vi6c trOn phdn m6m mQt cria hdnh chinh
c6ng.
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Co quan,
tlon vi Bufc thgc hiQn Trdch nhiQm thgc hiQn Thcri gian Bi6u miu/k5t qu6 cdng viQc

Buoc 4.2 - Tong hqp. thAm
dinh hd so sau khi l6y y kien

Chuy0n vi€n 03 ngdy

Dg th6o Td trinh vd vdn bdn tra ldi tra ldi ch6p thufn
hodc kh6ng chdp thufln vd viOc mdi td chric, c6 nhAn
nudc ngodi vdo ViCt Nam dti thgc hi6n c6c ho4t d6ng
tdn gi6o.

Bu6c 4.3 - Ki6m tra, duyQt
h6 so

Ldnh clao Phdng T6n gi6o 0,5 ngdy

Du thio Td trinh ve vdn b6n tr6 ldi trA ldi ch6p thufn
ho{c kh6ng ch6p thufln v€ viQc mdi t6 chric, c6 nhAn
nudc ngoiri vdo Vi€t Nam d6 thuc hiQn c6c hoat d6ng
t6n gi6o.

Budc 4.4 - Kii duydt h6 so Ldnh rlao Sd 01 ngdy

Td trinh vd du thdo vf,n bin tr6 ldi ch6p thufn ho[c
kh6ng ch6p thu{n v6 vi6c mdi t6 chric, cii nhdn nudc
ngodi vdo Vi6t Nam d€ thgc hi€n c6c hoat dQng t6n
gi6o.

Budc 4.5 - Ph6t hdnh vin
bdn

Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u, ph6t hdnh vin bin.

UBND tinh

Bu6'c 5 - UBND tinh xem
x6t, quyat tlinh 07 ngiy

Budc 5.1 - Ti6p nhdn h6 so

V[n thu/Bd phqn Ti6p
nhfn vd Tri k6t qua Ven
phdng UBND tinh

0,5 ngdy
- Td trinh cria Sd Ddn t6c vd Tdn gido.
- H6 so nhdn tt Sd DAn tdc vd T6n girio.

Buoc 5.2 - Th6m tra vd xri
lj h6 so

C6n b6, c6ng chric duoc
giao xri ly h6 so

03 ngdy
- Biio c6o dO xu6t.
- Td trinh cria Sd Ddn t6c vd T6n giiio.
- H6 so nhdn til Sd Ddn t6c vd T6n girio.

Budc 5.3 - Xem xdt h6 so
Ldnh clao Phong chuy6n
m6n 0l ngdy

- B6o ciio dd xudt.
- Td trinh cria Sd DAn t6c vd T6n giiio.
- H6 so nh{n tt Sd D6n tQc vd T6n gi6o.
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- Biio c6o cl€ xu6t.
- Td trinh cta Sd DAn t6c vd Tdn gido.

-,1- Hd so nhdn ttr So Ddn tdc vd T6n gi6o.

Vdn b6n trA ldi chAp thudn hoic khdng chAp thufn vO

vi€c moi t6 chric, c6 nhdn nu6c ngodi vdo Vi6t Nam
d6 thgc hiQn c6c ho4t dQng tdn gi6o.

11. Tht tgc d6 nghi moi chrlc s6c, nhi tu hinh lir nguui nudc ngoii tl6n gi6ng tl4o cho t6 chric tluqc c6p chri'ng nhfn tlnng kf
hoSt tlQng t6n gi6o cri tlia birn hogt ttQng & mQt tinh

Co quan,
tlon vi Bxfc thgc hiQn Trich nhi6m thrlc hiQn Thni gian Bi6u miu/k6t qui cdng viQc

Budc 5.4 - DuyQt hd so trinh
Linh d4o UBND tinh

Ldnh d4o Vdn phdng
UBND tinh 01 ngiy

Budc 5.5 - Ky duyQt h6 so Ldnh dao UBND tinh 01 ngdy
Vdn bAn tri ldi ch6p thuAn ho4c kh6ng chAp thufn vE
viOc mdi td chr?c, cii nhAn nudc ngoiri vdo Vi6t Nam
d6 thuc hien ciic ho4t dQng t6n gi6o.

Budc 5.6 - Phrit hanh vdn
bin

V[n thu/BQ phfln Ti0p
nhAn vdL Tri k6t qud Vdn
phdng UBND tinh

0,5 ngdy Vdo s6, d6ng ddu; chuyOn budc 6.

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Budc 6 - Ti5p nhin, t6ng
hqp k6t qui girii quy6t
TTHC

Trung t6m Phqc vU.hdnh
chinh c6ng tinh (Quay Sd
Ddn tQc vd T6n gi6o)

0,5 ngiy
Vin bin tri ldi chAp thuan hoflc khdng chAp thufn v6
vi6c rndi t6 chric, c6 nhdn nu6c ngodi vdo Vi0t Nam
d6 thgc hiQn c6c hoat dQng t6n gi6o.

Trung tAm
Phqc vg

hinh chinh
c6ng tinh

Budc 7 - Tri k6t qui
Trung tdm Phpc vp.hdnh
chinh c6ng tinh (Quay Sd
D6n tQc vd T6n gi6o)

0 ngiry

Hd so duoc luu trt tqi Sd Ddn t6c vi TOn giiio theo quy dinh hiQn hdnh, bao g6m:

- Phi6u titip nh{n h6 so vd hen trd k6t quA;

- Phiilu y€u cAu b6 sung, hodn thiQn h6 so (n6u c6);

- Phi6u tu ctrOi ti6p nh{n giii quy€t h6 so (n6u c6);

- H6 ss da tiilp nhfn theo tht tUc hdnh chinh da cdng b6;
- Vdn bin tri ldi chdLp thu6n ho{c kh6ng chAp thufln vd vi€c moi t6 chric, cii nhdn nudc ngodi vdo ViQt Nam d6 thUc hiQn ciic hoat dQng tdn
gi6o.
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- Md s0 quy trinh: 1.012646.
- Si5 luqng quy trinh: 01 quy trinh.
- Thoi gian gi6i quyi5t: 30 ngdy lirm vi€c.

Co quan,
tlon v! Bufc thr;c hiQn Trich nhigm thgc hiQn Thoi gian Bi6u m6u/k6t qui c6ng viQc

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Buric I - Ti6p nhfln hd so
Trung t6m PhUc vU hdnh
chinh c6ng tinh (QuAy Sd
DAn tQc vd T6n gi6o)

0,5 nghy

- H6 so cria t6 chric/c6n nhAn.
- GiAy ti6p nhdn hO so vir hgn tr6 k6t quA 1U6u s6 Ot
ban hdnh kdm theo Th6ng tu sO OtlZOtS/tt-VpCp
ngdy 23/1112018).
- Phi6u ydu cAu b6 sung, hodn thiQn hd so (Miu sd 02
ban hdnh kdm theo Th6ng tu sO Ot/Z0tS/tt-VpCp
ngiry 2311112018).
- Phi6u dr ctrOi titip nhfn giii quy,5t trO so (Miu s6 03
ban hdnh kdm theo Th6ng tu sO OtfZOtS/tt-VpCp
ngiry 23ll l/2018).

S& Ddn t6c
vi T6n gi6o

Buric 2 - Th6m dinh h6 so 05 nghy

Budc2.1 -Phdnc6ng thAm
dinh h6 so

Ldnh dao Phdng T6n girio 0,25 ngdy
Chuydn vi€c trdn phAn mdm m6t cria hdnh chinh
c6ng.

Buoc2.2 - ThAm dinh hd so Chuy€n viOn 03 ngdy Du thAo vin bdn lAy j ki€n co quan li€n quan.

Budc 2.3 - Ki6m tra, duyOt
h6 so Ldnh dao Phong T6n girio 0,5 ngdy DW th6o vdn bdn l6y y ki6n co quan li€n quan

BuOc 2.4 - K1i duy€t h6 so Ldnh clao Sd 01 ngdy Vdn bAn l6y ! kii5n co quan li€n quan

Budc 2.5 - Phiit hanh vAn
bAn Vtrn Thu 0,25 ngiry Vdo s6, d6ng d6u, ph6t hdnh vdn bin

Co. q uan
ph6i hqp

Buric 3 - L6y f ki6n cdc co
quan Ciic co quan li€n quan 12 nghy Vdn bin tham gia y ki6n cria ciic co quan li€n quan.
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SO DAn tQc

vir T6n gi6o

Budc 4 - T6ng hqp, trinh
h6 so

05 ngiry

Bu6c4.1-Phdncdng t6ng
hqp, thAm dinh hd so

Lanh d4o Phdng Tdn gi6o 0,25 ngiry
Chuy€n vi6c tr6n phAn mOm m6t cua hAnh chinh
c6ng.

Bufc 4.2 - T6ng hqp, thdm
dinh h6 so sau khi ldy y
ki6n

Chuy€n viOn 03 ngdy
DU thio Td trinh vd vdn bdn tri ldi ch6p thudn hoac
kh6ng ch6p thufln vd viQc mdi chrlc sic, nhe tu henh
ld ngudi nudc ngodi tl€n giing d4o.

Bu6c 4.3 - Ki6m tra, duyQt
hd so

Ldnh dao Phdng T6n gido 0,5 ngdy
Dr; thio To trinh vir vdn bAn trd loi ch6p thuan hoic
kh6ng ch6p thudn vC v.iQc mdi chric s6c, nha tu hanh
lir ngudi nu6c ngodi d6n gidng d4o.

BuOc 4.4 - Kj duy6t h6 so Ldnh dao Sd 01 ngdy
Td trinh vd d[ thAo v6n ban tri ldi chdp thudn ho{c
kh6ng chdp thudn vd viQc mdi chuc sic, nhd tu hanh
ld ngudi nudc ngoiri tl6n giAng dqo.

Bu6c 4.5 - Phrit hdnh vdn
bin Vdn Thu 0,25 ngdy Vdo s6, d6ng dAu, phrit hirnh vin b6n.

UBND tinh

Budc 5 - UBND tinh xem
x6t, quy6t tlinh 07 ngiy

Budc 5.1 - Tiiip nhfn h6 so
Vdn thu/BQ phfn Ti6p
nhdn vd Tri kOt qud Vdn
phong UBND tinh

0,5 ngdy
- Td trinh cta Sd DAn t6c vd Tdn gi6o.

--).- H6 so nhan tu So Ddn toc v?r T6n giiio.

Budc 5.2 - Thdm tra vd xt
ly h6 so

C6n bQ, cdng chfc dugc
giao xt ly hd so

03 ngdy
- 86o c6o dd xu6t.
- Td trinh cta Sd Ddn tQc vd Tdn gi6o.
- H6 so nh{n tir Sd D6n tQc vd T6n gi6o

Budc 5.3 - Xem x6t h6 so
Ldnh dao Phdng chuyOn
mOn

0l ngdy
- 86o c6o dA xu6,t.
- To trinh cta Sd DAn tQc vh T6n gi6o.
- H6 so nhfn ttr Sd DAn t6c vi Tdn giiio

Bu6c 5.4 - DuyQt h6 so trinh
Ldnh clao UBND tinh

Ldnh tlao Vdn phdng
UBND tinh

01 ngiy
- 86o ciio dA xu6t.
- Td trinh cta Sd Ddn tQc vd T6n gi6o.

--:- Ho so nhdn ttr So Drin toc vd T6n gi6o
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Budc 5.5 - Kj duyQt h6 so Linh d4o UBND tinh 0l ngdy
Vdn bdn trd ldi ch6p thuAn ho6c kh6ng ch6p thuQn v6
vi€c mdi chric sic, nhe tu hanh ld ngudi nudc ngodi
d€n gi6ng d4o.

Bu<!c 5.6 - Phrlt hdnh vdn
bin

Vdn thu,tsQ phdn Titip
nhAn vA Tri k€t qud Vdn
phdng UBND tinh

0,5 ngdy Vdo s6, d6ng d6u; chuy6n budc 6

Trung t6m
Phgc vg

hAnh chinh
c6ng tinh

Bufc 6 - Ti6p nhgn, t6ng
hqp k6t qu6 giii quy6t
TTHC

Trung tAm Phuc vu hdnh
chinh cdng tinh (QuAy Sd
Ddn tQc vd T6n girio)

0,5 ngiy
Vin bin tri ldi ch6p thu{n ho4c khdng ch6p thufn vd
viQc mdi chtc s6c, nhd tu hdnh ld ngudi nu6c ngodi
dtin giing dao.

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Buric 7 - Tri k6t qui Trung tdm Phpc vu hdnh
chinh cdng tinh (QuAy Sd
DAn tQc vd T6n gi6o)

0 ngiry
V[n bin tri ldi ch6p thuQn hoflc kh6ng ch6p thu6n vi)
viQc mdi chr?c sic, nha tu henh ld ngudi nuoc ngodi
tlOn gi6ng dao.

o duoc luu trt tai S& Ddn t6c vd T6n gi6o theo quy dinh hi€n hdnh, bao g6m:
6u tiilp nhan hd so vd hen tri k€t quA;

- Phi6u y€u ciu b6 sung, hodn thiQn h6 so (n€u c6);
- Phi6u tir ctrOl tit5p nhdn giii quytit irO so (n6u c6);
- H6 so dA tii5p nhfn theo thri rgc hanh chinh d6 c6ng b6;
- Vdn ban trA ldi ch6p thuin hodc kh6ng ch6p thu6n vd vi€c mdi chric sic

H6s
- Phi

, nhd tu hdnh ld ngudi nudc ngodi d6n gi6ng d4o
12. Tht tgc d6 nghi thay tl6i t6n cria t6
- Md s5 quy trinh: 1.012645.
- Si5 luqng quy trinh: 01 quy trinh.
- Thoi gian giAi quytit: 30 ngdy ldm vi6c.

chric t6n gi6o, t6 chfrc t6n gi6o tnlc thuQc c6 rlia bin ho4t rlQng & mQt tinh
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Ccr quan,
ilcrn vi Burlc thgc hiQn Tr6ch nhiQm thqc hiQn Thcri gian Bi6u m6u/k5t qui c6ng viQc

Trung t6m
Phgc vg

htnh chinh
c6ng tinh

Bufc I - Ti5p nhgn hd so
Trung tdm Phuc vu hirnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd Tdn girio)

0,5 ngiry

- Hd so cria td chuc/ciin nh6n.
- Gi6y tiilp nhfn h6 so vd hen tri k6t quA lVtiu s6 0t
ban hinh kdm theo Th6ng tu s6 OtlZOtg/tt-VpCp
ngdy 23ll1l201 8)-
- Phi6u y€u cdu b6 sung, hodn thiQn h6 so (MAu s6 02
ban hdnh kdm theo Th6ng tu sO OtlZOtS,'It-VpCp
ngiry 23/ll/2018).
- Phi6u tir ctrOi ti6p nhfln gidi quytit trO so (MAu sd 03
ban hinh kem theo Th6ng tu s6 Ot/ZOt8/tT-VpCp
ngiry 23/11i2018).

S& Din tQc

vir T6n gi6o

Burtc 2 - ThAm tlinh hd so 05 ngiy

Budc2.l -Phdnc6ng thAm
dlnh h6 so

Lflnh d4o Phdng Tdn girio 0,25 ngiry
Chuydn vi€c tr€n ph6n m6m mOt cria hanh chinh
c6ng.

Buoc 2.2 - Thdm tlinh hd so Chuy6n viOn 03 ngiy Dg thdo vdn bdn lAy y kitin co quan li6n quan.

Buoc 2.3 - Ki6rn tra- duv€t
h6 so

Ldnh d4o Phdng T6n girio 0,5 ngiy Du thAo vdn bdn ldy y ki0n co quan liOn quan.

BuOc 2.4 - Ky duy6t h6 so Ldnh rlao Sd 01 ngiy Vln bin l6y y kii5n co quan li€n quan.

Budc 2.5 - Phrit hanh vdn
bdn

Vdn Thu 0,25 ngiry Vdo s6, d6ng ddu, ph6t hanh vin bAn.

Co quan
ptr6l hqp

BuOc 3 -LirV i ki6n c6c co
quan C6c co quan li6n quan t2 ngiry Vdn bAn tharn gia y ki6n c0a ciic co quan li6n quan.

S& D0n tQc

vi T6n gi6o

Bufc 4 - T6ng hqp, trinh
h6 so

05 ngiy

Budc4.1-Phdnc6ng tdng
hqp, thdm dinh hd so

Ldnh dao Phong Tdn girio 0,25 ngdy
Chuy6n viOc tr€n phAn mAm mQt cta hinh chinh
c6ng.
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Buoc 4.2 - Tong hqp, tham
dinh hd so sau khi l6y j
ki6n

Chuy6n vi€n 03 ngdy

Du th6o T trinh v
thu{n v

a vdn bin tri ld
viQc thay d6i t

h thuan ho I c p o4c
gchdp
t6 chri

cta t6 chric t6n
a ban ho4t dQng

kh enon e

ton rhuoc co dgrao c oIao tryc I
om t tinh.

Budc 4.3 - Ki6m tra, duyQt
h6 so

L6nh dao Phong T6n girio 0,5 ngiy

Dr,r thAo Td trinh vd v5n bdn trd ldi ch6p thu6n ho{c
khdng ch6p thu6n vd vi6c thay d6i t6n crii t6 chric t6n
girio, td chric t6n giiio truc thuQc c6 rlia bdn hoat dQng
d mQt tinh.

Budc 4.4 - Kj duyQt h6 so Ldnh dao Sd 01 ngdy

Td trinh vA dg thAo vdn bin tri ldi ch6p thudn ho{c
khdngch6p thu6n vd viQc thay d6i t6n cria tO chric t6n
gi6o, td chtc t6n gi6o tryc thuQc c6 rlia bdn ho4t dQng
d mQt tinh.

Buoc 4.5 - Phiit hdnh vdn
bin Vdn Thu 0,25 ngdy Vdo s6, tt6ng d6u, phrit hdnh vin bdn

UBND tinh

Budc 5 - UBND tinh xem
x6t, quy6t tlinh 07 ngAy

Budc 5.1 - Ti6p nh6n h6 so
Vdn thu/BQ phfn Tiiip
nh6n vd Trd k€t qud Vdn
phdng UBND tinh

0,5 ngdy
- Td trinh cta Sd Ddn tdc vd T6n girio.
- H6 so nhAn tir Sd Ddn tQc vd T6n girio.

Budc 5.2 - Thdm tra vd xri
lv ho s(y

C6n bQ, c6ng chr?c dugc
giao xri ly h6 so 03 ngdy

- 86o ciio de xu6t.
- Td trinh cta Sd DAn tQc vi T6n gido.
- H6 so nhdn tu Sd Ddn t6c vd T6n gi6o

Budc 5.3 - Xem xdt hi) so
Ldnh <I4o Phong chuy6n
mOn 01 ngdy

- Bdo c6o dE xu6t.
- Td trinh cta Sd DAn tdc vd T6n gi6o.
- H6 so nh{n tt Sd D6n t6c vd Tdn giiio.

Bu6c 5.4 - DuyQt h6 so trinh
LInh dpo UBND tinh

Ldnh clao Vdn
UBND tinh

phong
01 ngdy

- Bdo ciio rl xuat.
- Td trinh cta Sd D6n tQc vh T6n g
- H6 so nhdn ttr Sd Ddn tQc vd T6n

o.

tao.
la
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13. Tht tUc .Ii nghl thay tl6i try sO cria t6 chrfrc t6n gi6o, t6 chrfic t6n gi6o trgc thuQc

- M6 sti quy trinh: 1.012644.

- 56 luqng quy trinh: 01 quy trinh.

- Thdi gian giii quytit: 30 ngiy ldm vigc.

Budc 5.5 - Kf duyQt hd so Ldnh dao UBND tinh 01 ngriy
Vdn bin trdldi chdp 1[ '€n ho{c kh6ng chAp thudn v0
vi6c thay il6i tOn cta t6 chric t6n gi6o, t6 chric t6n
gi6o truc thuQc c6 dia bdn ho4t tlQng d mQt tinh.

Buoc 5.6 - Phiit hdnh v[n
bin

Vin thu/BQ ph4n Ti0p
nhfn vd Tri k6t qu6 Vdn
phdng UBND tinh

0,5 ngdy Vdo s6, d6ng ddu; chuyOn bu6c 6

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Brfc 6 - TiSp nhfn, t6ng
hqp k6t qui giii quy6t
TTHC

Trung tAm Phuc vu.hdnh
chinh c6ng tinh (Qu6y Sd
Ddn tQc vd TOn gi6o)

0,5 ngiy
V6n bdn trA ldi chdp thu{n ho4c khdng ch6p thufln v€
vi6c thay <l6i tOn cta t6 chric t6n gi6o, t0 chuc t6n
gi6o truc thuOc c6 dia bdn hoat d0ng d mOt tinh.

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Bufc 7 - Trn k6t qui Trung tdm Phuc vu.hdnh
chinh cdng tinh (Qudy Sd
Ddn tQc vd T6n gi6o)

0 ngiy
Vtrn bin trdldi ch6p thu4n ho4c khdng chdp thufln v0
vi6c thay d6i tOn cria td chric t6n gi6o, t6 chr?c tdn
giao trgc thu6c c6 dia bdn ho4t <lQng d mQt tinh.

H6 so dugc luu trt t4i Sd Dan tQc vd T6n gi6o theo quy dinh hiQn hdnh, bao g6m:

- Phi6u tiiip nhfln hO so vir hgn tri k6t qud;

- Phi6u y€u cAu b6 sung, hodn thiQn h6 so (n6u c6);

- Phiiiu tt ctrOi titip nhQn gi6i quyi5t trO so (n6u c6);

- Hd so da ti6p nhfln theo thrl tuc hdnh chinh dd c6ng b6;

- Vin bin tr6 loi ch6p thudn hoic kh6ng ch6p thudn vd viQc thay d6i t6n cira t6 chr?c t6n girio, t6 chric t6n giiio tryc thu6c c6 dia birn hoat
dQng d mQt tinh.
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Ccr quan,
don vi Burlc thrlc hign Trdch nhiQm thgc hiQn Thcri gian Bi6u miu/k6t qui c6ng viQc

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Buric 1 - Ti6p nhfln h6 so
Trung t6m Phuc vp hirnh
chinh cdng tinh (QuAy Sd
DAn t6c vd T6n gido)

0,5 ngiy

- H6 so cta t6 chriciciin nhdn.

- Gi6y ti6p nhdn h6 so vd hen tri k6t qui lMAu sO Ot
ban hanh kdm theo Th6ng tu s5 ouZOtgltt-VpCp
ngdy 23/tt/2018).
- Phi6u y6u cAu b6 sung, hoan thiQn h6 so (M5u s6 02
ban hdnh kdm theo Th6ng tu sO OtlZ0l8/tt-Vpcp
ngiry 23111/2018).

- Phitlu tt ctrOi titip nhfn giAi quyi5t trO so (Miu s6 03
ban hanh kdm theo Th6ng tu sO OtlZOtSfft-Vpcp
ngiry 23/tr/2018).

S& DAn tQc
vh T6n gi6o

Buric 2 - Thdm dinh h6 so 05 ngiry

Budc2.1-Phdnc6ng thAm
dinl h6 so

Linh d4o Phong Tdn gi6o 0,25 ngdy
Chuy6n vi6c tr6n phdn mtim mOt cria hdnh chinh
c6ng.

Bu6c2.2 - Thdm dinh h6 so Chuy6n vi€n 03 ngdy Du thio vin bin l6y ! ki6n co quan li€n quan.

Budc 2.3 - Ki6m tra, duyQt
hd so

LInh rlao Phong T6n gi6o 0,5 ngdy Dy thio v6n bin l6y y kiiin co quan li€n quan.

BuOc2.4 - Ky duy6t h6 so Ldnh d4o Sd 01 ngdy VIn bin l6y f kii5n co quan li€n quan.

Budc 2.5 - Phrit hdnh vdn
bAn

Vin Thu 0,25 ngdy Vdo s6, d6ng ddu, phdt hinh vf,n bin.

Co quan
ptriii trqp

Buric 3 - L6y f ki6n c6c co
quan Cdc co quan li6n quan 12 ngiy Vtrn bAn tham gia j ki6n cta c6c co quan li6n quan.

S& Din tQc
vi T6n gi6o

Bufc 4 - T6ng hqp, trinh
h6 so 05 ngny
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Budc 4.1 - Phdn c.6ng tdng
hqp, thim dinh h6 so

Ldnh d4o Phdng T6n gi6o 0,25 ngiry
Chuy€n vi0c trOn phrin rn6m mQt cta hdnh chinh
cOng.

BuOc 4.2 - T6ng hqp, thAm
dinh h6 so sau khi l6y j
ki6n

Chuy0n vi6n 03 ngiy
Dp thAo To trinh vir vdn bAn tri ldi ch6p thufn ho[c
kh6ng ch6p thufln vd viQc thay d6i trq sd crla td chric
t6n gi6o, t6 chric t6n girio truc thu6c.

Bydc 4.3 - Ki€m tra, duygt
hd so

Ldnh dao Phdng T6n gi6o 0,5 ngdy
Dq th6o Td trinh vd vdn bdn trn ldi chAp thud,n hodc
kh6ng ch6p thuin vd vi6c thay d6i trg sd cria t6 chtcel

t6n giiio, t6 chuc t6n gido truc thu6c.

Budc 4.4 - Ky duyQt h6 so Ldnh dao Sd 01ngdy
Td trinh vd du thdo vdn bin tri ldi ch6p thufln hodc
khdng ch6p thufn vA viQc thay d6i try sd cia t6 chric
tdn giiio, t6 chric t6n gi6o truc thu6c.

Budc 4.5 - Phrit hinh vdn
bdn

Vdn Thu 0,25 ngiry Vdo s6, dong ddu, ph6t hinh v5n bAn.

UBND tinh

BuOc 5 - UBND tinh xem
x6t, quy5t dlnh 07 ngiy

Budc 5.1 - Tirip nhan h6 so
Vin thuiBQ phfn Ti6p
nhfn vd T16 kOt quA Vdn
phong UBND tinh

0,5 ngdy
- Td trinh cta Sd DAn t6c vi T6n giiio.
- H6 so nhfn tt Sd D6n t6c vd T6n gi6o

BuOc 5.2 - Th6m tra vd xri
ly no so

C6n bQ, cdng chric dugc
giao xri ly hd so

03 ngiry
- 86o c6o tl€ xuAt.
- Td trinh cria Sd Ddn tdc vd T6n gido.
- H6 so nhfn tt Sd Ddn tQc vd T6n girio.

Budc 5.3 - Xem xdt hd so
Linh clao Phdng chuy6n
m6n

01 ngdy
- 86o c6o cl€ xuAt.
- To trinh cta Sd Ddn t6c vi T6n gi6o.
- H6 so nh{n tt Sd Ddn tdc vd T6n gi6o.

Bu6c 5.4 - DuyQt h6 so trinh
Ldnh d4o UBND tinh

Ldnh d4o Vdn phdng
UBND tinh 01 ngdy

- 86o ciio cl€ xudt.
- To trinh cta Sd D6n tQc vi T6n gi6o.

H6 so nhAn til Sd Ddn tQc vd T6n gi6o.
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Bu6c 5.5 - Kj duyQt hd so Ldnh dao UBND tinh 01 ngdy
Vdn bin tr6-ldi ch6p thufn hodc kh6ng ch6p thuQn vd
vi0c thay d6i trr; sd cta tO chric t6n girio, t6 chrlc t6n
gi6o truc thu6c.

Budc 5.6 - Ph6t hdnh vln
bin

Vdn thu,tsQ ph{n Ti€p
nhAn va Trri k6t qud Vdn
phdng UBND tinh

0,5 ngdy Vdo s6, d6ng d6u; chuy6n budc 6.

Trung tAm
Phgc vg

hAnh chinh
c6ng tinh

Budc 6 - Ti6p nhfn, tr6ng
hqp k6t qui giii quy6t
TTHC

Trung tAm Phuc vu hdnh
chinh c6ng tinh (QuAy Sd
D6n tQc vd Tdn gi6o)

0,5 ngiry
Vdn ban tri.loi chdrp thu{n ho{c kh6ng chdLp

vifc thay d6i tru sd cria t6 chric tdn girio, t6
giiio truc thu6c.

thuQn vd
chric t6n

Trung tim
Phgc vg

hinh chinh
c6ng tinh

BuOcT - Tri k6t qui Trung tAm Phuc vu hAnh
chinh c6ng tinh (QuAy Sd
DAn tQc vd T6n gi6o)

0 nghy
Vdn bin trd.ldi ch6p thudn hodc kh6ng ch6p thudn vd
viOc thay ddi trq sd cta t6 chric t6n gi6o, td chr?c t6n
gi6o truc thudc.

o duoc luu trt t4i Sd Ddn t6c vd T6n giiio theo quy dinh hiQn hdnh, bao gtim:
i5u titip nhf,n h6 so vd hen trd k6t qui;

- Phi6u y€u cAu bd sung, hoan thiQn h6 so (n6u c6);
- Phi6u u ctrOi titip nh{n gi6i quy6t trO so (n€u c6);
- H6 so da ti6p nhfn theo thri tuc hinh chinh d6 c6ng b6;

Hds
- Phi

Qc thay <l6i tru sd cta t6 chric t6n giiio, t6 chr?c t6n gi6o truc thu6c
- Vdn biin tri ldi ch6p thudn hodc kh6ng ch6p thudn vd vi

14' Tht tgc th6ng b6o vd viQc thay tl6i trg sO cria t6 chric t6n gi6o, t5 chric t6n gi6o tn;c thuQc c6 rlia bin hogt tlQng 6r nhiAu tinh
(thuQc thim quydn quy6t ainh cria 02 co quan)

- Md sr5 quy trinh: 1.012642.
- Si5 luqng quy trinh: 0l quy trinh.
- Thdi gian gi6i quytit: 01 ngdy ldm vi€c.
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Co quan,
tlon vi Burlc thqc hiQn Tr6ch nhiOm thu. c hiQn Thtri gian Bi6u mAu/k6t qu6 c6ng viQc

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

BuOc I - Ti6p nhfn hd so
Trung tAm PhUc 4r.hdnh
chinl c6ng tinh (Qu6y Sd
DAn tQc vd Tdn gi6o)

01gid

- Hd so cta t6 chuc/cdn nhdn.
- Gi6y ti6p nhdn h6 so vi hen trA ktit qui (tvtdu st5 Ot

ban hanh kdm theo Th6ng tu sO 0t/ZOtg,Tf-VPCp
ngiry 23111/2018).
- Phiiiu yOu cAu bd sung, hodn thiQn hd so (MAu s6 02
ban hdnh kdm theo Th6ng tu sO Ot/ZOt8/tf-WCp
ngdy 2311112018).
- Phi6u tir ch6i ti6p nh4n gidi qyy6t hO so (Mdu s6 03

ban hdnh kdm theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23llU20l8).

SO Din tQc

vA T6n gi6o

Bufc 2 - ThAm tlinh hO so 06 gid

Budc 2.1 - Phdn cdng thAm
dinh h6 so

Linh dao Phong T6n gi6o 0,5 gid Chuy6n vi6c tr6n phAn mdm rnQt cta hdnh chinh
c6ng.

BuOc2.2 - Thdm dinh h6 so Chuv6n vi6n 03 gid
Du thio vdn bdn b6o c6o UBND tinh v0 viQc ti€p
nhin Th6ng b6o thay tl6i tru sd cta t6 chric t6n gi6o,
t6 chric t6n gi6o tryc thuQc.

Byoc 2.3 - Ki6m tra, duyQt
h6 so

Ldnh dao Phdng T6n gi6o 01 gio
Du thdo vdn bAn b6o ciio UBND tinh v6 viQc titlp
nhfn Thdng b6o thay il6i tru sd cta t6 chric t6n giiio,
t6 chric tdn gi6o truc thudc.

Budc 2.4 - Ky duyet hO so LInh <I4o Sd 01 gio
Vdn bdn b6o c6o UBND tinh v6 viQc ti0p nhfln Th6ng
brio thay d6i tru sd cta t6 chric t6n gi6o, td chr?c t6n
gi6o truc thu6c.

Budc 2.5 - Ph6t hinh vdn
bin Vdn Thu 0,5 gio Vio s6, dong dAu; chuy6n bu6c 3
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15' Thri t+c dd nghi c6p tlnng kf ph6p nhin phi thuong mqi cho t6 chric t6n gi6o trgc thuQc c6 tlia bin hoat tlQng & mQt
tinh

- Md si5 quy trinh: 1.012641.
- St5 luqng quy trinh: 01 quy trinh.
- Thoi gian giAi quydt: 60 ngdy ldrn vi6c.

Trung tAm
Phgc vg

hinh chfnh
cOng tinh

Buric 3. - Ti6p nhin, t6ng
hqp k6t qui giii quy6t
TTHC

Trung tdm Phuc vu hhnh
chinh c6ng tinh (QuAy Sd
Ddn t6c vd T6n gi6o)

0l gid
Vdn b6n bdo c6o UBND tinh vd viQc titip nh4n Th6ng
brio thay d6i trr,r sd cta t6 chric t6n gi6o, t6 chric t6n
gido tryc thuoc.

Trung tim
Phgc vg

hinh chinh
c6ng tinh

c6o UBND tinh
Buric 4 - Tri k6t qui, b6o Trung t6m PhUc vq hdnh

chinh c6ng tinh (QuAy Sd
DAn t6c vd T6n gi6o)

0 gi&
Vdn bdn b6o c6o IIBND tinh vd viOc ti6p nhrin Th6ng
brio thay tl6i trq so crla td chuc tOn gi6;, td chric t6i
gi6o truc thu6c.

H6 so dugc luu trft tai Sd D6n t6c vd T6n gi6o theo quy dinh hiQn hdnh, bao g6m:
- Phi6u tiiip nhQn h6 so vd hen tr6 krit qu6;
- Phi6u y€u cAu b6 sung, hodn thi€n hd so (n6u c6);
- Phi6u tir ctr6i tl6p nhin gi6i quyiit trO so (n6u c6);
- Hd so da titip nhfn theo thrl tuc hdnh chinh d6 c6ng b6;

y ddi t4r sd cria t6 chric tdn gi6o, t6 chric t6n gi6o truc thu6c.
- VEn bdn b6o ciio UBND tinh v0 vi6c ti6p nh{n Th6ng brio tha
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Co quan,
tlon vi Bufc thgc hiQn Trich nhiQm thyc hiQn Thiri gian Bi6u miu/k5t qui c6ng viQc

Trung tim
Phgc vg

hirnh chinh
cdng tinh

Bufc 1 - Ti6p nhgn hd so
Trung tdm Phgc vu.hirnh
chinh c6ng tinh (Qudy Sd
DAn tQc vd T6n gi6o)

0,5 ngiy

- Hd so cria t6 chric/crin nhdn.
- Gi6y ti6p nhan hO so vh hen tri k6t qui (Uau s6 Ot

ban hdnh kdm theo Th6ng tu sO OtlZOtA/tt-VpCp
ngdy 23/r l/2018).
- Phii5u y€u cAu b6 sung, hodn thiQn hd so (M6u s6 02

ban hdnh kdm theo Th6ng tu st5 otrzolgrur-vpcp
nsiry 23lll/2018)..
- Phi6u tt ctrOi titip nhin gidi quy6t hd so (Mdu s6 03

ban hanh kdm theo Th6ng tu sO Ot/ZOtS/TT-VpCp
ngdy 23111/2018).

S& Din tQc
vir T6n gi6o

Bvirc2 - Thim tlinh h6 so 10 ngiy

Budc2.l -Phinc6ng thAm
dinh h6 so

LInh dao Phdng T6n girio 0,25 ngdy
Chuy6n viOc trOn ph6n m6m mQt cua hdnh chinh
cong.

Bu6c2.2 - ThAm dinh h6 so Chuy€n vi6n 08 ngdy Dg thio v6n bdn l6y y ki6n co quan li6n quan.

Budc 2.3 - Ki€m tra, duy6t
h6 so

LSnh dao Phdng T6n gido 0,5 ngdy Dg thAo vdn bAn ldy y ki6n co quan li6n quan

BuOc 2.4 - Kj duy€t h6 so LanI tlao Sd 0l ngdy Vdn ban ldy y ki6n co quan li6n quan.

Budc 2.5 - Phrlt hdnh v6n
bin Vin Thu 0,25 ngiy Vdo s6, d6ng d6u, phrit hinh vdn bdn.

Co quan
ptr6i trqp

Bufc 3 - LAy f ki6n c6c co
quan

C6c co quan li€n quan 22 ngiy Vin bin tham gia y ki6n cta c6c co quan li€n quan.

S& DAn tQc
vi T6n gi6o

Bufc 4 - T6ng hqp, trinh
hd so

17 ngiy

Budc4.l -PhAnc6ng t6ng
hqp, thdm dinh hd so

Linh il4o Phdng T6n gi6o 0,25 ngiry
Chuy6n vi6c tr6n phAn mdm mQt cria hdnh chinh
c6ng.
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Budc 4.2 - Tdng hqp, thAm
dlnh h6 so sau khi ldy 1i

ki6n
Chuy€n vi6n 13 ngdy

Du th6o To trinh va Quy6t dinh vd viQc c6p dAng lcy
phrip nhdn phi thuong mai cho t6 chric t6n gi6o truc
thuQc hodc vdn bdn tri ldi kh6ng ch6p thu6n vd vi€c
cAp ding ky ph6p nh6n phi thuong mai cho t6 chrlc
t6n girio truc thu6c (Miu ff, Phq luc ban hdnh kdm
theo Nghi dinh sO 95/20234{D-CP ngiry 29/t2/2023
cia Chinh pht)

BJroc 4.3 - Kitim tra, duyQt
h6 so Ldnh clao Phdng T6n gido 1,5 ngdy

D1r th6o Td trinh vd Quytlt tlinh v0 viQc c6p dAng ky
phrip nhdn phi thuong mai cho t6 chric t6n gi6o truc
thu6c hodc vdn bin trA ldi kh6ng ch6p thu6n vA vi€c
cdp d[ng ky phrip nhdn phi thuong mai cho t6 chric
t6n girio truc thudc.

Budc 4.4 - Ky duyQt h6 so Linh d4o Sd 02 ngdy

Td trinh vd du thdo quytit dintr vd viQc cdp dang ky
ph6p nhdn phi thuong mai cho t6 chric t6n girio truc
thudc ho6c vdn b6n trd ldi kh6ng chAp thuAn v6 vi6c
cdp cldng W ph6p nhdn phi thuong mai cho t6 chric
tdn gi6o truc thu6c.

Budc 4.5 - Phrit hdnh v[n
bdn Vdn Thu 0,25 ngdy Vdo s6, d6ng dAu, ph6t hdnh v6n bAn.

Bufc 5 - UBND tinh xem
x6t, quy5t tlinh 10 nghy

Budc 5. 1 - Tiilp nhAn h6 so
VIn thu/BQ phdn Titip
nh6n vd Trd ket qud Vdn
phdng UBND tinh

0,5 ngdy
- Td trinh cria Sd DAn tdc vd T6n gi6o.
- H6 so nhdn tt Sd D6n tQc vd T6n girio

Budc 5.2 - Tham tra vd xu
lv no scv

C6n bQ, c6ng chric dugc
giao xu lj hd so 05 ngdy

- Brio c6o dd xudt.
- Td rrinh cta Sd DAn t6c vd T6n girio.
- H6 so nhfn tir Sd Ddn tQc vd T6n girio.

UBND tinh

Bu6c 5.3 - Xem xdt hti so
Ldnh dao Phong chuyCn
mon 1,5 ngiry

- Brio crio dO xu6t.
- Td trinh crla Sd DAn tQc vd T6n gi6o.
- H6 so nh6n ht Sd Ddn tQc vi Tdn gi6o.
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16. Tht tuc dA nghi tg gi6i th6 cta t5 chri'c t6n gi6o c6 tlia birn ho4t tlQng & mQt tinh theo quy tlinh cfra hi6n chuong

- M6 s6 quy trinh: 1.012639.

- 56 luqng quy trinh: 01 quy trinh.
- Thdi gian gi6i quy6t: 45 ngdy ldm viQc.

Budc 5.4 - DuyQt h6 so trinh
Ldnh dao UBND tinh

Linh dgo Vdn phdng
UBND tinh

1,5 ngdy
- B6o c6o dd xu6t,
- Td trinh cia Sd Ddn tQc vd Tdn gi6o..':
- Hd so nhfn tu So Ddn tQc vd T6n gi6o

Buoc 5.5 - Kli duyQt h6 so Ldnh dao UBND tinh 0l ngdy

Quyet dinh vC viQc cdp dang h-i ph6p nhdn phi thuong
mai cho t6 chric t6n gido tryc thuQc hoic vdn bdn trd
loi khone chAp thudn ve vi6c c6p dang ky ph6p nhdn
phi thuong mai cho t6 chric t6n girio tryc thuQc.

Bu6c 5.6 - Phet henh vdn
b6n

VEn thu/B0 phfn Titip
nhfn vd Tri k€t qui Vin
phdng UBND tinh

0,5 ngiy Vdo s6, d6ng d6u; chuyOn bu6c 6

Trung tAm
Phgc vg

hAnh chinh
c6ng tinh

Budc 6 - Ti6p nhfn, t6ng
hqp k5t qui gi6i quy6t
TTHC

Trung tdm Phuc vp,hdnh
chinh c6ng tinh (Qudy Sd
D6n tQc vi T6n girio)

0,5 ngiy
Quy0t dinh v€ viQc cdp dAng ky phrip nhAn phi thuong
mai cho t6 chric tdn gi6o tryc thuQc ho{c vdn b6n tr6
ldi kh6ng ch6p thuin.v6 vi6c cdp dang kj ph6p nhAn
phi thuong m4i cho t6 chric t6n gi6o tryc thuQc.

Trung tim
Phgc vg

hinh chinh
c6ng tinh

BuOc 7 - Tri k6t qui Trung tdm PhUc vU.hirnh
chinh c6ng tinh (Quay Sd
Ddn tQc vd T6n gi6o)

0 ngiy

Quyet dinh vC viQc cdp dang ky phrip nhdn phi thuong
mai cho t6 chuc tdn girio tryc thuQc hoac vdn bin tri
ldi kh6ne chdp thuan vd vidc cip dang kj phrip nhdn
phi thuong mai cho t6 chirc t6n gi6o tryc thuQc.

H6 so duoc tuu trt tpi Sd D6n tQc vd T6n gi6o theo quy dinh hiQn hdnh, bao gdm:
- Phiiiu titip nhin h6 so vi hen tri k6t qud;
- Phiiiu y€u cAu bd sung, hoan thi€n hd so (n6u c6);
- Phi€u tu ch6i ti0p nhdn eiAi quy€t hO so (n€u c6);
- H6 so da ti€p.nh4n theo tht tpc hanh chinh cld cdng b6;
- guyiit dinh vd viQc c6p ding ky ph6p nh6n phi thuong rn4i cho t6 chfc tdn girio truc thuQc ho{c vf,n bdn trd ldi khdng ch6p thu{n vA viQc

cAp <l6ng ky phAp nh6n phi thuong mai cho td chric t6n gi6o tryc thuQc.

7f ,q -.,- +'
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Co quan,
tlon vi Buric thuc hiQn Trdch nhiQm thgc hiQn Thcri gian Bi6u miu/k6t qui c6ng viQc

Trung tAm
Phgc vg

hhnh chinh
c6ng tinh

Buric I - Ti6p nhin h6 so
Trung tdm Phuc vu hdnh
chinh c6ng tinh (QuAy Sd
DAn tQc vd Tdn girio)

0,5 ngiry

- Hd so cta t6 chric/crin nhdn.
- Gi6y titip nhdn h6 so vd hen tr6 k6t quA lMiu s6 0 t
ban hdnh kdm theo Thdng tu sd 01/2018/TT-VPCP
ngdy 23/11t2018).
- Phi6u y€u cAu bd sung, hodn thiQn h6 so (Mdu s6 02
ban hinh kdm theo Thdng tu s6 01/2018/TT-VPCp
ngiry 23/t l/2018).
- Phi6u tri chOi titip nhfln gi6i quyiit trO so (M6u s6 03
ban hdnh kdm theo Th6ng tu s6 0l/2018/TT-VPCp
ngiry 23111/2018).

SO Din tQc
vA T6n gi{o

Bvitc2 - Th6m dinh h6 so 08 ngAy

Budc2.l -Phdncdng thdm
dinh hd so Ldnh dao Phdng T6n gi6o 0,25 ngdy

Chuytin vi€c tr6n phAn mdm mOt cria hdnh chinh
c6ng.

Budc2.2- ThAm dinh hd so Chuy€n vi€n 06 ngdy Du thdo vdn bdn l6y j kitin co quan li6n quan.

Budc 2.3 - Ki6m tra, duyQt
h6 so Ldnh tlao Phdng Tdn gi6o 0,5 ngdy DU thio vin bin l6y j kii5n co quan li€n quan.

BuOc2.4 - K! duyQt hd so Ldnh dao Sd 0l ngdy Vdn b6n l6y j ki€n co quan li6n quan.

Budc 2.5 - Phrit hdnh vdn
bdn Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u, phrlt hirnh vdn bin.

Co,quan
ph6i hqp

Bufc 3 - L6y f ki6n c6c co
quan Ciic co quan li0n quan 18 ngdry V6n ban tham gia f kitln cta cdc co quan li6n quan.

S& Din tQc
vd Tdn gi6o

Bufc 4 - T6ng hqp, trinh
h6 str 11 ngdy
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Budc4.l -Phdnc6ng t6ng
hqp, thAm dinh h6 so

Ldnh dao Phdng TOn gi6o 0,25 ngdy
Chuyiin vi6c trOn phAn miim mdt cria hinh chinh
c6ng.

Budc 4.2 - T6ng hqp, thAm
<linh h6 so sau khi l6y j
ki€n

Chuy6n vi€n 07 ngdy

Dq thio Td trinh vd Quy6t dinh v€ vipc chdp thufln
cho ti5 chric t6n gi6o gini the theo quy dinh cria hi6n; ..
chuong cira td chtic t6n giiio ho[c vdn ba'n tra loi
khOng ch6p thufln vd viQc tu gi6i thii theo quy dinh
cta hi6n chuong cria t6 chfc t6n gi6o (Miu A6, Phu

lgc ban hdnh kdm theo Nghi dlnh s6 95/2023ND-CP
ngiry 2911212023 cria Chinh pht).

Budc 4.3 - Kiiim tra, duyQt
ho s(y

Ldnh dao Phdng T6n gi6o 1,5 ngiy

Dg th6o Td trinh vd Quytit dinh vC viQc chAp thufn
cho t6 chtc tdn girio giAi th6 theo quy dinh cta hi6n
chuong cria td chric. tdn giiio ho[c vf,n ban tra ldi
kh6ng.ch6p thuin vC viQc tg giAi thd theo quy dlnh
cta hi6n chuong cria t6 chr?c t6n gi6o.

Budc 4.4 - Ky duyQt hO so Ldnh ttao Sd 02 ngiy

Td trinh vd du thdo Quytit <Iinh vd viOc ch6p thuan
cho t6 chric tdn gi6o gini the theo quy dinh cria hi6n
chuong cta td chric t6n gi6o hoac vtrn ban trd ldi
kh6ngihAp thuin vti viec tu giai thti theo quy dinh
cta hi€n chuong cta t6 chric t6n gi6o.

Budc 4.5 - Ph6t hdnh vdn
birn

Vdn Thu 0,25 ngay Vdo s6, d6ng ddu, phdt hdnh vdn bAn

UBND tinh

Bufc 5 - UBND tinh xem
x6t, quy6t tlinh

07 ngiy

Buoc 5.1 - Ti6p nh4n h6 so
Vdn thuiBQ phin Ti€p
nhdn vd Tri ket qud V6n
phdng UBND tinh

0,5 ngiy
- To trinh cria Sd DAn tQc vir Tdn gi6o.
- Hti so nhfln tii Sd D6n t6c vd TOn gi6o.

Budc 5.2 - ThAm tra vd xri
...1ly ho so

C6n bQ, c6ng chric dugc
giao xir lf h6 so

05 ngdy
- 86o c6o cl6 xudt.
- Td trinh cria S0 Ddn tQc vd Tdn gi6o.

- Hd so nh0n ttr Sd D6n tQc vd Tdn gi6o.
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Budc 5.3 - Xem x6t h6 so
Ldnh ctao Phdng chuyCn
lron 1,5 ngdy

- 86o c6o dd xu6t.
- To trinh cta Sd Ddn tQc vd T6n girio.
- H6 so nhfln tri Sd DAn t6c vd T6n gi6o.

Budc 5.4 - DuyQt h6 so trinh
Ldnh d4o UBND tinh

Lanh rlao Vdn
UBND tinh

phdng
1,5 ngdy - Td trinh cta Sd Ddn tQc vd T6n gi

- H6 so nh6n tu Sd Ddn t6c vd Tdn
iio.
glao.

- Biio crio d6 xuAt.

Bu6c 5.5 - Kj duy€t h6 so LEnh d4o UBND tinh 0l ngdy

viQc ch6p thufln cho t6 chric tdn giiio
uy dinh cua hi6n chuong crla t6 chric

t6n giiio ho{c-vdn bdn trd ldi kh6ng ch6p thufln vd
vi6c tg giAi thi5 theo quy dinh cta hiiSn chuong cria t6
chtc t6n gi6o.

Quytit ainh ve
giAi th6 theo q

Bu6c 5.6 - PhAt hanh vAn
bdn

Vdn thu,tsQ ph{n Ti6p
nhrin vd Trd k6t qud Vdn
phong UBND tinh

0,5 ngdy Vdo s6, d6ng d6u; chuy6n budc 6.

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Bufc 6.- Ti5p nh{n, t6ng
hqp k6t qui gi6i quy6t
TTHC

Trung tdm Phpc vp hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd Tdn gi6o)

0,5 ngiry

Quy€t dinh v€
giAi th6 theo q

vi€c ch6p thufln cho td chric tdn gi6o
uy dinh cta hi6n chuong cta t6 chuc

t6n giiio hof,c.vin bin trd ldi khdng ch6p thufln v6
viQc tg giii thti theo quy dinh cta hi6n chuong cria t6
chuc t6n giiio.

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Budc 7 - Tri k6t qui Trung tdm PhUc vU hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd T6n gi6o)

0 ngiry

viQc ch6p thuQn cho t6 chric tdn girio
uy dinh cta hi6n chuong cria t6 chtic

t6n gi6o ho{c.vdn bdn tri ldi kh6ng chAp thufln vA
vi6c tu gidi th6 theo quy dlnh cria hiiin chuong cta t6
chric t6n giiio.

Quyi5t ainfr ve
giii thti theo q

o dugc luu trt tai Sd DAn t6c vd T6n gi6o theo quy dinh hi6n hdnh, bao g6m:
i5u ti6p nhfn h6 so vd hen tr6 k6t qu6;

- Phiiiu y€u c6u b6 sung, hodn thi€n h6 so (n6u c6);
- Phi6u tir ctrOi titip nh6n gi6i quy6t trO so (n6u c6);
- H6 so da ti6p nhfn theo rhu tuc hirnh chinh cld c6n

Hds
- Phi

e b6;
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17. Tht tgc .Id nghi gi6i th6 t6 chric t6n gi6o trgc thuQc c6 tlia bAn ho4t tlQng & mQt tinh theo quy tlinh cria hi5n chuong cta
t6 chric
- M6 s6 quy trinh: 1.012637.

- Sti luong quy trinh: 01 quy trinh.

- Thdi gian gi6i quytit: 45 ngity ldm viQc.

th dinh h h u o ch t6 a h a an b tr IQu e d nh e th h to h to th uon c a t uc n oI o o c an a o1v t ! I c p uan c o c u n glao EIa1 e eo quv cua ten o

t6kh ha thuan e I th th dinh ua h h huc t6onb c p I c tu graI e eo quv c Ien c uong cua c n b tao

Ccr quan,
tlon vi Buric thrgc hifn Trich nhiQm thyc hiin Thoi gian Bi6u mAu/ktit qui c6ng viQc

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Burfc 1 - Ti5p nhfn hd scr

Trung t6m Phuc vu.hdnh
chinh c6ng tinh (Qudy Sd
Ddn tQc va T6n gi6o)

0l ngiy

- Hd so cria t6 chric/c6n nh6n.
- Gi6y ti6p nhan h6 so vd hgn trd k6t qud ltvtiu s6 01

ban hanh kdm theo Th6ng tu s6 0l/2018/TT-VPCP
ngdy 23llll20l8).
- Phitiu ydu cAu b6 sung, hodn thiQn h6 so @Aiu sd 02

ban h?rnh kdm theo Thdng tu sO Ot/ZOt8/Tf-WCp
ngdy 23/lll20l8).

- Phi6u tir ctrOi tiep nhin giAi quyiit hd so (Miu s6 03

ban hinh kdm theo Th6ng tu s6 01/2018/TT-VPCP
nsdy 23111/2018).

S& DAn tQc

vh T6n gido

Burlc 2 - Thim tlinh hd so 08 ngdy

Budc2.1 -Phdnc6ng thAm
dinh h6 so

LEnh dao Phong Tdn girio 0,25 ngdy Chuy6n viQc tr6n phAn mdm m6t cta hanh chinh c6ng

BuOc2.2 - ThAm dinh h6 so Chuy€n vi6n 06 ngdy Dg thAo v6n bdn liy j ki6n co quan li6n quan.

BuOc 2.3 - Ki6m tra, duy6t
':no s0

Linh tlpo Phdng T6n gi6o 0,5 ngdy Dv th6o vin bin l6y y ki€n co quan li6n quan.

Bu6c2.4 - Kj duyQt hd so Linh clao Sd 01 ngdy V[n bdn l6y y kiiin co quan liOn quan
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Co quan,
tlon vi Budc thgc hiQn Trdch nhiQm thgc hiQn Thoi gian Bi6u miu/k5t qui c6ng viQc

Budc 2.5 - Ph6t hdnh vdn
bAn Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u, phAt henh vdn bin.

Ccr.quan
ph6i hqp

Bufc 3 -LiiV !, ki6n c6c ccr
quan C6c co quan li6n quan 18 ngAy V[n bin tham gia j ki6n cria c6c co quan li6n quan.

Burfc 4 - T6ng hqp, trinh
h6 so 11 ngiy

Budc 4-l - Ph6n c6ng t6ng
hqp. thdm <linh h6 so

Ldnh rlao Phong T6n gi6o 0,25 ngdy
Chuy6n vi6c trdn phAn mAm m6t cta hdnh chinh
c6ng.

Buoc 4.2 - Tdng hqp, thdm
dinh h6 so sau khi l6y j kitin

Chuy6n vi€n 07 ngdy

Qu fao Td trinh vd Quy6t dlnh vd viQc ch6p thu6n cho
td chric t6n gi6o truc thuQc gi6i thO theo quy rlinh cria
hi6n chuong crla t6 chric tdn girio hoec van ten tre ldi
kh6ng ch6p thufn vd vi6c gi6i th€ t6 chric t6n giiio trr,rc
thu6c theo quy dinh cria hi6n chuong cria td chuc (M6u
4'6, Php lpc ban hdnh kdm theo Nghi dinh s6
9512023ND-CP ngdy 2911212023 cta Chinh phri).

Blrdc 4.3 - Kiiim tra, duyQt
h6 so LEnh d4o Phong T6n gi6o 1,5 ngdy

Du thao Td trinh vd Quydt rlinh vd viQc ch6p thudn cho
t6 chric t6n giiio tryc thuQc girii thd theo quy dinh cta
hi6n chuong cia td chric t6n girio ho{c van-ban tri ltri
kh6ng ch6p thuf,n v6 viQc gini thii t6 chric tdn gi6o truc
thuQc theo quy dinh cria hi6n chuong cia t6 chr?c.

Budc 4.4 - Ky duy€t h6 so Ldnh dao So 02 ngiry

Td trinh vd dg thdo Quy6t rlinh vA viQc ch6p thu{n cho
t6 chfc t6n girio truc thuQc gi6i th€ theo quy rlinh cria
hi6n chuong cria t6 chric tdn girio hoac van tan tra ldi
kh6ng ch6p thufln vd viQc gi6i th6 t6 chtc t6n gi6o truc
thudc theo quy <t!nh cria hi6n chuong cria t6 chric.

S0 D6n tQc

vi T6n gi6o
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Co quan,
ilon vi Bufc thgc hiQn Trich nhiQm thgc hiQn Thtri gian Bi6u m6u/ki6t qui c6ng viQc

Budc 4.5 - Ph6t hdnh vdn
bdn

Vdn Thu 0,25 ngiry Vdo s6, d6ng ddu, ph6t hdnh vdn bin

UBND tinh

BuOc 5 - UBND tinh xem
x6t, quySt tlinh 07 ngiy

Budc 5.1 - Ti6p nhfn hd so
Vin thulBQ phfn Ti6p
nh6n vh Trd k€t qui Vdn
phong UBND tinh

0,5 ngdy
- Id trinh crla Sd DAn tQc vd Tdn gi6o.

--l- H6 so nhAn tu Sd DAn tQc vi Tdn gi6o.

Buoc 5.2 - Thrim tra vir xt
ly ho so

Cdn b0, c6ng chric dugc
giao xri ly h6 so

05 ngdy
- 86o c6o d0 xudt.
- Td trinh cta S0 DAn tQc vd Ton gi6o.
- Hd so nhfln tir Sd Ddn t6c vi T6n gi6o.

Buoc 5.3 - Xem x6t hd so
Ldnh dao Phong chuy€n
mdn

1,5 ngiy
- 86o c6o tt€ xuAt.
- Td trinh cira Sd DAn t6c vi T6n giiio.
- Hd so nhfn tir So Ddn tQc vd T6n gi6o.

Budc 5.4 - DuyQt h6 so trinh
Ldnh clao UBND tinh

Linh tlao Vin phdng
UBND tinh

1,5 ngdy
- 86o ciio dd xu6t.
- Td trinh cta Sd DAn t6c vd T6n gi6o.
- Hd so nhfln tir Sd Ddn tQc vi T6n girio.

Buoc 5.5 - Kf duyQt h6 so Ldnh ilpo UBND tinh 01 ngdy

Quydt dlnh ve viQc chdp thudn cho t6 chric tdn giiio
tryc thuQc gi6i th€ theo quy dinh cria hi€n chuong cta
td chric tdn gi6o ho4c vdn bin tri loi kh6ng chdp thufn
vd vi6c gi6i th€ t6 chric tdn giiio tr.uc thuQc theo quy
tlinh cria hi6n chucrng cia t6 chric.

Budc 5.6 - Ph6t hdnh vin
bin

Vin thu/BQ phdn Ti6p
nhdn vd Tra k0t quA Vdn
phong UBND tinh

0,5 ngdy Vdo s6, d6ng d6u; chuy6n budc 6.
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Co quan,
don v! Buric thgc hiQn Trich nhi6m thgc hiQn Thcri gian Bi6u miu/k5t qui c6ng viQc

Trung tim
Phgc vg

hirnh chfnh
c6ng tinh

Budc 6.- Ti6p nh$n, t6ng
hqp k6t qui gi6i quy6t
TTHC

Trung tdm Phuc vu hdnh
chinh cdng tinh (QuAy Sd
DAn tQc vd T6n girio)

0,5 nghy

Quytit dinh vd vifc chdrp thudn cho t6 chr?c t6n giiio
trgc thuQc giai thr5 theo quy rtinh cta hi6n chuongl[a
t6. chric tOn gi6o ho{c vIn bin tr6 loi kh6ng ch6p thu{n
vd viQc gi6i th6 t6 chric t6n gi6o trgc thr-i6c theo quy
dinh cta hi6n chuong cria ti5 chric.

Trung t6m
Phgc vu

hinh chinh
c6ng tinh

Bufc 7 - TrA k6t qu6 Trung tAm Phuc vp hdnh
chinh cdng tinh (QuAy Sd
DAn tQc vd Tdn gi6o)

0 ngiry

Quytlt dnn vd viQc chAp thuQn cho td chric t6n gi6o
tryc thuQc giAi thd theo quy <linh cta hitin chuonglria
t6 chric t6n gi6o ho{c v5n bdn tri ldi k}r6ng ch6p thufn
v€ viQc gidi rhe td chfc t6n girio truc thu6c theo quy
dinh cria hi{in chuong cria t6 chtc.

Hd so duoc luu trti t4i Sd Ddn t6c vd r6n giiio theo quy dinh hi6n hdnh, bao g6m:
- Phii5u tii5p nhQn hd so vh hen tr6 k6t quA;

- Phi6u yOu cdu bd sung, hodn thiQn h6 so (n6u co);
- Phi6u ti cnOi tii5p nhfn gi6i quytSt trO so (n6u c6);
- H6 so da ti6p nh4n rheo tht rr'rc hdnh chinh ild

- Quytit dinh vi: viQc ch6p thuf,n cho t6 chtc t6n
trd ldi khdng ch6p thudn v6 viQc girii th6 t6 chfc

thuQc gidi th6 theo quy tlinh cta hi6n chuong cta t6 chric t6n gi6o ho6c vin ban
truc thudc theo quy dinh cua hi6n chuong cua t6 chric.

c6ng b6;

gi6o tnrc
t6n gi6o

18' Tht tgc th6ng br{o vA viQc tI5 gi6i th6 t6 chric t6n gi6o trqc thuQc c6 ttia bin ho4t rlQng 0 mQt tinh theo quy tlinh cria
hi6n chuong cia t6 chric

- Ma sO quy trinh: 1.012635.
- Sd luqng quy trinh: 01 quy trinh.
- Thdi gian giAi quy6t: 01 ngdy lirm vi6c.
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Co quan,
tlon vi Budc thgc hign Trich nhiQm thgc hiQn Thoi gian Bi6u mAu/k6t qui c6ng vi€c

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Bufc 1 - Ti6p nhgn hd so
Trung tdm Phuc vu.hdnh
chinh cdng tinh (QuAy Sd
Ddn tQc v?r Tdn gi6o)

01 gid

- Hd so cria ti5 chfc/c6n nhan.
- Gi6y ti6p nhfln h6 so vir hsn trd k6t qu6 grAiu sO Ot

ban hanh kdm theo Thdng tu sti 0tlzots/tt-vpcp
ngdy 23111/2018).
- Phi6u yOu cAu b6 sung, hodn thiQn hO so (Mdu s5 02

ban hanh kdm theo Th6ng tu s6 OtlZ0t8ltt-WCp
ngiry 23lltl20l8),.
- Phi6u tt ctrOi titip nhfln gini quytit trO so (Mdu s5 03

ban hdnh kdrn theo Th6ng tu sO Ot/ZOtSfft-Vpcp
ngiry 23/ttl20l8),

S& DAn tQc

vh T6n gi6o

Budc 2 - ThAm tlinh h6 so 06 gid

Budc 2.1 - Ph6n cdng thAm
dinh h6 so

Ldnh <l4o Phdng T6n gi6o 0,5 gid Chuy6n viQc tr€n phAn mOm mQt cria hdnh chinh
c6ng.

BuOc2.2- ThAm dinh h6 so Chuydn vi6n 03 gid

Du th6o vdn bdn b6o ciio UBND tinh vd viQc tiOp

nh4n Th6ng bdo da giii th6 t6 chric t6n gi6o truc
thuQc c6 dia birn hoat dQng d mQt tinh theo quy dinh
cria hi€n chuong cta td chric.

BJrdc 2.3 - Ki6m tra, duyQt
h6 so

Ldnh dao Phdng Tdn gi6o 0l gid

Dg thdo v6n bin b6o ciio UBND tinh v€ viQc tiiip
nh4n Th6ng b6o di giAi th6 t6 chrlc tdn gi6o tr.uc

thuOc c6 dia bdn hoat dQng d m$t tinh theo quy clinh

cria hi6n chuong cila t0 chuc.

Budc 2.4 - Kj duy€t hd so Ldnh dao Sd 0l gid

Vdn bdn bdo c6o UBND tinh v€ viQc ti€p nh{n Thdng
brio da giii th6 to chric tdn giao truc thuQc c6 dla birn
hopt dQng d mQt tinh theo quy dinh cta hi6n chuong
cira td chric.
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Bu6c 2.5 - Phrit hdnh vdn
bAn Vdn Thu 0,5 gid Vdo s6, <t6ng dAu; chuytin bu6c 3.

Trung t6m
Phgc vg

hinh chinh
c6ng tinh

Butic 3. - Ti6p nhin, t6ng
hqp k6t qui gi6i quy6t
TTHC

Trung tdm Phuc vu hdnh
chinh c6ng tinh (QuAy Sd
Ddn t6c vd T6n gi6o)

01 gib

Vln bin brio crio UBND tinh v6 viQc ti6p nhdn Th6ng
b6o da giAi th€ t6 chuc t6n gi6o truc thu6c c6 dla bdn
ho4t dQng d mQt tinh theo quy tllnh cta hi6n chuong
cta t6 chric.

Trung t6m
Phgc vg

hirnh chinh
c6ng tinh

Budc 4 - Tr:i k5t qu6, b6o
c{o UBND tinh

Trung tim PhUc vU hdnlr
chinh c6ng tinh (QuAy Sd
Ddn t6c vi T6n girio)

0 gid

Vdn bin b6o ciio UBND tinh v0 vi6c tiiSp nh{n Th6ng
brio da gi6i thrS td chric t6n gi6o trgc thuQc c6 ilia bnn
ho4t <IQng d mQt tinh theo quy tlinh cria hitin chuong
cta td chric.

H6 so duoc luu trft tai Sd Ddn t6c vd T6n gi6o theo quy dlnh hiOn hdnh, bao g6m:
- Phi6u ti6p nhdn h6 so vd hen tri k6t qu6;
- Phi6u y6u cAu bd sung, hodn thiQn h6 so (n6u co);
- Phi6u tir ctrOi ti6p nhfn giAi quy6t trO so (n6u c6);
- H6 so da tiiip nhfn theo thri tuc hdnh chinh d6 c6ng b6;
- Vdn bin bdo c6o UBND tinh vd viQc ti6p nhfin Thdng brio da gi6i thO t6 chric t6n girio truc thu6c c6 dla bdn ho4t dQng 0 mQt tinh theo
quy dinh cta hi6n chuong cria t6 chric.

19' Tht tgc th6ng b6o t6 chrlc quy6n g6p tI6 thgc hiQn ho4t tlQng tin nguong, hopt tlQng t6n gi6o a5i v6i trudng hqp quy6n
g6'p kh6ng thuQc quy tllnh tqi tli6m a, di6m b kho6n 3 Didu 25 cria Ngtri ainrr s6 bslzozsnvolCp
- Md s6 quy trinh: 1.0t2634.
- Sii luong quy trinh: 0l quy trinh.
- Thoi gian gi6i quyrit: 01 ngdy lirm vi€c.
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Co quan,
tlcrn vi Bufc thgc hiQn Trich nhiQm thr;c hiQn Thcri gian Bi6u miu/k6t qui c6ng viQc

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Budc 1 - TiSp nhfn h6 so
Trung t6rr Phpc vp.hdnh
chinh c6ng tinh (Qu6y Sd
Ddn tQc vd Tdn gi6o)

0l gid

- H6 so cta t6 chtlc/c6n nhdn.
- Gi6y tir5p nhdn h6 so vdL hen trd k6t qui 6r4au st5 O t
ban hirnh kdm theo Thdng tu sO 0t/ZOtg/tt-VPCp
ngiry 23/l l/2018).
- Ftri,Su yeu ciu b6 sung, hoirn thi€n h6 so (Miu si5 OZ

ban hdnh kdm theo Th6ng tu sti oll2ot8/tt-vpcp
ngiry 23llll20r8)..
- Phi0u tir ch6i tiOp nhpn giii q)ry€t hO so (Mdu s6 03

ban hdnh kdm theo Thdng tu sd 01/2018/TT-VPCP
ngdy 23/ll/2018).

SO DAn tQc
vh T6n gi6o

Budc 2 - ThAm tlinh h6 so 06 gid

Budc2.l -PhAnc6ng thdm
dinh h6 so

Ldnh tlao Phdng TOn gi6o 0,5 gid Chuy6n viQc tr6n phAn mAm mQt cta hdnh chinh
cdng.

Buoc2.2 - ThAm dinh h6 so Chuy€n viOn 03 gid
Du thdo vdn b6n brio c6o UBND tinh v€ viQc ti€p
nhfn Th6ng b6o quy6n g6p.

Budc 2.3 - Ki€m tra, duyQt
h6 so

Ldnh dao Phdng T6n gi6o 0l gid DU thio vdn bin biio crio UBND tinh v€ viQc ti6p
nhin Th6ng b6o quy6n g6p.

Budc 2.4 - Ky duyQt h6 so L[nh dao Sd 0l gid
Vdn ban b6o c6o UBND tinh vd viQc ti6p nhfln Thdng
b6o quyOn g6p.

Budc 2.5 - Ph6t hdnh vdn
bin Vdn Thu 0,5 gid Vdo s6, d6ng d6u; chuy6n budc 3.

Trung tAm
Phgc vg

hirnh chinh
c6ng tinh

BuOc 3 - Ti5p nhfn, ti5ng
hqp k6t qui giii quy5t
TTHC

Trung tAm Phpc vg.hdnh
chinh c6ng tinh (Qudy Sd
DAn tQc vd T6n gi6o)

01 gid
Vin bdn b6o c6o UBND tinh vd viQc ti6p nhfn Th6ng
b6o quy€n g6p.
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20. Tht tBc .IA nghi c4p chring nhin tling kf hoSt tlQng t6n gi6o cho t6 chric c6 tlia bhn ho4t tlQng O mQt tinh
- Md s6 quy trinh: 1.012632.
- Sil luqng quy trinh: 01 quy trinh.
- Thdi gian giii quytit: 60 ngdy ldm vi6c.

Trung t6m
Phgc vq

hirnh chinh
cdng tinh

Buric 4 - T16 k6t qui, bdo
c6o UBND tinh

Trung tdm Phuc vu hdnh
chinh c6ng tinh (Quay S0
DAn tQc vd T6n gi6o)

0 gid Vdn bAn b6o crio UBND tinh vt, vi6c ti6p nh6n Th6ng
biio quy€n g6p.

H6 so dugc luu tr[ tai Sd Ddn tQc vd T6n gi6o theo quy tlinh hi6n hdnh, bao gdm:
- Phii5u tii5p nhdn h6 so vir hen tr6 kiSt qu6;
- Phi6u y€u cAu b6 sung, hodn thiQn h6 so (n6u c6);
- Phi6u tu ctrOi tiiip nhfln gidi quyiit trO so (n6u co);
- H6 ss tld ti6p nhdn theo thri tuc hdnh chinh d6 c6ng b0;
- Vin bin biio cdo UBND tinh v6 viQc tir5p nh{n Th6ng brio quy€n g6p.

Co quan,
tlon vi Bufc thr;c hiQn Trdch nhiQm thgc hiSn Thdi gian Bi6u mdu/k5t quri c6ng vigc

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Buric 1 - Ti6p nh{n h6 so
Trung tAm Phpc vr,r hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd T6n girio)

0,5 ngiy

- Hd so cria chtic/c6n nh6n.
- Gi6y tiiSp nhfn h6 so vii hen trd k6t qud (tvt6u sd 0t
ban hdnh kdm theo Thdng tu s6 0tlZOtS/tt-VpCp
ngiry 23llll20l8).
- Phi6u y€u cAu b6 sung, hodn thi6n hd so (MEu s6 02
ban hdnh kdm theo Th6ng tu sO 0t/ZOtSffT-VpCp
ngdy 2311112018).

- Phi6u nr ctrOi tirip nhfln gi6i quyiit tr6 so (MEu s6 03
ban hdnh kdm theo Th6ng tu sO OtlZOtgfff-VpCp
ngiry 23/11/2018).

Bufc 2 - Thdm tlinh h6 so 14 ngiy
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Co quan,
tlon vi

Buric thgc hiQn Trfch nhiQm thgc hiQn Thcri gian Bi6u m6u/ktit qui c6ng viQc

SO DAn tQc

vir T6n gi6o

Budc 2.1 - PhAn c6ng th6m
dinh hd so

Linh dqo Phong T6n girio 0,25 ngiry Chuyi3n viQc tr€n phin mtim mQt cta hanh chinh cdng

Bu6c2.2 - Thdm dinh h6 so Chuy€n vi0n 10 ngiy Dg thio vdn bdn l6y j kii5n co quan tiOn quan.

Budc 2.3 - Ki6m tra, duyQt

hd so
Ldnh dao Phdng Tdn girio 1,5 ngdy Du thio v6n b6n l6y i ki€n co quan liOn quan'

Bu6c 2.4 - Kj duy9t h6 so L6nh d4o Sd 02 ngdy Vdn ban l6y y kiOn co quan li€n quan.

Budc 2.5 - Ph6t hirnh vin
bin

Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u, ph6t hdnh vdn bdn.

Co quan
ptr5i trqp

Buric 3 -Liiy ! ki6n c6c co
quan

C6c co quan li€n quan 30 ngiy Vdn bAn tharn gia j ki6n cira cdc co quan li6n quan.

SO DAn tQc
vi T6n gi6o

Budc 4 - T6ng hqp, trinh
hd so

15 ngiy

Budc 4.1 - Phdn cdng t6ng
hqp, thdm dinh h6 so

Linh clao Phdng T6n gi6o 0,25 ngdy Chuy6n viQc tr6n phin mdm m6t cria hdnh chinh cdng.

Budc 4.2 - T6ng hqp, thAm
dinh h6 so sau khi ldy j ki6n

Chuy€n vi6n 11ngdy

Du thio Gi6y chung nh{n ddng ky hoal dQng. t6n gi6o

ho4c vdn bdn tri ldi v0 viQc kh6ng c6p Gidy chfng
nhfln tldng hj hoat <tQng ton gi5o (MAu Al, PhU lqc

ban hdnh kdm theo Nghi dlnh s6 95/20234{D-CP ngiy
2911212023 cia Chinh phri).

Budc 4.3 - Ki6m tra. duyQt.:
ho so

Linh clao Phdng T6n gi6o 1,5 ngdy
Dg thdo Gi6y chung nhdn dlng kli ho4t dQng tdn gido

hodc vdn bin trd ldi vO viQc kh6ng cdp GiAy chfng
nhpn clSng kj hoat dQng t6n gi6o
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?l'-T!t tgc th6ng b6o nguvi tlu.-oc phong phim hoic suy cirlim chrirc sic a6i vt6,i crlc trutmg hqp quy rlinh t4i kho6n 2 Di6u 33 criaLu{t Tin ngu0ng, t6n gi6o

- Md s6 quy trinh: 1.012631.
- Sti lucmg quy trinh: 01 quy trinh.
- Thdi gian gi6i quytit: 01 ngdy lim vi€c.

Co quan,
tlon vi Budc thgc hiQn Trdch nhiQm thr;c hiQn Thoi gian Bi6u m6uik6t qui c6ng viQc

Budc 4.4 - Ky duyQt h6 so Ldnh dao Sd 02 ngdy
ci6
ban

y chimg nhdn dIng kj hopt dQng t6n giiio hotrc vf,n
tri loi vd viQc khdng c6p Gi6y chimg nhdn ding

kii ho4t dQng t6n gi6o.
Bu6c 4.5 - Phiit hdnh vdn
bdn Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u; chuytin bu6c 5.

Trung tim
Phgc vg

hinh chinh
c6ng tinh

- Ti6p nhgn, t6ng
t qui gi6i quy6t

Bufc 5
hqp k6
TTHC

Trung tAm PhUc vU hdnh
chinh cdng tinh (QuAy Sd
Ddn tQc vd T6n gi6o)

0,5 nghy
Gidy chring nhfn dang ky ho4t d6ng t6n gi6o hof,c vdn
bin tri ldi vd viQc kh6ng c6p Gi6y chimg nh6n rt6ng
kj hoat dQng t6n gi6o.

Trung tim
Phgc vg

hAnh chinh
c6ng tinh

Buric 6 - Tri k6t qui Trung tdm Phuc vu hdnh
chinh cdng tinh (QuAy Sd
D6n tQc vd T6n gi6o)

0 ngiy
gjdy chung ftran dlng h-i ho4t itQng tdn giSo hodc vdn
brin tri loi v€ viQc kh6ng cAp Gi6y chimg nh4n ddng
ky hoat dQng t6n gi6o.

H6 so duoc luu trt tai Sd Ddn tQc vd T6n gi6o theo quy dlnh hi6n hdnh, bao g6m:
- Phi6u ti6p nh6n hd so vd hen trA k6t qud;
- Phiiiu yOu c6u b6 sung, hodn thiQn h6 so (nOu c6);
- Phi6u ttr ctrOi tiiip nhan gidi quyi5t trO so (n6u c6);
- H6 so da ti6p nhfn theo thri tqc hdnh chinh tI6 c6ng b6;

Qc kh6ng c6p Gi6y chimg nhfln dang hir hoat ttQng t6n gi6o.
- Gi6y chimg nhAn dlng ky ho4t dQng t6n gi6o ho{c vdn ban trd ldi vd vi



Thtri gian Bi6u miu/k5t qu6 c6ng viQcTrich nhiQm thgc hiQnCo quan,
tlon v!

Burlc thgc hiQn

- H6 so crla td chric/ciin nhAn.
- Gi6y ti6p nhin hd so vir h9n tri kiit qud ltvt6u sO Ot

ban hdnh kdm theo Th6ng tu s6 0I/2018/TT-VPCP
ngdy 23llll20l8).
- Ftii,iu y6u cAu b6 sung, ho?rn thi€n hd so (viu sd 02

ban hdnh kdm theo Th6ng tu sO OtlZOtS/tt-VpCp
ngdy 23ll l/2018).
- Phi0u tu ch6i ti€p nhin gidi quy€t h6 so (MAu s6 03

ban hinh kdm theo Th6ng tu s6 0l/2018/TT-VPCP
ngdy 23/tl/20t8).

0l ngiyBufc I - Ti6p nh$n hd so
Trung tAm Phpc vp.hirnh
chinh c6ng tinh (QuAy S0
Ddn tQc vd T6n girio)

0 ngiy
- Trn k6t qui cho td chric/c6n nhdn;

- Luu h6 so phpc 4r c6ng tric qudn ly.

Trung tdm PhUc vU.hdnh
chinh c6ng tinh (Qudy Sd
Ddn tQc vd TOn gi6o)

Bufc 2 - Tri k6t qui

Trung tAm
Phgc vg

hirnh chinh
c6ng tinh

Hd so dugc ltru trt tai Sd Ddn tQc vd T6n gi6o theo quy dinh hiQn hdnh, bao g6m:

- Phi6u ti6p nh0n h6 so vd hsn trA k6t qui;
- Phi6u y€u ciu b6 sung, hoirn thiQn hti so (n6u c6);

- Phi6u tt ctr6i ti6p nhfn giii quy6t t O so (n6u co);

- Hd so da tii5p nhfn theo thu tuc hdrnh chinh dd c6ng b5.
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22."Ihlt tgc th6ng b6o hiy k6t qui phong phim ho{c suy cir chrlc sic O5i voi c6c trudng hgp quy tlinh tqi khoin 2 Di6u 33

cfia Luflt Tin ngu0ng, t6n gi6o

- M6 s6 quy trinh: l.012630.

- Si5 luqng quy trinh: 01 quy trinh.

- Thdi gian giAi quytit: 0l ngdy ldm viQc
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23' Thfr tgc tling kf nguoi tlugc b6 nhiQm, biu cir, suy cr? ldm chrlc viQc tl6i vrii c{c tru}ng hqp quy rlinh t4i kho6n 2
DiAu 34 cria Lu$t Tin ngu0ng, t6n gi6o

- M6 sO quy trinh: 1.012629.

- Sr5 luqng quy trinh: 01 quy trinh.

- Thoi gian gi6i quyiit: 20 ngdy ldm vi6c.

Co quan,
tlon v! Buric thgc hifn Tr6ch nhiQm thr;c hiQn Thoi gian Bi6u miu/k6t qui c6ng vi€c

Trung t0m
Phgc vg

hinh chinh
c6ng tinh

Buric 1 - Ti6p nhfln hd so
Trung t6m Phuc vu hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vd T6n gi6o)

01 ngiry

- Hii so cria td chric/c6n nh6n.
- Gi6y titip nhdn h6 so vd hen trA k6t qu6 (trlau sO O t
ban hdnh kdm theo Th6ng tu sO Otf2OtS/tt-VpCp
ngiry 23llll20l8).
- Phi6u y6u cdu b6 sung, hodn thi6n h6 so (MIu s6 02
ban hdnh kdm theo Th6ng tu sO Ot/2Ot8tTt-Vpcp
ngiry 23/1112018).
- Phi€u tt ctrOi titip nhdn giii quyiSt hO so lMiu sO 03
ban hdnh kdm theo Thdng tu sO Otl20tSlTT-VpCp
ngiry 23llrl20t8).

Burlc 2 - T16 k5t qui
Trung tdm Phpc vu hdnh
chinh cdng tinh (QuAy Sd
D6n tQc vi T6n girio)

0 ngiry
- Trd ktit qui cho td chric/c6n nh6n;
- Luu h6 so phuc vU c6ng t6c qu6n ly.

H6 so dugc luu trt tai Sd D6n r6c vd T6n gi6o theo quy dinh hiQn hinh, bao g6m:
- Phitiu ti6p nhfn hd so vi hen tr6 k6t qud;
- Phiilu yOu cAu b6 sung, hodn thi6n hii so (n5u c6);
- Phi6u tu ctrOi titip nhan gi6i quyr5t ho so (n6u c6);
- H6 so dd ti€p nhan theo thri tpc hanh chinh rid c6nc b6.
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Ccr quan,
tlon vi Bufc thgc hiQn Tr6ch nhiQm thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

Trung t6m
Phgc vg

hinh chinh
c6ng tinh

Bufc 1 - Ti6p nhgn h6 so
Trung tdm Phuc vu.hinh
chinh c6ng tinh (Quay Sd
DAn tQc vd Tdn gi6o)

0,5 ngiy

- H6 so cua t6 chric/c6n nhdn.

- Gi6y tii5p nhdn h6 so v?r hgn trir kilt qui ltvt5u sO Ot
ban hdnh kdm theo Th6ng tu s5 OtlZotSlTt-VpCp
ngdy 23/1112018).

- Phiilu y6u cAu b6 sung, hodn thiQn h6 so (MIu s6 02
ban hirnh kdm rheo Th6ng tu sr5 ot/zotgitt-vpcp
ngdy 23/l l/2018).
^,,: . , t. ,i

- Phieu tt chdi ti6p nh{n gidi quy6t hd so (Mdu s6 03

ban hinh kdm theo Th6ng tu sd 01/2018/TT-VPCP
ngdy 23111/2018).

S& DAn tQc

vir T6n gi6o

Bufc 2 - ThAm tlinh hd so 04 ngiy

Budc 2.1 - Phdn c6ng th6m
dinh h6 so

Linh dpo Phdng Tdn girio 0,25 ngdy Chuyon viQc tr€n phdn mem mot cta hdnh chinh cdng.

BuOc2.Z - Th6m dinh h6 so Chuy€n vi6n 03 ngdy Dg thdo v6n bdn ldy y ki6n co quan li€n quan

Bu6c 2.3 - Ki0m tra, duyQt
hO so

Ldnh clao Phong T6n gi6o 0,25 ngdy DU thio vin bin l6y j kitin co quan ti6n quan.

BuOc 2.4 - Kj duyQt h6 so Lnnh <lao Sd 0,25 ngity Vin bdn l6y y ki6n co quan li6n quan.

Budc 2.5 - Ph6t hdnh vdn
bAn

VEn Thu 0,25 ngdy Vdo s6, d6ng dAu, ph6t hdnh vdn bin.

Co quan
ptr6i trqp

Burtc 3 -Liiy ! ki6n c6c co
quan Ciic co quan li6n quan l0 ngAy Vin ban tham gia y ki6n cta ciic co quan li€n quan.

SO DAn tQc

vi T6n gi6o
BuOc 4 - T6ng hgp, trinh
hd so

05 ngiy
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Co quan,
tlon vi Bufc thgc hiQn Tr6ch nhiQm thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng vigc

Budc 4.1 - Phrin c6ng tong
ho-p, thdm clinh h6 so

Ldnh dao Phong Tdn gi6o 0,25 ngdy Chuy6n viQc trOn phAn mdm mQt cria hdnh chinh c6ng.

Bvdc 4.2 - Tdng hqp, thAm
dinh h6 so sau khi l6y f ki6n

Chuy€n vi6n 03 ngdy
Du th6o Vdn bAn trd ldi ch6p thuAn ho6c kh6ng ch6p
thufn vd vi0c b6 nhiOm, bAuiri, suy cri chric vid.c.

Buoc 4.3 - Kitim tra, duy€t
h6 so Ldnh dao Phong T6n gi6o 0,5 ngdy

Du th6o Vdn bdn tri ldi ch6p thufln hofc kh6ng chdp
thuAn vtj viec b6 nhiQm, bAu cri, suy cri chric vi{c.

Buoc 4.4 - Kj duy€t h6 so Ldnh dao Sd 01 ngdy
Vdn ban trri ldi chdp thuAn hodc kh6ng ch6p thurin vA
vigc bd nhiQm, biiu cri, suy cu chric vi€c.

Bu6c 4.5 - Ph6t hinh vdn
bin VEn Thu 0,25 ngiry Vdo s6, d6ng d6u; chuydn budc 5.

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Buric 5. - Ti6p nhgn, t6ng
hqp k6t qui giii quy6t
TTHC

Trung tAm Phrlc qr hdnh
chinh c6ng tinh (QuAy Sd
Ddn tQc vi Tdn girio)

0,5 ngiy Vdn bin trd ldi ch6p thuf,n holc khdng chdp thu{n vd
viQc bd nhiQm. bdu cri, suy cri chr?c vi€c.

Trung t6m
Phgc vg

hinh chfnh
c6ng tinh

Bufc 6 - T16 k6t qu6 Trung tdm Phuc vu hdnh
chinh c6ng tinh (Quiy Sd
Den t6c vd T6n girio)

0 ngiry
Vin bdn tri loi ch6p thu6,n ho6c khong ch6p thufln vd
viQc bd nhiQm, b6u cri, suy c[r chric vi€c.

H6 so duoc luu trii tai Sd DAn t6c vd r6n gido theo quy dinh hi6n hdnh, bao g6m:
- Phitiu tiiip nh6n hd so vd hen tr6 kiSt qui;
- Phi6u y6u cAu bO sung, hoan thi€n h6 so (n6u c6);
- Phi6u ttr ctrOl ti6p nhfn gidi quyi5t trO so (n6u c6);
- Hd so da ti6p nhdn theo tht tuc hdnh chinh dd c6ng b6;
- VEn ban tri ldi ch6p thudn ho6c kh6ng chdp thudn v6 vi€c b6 nhi6m, bau cri, suy cri chric vi6c.
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24.Th1tgc tl5ng kf nguoi tlu-oc b6 nhiQm, bAu cir, suy cfr lim chric viQc cfra t6 chric tluqc c6p chri'ng nhin tling kf ho4t tlQng
t6n gi6o c6 tlia bin ho4t tlQng f mQt tinh

- ME sii quy trinh: 1.012628.

- Sti luqng quy trinh: 01 quy trinh.

- Thdi gian gi6i quyiit: 20 ngity ldm viQc.

Ctr quan,
tlon vi Bufc thr;c hiQn Tr6ch nhiQm thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

Trung tim
Phgc vg

hinh chinh
c6ng tinh

BuOc I - Ti6p nhfn h6 so
Trung tdm Phuc vu.hirnh
chinh c6ng tinh (Qudy Sd
DAn tQc vd Tdn gi6o)

0,5 ngiy

- Hd so crla t6 chtc/c6n nh6n.
- Gi6y tiiip nhin hd so vi hsn tri k6t qud Gr4iu sO O t
ban hdnh kdm theo Th6ng tu sO 0t/ZOt8nf-WCp
ngdy 23/11/2018).

- Phi6u y€u cAu b6 sung, hodn thiQn hd so (Miu s5 02
ban hanh kdm theo Th6ng tu stl 0t/20t8/tt-wcp
ngdy 23lll/201E).

- Phi6u tir ch6i titip nhfn gi6i quy6t trO so (Miu s6 03

ban hirnh kdm theo Th6ng tu sO 0llZ0t8ltt-VPcp
ngdy 23/t 1/2018).

SO Din tQc
vir T6n gi6o

Bvirc2 - ThAm tlinh h6 so 04 ngiy

Budc2.l -Phdnc6ng thAm
dinh hd so

Ldnh dao Phdng Tdn gi6o 0,25 ngiry Chuytin viQc tr6n phil m6m mdt cta hdnh chinh c6ng.

BuOc2.2 - Th6m dinh h6 so Chuy6n vi6n 03 ngdy DU thio vdn bAn l6y y ki0n co quan liOn quan.

Blr6c 2.3 - Ki6m tra, duyQt
h6 so

LEnh dao Phong T6n gi6o 0,25 ngdy Dg thio vdn bdn l6y ! ki6n co quan li€n quan

Budc 2.4 - Ky duyQt h6 so L6nh tlqo Sd 0,25 ngdy Vdn bin l6y j ki€n co quan li€n quan.
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Co quan,
tlon vi But?c thgc hiQn Trrich nhiQm thgc hiQn Thoi gian Bi6u mdu/k6t qu6 c6ng viQc

Bu6c 2.5 - PhAt hanh van
bAn VIn Thu 0,25 ngdy Vio s6, d6ng ddu, phrit hdnh vdn bin

Co quan
ph6i hqp

Bufc 3 - L6y f ki6n cic co
quan C5c co quan li€n quan 10 ngiy Vdn b6n tham gia y ki6n cria cdc co quan li€n quan.

Budc 4 - T6ng hqp, trinh
h6 so 05 ngiry

Buoc 4,1 - Phrin c6ng t6ng
hoo, thdm dinh hd ss Ldnh clao Phong T6n gi6o 0,25 ngiry Chuyiin viQc tr6n phAn mdm m6t cta hdnh chinh c6ng.

Buoc 4.2 - T6ng hqp, thAm
dinh hd so sau khi l6y y ki6n

Chuy0n vi6n 03 ngdy
Ds thdo Vdn bdn tri ldi ch6p thudn ho[c kh6ng ch6p
thudn vd viQc b6 nhiQm, bAu cri, suy ct chric viQc.

Bydc 4.3 - Ki0m tra, duyQt
hd so Ldnh cl4o Phong Tdn gi6o 0,5 ngdy

Du thAo VIn bdn tri ldi chdp thu{n ho{c kh6ng ch6p
thu6n vd vi€c b6 nhiQm, UAuiri, suy ct chr?c vidc.

Butc 4.4 - K! duy6t hd so Ldnh clao Sd 01 ngdy
Vdn bin tri ldi ch6p thu6n hodc kh6ng ch6p thu6n vd
vi6c b6 nhi€m, bdu cri, suy cri chr?c viQc.

Sd DAn tQc
vi T6n girio

Budc 4.5 - Ph6t hdnh vin
ban Vdn Thu 0,25 ngiry Vdo s6, rl6ng d6u; chuy6n budc 5.

con tinh

Trung tAm
Phuc vg

hirnh chinh

Buric 5 - Ti6p nhSn, t6ng
hq! k6t qu6 gi6i quy6t
TTHC

Trung tdm Phuc vu hdnh
chinh c6ng tinh (Quiy
Sd Ddn t6c vd T6n gi6o)

0,5 ngdry
Vdn b6n tr6 ldi ch6p thudn ho{c kh6ng ch6p thufn v6
viQc b6 nhi€m, bAu cri, suy cri chirc vi6c.

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Budc 6 - T16 k6t qu6 Trung tAm Phuc vu hdnh
chinh c6ng tinh (QuAy
Sd Ddn tQc vA T6n gi6o)

0 nghy
Vdn bAn trd ldi ch6p thufn hodc kh6ng ch6p thu6n vd
viqc bO ntriQm, biu ct, suy cri chric viQc.
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25. Thi tgc th6ng b6o v6 nguli tlugc b6 nhiQm, blu cfr, suy cir lirm chrl'c viQc tl5i vtri c6c trulng hqp quy tlinh t4i khoin 2
Di6u 34 cta Lu$t Tfn ngu0ng, t6n gi6o

- Ma s6 quy trinh: 1.012626.

- Si5 luqng quy trinh: 0l quy trinh.

- Thdi gian gidi quy6t: 01 ngdy ldm viQc.

Co quan,
tlon vi

Burlc thu. c hiQn Tr6ch nhiQm thqc hiQn Thcri gian Bi6u miu/k6t qu6 c6ng viQc

Hd so duoc luu trt tai Sd Ddn tQc vd T6n gi6o theo quy dtnh hiQn hdnh, bao g6m:

- Phitiu tiiip nhdn h6 so vd hen trA ktit qu6;

- Phi6u ydu cAu bti sung, hodn thiQn hd so (n6u c6);

- Phi6u ttr ctu5i tiiip nhfln gidi quy6t t O so (ntiu c6);

- H6 so da tiiip nhQn theo tht tuc hdnh chinh dd c6ng b6;

- Vdn bdn tri ldi ch6p thuan ho{c kh6ng chAp thufn vA viec b6 nhiQm, bAu ct, suy c& chric vi6c.

Co quan,
tlcrn vi Burfc thryc hiQn Tr6ch nhiQm thgc hiQn Thoi gian Bi6u m6u/k6t quA cdng viQc

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Bufc 1 - Ti6p nhin hd so
Trung tAm Phuc vu hirnh
chinh c6ng tinh (Quey
Sd Ddn tQc vd T6n girio)

01 ngiy

- Hti so cira t6 chric/cdn nhdn.
- Gi6y tiiip nhfn h6 so vh hsn trA k6t quA (UIu si5 Ot

ban hdnh kdm theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23lr 1/2018).

- Phi6u y0u cdu bd sung, hodn thiQn h6 so (Miu s6

02 ban hdnh kdm theo Thdng tu s6 01/2018/TT-
VPCP ngdy 2.3 I 1 | /2018).
- Phi6u tt ch6i ti6p nhin giii quy€t hd so (MAu s6 03

ban hdnh kdm theo Th6ng tu sO 01/20181TI-VPCP
ngiry 23111/2018).
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Co quan,
tlon vi Bufc thrlc hiQn Tr6ch nhiQm thgc hiQn Thdi gian Bi6u miu/k6t qui c6ng vigc

BuOc 2 - Tri k6t qu6
Trung t6m Phuc vu hdnh
chinh c6ng tinh (QuAy
Sd D6n tQc vd Tdn giiio)

0 ngiry
- Trn k6t qud cho t6 chric/crin nhdn;
- Luu h6 so phpc v1l c6ng tric qurin ly.

uoc luu trt tai Sd D6n t6c vd T6n gi6o theo quy dinh hi6n hdnh, bao gdm:
ti6p nhdn hd so vd hgn tri k6t qu6;

- Phi6u tt ctriSi tirip nhfln giAi quy,5t trO so (n6u c6)
- H6 so dd ti€p nhQn theo thi tqc hdnh chfnh dd c6

H6sod
- Phi6u

ng bd

- Phi6u ydu cdu bd sung, hodn thiQn hd so (n6u c6);

26' Tht tgc th6ng brio vA ngutri tlu'-oc b6 nhiQm, bAu cu, suy cri lim chric viQc cria t6 chrirc tlugc c6p chrimg nh$n tling kf ho4t dQng
t6n gi6o cri tlia bhn ho4t tlQng & m6t tinh
- Md s6 quy trinh: 1.0t2625.
- 56 luqng quy trinh: 01 quy trinh.
- Thdi gian gi6i quy6t: 0t ngdy ldm vi6c.

Ccr quan,
tlcrn v! Budc thgc hiQn Tr6ch nhiQm thr;c hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

Trung tAm
Phgc vg

hAnh chinh
c6ng tinh

Buric I - Ti6p nhin h6 so
Trung t6m Phuc vu hrinh
chinh c6ng tinh (Quay
Sd Ddn t6c vd T6n girio)

01 ngiry

- Hd ss cria ti5 chric/c6n nh6n.

- Gi6y titip nhfln h6 so vd hsn trA ktit qu6 (tvt6u s6 0t
ban hdnh kdm theo Thdng tu sO Ot/20tS/fT-VpCp
ngiry 23lrll20l8).
- Phi6u y€u cAu bd sung, hodn thiQn h6 so (Miu s6 02
ban hdnh kdm theo Th6ng tu sO OtlZOtgltt-Vpcp
ngiry 23llt/2018).
- Phi6u tir ctrOl titip nhfln giAi quy6t h6 so lMIu s6 03
ban hdnh kdm theo Th6ng tu sO 0t/ZOt8/tt-Vpcp
ngdy 2311r12018).



Thdi gian Bi0u miu/k6t qui c6ng viQcTrfch nhiQm thyc hiQnCo quan,
tlon vi Burfc thgc hiQn

- Trn k6t qui cho t6 chric/c6n nhAn;

- Luu hd so phgc vu c6ng tiic quan lf .
0 ngiy

Trung tdm Phuc vU hdnh
chinh c6ng tinh (Quay
Sd Ddn tQc vd T6n gi6o)

Budc 2 - Tri k6t qui

Hd so <lugc ltru trt tai Sd DAn t6c vir T6n girio theo quy dinh hiQn hdnh, bao g6m

- Phitiu tii5p nhdn h6 so vi hen tri k6t qui;
- Phi6u y6u cAu b6 sung, hoin thiQn hd so (n6u c6);

- Phi6u tir ctrOi tltip nhin gini quyi5t trO so (n6u c6);

- Hd so tla tiiip nh{n theo thri tuc hirnh chinh dd c6ng b6.

2T.Thittgc th6ng b6o k6t qun b6 nhiQm, bAu cfr, suy cft nhiing ngucri lSnh tlgo t6 chric cta t6 chri'c tlugc cAp chring nh{n
tlnng kf hogt rlQng ton gi6o c6 tlia bhn ho4t itQng O mQt tinh theo quy ilinh t4i kiroin 7 Di6u 34 cria Luft Tin ngu0ng, t6n gi5o

- M6 sii quy trinh: 1.012624.

- Sii luqng quy trinh: 01 quy trinh.

- Thdi gian gi6i quytlt: 01 ngdy lirm viQc.
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Co quan,
tlcrn vi Burlc thgc hiQn Trich nhiQm thyc hiQn Thoi gian Bi6u miu/ktit qui c6ng vi6c

Trung tAm
Phgc vg

hAnh chinh
c0ng tinh

Bufc I - Ti6p nhf n hd so
Trung tdm PhUc vu hdnh
chinh c6ng tinh (QuAy

Sd DAn tQc vd Tdn gi6o)
01 ngiy

- Hti so cria t6 chric/c6n nhAn.

- Gi6y tii5p nhfn hO so vir hsn tri k6t qu6 GrAIu sO Ot

ban hdnh kdm theo Th6ng tu s6 01/2018/TT-VPCP
ngdy 23/rll20l8).
- Phitiu y6u ciu b6 sung, hoan thiQn hO so (Miu sti OZ

ban hhnh kdm theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23tt l/2018).
- Phi€u tu chdi ti6p nhin gidi qyyCt ho so (M6u s6 03

ban hirnh kdm theo Thdng tu s6 01/2018/TT-VPCP
ngiry 2311112018).
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Ccr quan,
tlon v! Burfc thgc hiQn Tr6ch nhiQm thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

Buric 2 - Tri k6t qurt
Trung tam Phuc vr; hdnh
chinh cdng tinh (QuAy
Sd Drin tdc vd T6n girio)

0 ngiry - TrA k6t qud cho t6 chric/crin nhAn;
- Luu h6 so phqc vu c6ng tric quAn ly.

H6 so duoc luu trt tai Sd Ddn r6c vd r6n giiio theo quy dlnh hiQn hdnh, bao g6m:
- Phitiu tiiip nhfln h6 so vd hen trd k6t qu6;
- Phiiiu y€u cAu b6 sung, hodn thi6n h6 so (n6u c6);
- Phiiiu ttr ctrrii tiiSp nhfn gi6i quytlt trO so (n6u c6);
- H6 so da ti6p nhfn theo tht tuc hinh chinh dd c6ng b6.

28' Tht tuc th6ng b6o k6t qu6 b6 nhi-6m, bAu cr?,.suy cfr nhting ngucri l6nh tl4o t6 chrlc o5i v6.i t6 chric t6n gi6o c6 tlia birnhoat tlQng & mQt tinh theo quy rlinh t?i khoin 7 Diau 34 cta Lu"it ifn nguGng,-t6n gi6o
- Mi sii quy trinh: 1.012622.
- 56 luqng quy trinh: 01 quy trinh.
- Thoi gian giii quytit: 01 ngdy ldm vi6c.

Co quan,
tlcrn vi Buric thgc hiQn Trdch nhi6m thuc hiQn Thcri gian Bi6u miu/k6t qui c6ng viQc

Trung tim
Phuc vg

hAnh chinh
cdng tinh

Bufc I - Ti6p nhgn h6 so
Trung tAm Phuc vu hhnh
chinh c6ng tinh (Quay
Sd Ddn t6c vd T6n gido)

0l ngAy

- H6 so cta t6 chric/crin nh6n.
- Gi6y tiiip nhdn h6 so vd hen tri k€t qud graau sO Ot
ban hdnh kdm theo Thdng tu sO OtlZOtg,tt-Vpcp
ngiry 23/1112018).

- Phitlu yOu ciu b6 sung, hodn thiQn h6 so (Miu s6 02
ban hdnh kdm rheo Th6ng tu sti 01/ZOtgltt-Vpcp
ngiry 23/11/2018).
- Phi6u ttr chOi tiCp nhfn gi6i quytit trO so (Miu s6 03
ban hdnh kdm theo Thdng tu sO OtlZOtA[T-VpCp
ngdy 23/11/201 8).
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29. Thri tgc th6ng b6o k5t qui b6 nhiQm, bAu cft, suy cri nhfrng nguui l6nh tISo t6 chrirc O6i voi t6 chrirc t6n gi{o trgc thuQc c6 tlia b}rn

hoqt tlQng 6 mQt tinh theo quy tlinh t4i kho6n 7 EiAu 34 cfia Luat Tin ngudng, t6n gi6o

- M6 s6 quy trinh: l.01262l.
- Sr5 luong quy trinh: 01 quy trinh.

- Thoi gian gi6i quyi5t: 0l ngdy lim viQc.

Co quan,
tlcrn vi

Burfc thgc hiQn Tr6ch nhiQm thgc hiQn Thiri gian ^.: i ,. t,
Ereu mau/Kel qua cong vlgc

Buoc 2 - T16 k6t qui
Trung tdm Phr,rc vr,r hdnh
chinh c6ng tinh (Qudy
Sd DAn tQc vi T6n gi6o)

0 ngiy - TrdL k6t qud cho t6 chuc/c6n nhdn;
- Luu h6 so phgc vp c6ng trlc quAn lf .

Hd so dugc luu trf tai Sd Dan tQc vd Tdn gi6o theo quy dlnh hiQn henh, bao gdm:

- Phitiu tit5p nhin hd so vd hen trd k6t quA;

- Phi6u yOu cAu bd sung, hoan thiQn hd so (ntiu c6);

- Phi6u tir ctr6i tiep nhfn giii quy6t trO so (n6u c6);

- Hti so da ti6p nhfn theo tht tqc hirnh chinh dd c6ng b6.

Ccr quan,
ilon vi Bufc thgc hiQn Tr6ch nhiQm tht5c hiQn Thcri gian Bi6u m6u/k6t qui c6ng viQc

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Buric I - Ti5p nh{n hd so
Trung tAm PhUc vu hirnh
chinh c6ng tinh (Qudy
Sd Ddn tQc vd Tdn gi6o)

01 ngiy

- Hd so cria t6 chric/c6n nhAn.

- Gi6y titip nhin hO so vd h9n trd ktit qui (tvtiu s6 0t
ban hdnh kdm theo Thdng tu sO Ot/ZOtA/Tt-VpCp
ngdy 23111/2018).

- Phi6u y6u cdu b6 sung, hoan thi€n h6 so (MIu s6 02
ban hinh kdm theo Th6ng tu sO OtlZOt8/TT-VPCp
ngdy 23111/2018).

- Phitlu ttr ctrOi ti6p nh4n gidi quy6t ttt, so (Mdu sd 03

ban hdnh kdm theo Th6ng tu sO 0t/20t8/tt-VPCp
ngdy 23l11l2018).
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30. Thfi tgc th6ng b6o thuy6n chuy6n chric sic, chrirc viQc, nhjr tu hinh
- ME si5 quy trinh: 1 .012620.
- 36 luong quy trinh: 01 quy trinh.
- Thoi gian gi6i quytit: 0l ngdy ldm vi6c.

Co quan,
tlon vi Budc thrJc hiQn Trfch nhiOm thgc hiQn Thoi gian Bi6u miu/ktit qui c6ng viQc

Buric 2 - T16 k5t qu6
Trung tdm Phuc vu hdnh
chinh c6ng tinh (Qudy
Sd D6n tQc vh Tdn gi6o)

0 nghy - Trd k6t quii cho t6 chric/crin nh6n;
- Luu h6 so phuc vu cdng t6c qu6n ly.

- Phi6u y€u cAu b6 sung, hodn thi6n hd so (n6u c6);
- Phi6u ttr ctrOi ti6p nhdn gidi quytit trO so (n6u c6);
- Hd so dd ti6p nh4n theo tht tuc hdnh chinh tld c6n

oc luu trir tpi Sd DAn t6c vd T6n giiio theo quy dinh hi€n hdnh, bao g6m:
6p nhdn hii so vd hen tri k6t qu6;

Hd so du
- Phi6u ti

c b6.

Co quan,
tlon v! Budc thu. c hiQn Tr{ch nhiQm thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

Trung tim
Phgc vg

hinh chfnh
cdng tinh

Brric I - Ti5p nhin h6 so
Trung t6m Phuc vu hdnh
chinh c6ng tinh (QuAy
Sd D6n tQc vi T6n gi6o)

01 ngdry

- Htr so cria t6 chric/c6n nhAn.

- GiAy titip nhdn hd so vd hgn trA kt5t qu6 gr{du sO O t
ban hdnh kdm theo Th6ng ru sO Ot/Z0tSltt-Vpcp
ngdy 23/1112018).

- Phi6u y6u ciu bd sung, hoan thiQn h6 so (MAu s6 02
ban hdnh kdm theo Th6ng tu s6 ot/ZOtsltt-VpCp
ngdy 23111/2018).

- Phi6u tir cni5i titip nh6n gidi quyiSt trO so (Mdu s6 03
ban hdnh kdm theo Th6ng tu sO OtlZ0tSlTt-VpCp
ngiry 23111i2018).



69

Bi6u mAu/kiit qui c6ng viQc

31. Thri tgc th6ng b6o c6ch chrlc, bdi nhiQm chrlc sic, chrlc viQc tISi vcri c6c trulng hqp quy tlinh t4i khoin 2 DiAu 33 vir

khoin 2 Eilu 34 cfra Luft Tin ngu0ng, t6n gi6o

- Md si5 quy trinh: | .012619.
- Si5 luqng quy trinh: 01 quy trinh.

- Thdi gian giai quy6t: 01 ngdy ldm viQc.

Thoi gianTr6ch nhiQm thqc hiQnBurlc thqc hiQn
Ctr quan,

tlon vi

0 ngiy - Trd ktit qui cho t6 chric/ciin nhAn;
- Luu h6 so phqc vu c6ng tiic quan li

Trung tdm PhUc vu hdnh
chinh cdng tinh (Quay
S0 DAn tQc vir T6n girio)

Buric 2 - Tri k6t qu6

H6 so clugc luu trtr tai Sd Ddn tOc vd Tdn gi6o theo quy <linh hiQn hdnh, bao gtim:

- Phi6u tiiip nhfln hO so vir hen trA k6t qui;
- Phi6u yOu ciu b6 sung, hoirn thiQn hd so (n6u c6);

- Phi6u tir ctrOi tli5p nhdn gi6i quyiit h6 so (n6u c6);

- Hd so da ti6p nhqn theo tht tpc hinh chinh dd c6ng b6.

Co quan,
ilon vi Budc thgc hiQn Tr6ch nhiQm thgc hiQn Thoi gian Bi6u m6u/k6t qui c6ng viQc

Trung t6m
Phqc vg

hinh chinh
c6ng tinh

Bufc 1 - Ti6p nh$n hd so
Trung t6m Phuc vu hdnh
chinh cdng tinh (Quay
Sd Ddn tQc vd T6n gi6o)

01 ngiy

- H6 so cta td chric/ciin nhdn.

- Gi6y titip nhin hd so vd hen trd k6t qud (Mdu s5 01

ban hdnh kdm theo Thdng tu sd 01/2018/TT-VPCP
ngiry 23111/2018).

- Phi6u y€u ciu bd sung, hodn thicn hd so (Miu s6 02

ban hdnh kdm theo Th6ng tu sd 01/2018/TT-VPCP
ngdy 23111/2018).

- Phi6u tt cnOi ti6p nhfln gidi quyiit trO so QrAIu s6 03

ban hdnh kdm theo Th0ng tu sO Ot/Z0tA[T-VpCp
ngiry 23l11l2018).
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Co quan,
tlon vi Buric thgc hiQn Tr6ch nhigm thgc hiQn Thoi gian Bi6u m6u/k6t qui c6ng viQc

Brdc 2 - Tri k6t qui
Trung tAm Phuc vp hdnh
chinh cdng tinh (QuAy
Sd D6n tQc vd T6n gi6o)

0 ngiry - Trd ktit qu6 cho t6 chr?c/crin nhdn;
- Luu hd so phuc vU c6ng tric quan ly.

o ilugc luu tr[ t4i Sd D6n tQc vd T6n gi6o theo quy rtfnh hiQn hdnh, bao g6m:
ilu titlp nh{n h6 so vd hen trd k6t quA;

- Phiiiu y6u cAu bd sung, hodn thiQn h6 so (n6u c6);
- Phi(lu tt chOi tirip nh4n giii quyiit trO so (n6u c6);
- H6 so da ti5p nhAn theo thri tpc hanh chinh cld c6n

H6s
- Phi

cb6

32' Tht tgc thdng b6o cdch chric, b6i nhiQm chrirc viQc cria t6 chric tlucr. c c6p chri,ng nhf n tlrng hf hoqt rlQng t6n gi6o c6 {I!a b}rnhogt tlQng & mQt tinh

- Md s6 quy trinh: 1.012617.
- 56 luong quy trinh: 01 quy trinh.
- Thdi gian giii quyiit: 01 ngdy ldm vi6c.

Co quan,
tlon vi Budc thgc hign Trfch nhiQm thyc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

Trung tim
Phgc vg

hirnh chinh
c6ng tinh

Buric I - Ti6p nhfln h6 so
Trung tAm Phuc vu hdnh
chinh c6ng tinh (Quay
Sd Ddn tQc vd TOn giSo)

01 ngiy

- H6 so crla t6 chric/cdn nhdn.

- Gi6y ti6p nhfn h6 so vd hen tri ktit qui gr4Au sO O t
ban hdnh kdm theo Th6ng tu sO Otl20tAlTT-VpCp
ngiry 23/11/2018).

- Phiiiu y6u cAu b6 sung, hodn thiQn hd so (Miu s6 02
ban hdnh kdm theo Th6ng tu sO OtlZOtS/T't-VpCp
ngdy 2311t12018).

- Phiiiu tri ctrOl ti6p nhQn gidi quyiit trO so er{Au s6 03
ban hdnh kdm theo Th6ng tu sO Otl2Ot8ltT-VpCp
ngdy 23111/2018).
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33. Thfi tgc ding kf mO l6p Udi OuOng v6 t6n gi6o cho nguoi chuy6n ho4t tlQng t6n gi6o

- Md s6 quy trinh: 1.012616.

- S5 luqng quy trinh: 01 quy trinh.

- Thdi gian gidi quy6t: 30 ngdy ldm viQc.

Ccr quan,
tlon vi Buric thu.c hiQn Trdch nhiQm thgc hiQn Thoi gian ni6u miu/k5t qui c6ng viQc

Budc 2 - Tri k6t qui
Trung tdm Phpc vp hdnh
chinh c6ng tinh (QuAy

Sd Ddn tQc vd T6n gi6o)
0 ngiy - Trd k6t qud cho td chric/c5n nhdn;

- Luu h6 so phuc vu c6ng t6c quin lj

Hd so dugc luu trt tai S0 Dan tQc vA Tdn gi6o theo quy dinh hiQn hinh, bao gdm:

- Phiiiu titip nh6n hd so vir hen tri k6t qud;

- Phiiiu y€u cAu b6 sung, hodn thiQn hti so (n6u c6);

- PhiiSu tir ctrOi titip nhfn gi6i quyet nO so (n6u c6);

- Hd so da tiiip nhfn theo tht tpc hdnh chinh dd c6ng b6.

Co quan,
tlon vi Bufc thgc hiQn Trich nhiQm thgc hiQn Thoi gian Bi6u m6u/k6t qui cdng viQc

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Burfc 1 - Ti6p nhin hd so
Trung tdm Phpc vr;.hdnh
chinh c6ng tinh (Qu6y Sd
Ddn tQc vd TOn gi6o)

0,5 ngiy

- Hd so cria t6 chric/c6n nhdn.
- Gi6y ti6p nh{n hd so vd hgn tri k6t qud ltvtiu sO Ot

ban hdnh kdm theo Th6ng tu s6 01/20l8rTI-VPCP
ngdy 23lr l/2018).

- Phi6u y€u cAu b6 sung, hodn thiQn hd so (Miu s6 02
ban hinh kdm theo Th6ng tu rii Ot/ZOt8[f-vpCp
ngiry.2311112018).

- Phi0u tir chdi ti€p nhfn gi6i quyOt h6 so (M6u s6 03

ban hdnh kdm theo Thdng tu s6 0I/2018/TT-VPCP
ngiry 23l11l2018).
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Ctr quan,
tlol v! Burfc thgc hiQn Tr6ch nhigm thyc hiQn Thoi gian Bi6u miu/ktit qui cdng viQc

Bufic2 - Th6m dinh hd scr 7,5 ngAy

Budc2.1-Ph6nc6ng thAm
dinh hd so Ldnh tlao Phong T6n girio 0,25 ngdy Chuytin viQc tr6n phAn m0m mQt cria hdnh chinh c6ng.

Bulc2.2 - Thim dinh h6 so Chuy€n vi€n 05 ngdy Dg th6o v6n bin l6y f kirin co quan li€n quan

Bydc 2.3 - Ki6m tra, duy6t
h6 so Ldnh rlao Phdng T6n girio 01 ngdy Dg thdo vdn bin l6y j kitin co quan li€n quan.

Budc 2.4 - K! duyQt h6 so Ldnh tlqo Sd 0l ngdy Vtrn b6n l6y f kir5n co quan li6n quan.

S& Din tQc
vd T6n gido

Buoc 2.5 - Ph6t hrinh vdn
bAn Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u, phet henh v6n bdn.

Ccr,quan
ph6i hqp

Budc 3 -LiiV ! ki6n c6c co
quan C6c co quan li€n quan 15 nghy Vin bAn tham gia y kiiln cta c6c co quan li€n quan.

Burfc 4 - Tiing hqp, trinh
h6 so 6,5 ngiry

Buoc 4,1 - Phdn c6ng t6ng
hqp, thAm dinh h6 so

Ldnh clao Phdng Tdn girio 0,25 ngdy Chuy6n vi6c trOn phin mdm m6t cta hdnh chinh c6ng.

Budc 4.2 - T6ng hqp, thim
dinh h6 so sau khi lay j kirin

Chuydn viOn 04 ngdy
Dg thAo Vdn bdn tr6 ldi ch6p thuf,n ho[c kh6ng ch6p
thufn v€ vi6c md l6p b6i dudrng vd t6n girio ctro nguti
chuy€n hoat dQng t6n gi6o.

SO DAn tQc
vi T6n gi6o

Bydc 4.3 - Ki6m tra, duyQt
h6 so Ldnh dao Phdng T6n girio 0l ngdy

Dp th6o Vin bin tri ldi ch6p thudn hoac kh6ng ch6p
thuQn v6 vi6c md top bOi duOng vii t6n gi6o ctro nguOi
chuy€n hoat ddng t6n girio.
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34. Tht tgc th6ng b6o danh mgc hqt tlQng t6n gi6o O5i voi t5 chrtu c6 tlia birn hoqt tlQng t6n gi6o O nhi6u huyfn thu6-c mQt tinh

- Md s6 quy trinh: 1012615.
- S.5 luqng quy trinh: 01 quy trinh.
- Thdi gian gi6i quy5t: 0l ngdy lirm viQc.

Co' quan,
tlon vi Burlc thgc hiQn Trich nhiQm thgc hiQn Thoi gian Bii6u miu/k6t qui c6ng viQc

Budc 4.4 - K;i duyQt hd so Ldnh dao Sd 01 ngdy
Vdn bdn trri ldi chdp thufln ho{c kh6ng chAp thuAn vd
vi6c md lop b6i dudng v0 tdn gi6o cho ngudi chuyOn
hoat dQng t6n gido.

Budc 4.5 - Phrit hinh vdn
bAn

VIn Thu 0,25 ngiry Vdo s6, d6ng d6u; chuytin budc 5

Trung t6m
Phgc vg

hinh chinh
c6ng tinh

Budc 5 - Ti6p nh$n, t6ng
hqp k6t qui giii quy6t
TTHC

Trung tdm PhUc vu.hanh
chinh c6ng tinh (Quay Sd
Ddn tQc vd T6n gi6o)

0,5 ngiry
Vdn bdn trA ldi chAp thuQn ho[c kh6ng chAp thudn v0
vi6c md lcrp b6i dudng v€ tdn gi6o cho ngudi chuy6n
hoqt dQng t6n giiio.

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Burtc 6 - Tri k6t qui Trung tAm Phuc vu, hdnh
chinh c6ng tinh (Qudy Sd
DAn tQc vd Tdn gi6o)

0 ngiy
V[n bAn tr6 ldi chAp thuin ho[c khdng chdp thudn v0
vi6c md lop b6i dudng v€ tdn gi6o cho ngudi chuy6n
ho4t dQng t6n giiio.

Hd so duoc lrru trt tAi Sd Ddn tQc vd Tdn gi6o theo quy dinh hiQn hdnh, bao gdm:

- PhiiSu tii5p nhan h6 so vd hen tri k6t qu6;

- Phi6u y6u cAu bd sung, hodn thiQn hti so (nt!u c6);

- Phi6u tu ctrOi tiilp nhfn gidi quyi5t trO so (ni5u c6);

- H6 so <ta til5p nhfln theo thri tuc hdnh chinh dd c6ng b6;
- Vin bin trd ldi ch6p thudn hoic kh6ng chAp thufln vd vi€c md lop b6i duOng vd tdn gido cho ngudi chuy6n hoat ttQng t6n gi6o



74

35' Tht tgc th6ng b6o danh mgc ho4t tlQng t6n girio b6 sung tISi vdi t6 chric c6 tlia bin hoat rlQng t6n gi6o O nhi6u huypn
thuQc mQt tinh

- Md s6 quy trinh: 1.012613.
- 56 luolg quy trinh: 01 quy trinh.

Co quan,
tlol v! Butic thgc hiQn Tr6ch nhiQm thgc hiQn Thcri gian Bi6u m5u/k5t qui c6ng viQc

Buric I - Ti5p nhf n hd so
Trung tdm PhUc vU hanh
chinh c6ng tinh (QuAy
Sd Ddn t6c vd T6n gido)

0l ngiy

- H6 so cta td chfc/c6n nh6n.

- Gi6y ti6p nh6n hd so vir hen trA k6t qu6 64iu sO Ot
ban hdnh kdm theo Th6ng tu sO 0t/ZOlSftT-VpCp
ngiry 23llt/2018).
- Phi6u yOu cAu b6 sung, hodn thiQn h6 so (M6u s6 02
ban hdnh kdm theo Th6ng tu sO OtlZOt8ltt-Vpcp
ngiry 23llll2018).
- Phi6u nr ctrOi tiep nhfn gi6i quy6t trO so (Miu sO 03
ban hdnh kdm theo Th6ng tu sO 0t/ZOte/TT-VpCp
ngdy 23/ll/2018).

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

BuOc 2 - Tri k6t qui
Trung tdm Phuc vu hdnh
chinh c6ng tinh (QuAy
Sd Ddn t6c vd T6n gi6o)

0 nghy - Trd krSt qui cho t6 chfc/c6n nh6n;
- Luu h6 so phuc vU c6ng tdc quin lj.

Hti so duoc luu trir tai Sd Ddn t6c vd r6n giiio rheo quy dinh hi6n hdnh, bao g6m:
- Phi6u titip nhdn h6 so vir hen trd k6t qui;
- Phii5u yOu c6u bd sung, hoan thign h6 so (n6u c6);
- Phi€u tt chOi tiep nhqn gidi quy,5t trO so (n6u c6);
- Hd so dd ti6p nhdn theo thi tuc hdnh chinh d6 c6ng b6.
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- Thdi gian gi6i quy6t: 01 ngdy ldm vigc.

36. ThI tgc th6ng b6o t6 chfc hQi nghithurmg ni6n cfra t6 chfc t6n gi6o, t6 chfc t6n gi6o trp thuQc c6 tlia birn ho4t ilQng & nhiAu

huyQn thuQc mQt tinh

- Md s5 quy trinh: 1 .012608.

- 56 luqng quy trinh: 01 quy trinh.

Bi6u mAu/k6t qu6 c6ng viQcThni gianTrich nhiQm thgc hiQnCcr quan,
tlon vi

Buric thgc hiQn

- Hd so cira t6 chric/c6n nhdn.

- Gi6y tit5p nh6n h6 so vd hen tr6 k6t quA (Uiu sO Ot

ban hirnh kdm theo Thdng tu s6 01/2018/TT-VPCP
nsiry 23/11l2018).

- Phi6u yOu ciu b6 sung, hodn thiQn h6 so (Miu s6 02

ban hdnh kEm theo Th6ng tu sO OtlZOtg/Tf-VPCp
ngiry 23111/2018).

- Phi(iu tir cnOi tii5p nh4n giii quytit trO so (Miu s6 03

ban hdnh kem theo Th6ng tu s6 01/2018/TT-VPCP
ngdy 231t 1/2018).

0l ngiy
Trung tAm PhUc vU hdnh
chinh c6ng tinh (Qudy
Sd Ddn tQc vir T6n girio)

Buoc 1 - Ti6p nh$n hil so

- Tri k6t qui cho t6 chric/c6n nhAn;

- Luu hd so phuc vg c6ng t6c quan ly.0 ngiy
Trung tAm PhUc vu hdnh
chinh c6ng tinh (QuAy

Sd Ddn tQc vd T6n gi6o)

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Burtc 2 - TrA k6t qui

Hd so dugc luu trfi tai Sd DAn t6c vi Tdn gi6o theo quy dinh hiQn hinh, bao g6m:

- Phi,5u ti6p nhin h6 so vd hgn trA k6t qud;

- Phi6u y€u cAu b6 sung, hodn thiQn hd so (n6u c6);

- Phi6u tu ctrOi titip nhQn giAi quytit trO so (n6u c6)r

- Hd so da ti6p nhpn theo thir tuc hdnh chinh dE cOng b6.



Co quan,
don vi Budc thgc hiQn Tr{ch nhiQm thyc hign Thoi gian Bi6u miun<6t qu6 c6ng viQc

Burfc 1 - Ti6p nhf n hd so
Trung tAm Phuc w hdnh
chinh c6ng tinh (QuAy
Sd DAn tQc vd Tdn gi6o)

0l ngiry

- H6 so cta t6 chuc/c6n nhdn.
- Gi6y tir5p nhAn h6 so vd hen trA k6t qu6 (M5u s6 0t
ban hdnh kdm theo Thdng tu sO Ot/Z0tgffT-Vpcp
ngiry 2311112018).

- Phi6u y€u cAu b6 sung, hodn thiQn h6 so (M6u s6 02
ban hAnh kdm theo Th6ng tu s6 OtfZOtSltt-VpCp
ngdy 23llt/2018).
- Phitiu tir ctrOi tiep nhfn giii quyi5t trO so (M5u s6 03
ban hdnh kdm theo Th6ng tu sO 0t/ZOt8/t"I-Vpcp
ngdy 23/lll20l8).

Trung tAm
Phqc vg

hinh chinh
c6ng tinh

Buric 2 - Trri k6t qui
Trung t6m Phuc vu hdnh
chinh c6ng tinh (QuAy
Sd Ddn tQc vd T6n gi6o)

0 nghy - Trn k6t qua cho t6 chric/can nhan;
- Luu hd so phuc vu c6ng t6c quan lli

H6 so duoc luu trt tai Sd D6n t6c vd r6n girio theo quy dinh hiQn hdnh, bao g6m:
- Phi6u titip nhfln h6 so vd hen trri k6t quA;

- Phi6u y6u cAu b6 sung, hodn thi6n h6 so (n6u c6);
- Phiiiu tri cnOi ti6p nhdn giAi quyt5t nO so (n6u c6);
- H6 so dd ti6p nhrin theo thu tuc hanh chinh dd cdng bo.
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- Thdi gian giii quy6t: 0i ngdy Lim vi6c.

37' Tht tuc tI6 nghi t6 chrir tlgi Ti.i, ,6^.ny 
!6n ei6o, t6 chrirc t6n gi6o trp thuQc, tti chrtu rluo. c c6p chrimg nhfn rling lcf ho4t tl6ng

t6n gi6o c6 tlia bhn hoSt rlQng & nhi6u huy$n thu6c mQt tinh
- Ma s6 quy trinh: l.012607 .

- 56 luong quy trinh: 01 quy trinh.
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- Thdi gian gi6i quy€t: 30 ngdy ldm viQc.

Co quan,
don vi Budc thgc hipn Trich nhiQm thyc hiQn Thiri gian Bi6u miu/k6t qui c6ng viQc

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

Burtc I - Ti6p nhin hd so
Trung tAm Phuc vu hirnh
chinh c6ng tinh (Quay
Sd Ddn tQc vi T6n gido)

0,5 ngiy

- H6 ss cta t6 chric/c6n nhdn.
- GiSy tii5p nhfn hd so vi hen tri k6t quA GrAAu sO 0t
ban hdnh kdm theo Th6ng tu s(5 otlzotSltt-wcp
ngdy 2311112018).

- Phi6u y€u cAu b6 sung, hodn thiQn h6 so (Mdu s6 02
ban hirnh kdm theo Th6ng tu sO OtlZOtA[t-VpCp
ngdy 23ll l/2018).

- Phi6u ttr cnOi titip nh{n giai quytit trO so (MEu s6 03

ban hdnh kdm theo Thdng tu sO OtlZOte/tt-VPCp
ngdy 23l11/2018).

SO D6n tQc
vir T6n gi6o

Buric 2 - ThAm dinh h6 so 7,5 ngiy

Budc 2.1 - Ph6n c6ng thAm
dinh h6 so

Ldnh d4o Phdng T6n gi6o 0,25 ngdy Chuy6n vi€c tr6n phAn m6m mQt cria hdnh chinh cdng.

Budc 2.2 - ThAm <tlnh h6 so Chuy€n vi€n 05 ngdy Du thAo vdn bin ldy j ki6n co quan li€n quan.

Bydc 2.3 - Ki6m tra, duyQt
h6 so

Ldnh dao Phong Tdn girio 01 ngdy Du thio vdn bAn l6y y kiiin co quan li6n quan.

BuOc 2.4 - K! duyQt h6 so Ldnh dao Sd 01ngd1, Vdn bin l6y y kitin co quan li0n quan.

Bu6c 2.5 - Ph6t hdnh vdn
bin V[n Thu 0,25 ngdy V?ro s6, ilong ddu, ph6t hdnh v[n bin

Co quan
pn6i hqp

Buoc 3 -Liiv ! ki6n c6c co
quan

Ciic co quan li€n quan 15 ngiy Vdn bdn tham gia j ki6n crla ciic co quan li6n quan.

S& Din tQc
vi Tdn gi6o

Budc 4 - T6ng hqp, trinh
h6 so

6,5 ngiy
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Co quan,
tlon vi Buric thrgc hiQn Trich nhi6m thgc hiQn Thtri gian Bi6u miu/k6t qui c6ng viQc

Buoc 4.1 - Phiin cong t6ng
hqp, thdm dinh ho so

LEnh dao Phong T6n gi6o 0,25 ngdy Chuytin vi€c trdn phAn mtim m6t cria hdnh chinh c6ng.

Buoc 4.2 - T6ng hqp, th6Lm
dinh h6 so sau khi ldLy j
ki6n

Chuydn vi€n 04 ngiy Dq thdo Vdn bin trd ldi ch6p thu6n hodc kh6ng ch6p
thudn vd viQc td chric dai hQi.

Bu6c 4.3 - Ki6m tra, duy6t
h6 so Ldnh dao Phong T6n girio 01 ngdy

Dg thio Vdn bin trd ldi ch6p thuan hoac kh6ng chdp
thufln vd viQc t6 chric dai hQi.

Bu6c 4.4 - Ky duyQt h6 so Linh dao Sd 01 ngdy
VEn bdn tri loi chirp thurin hodc kh6ng chdp thu{n vd
vi6c t6 chuc dai hQi.

Bu6c 4.5 - Ph6t hanh vdn
bdn Vdn Thu 0,25 ngiry Vdo s6, <I6ng d6u; chuy6n bu6c 5

Trung tim
Phgc vu

hirnh chinh
c6ng tinh

Budc 5_ - Ti6p nhfn, t6ng
hqp k6t qui giii quy6t
TTHC

Trung tdm Phpc vp hdnh
chinh cdng tinh (Quiy
Sd DAn tQc vd Tdn gi6o)

0,5 ngiry
Vtrn ban trA ldi ch6p thufn hodc kh6ng ch6p thufn vd
viQc td chric dai hQi.

Trung tim
Phgc vg

hinh chfnh
c6ng tinh

Buric 6 - Tri k6t qui
Trung t6m Phuc vu hiinh
chinh c6ng tinh (QuAy
Sd Ddn tdc vd T6n girio)

0 ngiry
V[n b6n trA ldi ch6p thu4n hopc kh6ng ch6p thu6n vd
viQc t6 chric dai hQi.

o duoc luu trt tai Sd Ddn t6c vd Tdn girio theo quy dlnh hi€n hdnh, bao gtim:
tlu titSp nhfn hd so vd hen tri k6t qud;

- Phitiu y6u cAu bd sung, hoin thi€n h6 so (n6u c6);
- Phi6u nr ctrOi tii5p nh{n gidi quytit nO so (n€u c6);
- H6 so da tiiip nh4n theo rht tr,rc hdnh chinh <ld c6ng b6;

H6s
- Phi

- Vin b6n trd ldi chdp thuin ho4c kh6ng chAp thufn vd vi6c t6 chric dai h6i.
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38. Tht tgc dd nghi t6 chric cuQc 16 ngoiri co sO t6n gi6o, tlia tli6m hqp phrip tI6 tling kf c6 quy m6 t6 chrlc & nhidu huyQn

thuQc mQt tinh hoic & nhidu tinh

- Md s6 quy trinh: 1.012606.

- 56 luqng quy trinh: 01 quy trinh.
:, ^^- Thoi gian gidi quydt: 30 ngdy ldm vigc.

Co quan,
tlon vi Burfc thgc hiQn Tr6ch nhiQm thgc hiQn Thtri gian Bi6u m6u/k6t qui c6ng viQc

Trung tAm
Phgc vg

hinh chinh
c6ng tinh

BuOc I - Ti6p nhfn h6 so
Trung t6m Phuc vq hdnh
chinh c6ng tinh (Qudy
Sd Ddn t6c vd T6n girio)

0,5 ngiy

- H6 so cta ti5 chric/ciin nh6n.
- Gi6y ti6p nhfln hd so vi hsn tri ktlt qui Gr4du sO Ot
ban hdnh kdm theo Th6ng tu sO OtlZOtS/TT-VPCp
ngiry 21111/2018).

- Phi6u y6u ciu bd sung, hodn thiQn h6 so (Mdu sd 02
ban hdnh kdm theo Th6ng tu sO OtfZOtA/Tt-WCp
ngiry 23111/2018).

- Phi€u tu ctrOi titip nhfln gidi quyiit trO so (Miu s6 03
ban hdnh kdm theo Th6ng tu sO OtlZOtSruf-vpcp
ngiry 23111/2018).

S& Din tQc

vir T6n gi6o

Buirc2 - ThAm tlinh h6 str 7,5 ngAy

Budc 2.1 - PhAn c6ng thAm
dinh hd so

L6nh <lao Phong T6n gi6o 0,25 ngdy Chuyen vi€c tren phdn m€m m6t cta hdnh ch(nh c6ng.

BuOc2.2 - ThAm <linh hd so Chuy€n vi6n 05 ngdy Du thdo v6n b6n lAy f ki6n co quan li€n quan.

ByOc 2.3 - Ki€m tra, duy6t
hd so

Ldnh dao Phdng T6n girio 01 ngdy Dg thdo vdn bdn lAy y kiOn co quan li6n quan.

Budc2.4 - Kf duyQt h6 so Ldnh dao Sd 01 ngdy VIn bin lAy j ki0n co quan li6n quan.

Budc 2.5 - Ph6t h?rnh vdn
bin Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u, ph6t hdnh vdn bin.
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Co quan,
tlon vi Bufc thgc hiQn Tr6ch nhiQm thuc hiQn Thli gian Bi6u miu/k0t qui c6ng viQc

Co. quan
ph6i hqp

Buric 3 - L6y f ki6n c6c co
quan Cdc co quan liOn quan 15 ngiy Vdn bAn tham gia y ki6n cria c6c co quan li6n quan.

Burtc 4 - T6ng hqp, trinh
h6 scr 6,5 ngiry

Bu6c 4.1 - Phdn cdng t6ng
hqp, thdm dinh h6 so

Ldnh clao Phdng T6n gido 0,25 ngdy Chuyiin vi0c trdn phin mdm mdt cua hdnh chinh c6ng.

Budc 4.2 - Tdng hqp, thAm
dinh hd so sau khi ldLy f
ki6n

Chuy€n vi6n 04 ngdy
Du th6o Vdn bin tr6 ldi ch6p thu6n ho{c kh6ng chAp
thufln vd viQc t6 chric cuQc 16 ngodi co sd t6n gilo, dia
di6m hqp phrip da d6ng ky.

Ldnh <lao Phdng T6n gi6o 01 ngdy
Dg th6o Vdn bdn tri ldi ch6p thu6n hoic khOng chip
thufn vd vi€c t6 chr?c cuQc 16 ngoii co s0 t6n giio, ail
di€m hqp ph6p da ddng kj.

Ldnh d4o Sd 01 ngdy
VIn bin tri loi ch6p thu6n hodc kh6ng ch6p rhuan vd
viQc td chric cuQc 16 ngoii co sd t6n gi6o, ttia di6m hqp
phdp da dang kf.

Blrdc 4.3 - Ki6m tra, duy6t
h6 so

Badc 4.4 - Ky duy0t h6 so

S& DAn tQc

vi T6n gi6o

Budc 4.5 - Phrit hdnh vdn
bin Vdn Thu 0,25 ngdy Vdo s6, d6ng d6u; chuyiSn budc 5.

Trung tAm
Phgc vg

hAnh chinh
c6ng tinh

Buric 5. - Ti6p nhin, t6ng
hqp k6t qui giii quy6t
TTHC

Trung t6m Phgc vp hdnh
chinh c6ng tinh (Quay
Sd Ddn tdc vd T6n girio)

0,5 ngiry
Van b.an trd ldi chdp thudn hodc kh6ng chdp thufln vd
viQc t6 chftc cudc 16 ngodi co sd tdn girio, dia di6m hqp
ph6p da dang ky.

Trung t6m
Phgc vg

hinh chfnh
c6ng tinh

Burlc 6 - Tri k6t qui
Trung tdm Phuc vu hdnh
chinh c6ng tinh (Qudy
Sd DAn tQc vd T6n girio)

0 ngiry
Vdn bin trA ldi chirp thuAn hodc kh6ng chdp thu{n vd
viQc t6 chr?c cudc lE ngoiri co sd t6n gieo, dia ditim hqp
phdp rla dang ky.
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Ctr quan,
tlon vi Buric thgc hiQn Trich nhiQm thqrc hiQn Thoi gian Bi6u miu/k5t qui c6ng viQc

Hd so duoc luu trii tai Sd Ddn tQc vd Tdn gi6o theo quy d[nh hiQn hAnh, bao gdm:

- Phitiu ti€p nhfln hd so vd hgn trd k6t qui;
- Phi6u y€u ciu b6 sung, hoan thiQn hd so (n6u c6);

- Phi6u tir ctrOi tii5p nhfn giii quytit trO so (n6u c6);

- H6 so da ti6p nhfn theo thrl tgc hdnh chinh dd cdng b6;

- Vin bdn trA ldi ch6p thuAn ho{c kh6ng chAp thu{n vd viQc t6 chric cuQc 16 ngoii co sd t6n gi6o, dia di6m hqp phrip da ddng ky.

39. Thri tqc d6 nghi giing tl4o ngoiri tlla bAn phg tr6ch, ccr sO t6n gi6o, tlia tli6m hqp ph6p tI6 ilnng kf c6 quy m6 t5 chric O nhidu
huyQn thuQc mQt tinh hoic O nhi6u tinh

- M6 si5 quy trinh: 1.012605.

- 56 luong quy trinh: 01 quy trinh.
I ^^- Thoi gian gidi quy6t: 30 ngdy ldm vigc.

Co quan,
tlcrn v! Buric thgc hi$n Trdch nhiQm thr,rc hiQn Thoi gian Bi6u miu/k5t qui c6ng viQc

Trung tim
Phgc v1r

hAnh chinh
c6ng tinh

BuOc I - Ti6p nhfn hd so
Trung tdm Phuc vu hdnh
chinh c6ng tinh (QuAy

Sd Ddn tgc vd Tdn gi6o)
0,5 ngiy

- Hd so cria td chric/ciin nh6n.
- GiAy ti6p nh{n h6 so vd hen trd k6t qui gr4au sO Ot

ban hdnh kdm theo Thdng tu .6 OI/ZOtS/tt-VpCp
ngdy 23ll l/2018).

- Phi6u y€u cAu bd sung, hodn thiQn h6 so (Uau sO 0Z

ban hinh kdm theo Th6ng tu sti ot/zot8/tt-vpcp
ngdy 23111i2018).

- Phitiu tir ctrOi titip nh4n gi6i quyi5t trO so (M6u s6 03

ban hdnh kdm theo Thdng tu s6 0I/2018/TT-VPCP
ngdy 2311112018).

Burtc 2 - Th6m tlinh hd scr 7,5 nghy
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Co quan,
tlol vi Buric thyc hiQn Tr6ch nhiQm thyc hiQn Thoi gian Bi6u miu/k5t qui c6ng viQc

Bu6c 2.1 - Ph6n c6ng th6m
dinh h6 so Ldnh clao Phong T6n gi6o 0,25 ngdy Chuyiin vi€c tr6n phdn mdm mQt cria hdnh chinh c6ng

Budc2.2 - ThAm dinh h6 so Chuy€n vi6n 05 ngdy Dg th6o vtrn bdn l5y j kiiin co quan li6n quan.
Bydc 2.3 - Kitim tra, duyQt
hd so Ldnh tlao Phong T6n gi6o 0t ngdy DU th6o vdn bdn l6y yi kii5n co quan li6n quan.

BuOc2.4 - Kf duyQr h6 so Ldnh tlao Sd 01 ngdy VIn b6n l6y i ki6n co quan lidn quan.

S& DAn tQc
vi T6n gi6o

Budc 2.5 - Phrit hdnh v[n
bin Vdn Thu 0,25 ngdy VAo s6, d6ng d6u, ph6t hanh vdn b6n.

Ctr quan
ptr6i hqp

Buric 3 -L6V i ki6n c6c co
quan Ciic co quan li6n quan 15 ngdry Vdn bdn tham gia y ki6n cta c6c co quan li6n quan.

Bufc 4 - T6ng hqp, trinh
h6 scr 6,5 ngiy

Bu6c 4.1 - Phdn c6ng t6ng
hqp, thAm dinh h6 so

LEnh tlao Phdng T6n girio 0,25 ngdy Chuyiin vi€c tr6n phAn mdm mdt cta hdnh chinh c6ng.

Buoc 4.2 - T6ng hq p. thdm
dinh hd so sau khi l6y 1i

ki6n
Chuy0n vi6n 04 ngdy

Dp th6o Vdn bin tri ldi ch6p thufn ho{c kh6ng ch6p
thudn vd vi€c gidng d4o ngodi dia bin phu tr6ch]co sb
t6n giiio, dia tli6m hqp ph6p da deng ky.

By6c 4.3 - Ki6m tra, duy€t
hd so Ldnh d4o Phong T6n girio 01 ngdy

Dy thio Vtrn bin trd ldi ch6p thufn ho{c kh6ng chdp
thufn v,! vi6c giing d4o ngodi dia ban phU tr6ch]co sb
t6n gi6o, rlia diCm hqp ph6p da d6ng kj.

BuOc 4.4 - K1i duy0t h6 so Ldnh <lao Sd 01 ngdy
Vdn bin trd ldi ch6p thufln hoqc khdng ch6p thufln vd
vi6c giing itao ngodi dia bdn phu tr6ch, co sd t6n giiio,
dia di6m hqp ph6p da d6ng kj.

S& DAn tQc
vi T6n gido

Bu6c 4.5 - Ph6t hdnh vin
bin Vdn Thu 0,25 ngiry Vdo s6, d6ng d6u; chuy6n bu6c 5.
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Co quan,
rlon vi Burlc thgc hiQn Tr6ch nhiQm thgc hiQn Thtri gian Bi6u miu/k6t qui cdng viQc

Trung tim
Phgc vg

hinh chinh
c6ng tinh

Buric 5 - Ti6p nhfn, t6ng
hqp k5t qui giii quySt
TTHC

Trung t6m Phqc vu hdnh
chinh c6ng tinh (QuAy

Sd DAn tQc vd T6n gi6o)
0,5 ngiy

Vln bAn trd ldi ch6p thuin hoic kh6ng chAp thuQn vd
vi6c giing <l4o ngodi dia birn phu tr6ch, co s0 t6n gi6o,
dia di€m hqp ph6p da dang k1i.

Trung tAm
Phpc vg

hinh chinh
c6ng tinh

Burlc 6 - Tri k6t qui
Trung tAm Phpc vu hdnh
chfnh c6ng tinh (QuAy
Sd Dan tQc vd Tdn gi6o)

0 ngiy
Vdn bin tr6 ldi ch6p thuin hodc kh6ng ch6p thu{n vd
viQc gidng dao ngodi dia bdn phu triich, co sd t6n gi6o,
<Ila di€m hqp ph6p <ta dang kj.

Hti so clugc luu trt tai Sd DAn tQc vd T6n gi6o theo quy dlnh hiQn hnnh, bao gdm:

- Phi6u tii5p nhin h6 so vd hen tr6 k6t qud;

- Phi6u ydu cAu bO sung, hodn thiQn hd so (n6u c6);

- Phi6u ttr ctrOi tiiSp nhfn giiri quyiit trO so (n6u c6);

- Hti so da tiilp nhin theo tht tqc hdnh chinh dd c6ng b6;

- Vdn bdn trn ldi ch6p thufln hopc khdng ch6p thuan vd viQc gi6ng cl4o ngodi dla bdn php tr6ch, co sd tdn gi6o, dia di6m hqp phtip de dang
ky

40. Thri tgc th6ng b6o vd viQc ti5p nh$n tii trg cfla t6 chfrc, c6 nhin nuric ngoiri a6 n5 trq ho4t tlQng tlio tgo, U6i Outng vd t6n gi6o
cho ngutri chuy6n hogt tlQng t6n gi6o; sta chfia, c6i t4o, ning c6p, xAy dgng moi co sO t6n gi6o; t6 chrirc c6c nghi 16 t6n gi6o ho{c cuQc

t5 t6n gi6o; ,o6t ben, nhflp khAu kinh s6ch, vIn h6a phAm t6n gi6o, ttd dtng t6n gi6o cta t6 chrirc t6n gi6o, t5 chrirc t6n gi6o trqrc thuQc
c6 tlia bin ho4t tlQng & mQt tintr

- Md s6 quy trinh: l.012604.
- Si5 luqng quy trinh: 01 quy trinh.

- Thdi gian gi6i quy6t: 0l ngdy lirm vigc.

Co quan,
tlon vi Butirc thgc hiQn Trich nhiQm thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc
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Burfc 1 - Tiiip nhin h6 scr

Trung tdm Phuc vu hdnh
chinh c6ng tinh (QuAy
Sd DAn t6c vd Tdn girio)

01 nghy

- H6 so cria tii chfc/c6n nhdn.
- Gi6y tii5p nhfn h6 so vd hgn tr6 krlt qu6 (Mdu s6 0 t
ban hdnh kdm theo Th6ng tu sO 0t/Z0tSlTT-VpCp
ngiry 23ll l/2018).
- Phi6u y€u cAu bd sung, hodn thiQn h6 so (MAu s6 02
ban hdnh kdm theo Th6ng tu sO OVZOt8ltt-WCp
ngiry 23/11/2018).

- Phitiu tt ctrOi tit5p nh{n gidi quytlt trO so lMiu s6 03
ban hdnh kdm theo Thdng tu sO O1/ZOtS/TT-VpCp
ngiry 23ll l/2018).

Trung tAm
Phqc vg

hinh chinh
c6ng tinh

Buric 2 - T16 k5t qu6
Trung tAm Phuc vu hdnh
chinh c6ng tinh (QuAy
Sd Ddn tQc vd T6n gi6o)

0 nghy
- T16 k6t qui cho t6 chfc/ciin nhAn;
- Luu h6 so phpc 4r cdng t6c quan ly.

Irru trf tai Sd Ddn tQc vd T6n giiio theo quy dinh hiQn hdnh, bao gdm:
nhAn h6 so vd hen tri k6t quA;

- Phi€u ydu cAu b6 sung, hodn thiQn hd so (n6u c6);
- Phi6u tir ctrOi titip nh6n giii quy6t trO so (n6u c6);
- H6 so dd ti6p nh4n theo rht tuc hdnh chinh rld c6n

Hd ss duoc

- Phiiiu tit5p

c b6.

rr. LINH q/c riN NGTIONG, TON GrAo (cAp HUyErg
1' Tht tgc th6ng b6o mo lt6p u6i auang v6 t6n gi6o theo quy tlinh tgi khoin 2 Didu 4t Lugt Tin nguong, t6n gi6o
- Md s6 quy trinh: 1.012603.
- Sii luqng quy trinh: 01 quy trinh.
- Thoi gian gi6i quyiit: 0t ngdy ldm viQc.
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Co quan,
tlon vi Budc thgc hiQn Trich nhiQm thgc hiQn Thoi gian BiGu m6u/k6t qui c6ng viQc

BQ phfn Ti6p
nhfn vlr Tri

k6t qui UBND
cAp huyQn

Burtc I - Ti6p nhgn hd so
C6ng chric BQ phfn Ti€p
nh{n vd. TrA k€t qui
UBND cAp huyQn

01 gitr

- Hd so cria t6 chricicrin nhdn.
- Gi6y tii5p nhdn h6 so vir hen trd kilt qui (MAu

sO 01 ban hirnh kdm theo Thdng tu s6

0 1/20 1 8/TT-VPCP ngiry 23 I I t 120t8).
- Phi6u y€u cdu b6 sung, hodn thiQn h6 so (Miu
s6 02 ban hinh kdm theo Thdng tu s5

0 1/20 1 8/TT-VPCP ngdy 23 / ll 12018).

- Phi6u tt chOi tl6p nh{n gi6i quyiSt trO so (Miu
sd 03 ban hdnh kdm theo Th6ng tu s5

0 1/20 1 8/TT-VPCP ngdy 23 I | | /20t8).

Phdng NQi vq
ho{c Phdng

DAn tQc vir T6n
,. Iglao cap nuy9n

Budc 2 - Thim tlinh hd so 06 gid

Budc 2.1 - Phdn c6ng thim
dinh h6 so

Linh el4o Phdng NQi vU

ho{c Phdng DAn t6c vd
T6n gi6o cAp huyQn

0,5 gio Chuyiin viQc tr€n phAn mdrn mQt cta hdnh chinh
c6ng.

Budc2.2 - ThAm dinh hd so Chuy0n vi6n 04 gid
Dg thAo vdn bdn b6o ciio LtsND cAp huy6n vO

viQc ti6p nh{n Th6ng b6o rnd lop bdi durng vC

t6n giao.

Budc 2.3 - Ki€rn tra, kj
duv6t h6 so

Ldnh dqo Phong NQi vtt
ho{c Phdng DAn tQc vri
T6n gi6o cdp huyQn

01gid Vdn bin bdo ciio UBND cdp huyQn v0 viQc ti€p
nhin Thdng b6o md ldp b6i-duOng vA t6n girio.

Budc 2.4-Ph6t hdnh vdn bin Vdn Thu 0,5 gio Vdo s6, d6ng dAu; chuy5n buoc 3.

BQ phfn Ti6p
nhfln vir Tr:i

k6t qui UBND
cip huyQn

Bufc 3 - Ti6p nhfln, t6ng
hqp k5t qui gi6i quy6t
TTHC

C6ng chfc BQ phfi Ti0p
nhfn vi. Trd kOt qui
UBND cAp huyQn

01 gitt
Vin bin bdo c6o UBND cdp huy€n vC vi6c ti€p
nhfn Th6ng brio md lop b6i dudng vd tdn gi6o.

Burirc 4 - Tri k6t qu6, b6o
c6o UBND c6p huyQn

Cdng chric BQ phfn Tiep
nh{n vd T16 k6t qud
UBND cAp huyQn

0 gid
Vdn bdn b6o cdo LIBND c6p huyQn vd vi6c tidp
nhfn Th6ng bdo md ldp b6i duOng v6 t6n gi6o.



86

Ccr quan,
tlon vi Buric thuc hifn Tr6ch nhiQm thgc hi6n Thni gian Biiiu miu/k6t quri c6ng viQc

huyQn (Phdng N6i vu hoic Phdng D6n t6c vd r6n gi6o) theo quy dinh hiQn hanh, bao gdm:
k6t qud;

- Phi6u y6u cAu b6 sung, hodn thiQn h6 so (n6u c6);
- Phit5u tt chOi titip nhAn giii quyi5t trO so (n6u c6);
- H6 so da ti6p nh{n theo thrj tpc hdnh chinh cld c6ng b6;

Hd so duoc luu trt tai LTBND c6p
- Phir5u tir5p nhdn h6 so vh hgn trd

- Vdn bAn b6o c6o UBND c6p huyQn vd vi6c ti6p nhAn Th6ng brio md lcrp b6i duong v6 t6n girio.

2' Thri tBc th6ng b6o danh mgc ho4t tlQng t6n gi6o o5i vrli t6 chric c6 dia bin hogt tlQng t6n gi6o & nhidu xi thuQc mQt huyQn
- Md s6 quy trinh: 1.012602.
- S5 luqng quy trinh: 01 quy trinh.
- Thdi gian gi6i quy6t: 01 ngdy ldm vi6c.

Co quan,
don vi Buric thgc hiQn Trich nhiQm thgc hiQn Thcri gian Bi6u m6u/k6t quri c6ng viQc

86 phAn Ti6p
nh$n vA Tri

k6t qui UBND
c6p huyQn

Buric I - Ti6p nhfln h6 so
C6ng chric BQ phdn Tii5p
nhfln vd. Tri k6t qua
UBND c6p huyQn

0l gid

- H6 so cta t6 chr?c/c6n nhtn.
- ci6y tii5p nh6n h6 so vd hgn trd kiit qun (MAu
s6 01 ban hdnh kdm theo Th6ng tu s6
0 1/20 I 8/TT-VPCP ngdy 23 I t | /2018).
- Phitlu y6u cAu bO sung, hoan rhien h6 so (Miu
sd 02 ban hdnh kdm theo Th6ng tu s6
0 t l20tE ITT -YPCP ngdy 23 I I t 120 t 8).

- Phi6u tri ctrOl tiep nhfln gidi quyiit hO so (MAu
s6 03 ban hinh kdm theo Th6ng tu s6
0 l/20 1 8/TT-VPCP ngdy 23 / | I 120 18).

Burfc 2 - ThAm tlinh h6 so 06 gid
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Co quan,
alon vi Bufc thgc hiQn Trich nhiQm thgc hiQn Thoi gian Bi6u m6u/k5t qui c6ng viQc

Phdng NQi vU
hoic Phdng

Din tQc vir T6n
gido cAp huyQn

Budc 2.1 - Ph6n c6ng thdm
<linh h6 so

Linh dao Phong NQi vr,r

ho[c Phdng Ddn t6c vd
., i ,

I on glao cap nuyen
0,5 gio Chuy6n viQc trOn phdn mOm m6t cira hdnh chinh

cdng.

Bu6c2.2 - ThAm dlnh h6 so Chuy6n vi€n 04 gio

Dg th6o vin bin b6o c6o UBND c6p huyQn v6
vi6c ti6p nh{n Th6ng b6o danh mUc ho4t dgng
t6n gi6o d6i v6i t6 chuc c6 dla bdn hoat d6ng
t6n gi6o d nhi6u xi thu6c mQt huygn.

BuOc 2.3 - Ki6m tra, k!
duv€t h6 so

Ldnh dao Phdng NQi vu
ho4c Phdng Ddn tOc vd

., i. .
I on glao cap huygn

0l gid

Vdn bin biio crio UBND crip huyQn v€ vi€c ti6p
nhfn Thdng brio danh muc hoat d6ng t6n gi6o
eOi vOi t6 chirc c6 dia bdn ho4t dQng t6n gi6o
d nhiAu x6 thuQc mgt huyQn.

Bu6c 2.4 - Phrit hdnh vdn
bin Vdn Thu 0,5 gid Vdo s6, d6ng d6u; chuydn bu6c 3.

BQ ph$n Ti6p
nhfn vir Tri

k6t qui UBND
cdp huyQn

Budc 3 - Ti6p nh$n, t6ng
hqp k6t qui giii quy6t
TTHC

C6ng chric B0 phfln Tiiip
nhin vd. TrA k6t qud
UBND c6p huyQn

01 gid

VEn bAn biio c6o UBND cdp huyQn vd vi6c ti6p
nhfn Th6ng b6o danh muc hoat tl6ng t6n girio
d6i vdi t6 chirc c6 dia bdn hoat d6ng t6n girlo
0 nhiAu xd thugc mQt huygn.

Burtc 4 - Tri. k6t qui, b6o
c6o UBND cAp huyQn

Cdng chfc BQ phfln Ti€p
nhfln vd. Trd k6t qua
UBND cdp huyQn

0 gid

Vdn bin bdo cdo UBND cip huyQn vd vi€c ti6p
nhfln Th6ng b6o danh muc hoat d6ng t6n gi6o
AOi vOi t6 chuc c6 dia bdn ho4t dQng t6n girio
d nhiAu xd thugc mqt huygn.



Co quan,
tlon v! Buric thgc hiQn Tr6ch nhiQm thqc hiQn Thcri gian Bi6u m6u/k6t qu6 c6ng viQc

huyQn (Phdng N6i vq ho4c Phong D6n t6c vd r6n gi6o) theo quy dinh hiQn hhnh, bao gtim:
Ket qua;

- Phi6u y€u ciu bd sung, hodn thi6n h6 so (n€u c6);
- Phi6u ttr ctrOi titlp nhdn giii quy6t trO so (nt!u c6);
- Hd so da ti6p nh4n theo tht tuc hdnh chinh dd c6ng b6;
- v6n ban biio ciio UBND c6p huyQn v€ vi€c ti6p nhfn Th6ng b6o danh muc ho4t dgng t6n gi6o tl6i v6i t6 chric c6 dia bdn hoat dQngt6n gi6o d nhi6u xd thu6c m6t huy6n.

H6 so duoc luu trt tai UBND cAp

- Phi6u titlp nhd-n h6 so vir hen trA
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3' Thi tgc th6ng b6o danh mgc ho?t tlQng t6n gi6o b6 sung tl5i vrlri t6 chrir cri tlia birn ho4t tlQng t6n gi6o 5r nhidu xE thuQc mQt
huyQn

- Mn s6 quy trinh: 1.012601.

- 56 luqng quy trinh: 0l quy trinh.
- Thdi gian gi6i quy€t: 01 ngdy ldm vi6c.

Co quan,
tlon vi Buric thgc hiQn Tr6ch nhi6m thgc hign Thoi gian Bi6u miu/k6t qui c6ng viQc

BQ phin Ti6p
nh6n vi Tri

k6t qui UBND
c6p huyQn

Buric I - Ti6p nhin h6 so
C6ng chric 86 phAn Tiiip
nh{n vd. Tri k6t quA
UBND cAp huyQn

01 gid

- H6 so cria t6 chr?c/c6n nhAn.

- Gi6y ti6p nhdn h6 so vd hen tri kilt qui (MAu s6
01 ban hanh kdm theo Th6ng tu sO OtlZOte/TT-
VPCP ngdy 23/rll20l8).
- Phi6u y6u cAu bd sung, hodn thiQn h6 so (Mdu
s6 02 ban hdnh kdm theo Th6ng tu s6
0 l/20 1 8/TT-VPCP ngdy 23 / I I 120 tB).
- Phi6u tir ch6i ti€p nhin giii quyi5t trO so (Miu
s6 03 ban hdnh kdm theo Th6ng tu s6
0 1 /20 1 8/TT-VPCP ngdy 23 / 1 1 12018).
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Thoi gian Bi6u m6uik6t qui c6ng viQcCo quan,
tlon vi

Trfch nhi6m thgc hiQnBudc thuc hi6n

06 gid'Bu6'c 2 - Th6m tllnh h6 so 
I

Dq thio vdn bdn biio ciio UBND cAp huy€n v€
viQc ti6p nhan Th6n-e b6o danh mpc ho4t dQng t6n
gi6o b6 sung d6i v6i t6 chuc c6 dla ban ho4t dgng
t6n gi6o cv nhi6u xi thugc rnqt huygn.

04 gio

Vdn bdn bdo c6o UBND cAp huy€n v€ vi€c ti6p
nhan Th6ng b6o danh rrruc ho4t dQng t6n gi6o b6

sung d5i v6i t6 chuc c6 dia ban hopt tlQng t6n gi6o

d nhi6u xd thugc rnQt huyQn.

01 gioBuOc 2.3 - Ki€m tra, k1i
. ^.1duvet ho s()

LEnh tlao Phdng N6i vu
ho{c Phong DAn t6c vir
Tdn gido c6p huyQn

Viro s6, il6ng d6u; chuy€n budc 3.Vdn Thu 0,5 gioBudc 2.4 - Ph6t henh van
bin

Chuydn vi6c tren phdn mdm mot cta hinh chinh

Phdng NQi v\r
hoic Phdng

DAn tQc vi TOn
gi6o cAp huyQn

Btr6c 2.1 - Phdn cdng thdrn
elinh hd so

Ldnh
noac
T6n

N0i
t6c

dao Phong
Phong DAn

\'u
va 0.5 gio 

I cong
1ao ca hu

BvOc2.2 - ThArn dinh h6 so Chuy6n vi€n

01 gid

Vdn birn b6o c5o UBND cAp huy6n vE viQc ti0p
nh{n Thdng b6o danh muc ho4t dQng t6n gi6o b6
sung d6i voi t6 chfc c6 dia ban ho4t dgng t6n gi6o

d nhi€u xd thuQc mQt huy6n.

Bufc 3 - Ti5p nhfln, t6ng
hqp k6t qui giii quy6t
TTHC

Cdng chric BQ phfu Ti0p
nhin vd. Tri kOt qua
UBND cdp huyQn

COng chr?c BQ phfn Ti€p
nh{n vd Tri k€t qud
UBND c6p huyQn

0 gid

Vin birn b6o c6o UBND cdp huy€n v€ viQc ti6p
nhfn Th6ng b6o danh mgc hoat dgng t6n gi6o b6
sung dtii voi tO chtic c6 dia ban ho4t tI6. ng t6n gi6o

d nhi6u xd thuQc m6J huygn.

BQ ph$n Ti6p
nh$n vir Tri

k6t qui UBND
t-

cap nuyfn Burirc 4 - Trn k6t qu6, b6o
c6o UBND c6p huyQn

Hd so ilugc luu trfi tqi UBND c6p huyQn (Phdng NQi vg hodc Phdng Ddn tdc v?r T6n girio) theo quy dlnh hiQn h?rnh. bao gdm:

- Phiiiu titip nhfn h6 so vd hen tri k6t qud;
- Phi€u y6u c6u bd sung, hodn thiQn h6 so (n€u c6);
- Phitiu tir ctrOl tii5p nhin gi6i quytit trO so (n6u c6);
- Hd so ita ti6p nhQn theo tht tuc hdnh chinh dd c6ng b6;
- Vin bin b6o c6o UBND cAp huyQn vA viQc ti6p nh{n Thdng b6o danh mUc ho?t dQng t6n gi6o b6 sung d5i voi t6 chuc c6 dia bin hoat

dQng t6n gi6o d nhi€u xd thuQc mQt huygn.
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4' Thri tgc th6ng b6o t6 chrirc hQi nghi thudng ni6n cta t6 chrfu t6n gi6o, t6 chric t6n giio trgc thuQc c6 tlia bAn ho4t tl6ng o mQt
huyQn

- Md s6 quy trinh: 1.012600.

- 56 luong quy trinh: 01 quy trinh.
- Thoi gian gi6i quy€t: 01 ngdy ldm viQc,

Co quan,
tlon vi Budc thgc hign Tr6ch nhiQm thgc hiQn Thcri gian Bi6u m6u/k6t qui cdng viQc

BQ phin Titip
nhin vh Trfr

k6t qun UBND
cip huyQn

Buric I - Ti5p nhAn h6 str
C6ng chric B0 phdn Ti6p
nhfn vd. Trd k6t quri
UBND c6p huyQn

0l gid

- H6 so cta t6 chric/ciin nhdn.

- Gi6y ti6p nhfln h6 so vd hsn trA kdt qui (Miu s6
0l ban hanh kdm theo Th6ng tu s6 01i2018/TT-
VPCP ngdy 23/11/2018).

- Phi€u y€u c6u b6 sung, hodn thiQn h6 so (MAu
s6 02 ban hdnh kdm theo Th6ng tu s6
0 1/20 1 8/TT-VPCP ngdy 23 I 1 I /2018).
- Phi6u tt ctrt5i titip nhfn gi6i quytit h6 so (Miu
sd 03 ban hdnh kdm theo Th6ng tu s6
0 1 /20 1 8/TT-VPCP ngdy 23 I I I 120t8).

Phdng NQi vU
hoic Phdng

D6n tQc vi T6n
gi6o cdp huyQn

Buric 2 - Thim tlinh h6 so 06 gid

Bu6c 2.i - PhAn c6ng thAm
tlinh hd so

Ldnh d4o Phdng Ndi vu
hoic Phdng Ddn tQc vd
Tdn girio c6p huy6n

0,5 gid Chuy6n vi6c tr6n phAn m6m m6t cfra hdnh chinh
c6ng.

Buoc 2.2 - Th6m dinh h6 so Chuy6n vi6n 04 gid

Du thdo vln ban b6o ciio UBND c6p huyQn v6
vi€c ti6p nhfn Th6ng brio t6 ctrtc hQi nghi thuong
ni6n cria tO chric t6n gi6o, t6 chfc t6n girlo truc
thu6c c6 dla ban ho4t d6. ng o mgt huy6n.
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Co quan,
tlon v!

BuOc thgc hiQn Tr6ch nhiQm thgc hiQn Thcri gian Bi6u miuik6t qu6 c6ng viQc

Budc 2.3 - Ki6m tra, ky
duyQt h6 so

Linh cl4o Phong NQi vU

ho4c Phdng Ddn tQc vd
T6n girio cdp huyQn

0l gid

Van brin bdo c6o UBND cAp huyQn vd vi€c ti6p
nhin Thdng brio t6 chuc hQi nghithuorg ni6n cria

t6 chric t6n girio, t6 chuc t6n gi6o t4rc thuQc c6
dia ban hoat tlQng 6 mQt huyQn.

BuOc 2.4 - Phtit hdnh vdn
bdn

Vdn Thu 0,5 gid Vio s6, d6ng ddu; chuy6n bu6c 3.

BQ phin Ti6p
nhfn vir Tri

k6t qui UBND
t.

cap nuyQn

Bufc 3 - Ti6p nh$n, t6ng
hqp k6t qui giii quy5t
TTTIC

C6ng chuc B0 phin Ti€p
nh6n vd. Trd kOt qui
UBND cdp huyQn

01 gitt

Vdn bAn bdo c6o UBND cdp huyQn v€ viQc ti6p
nhfn Th6ng brio t6 chirc hQi nghi thudrng ni6n cta
t6 chric t6n gi6o, t6 chric t6n girio trWc thuQc c6

dla ban hoat dQng d m6J huyQn.

Bufc 4 - T16 k6t qui, bdo
c6o UBND c6p huyQn

C6ng chrlrc B0 phdn Ti€p
nhfln vir. Trd k€t que
UBND cAp huyQn

0 gid

Vdn bin bdo cdo UBND c6p huyQn vd viQc ti6p
nhdn Th6ng brio t6 chuc hQi nghf thudrng ni6n cria

t6 chric t6n gi6o, tO chric t6n gi6o t4rc thugc c6

dia ban hoat dQng d mQt huyQn.

H6 so tlugc lru trt tai UBND c6p huyQn (Phong NQi vg hoqc Phdng Ddn t6c vd Tdn girio) theo quy dinh hiQn hdnh, bao gtim:

- Phitiu titip nhdn h6 so vir hgn trd k6t qud;

- Phi6u y6u cAu bd sung, hodn thiQn hti so (n6u c6);

- Phi6u tir ctrOi ti6p nhfn gi6i quyet nO so (n6u c6);

- Hd so da ti6p nhfn theo tht tpc hinh chinh dd c6ng b6;

- Vln bin b6o crio UBND c6p huyQn vA viQc ti6p nhfn Th6ng b6o t6 chuc hgi nghi thucmg ni6n cua td chric t6n gi5o, t6 chric ton gi6o quc

thuQc c6 dia ban hoet dQng d mQt huygn.
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s'-Tht tuc tld nghi t6 chric tlai hQi cria t6 chrirc t6n gi6o, t6 chrfrc t6n gi6o tryc thuQc, t6 chrtu tluo.c c6p chrinrg nhfln rling lcj hoqt
tlgng t6n gi6o c6 tlia birn ho4t tlQng O m6t huy6n

- M6 s6 quy trinh: I .Ol25gg.
- SO luqng quy trinh: 01 quy trinh.
- Thdi gian giAi quytit: 25 ngdy ldm vi€c.

Co quan,
tlon vi Buric thgc hiQn Tr6ch nhiQm thgc hiQn Thtri gian Bi6u miu/k6t qui c6ng viQc

BQ ph6n Ti6p
nhin vi Tri

k6t qun UBND
cdp huyQn

Budc 1 - Ti6p nhgn hd so
C6ng chric 86 phfn Ti6p
nhfn vd. Tri k6t quA
UBND cAp huyQn

0,5 ngiry

- H6 so cria t6 chric/c6n nh6n.

- Gi6y tii5p nhdn h6 so vd hen trA k6t qud (MAu s6
0l ban hinh kdm theo Th6ng tu s6 0l/20181TT-
VPCP ngdy 23lttl20r9).
- Phi6u y€u cAu b6 sung, hoan thien h6 so (M6u
s6 02 ban hdnh kdm theo Th6ng tu s6
0 1/20 I 8/TT-VPCP ngdy 23 / | I 12018).

- Phi6u tt ctrOi titlp nh6n giAi quy,it trO so (Mhu
s6 03 ban hdnh kdm theo Thdng tu s6
0 1/20 1 8/TT-VPCP ngdy 23 / t I 12018).

Phdng NQi vB
ho{c Phdng

DAn tQc vA T6n
gi6o cdp huyQn

Bufc 2 - Thim tlinh hd so 06 ngiry

Budc 2.1 - PhAn c6ng thdm
dinh hd so

Ldnh clao Phong NQi vr,r
hopc Phdng Ddn tQc vd
Tdn girio c6p huy€n

0,25 ngdy
Chuy6n viQc tr6n phAn mdm mQt cta hanh chinh
c6ng.

Butc 2.2 - Th6m <Iinh h6 so Chuy€n vi€n 05 ngdy Du thio vdn bin l6y f kirin co quan liOn quan.

Budc 2.3 - Kitim tra, kli
duyQt hO so

L6nh tlao Phdng NQi vU
hodc Phdng Ddn tQc vd
Tdn gi6o c6p huyQn

0,5 ngdy Vin bAn l6y j kien co quan li€n quan.

Buoc 2.4 - Ph6t hdnh vdn
bdn Vin Thu 0,25 ngiry Vdo s6, d6ng d6u, ph6t hdnh vdn b6n.
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Co quan,
tlon vi Bufc thryc hiQn Tr6ch nhiQm thgc hiQn Thoi gian Bi6u miu/kt6t qui c6ng viQc

Co quan
ph6i nqp

Burtc 3 - Liiy ! ki6n c6c co
quan

C6c co quan li€n quan 08 ngiy Vin bdn tham gia j ki€n cta c6c co quan li€n
quan.

Phdng NQi vg
hoic Phdng

DAn tQc vlr T6n
gi6o c6p huyQn

Bufc 4 - T6ng hqp, trinh
h6 so

06 ngiy

Budc 4-l - Phdn c6ng t6ng
hqp, thdm dinh hd so

Linh <Iao Phdng NQi vp
ho[c Phdng DAn tQc vd
Tdn girlo c6p huyQn

0,25 ngdy
Chuy6n viQc tr6n ph6n m6m mQt cta hdnh chinh
cdng.

Budc 4.2 - T6ng hqp, thdm
dinh h6 so sau khi l6y y kien

Chuy€n vi6n 05 ngiy Dg th6o Td trinh vir vdn.bin tr6. ldi chdp thufn
holc kh6ng ch6p thu{n vE vi6c t6 chfc d4i h$i.

Budc 4.3 - Ki6m tra. ky
duyQt h6 so

Ldnh d4o Phong NOi vu
ho{c Phdng Ddn tQc vd
Tdn gi6o c6p huyQn

0,5 ngiy Td trinh vd dq. thio vdn.bdn tri. ldi chdp thu{n
ho4c kh6ng chdp thufn v0 viQc t6 chr?c d4i hQi.

Budc 4.4 - Phrit hdnh v6n
ban

Vdn Thu 0,25 ngdy Vdo s6, d6ng dAu, phdt hdnh vdn bin.

Uy ban nhAn
d6n cdp huyQn

Budc 5 - UBND c6p huyQn
xem x6t, quy6t aint 04 ngiy

Budc 5.1 - Ti6p nhfln h6 so
V[n thu/BQ phfn Titip
nh6n vd Trd k6t. qud Vdn
phong UBND cdp huyQn

0,25 ngiy
- Td trinh vd Hii so nhfn tt Phdng NQi ru ho4c
Phdng Ddn tQc vd Tdn gido.

Budc 5.2 - ThAm tra vd xt
ly hd so

C6n b0, cdng chr?c tlugc
giao xri lf h6 so

02 ngdy
- 86o c6o dE xu6t.
- Td trinh vd Hd so nh4n tir Phdng NQi vu ho{c
Phdng Ddn t6c vd T6n gi6o.
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Co quan,
tlon vi Butlc thgc hiQn Trdch nhiQm thgc hiQn Thoi gian Bi6u m6u/k6t qui c6ng vi6c

Bydc 5.3 - Xem xdt, duy€t
hd so trinh Ldnh dao UBND
c6p huy6n

Ldnh dao Vdn
UBND c6p huyQn

phong
0,5 ngdy

- Brio c6o tl€ xudt.
- Td trinh vd Hd so nhfn tt Phdng N6i vu hoic
Phong Ddn tQc vd T6n gi6o.

Budc 5.4 - K! duyQt h6 so
Ldnh tl4o
huyQn

UBND cdp 0l ngdy
Van b6n tri ldi chAp thufn hoflc kh6ng ch6p
thu6n v0 viQc t6 chrlc dai hQi.

Bu6c 5.5 - Ph6t hdnh v6n
bAn

VEn thu/BQ phin Ti6p
nhdn vd Trd k6t qud V6n
phdng UBND c6p huy€n

0,25 ngiry Vdo s6, d6ng d6u; chuy6n budc 6

Burfc 6- - Ti6p nhfn, t6ng
hqp kGt qui gi6i quy6t
TTHC

C6ng chric BQ phAn Ti6p
nhAn vd. Trn ktit qua
UBND c6p huyQn

0,5 ngdry
VEn brin trA ldi ch6p thu4n ho{c kh6ng ch6p thurin
vd vi6c t6 chric <l4i hdi.

BQ phgn Ti5p
nh$n vi Tri

k6t qui UBND
c6p huyQn

Buric 7 - Tri kiit qui
C6ng chric BQ phfln Tiiip
nhfn vd. T16 k6t qua
TIBND cdp huy6n

Vin bdn tri ldi chdp thuin ho{c kh6ng ch6p thu6n
v6 vi€c t6 chric dai hQi.

0 ngiry

H6 so duoc luu trti tai UBND c6p huy€n (Phdng NQi vp hopc Phdng Ddn r6c vd T6n gi6o) theo quy tlinh hiQn hanh, bao g6m:
- Phiiiu tiiip nhan h6 ss vd hen tr6 k6t quA;

- Phi6u y6u ciu b6 sung, hodn thi€n h6 so (n6u c6);
- Phi6u tt cnOi titip nhQn giii quyiit h6 so (ntlu c6);
- H6 so da ti6p nhdn theo thu tuc hdnh chinh dd cdng b6;
- VAn ban trd ldi ch6p thu6n hodc kh6ng chAp thu6n v6 vi6c t6 chric dai hQi.
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6. Thri tgc dd ngh! t6 chfc cuQc 6 ngoii co s0 t6n gi6o, tlia di6m hqp ph6p tI5 dnng kf c6 quy m6 t6 chfc O mQt huyQn

- M6 s6 quy trinh: 1.012598.

- S5 luqng quy trinh: 01 quy trinh.
: ^-- Thdi gian gi6i quy6t: 25 ngdy ldm viQc.

Co quan,
{lon vi

Budc thgc hiQn Tr6ch nhiQm thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

BQ phin Ti6p
nhfn vi Tri

k5t qun UBND
t.

cap nuy9n

Bufc I - Ti6p nhfn h6 so
C6ng chric B0 phfln Titip
nhfn vd. Trd kdt qu6
UBND c6p huyQn

0,5 ngdy

- Hd so cria t6 chuc/c6n nhAn.

- Gi6y ti6p nhan h6 so vir hen trA ktit qud (Mdu s6

01 ban hdnh kdm theo Th6ng tu sO Otl2OtA/Tt-
VPCP ngdy 2311112018).

- Phi6u y€u cdu b6 sung, hodn thiQn hO so (Mlu
sO 02 ban hirnh kdm theo Th6ng tu sd

0 1/20 1 8/TT-VPCP ngdy 23 I lr 12018).

- Phi6u tir ctrOi titip nh{n gini quy6t trO so (MIu
s6 03 ban hdnh kem theo Th6ng tu s5

0 1/20 1 8/TT-VPCP ngdy 23 I ll 12018).

Phdng NQi v$
hoic Phdng

Din tQc vh T6n
.. Iglao cap nuyQn

Budc 2 - ThAm tlinh h6 so 06 ngiy

Budc 2.1 - Phdn c6ng thAm
dinh h6 so

Ldnh tlao Phong NQi vq
hoflc Phdng Ddn tQc vir
T6n gi6o cdp huyQn

0,25 ngiry
Chuy€n viQc trdn phAn m€m mQt cria hdnh chinh
cdng.

Budc 2.2 - Thim dinh h6 so Chuydn vi€n 05 ngdy DU thAo vf,n bdn ldy y kii5n co quan li6n quan

Budc 2.3 - Ki6m tra, k]/
duyQt hO so

Ldnh <lao Phong NQi vp
ho4c Phdng D6n t6c vd
Tdn gi6o c6p huyQn

0,5 ngiy Vdn bdn l6y j ki6n co quan li€n quan.

BuOc 2.4 - Ph6t hdnh vdn
bdn

Vdn Thu 0,25 ngdy Viro s6, d6ng d6u, phet henh vdn bin.
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Co quan,
tlcrn vi Buric thgc hiQn Tr6ch nhigm thgc hiQn Thcri gian Bi6u mAu/k6t qui c6ng viQc

Ca quan
ph6t nqp

Buric 3 - LiiV ,!,ki6n cdc co
quan C6c co quan li6n quan 08 ngiry

VIn bin tham gia j ki6n cta c6c co quan li6n
quan.

Buric 4 - T6ng hqp, trinh
h6 so 06 ngdry

Bu6c 4- 1 - Phrin cong tdng
hqp, thrim dinh h6 so

Ldnh d4o Phdng NQi vu
holc Phdng DAn tdc vd
Tdn girio cdp huyQn

0,25 ngiry
Chuyiin vi€c tr€n phAn mdm mdt cria hdnh chinh
c6ng.

Budc 4.2 - T6ng hqp. rhdm
dinh h6 so sau khi l6y j ki6n

Chuy€n vi6n 05 ngdy

Dg thio Td trinh vd vdn bin tr6 ldi trd ldi ch6o
thu{n ho4c kh6ng ch6p thu|n vC viQc td chric
cuQc 16 ngodi co sd tdn girio, dia ditim hqrp ph6p
da dang kf.

Budc 4.3 - fiOm tra, ky
duyQt h6 so

LEnh rlao Phdng NQi vU
ho4c Phdng Ddn tQc vd
T6n girio c6p huy6n

0,5 ngdy

Td trinh vd du thdo vdn bdn tra ldi rre ldi ch6p
thufn tro{c kh6ng chdp thu4n vE vi6c t6 chrit
cuQc 16 ngodi co sd t6n gi6o, dia rliiim hqp ph6p
da deng ky.

Phdng NQi vU
hofc Phdng

Din tQc vi T6n
gi6o c6p huyQn

Budc 4.4 - Phrit hdnh vdn
bin V[n Thu 0,25 ngiry Vdo s6, d6ng d6u, phrit hdnh vdn b6n.

Buric 5 - UBND cdp huyQn
xem x6t, quy6t ilinh 04 nghy

Uy ban nh6n
d6n c6p huyQn

Bu6c 5.1 - Ti€p nhan h6 so
Vdn thu/BQ ph6n Tiilp
nhdn vd Tra k6t quA Vdn
phong UBND crip huyQn

0,25 ngiry
- Td trinh vd Hti so nhfn tri Phdng NQi vu hodc
Phong D6n tQc vi Tdn gi6o.
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Co quan,
don vi

Buric thgc hiQn Trich nhiQm thgc hiQn Thai gian Bi6u miu/k6t qui c6ng viQc

Buoc 5.2 - Thdm tra vd xt...:lv ho sct

C6n b0, cdng chfc dugc
giao xir ly h6 so

02 ngiry
- 86o c6o de xu6t.
- Td trinh vd H6 so nhfn tir Phdng NQi vu ho4c
Phdng Ddn tQc vd T6n gi6o.

Byoc 5.3 - Xern xdt, duyOt
h6 so trinh Ldnh dao UBND

I.
cap nuygn

Linh dqo Vdn
UBND cAp huyQn

phong
0,5 ngdy

- 86o cdo d6 xu6t.
- Td trinh vd Hd so nhAn tt Phdng NQi vU hoac
Phong Ddn tdc vi T6n gi6o.

Bu6c 5.4 - Kf duyQt h6 so
Lfrnh dao
huyQn

UBND c6p 0l ngdy
Vdn bin trd loi chip thuin ho4c kh6ng chip
thu6n vd vi€c t6 chric cuQc l€ ngodi co sd t6n
girio, dia diOm hqp phrip da ding kj.

Budc 5.5 - Ph6t hdnh vdn
bin

Vdn thu/BQ phfn Ti€p
nhan vd Tra k€t qui Vdn
phong UBND cAp huyQn

0,25 ngdy Vdo s6, d6ng d6u; chuytin budc 6

BQ ph$n Ti6p
nh$n vir Tri

k6t qui UBND
t,cap nuy9n

Bufc 6 - Ti5p nh$n, t6ng
hqp k6t qui gi6i quy6t
TTHC

C6ng chric BQ phfn Ti6p
nhdn vir. Trd k€t qud
UBND cdp huyQn

0,5 ngiy
Vdn bAn trd ldi chip thu6n ho4c kh6ng ch6p thuin; .^ ; , . ^ ,^
vd vi6c t6 ch&c cuQc 16 ngorii co so t6n gido, dia
di6m hqp ph6p da dang kj.

Burtc 7 - T16 k5t qui
C6ng chric B0 phdn Ti€p
nhfn vd. T16 k6t qua
UBND cdp huyQn

0 ngiy
Vdn bin trd ldi ch6p thu{n ho4c kh6ng chAp thufn
v€.viQc t6 chric cu6c l€ ngodi co sd t6n gi6o, dia
di€m hqp ph6p da dang kf.

HO so dugc luu trft tai LrBND cdp huyQn (Phong NQi vu hoac Phdng Ddn t6c vir T6n gido) theo quy dlnh hi6n hdnh, bao g6m:

- Phi6u titlp nh6n hd so vi hgn tri k6t quA;

- Phi6u y€u cAu bi5 sung, hodn thiQn hti so (nilu c6);

- Phi6u tir ctrOi ti6p nh{n gi6Li quy6t trO so (n6u c6);

- H6 so di ti6p nhfln theo thrl tuc hdnh chinh dd c6ng b5;

- Vdn bin tri ldi chAp thu4n ho{c kh6ng ch6p thuqn v6 vi6c t6 chuc cuQc 16 ngodi co sd tdn gi6o, dia diCm hqp phrip da d[ng ky.
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7' Thri tgc iI6 nghi gi6ng tl?o ngoii tlia ban phg tr5ch, ccr so t6n gi6o, tlia tli6m hqp ph6p dn tling kf c6 quy m6 t6
- Md s6 quy trinh: l.012596.
- 56 luong quy trinh: 01 quy trinh.
- Thoi gian giAi quyi5t: 25 ngity Lim vi6c.

chfc & mgt huyQn

Co quan,
tlon vi Budc thgc hiQn Trdch nhigm thgc hiQn Thoi gian Bi6u m6u/k6t qui c6ng viQc

BQ phgn Tiiip
nhgn vir Tri

t6t qua UBND
i.

cap nuygn

Bufc 1 - Ti6p nh{n hd so
C6ng chric BQ phan Titip
nhiin vd. Trd k6t qu6
UBND cAp huyQn

- H6 so cria t6 chric/c6n nhdn.

- Gi6y ti€p nhan h6 so vd hen tri k6t qu6 (Mdu s6
01 ban hdnh kdm theo Thdng tu sO Ot/Z0tS/tt-
VPCP ngdy 23/lll2}t}).
- Phi6u y€u ciu b6 sung, hodn thiQn h6 so (Miu
sd 02 ban hdnh kdm theo Th6ng tu s6
0 1/20 1 8/TT-VPCP ngdy 23 / t | /2018).

- Phi6u tu ctrOi tiep nhdn gi6i quyiit h6 so (MIu
s6 03 ban hdnh kdm theo Th6ng tu s6
0 li20 1 8/TT-VPCP ngdy 23 / I I t2018).

0,5 ngiry

Bufc 2 - Th6m ttinh h6 so 06 ngiry

Bu6c 2.1 - PhAn c6ng thAm
tlinh h6 so

Ldnh d4o Phdng NQi vu
hoic Phdng DAn t6c vd
T6n gi6o c6p huy€n

0,25 ngdy Chuy6n viQc tr6n phAn m6m mQt cria hdnh chinh
cOng.

BuOc2.2 - Th6rn dinh h6 so Chuy0n vi6n 05 ngdy Du thdo vin bin l6y j kiiin co quan li€n quan.

duy6t h6 so
Ki6m tra, kyBuOc 2.3 Ldnh ttao Phdng N6i vu

ho4c Phong Ddn tQc vd
T6n gi6o c6p huyQn

0,5 ngdy Vdn bin 6y ! ki€n cs quan li6n quan

Phdng NQi vg
ho{c Phdng

Din tQc vA T6n
gido c6p huyQn

Budc 2.4 - Phrit hdnh vdn
bdn Vdn Thu Vdo s6, d6ng d5u, ph6t hdnh v5n bAn.0,25 ngdy
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Co quan,
tlon vi BuOc thrgc hiPn Tr6ch nhi$m thgc hiQn Thtri gian Bi6u miu/k6t qui c6ng viQc

Co.quan
ph6i hqp

Burtc 3 - Liy ! ki6n c6c co
quan

C6c co quan li0n quan 08 ngiy
V6n bdn tham gia ! ki6n cta c6c co quan li€n
quan.

Phdng NQi vB
ho{c Phdng

DAn tQc vir Tdn
gi6o cAp huyQn

Burfc 4 - T6ng hqp, trinh
h6 so

06 ngiy

Budc 4-l - Phdn c6ng t6ng
hqp, thdm dinh h6 so

Ldnh dao Phdng NOi vu
ho[c Phong DAn tOc vd
T6n gi6o cdp huyQn

0,25 ngdy
Chuytin viQc tr6n phin mdm mQt cta hanh chinh
cdng.

BtOc 4.2 - T6ng hqp, thAm
dinh h6 so sau khi l6y j ki€n

Chuy0n vi6n 05 ngdy

DU th6o To trinh vir vdn bdn trA ldi chAp thu{n
ho{c kh6ng chAp thudn v€ viQc gidng d4o ngodi
dia bdn phu tr6ch, co sd t6n gi6o, dla diOm hqp
phep da dang kj.

Budc 4.3 - Ki6m tra. h-i
duyQt h6 so

LEnh tlao Phong NQi vp
hoqc Phdng Ddn t6c vd
Tdn gi6o cAp huyQn

0,5 ngdy

Td trinh vd du.thdo vdn bdn tra ldi chflp thu{n
hoqc kh6ng ch6p thufn v0 viQc giing tl4o ngodi
dla birn php tr:ich, co sd t6n gido, dia di€m hqp
phdp da dang ky.

Budc 4.4 - Phiit hdnh vdn
b?rn

V[n Thu 0,25 ngiry Vdo s6, d6ng ddu, phdt hanh vin bin.

Uy ban nhAn
d6n c6p huyQn

Bufc 5 - UBND cAp huyQn
xem x6t, quy6t ilinh

04 ngiy

Budc 5.1 - Titip nh{n hd so
Van thu/B0 phQn Ti€p
nh{n vd T16 k6t qud Vdn
phong UBND cdp huyQn

0,25 ngdy
- Td trinh vA H6 so nh?n tir Phong NQi vu ho[c
Phong Din tQc vd T6n gi6o.

Budc 5.2 - ThAm tra vir xri...:lv ho sc,

C6n b0, c6ng chric dugc
giao xri l! h6 so

02 ngdy
- 86o ciio d€ xudt.
- Td trinh vi Hd so nh{n tir Phdng NQi vu ho{c
Phong Ddn tQc vd Ton gido.
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Co quan,
don v! Budc thrlc hiQn Tr6ch nhi6m thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng vi6c

Budc 5.3 - Xem xdt, duy6t
hd so trinh Ldnh dao UBND
cdp huy6n

LEnh dao Vin
UBND c6p huyQn

phong
0,5 ngdy

- Bdo ciio d€ xu6t.
- To trinh vd H6 so nhfn ttr Phdng NQi vu hodc
Phong Ddn tQc vd T6n girio.

Budc 5.4 - Kj duyQt h6 so
d4o UBND c6pLanh

huydn 0l ngdy
V6n bdn trd loi ch6Lp thu6n hodc khdng chdp
thurin vd viQc gidng dqo ngodi dia bdn phg trrich,
co sd t6n gi6o, dla diiim hqp ph6p dA dang ky.

Budc 5.5 - Ph6t hdnh vEn
b6n

Vdn thu/BQ phQn Titip
nhdn vd Trd k6t qu6 Vdn
phong UBND cdp huy€n

0,25 ngdy Vdo s6, d6ng d6u; chuyiSn budc 6

Budc 6. - Ti6p nhgn, t6ng
hqp k6t qui giii quy6t
TTHC

C6ng chric BQ ph{n Ti6p
nhin vd. TrA k6t qua
UBND cdp huyQn

0,5 ngiry
Vin ban trA loi ch6p thufn ho{c kh6ng ch6p thu6n
vd vi6c giing tl.ao ngoii dia bdn phy tr6ch, co sd
t6n gi6o, dia di€m hqp phdp da dang ky.

BQ ph$n Tii6p
nh$n vir Tri

k6t qui UBND
c6p huyQn Buric 7 - Tri k6t qui

C6ng chuc 86 phfln Tiiip
nhfn vd. Trd k6t qua
TIBND cAp huyQn

0 ngiy
Vnn bdn tr6 ldi chdp thu{n hodc kh6ng chdp thufn
v6 vi6c giAng cl-Ao ngodi <lia ban phq tr6ch, co sd
t6n girio, dia <tiiim hqp ph6p da ding lcj.

H6 so duoc luu trt tai LIBND c6p huy6n (ph
- Phi6u titip nhfn h6 so vd hen tr6 k6t qu6;

dng NQi vu ho{c Phdng D6n tQc vd T6n girio) theo quy dinh hiQn hdnh, bao gdm:

- Phi6u yOu cAu b6 sung, hodn thi6n h6 so (n6u c6);
- Phi€u tri chi5i titip nhfn gi6i quytit h6 so (nt5u c6);
- H6 so da ti6p nhdn theo thri ruc hdnh chinh d6 c6ng b6;
- Vrn bin tri ldi ch6p thuan holc kh6ng ch6p thu6n vd vi€c gi6ng dao ngohi dia bdn phu triich, co sd t6n giiio, tiia di6m hqrp ph6p dd d6ngky.
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8. Thri tgc th6ng b6o t6 chrlc quy6n g6p ngoli tlia bhn mQt x5 nhung trong ctia bhn mQt huyQn, qu$n, thi x5, thinh ptr6 ttruQc

tinh, thinh ptr6 thuQc thirnh ph5 tnSc thuQc trung uong cfra co s& tin ngudng, t6 chrlc t6n gi6o, t6 chri.c t6n gi6o trqrc thuQc

- Md si5 quy trinh: 1.012593.

- 56 luqng quy trinh: 01 quy trinh.
- Thoi gian gi6i quyi5t: 01 ngdy liim viQc.

Co quan,
tlon vi Buric thgc hiQn Tr6ch nhiQm thgc hiQn Thtri gian Bi6u m6u/k6t quA c6ng viQc

BQ phfn Ti6p
nh$n vir Tri

k6t qu6 UBND
cAp huygn

Bufc 1 - Ti6p nhQn hd so
Cdng chric BQ phfn Ti€p
nhfn vd. Tri kOt qui
LJBND cAp huyQn

0l gid

- Hd so cta ti5 chric/c6n nhAn.

- Gi6y ti6p nhfn h6 so vd hen tri ktlt qun (MAu sti
0l ban hdnh kdm theo Th6ng tu s6 01i2018iTT-
VPCP ngdy 23/11120t8).

- Phi6u y€u ciu b6 sung, hoirn thiQn h6 so (Miu
sd 02 ban hirnh kdm theo Th6ng tu s6
0 1/20 1 8/TT-VPCP ngdy 23 I 11 12018).

- Phi6u tt ctrOi tii5p nhfn gidi quy6t trO so (MEu
s6 03 ban hdnh kdm theo Thdng tu s6
0 1i20 1 8/TT-VPCP ngny X / t | 12018).

Phdng NQi vU
ho{c Phdng

Din tQc vi T6n.. 
^grao cap nuygn

Bufc 2 - Thim dinh hd so 06 gid

Budc 2.1 - Phdn c6ng thAm
tlinh h6 so

Ldnh dqo Phdng NQi v\r
ho4c Phong DAn t6c vd
T6n girio cdp huyQn

0,s gid Chuy6n viQc tr0n phdn m€rn mQt cta hdnh chinh
cdng.

Bu6c2.2 - Thdm dinh h6 so Chuy0n vi6n 04 gid

Du th6o vdn b6n b6o cdo UBND cdp huyQn vd
viQc ti6p nhfn Th6ng b6o t6 chuc quy6n g6p
ngodi dla bdn mQt x6 nhtmg trong dia bin m6t
huyQn, quan, thi x6, thdnh ph6 thugc tinh,
thdnh ph6 thu6c thirnh ph6 trqc thuQc trung
uong cta co sd tin ngu0ng, t6 chirc t6n gi5'o,

t6 chfrc t6n gi6o truc thu6c.
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Co quan,
tlcrn vi Bufc thgc hiQn Trdch nhiQm thqc hien Thcri gian Bi6u miu/k6t qu6 c6ng viQc

Ki6m tra, kyi,Budc 2.3 -
duyQt h6 so

Lanh d4o Phdng N6i vu
ho4c Phdng Ddn tdc vd
T6n gi6o c6p huyQn

01 gid

Vin bdn b6o ciio UBND cdp huyen vd vidc ri6p
nh6n Th6ng bdo t6 chric quyen g6p ngodi rlia
ban mQt x6 nhmg trong dia bdn mQt huy6n,
qu4n, thi xa, rhenh ph6 thu6c tinh, thdnh ph6
thuQc thAnh phii truc thuQc trung uong cta co
sd tin ngudng, t6 chuc t6n gi6o, tO chfc tOn
gi6o truc thu6c.

Budc 2.4 - Phrit hdnh vdn
bin Vdn Thu 0,5 gid Vdo s6, d6ng d6u; chuy6n bu6c 3

Buric 3, - Ti6p nhfn, t6ng
hqp k6t qun gini quy6i
TTHC

Cdng chric B0 phin Titip
nhdn vd Trd krlt qua
UBND cdp huydn

0l gid

VAn ban biio c6o UBND c6p huyQn vd vi6c ti6p
nhdn Thdng b6o t6 chric quy6n g6p ngodi dia
ban mQt x6 nhmg trong dla birn mgt huy€n,
qudn, thi x5, thdnh ph6 thu6c tinh, thdnh ph6
thu6c thdnh phii trr,lc thuQc trung uong cria ccr
sd tin ngudng, t6 chric t6n gi6o, tO chic tOn
girio truc thuQc.

BQ ph6n Ti6p
nhfn vh Tri

k6t qu6 UBND
cAp huyQn

Buric 4 - Tri k6t qui, b6o
crio UBND cdp huyQn

C6ng chr?c BQ phin Tirip
nh{n vd Trd ktit qua
UBND cdp huyOn

0 gid

Vdn brin biio c6o UBND c6p huyQn vd viQc tiiip
nhfn Th6ng b6o t6 chric quy€n g6p ngodi dia
bdn mQt xd nhrmg trong dia bdn mQt huyQn,
qu6n, thi xa, thanh ph6 thu6c tinh, thnnh phii
thu6c thdnh phii truc thuQc trung uong cria co
sd tin ngu0ng, t6 chric t6n gi6o, t6 chfc t6n
girio truc thuQc.



103

Co quan,
ilon v!

Burlc thyc hiQn Tr6ch nhiQm thrlc hiQn Thoi gian Bi6u m6u/k6t qui c6ng viQc

Hd so duoc lrru trt tai UBND c6p huyQn (Phdng NOi vu hoac Phong Ddn tQc vi Tdn gi6o) theo quy dinh hiQn hanh, bao g6rn:

- Phi6u tii5p nhfln h6 so vir hen tri k6t qud;
- Phi€u y6u cAu b6 sung, hodn thiQn h6 so (nOu c6);
- Phi0u tt chdi ti€p nh6n gi6i quy€t h6 so (n€u c6);
- H6 ss da ti€p nhfn theo thri tpc hdnh chinh dd c6ng b6;
- VEn ban b6o c6o UBND cdp huyQn vd viQc titip nh4n Th6ng b6o ti5 chirc. quy6n g6p ngodi dia bdn mQt xd nhtmg trong dfa bdn mQt

huyQn,.qufln, thi x5, thnnh ph6 thuQc tinh, thiurh ph6 thugc thdnh ph6 trgc thuQc trung uong cria co sd tin ngu0ng, t6 chirc t6n
gi6o, t6 chuc t6n gi6o tryc thugc.

rrr. LINH v(Ic riN NGr.I6NG, rdN ctAo lcAr xAy

1. Thri tgc tllng kf ho4t tlQng tin ngudng

- Md s6 quy trinh: 1.012592.

- Sti luqng quy trinh: 01 quy trinh.
A. , -- Thdi gian giii quy6t: l5 ngdy ldm viQc.

Co quan,
tlon vi

Buric thyc hiQn Tr6ch nhiQm thgc hiQn Thcri gian Bi6u miu/k6t qui c6ng viQc

BQ phfn
^. t
I lep nnen va
Tri kdt qu6

UBND c6p xi
Buoc 1 - Ti6p nhfn hd so

Cdng chric B0 phdn Ti6p
nh6n vd Trd kOt qui
UBND c6p xd

0,5 ngiy

- Hti so cria t6 chric/c6n nh6n.
- Gi6y tii5p nhfln h6 so vd hen tr6 k6t qui (M6u s6

01 ban h?rnh kem theo Thdng tu sO Ot/ZOtg,/Tt-
VPCP ngdy 23 I | | 1.20 1 8).
- Phi6u y€u cAu b6 sung, hodn thiQn h6 so (Md
s6 02 ban hinh kdm theo Thdng tu s

0 l/20 1 8/TT-VPCP ngdy 23 I lll20l8).

u

o

- Phi6u tri ctrOi titip nhfn giii quy6t trO so (Mdu
s6 03 bun hdnh kdm theo Th6ng tu s6

0 1 /20 1 8/TT-VPCP ngiry 23 / 1 1 /20 18).
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Co quan,
tlon vi Bufc thgc hiQn Trfch nhiQm thr;c hiQn Thcri gian Bi6u miu/k5t qu6 c6ng viQc

Brdc 2.- Th6m ttinh, lcj
duyQt h6 scr 14 ngiy

Budc 2.1 - ThAm dinh h6 so C6ng chuc chuy€n m6n 12 ngiry
DrI thrio vdn bAn tri ldi ch6p thuAn hodc kh6ng
ch6p thufln vd viQc rldng lcj hoat d6ng tinngu0ngl

Budc 2.2 - Kiilm tra, kj
duy€t hd so Ldnh dao UBND c6p xa 1.5 ngdy

Vin bdn tr6 ldi ch6p thufn ho{c kh6ng ch6p thuQn
v6 vi6c cl6ng kli hopt dQng tin ngud.ng.

Uy ban nh6n
d6n c6p xi

Budc 2.3 - Phdt hanh v[n
bin Vin Thu 0,5 ngdy Vdo s6, d6ng d6u; chuy6n bu6c 3.

Buric 3. - TiSp nhin, t6ng
hqp k6t qui gi6i quy6t
TTHC

C6ng chric BQ phAn Ti6p
nhQn vd. Tri ktlt qua
UBND c6p xd

0,5 ngAy
VEn btn tri ldi ch6p thufln ho{c kh6ng chdp thuf,n
v€ viQc ildng ky hoat dQng tin ngu0ng.P0 Ph4n

Ti6p nhin vir
Tri k6t qui

UBND c6p xe Bufc 4 - Trd k6t qu6
C6ng chric BQ phfn Tiiip
nhdn vd. TrA ktit que
I-IBND crip xd

0 ngiry
V.An ban tri ldi ch6p thufln ho{c khdng ch6p thu6n
v0 vi6c ddng k1i ho4t dQng tin ngu&ng.

H6 so duoc luu trii tai UBND c6p xa theo quy dinh hiQn hdnh, bao gdm:
- Phitiu ti6p nhfn h6 so vir hen tri k6t qu6;
- Phi6u ydu cau b6 sung, hoan thiQn h6 so (n6u c6);
- Phitiu tri ctr5i titip nh{n girii quy6t trO so (n6u c6);
- Hd so tl6 ti6p nh{n theo thri tpc hdnh chinh da c6ng b6;
- Vdn bAn tri ldi ch6p thuAn hodc kh6ng ch6p thudn v€ vi€c d5ng h.i ho4t dQng tin ngu0ng
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2. Thri tgc tlSng ky b6 sung hoSt tlQng tin nguilng

- M6 s6 quy trinh: l.o125gl .

- 56 luqng quy trinh: 01 quy trinh.
t. . -- Thoi gian giii quy€t: 15 ngdy ldm vigc.

Co quan,
tlon vi

Burfc thrgc hiQn Tr6ch nhiQm thgc hiQn Thoi gian Bi6u mAu/k6t qui c6ng viQc

BQ ph$n
^. t
I rep nnen va
Tri k6t qui

UBND c6p xe

Bufc 1 - Ti6p nhfn hd so
C6ng chuc B0 phin Ti6p
nh6n vi. Trd k€t qu6

UBND cdp xd
0,5 ngiy

- Hd so cta t6 chric/c6n nhdn.
- Gi6y titip nhdn htt so vd hen tri ktit qun (M5u s6

0l ban hirnh kdm theo Th6ng tu sO Ot/ZOt8/tt-
VPCP ngdy 23 I | | 1.2018).

- Phi6u y6u cAu b6 sung, hodn thiQn hd so (Mdu
s6 02 ban hdnh kdm theo Th6ng tu s6

0 1/20 I 8/TT-VPCP ngdy 23 I rll2018).
- Phi6u tir ctrOi titSp nhfln gi6i quyt5t trO so (Miu
s6 03 ban hirnh kdm theo Th6ng tu s6

0 1/20 1 SiTT-VPCP ngdy 23 I t | 120 18).

Uy ban nhin
I-

dan cap xa

Budc 2 - Thim dinh, kf
duyQt hd so

14 ngiy

Budc 2.1 - Thim <linh h6 so C6ng chric chuy€n m6n 12 ngdy
DU th6o vdn bdn tri ldi ch6p thufn ho[c kh6ng
chAp thuf,n vd viQc ddng h-i hoqt dQng tin nguong
b6 sung.

BuOc 2.2 - Ki6m tra, kj
. ^.1duyet no so

Ldnh rlao UBND cdp xd 1.5 ngdy
Vin bdn tri ldi ch6p thufn hodc khdng chAp thuin
v€ vi€c ddng ky hopt dQng tin ngu0ng bd sung.

BuOc 2.3 - Phrit hdnh vdn
bdn

Vdn Thu 0,5 ngiry Vdo sd, d6ng d6u; chuy6n budc 3.
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C<r quan,
don vi Bufc thgc hiQn Tr6ch nhiQm thgc hiQn Thcri gian Bi6u m6u/kiit qui c6ng viQc

Bu6c 3. - Ti5p nhgn, t6ng
hqp k6t qui giii quy6t
TTHC

C6ng chuc 86 phdn Ti€p
nhdn vd. Trri kdt que
UBND cdp xd

0,5 ngiry
VEn bin trd ldi ch6p thu4n ho4c kh6ng ch6p thufln
vC viOc rtdng ky ho4t rtQng tin ngudng b6 sung.P0 nh$n

Ti6p nhin vir
TrA k5t quri

UBND c6p xn Buric 4 - Tri k6t qui
Cdng chric BQ phfn Tirip
nhf,n vd. Trd ktit qua
UBND cAp xd

0 ngAy
VEn bdn tri loi ch6p thu4n ho4c kh6ng ch6p thufln
vd viQc dtrng ky ho4t rlQng tin ngu0ng b6 sung.

H6 so duoc lrru trii tai UBND c6p x6 theo quy dinh hiQn hinh, bao g6m:
- Phitlu tiiip nhfln h6 so vd hen tri ktSt qud;
- Phiiiu y6u cAu b6 sung, hodn rhiQn hd so (niiu c6);
- Phi6u ttr chOi ti,5p nhfn gidi quyiit trO so (n6u c6);
- H6 so da ti6p nhdn theo tht tuc hdnh chinh tld c6ng b6;
- VEn bdn trd ldi ch6p thugn ho4c kh6ng chAp thudn vd vi€c tlang kf ho4t dQng tin ngu0ng b6 sung.

3. Thfr tgc tlSng lg sinh hqtt6n girio 6p rrung

- ME s.i quy trinh: 1.012590.
- Sti luong quy trinh: 01 quy trinh.
- Thoi gian giAi quy6t: Z0ngdy ldm vi6c.

Ccr quan,
tlon vi Budc thuc hiQn Tr6ch nhiQm thgc hiQn Thcri gian Bi6u miu/kt6t qui c6ng viQc

P0 nh$n
Ti6p nhgn vir
Tri k6t qui

UBND c6p xn

Bufc I - Ti5p nhgn hd so
C6ng chric BQ ph{n TitSp
nhfln vd. TrA k6t qu6
UBND cdp xd

0,5 ngiry

- H6 so cria t6 chric/ciin nhdn.
- GiSy ti6p nhfn h6 so vd hen tr6 ktit qud (MAu
s6 0l ban hdnh kdm theo Th6ng tu s6
0 l/20 1 8/TT-VPCP ngdy 23 I 1 1 12018).
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Co quan,
tlon vi

Budc thrlc hiQn Trich nhiQm thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

- Phitiu y€u cAu b6 sung, hoe,n thien h6 so (MAu

s6 02 ban hirnh kdm theo Th6ng tu s6

0 1/20 1 8/TT-VPCP ngdy 23 I | | 12018).

- Phi6u ttr ctrOi titip nh{n gi6i quytlt trO so (MAu

sO 03 ban hirnh kdm theo Th6ng tu s6

0 1/20 1 8/TT-VPCP ngiry 23 I ll 120 18).

Uy ban nh6n
dAn c6p xi

Budc 2 - Th6m tlinh, kf
duyQt hd so

19 ngiy

Budc 2.1 - Thdm dinh h6 so COng chric chuy€n m6n l7 ngdy
Dg thio vdn bdn trd ldi ch6p thu{n ho4c kh6ng
ch6p thuQn vd viQc dAng }cf sinh ho?t tOn gi6o

tap trung.

Budc 2.2 - Ki6m tra, kj
duvdt hd so

LEnh il4o UBND cdp xd 1,5 ngdy
Vdn bAn tri ldi ch6p thuin hoic kh6ng ch6p

thufn vO viQc tl6ng ky sinh hoat tdn girio tfp
trung,

Budc 2.3 - Ph6t hdnh vdn
bin

Vin Thu 0,5 ngdy Vdo s6, d6ng dAu; chuy6n bu6c 3.

BQ ph$n
^. t
I rep nhen va
Tri k6t qui

UBND c6p xf,

Bufc 3 - Ti6p nh$n, t6ng
hqp k6t quA gi6i quySt
TTHC

C6ng chr?c B0 phdn Ti6p
nh{n vir. T16 k€t qud
UBND cAp xd

0,5 ngiy
Vdn bdn trd ldi ch6p thudn hoac kh6ng chAp

thufn vd viQc dlng ky sinh hoat t6n gido tf,p
trung.

Budc 4 - Tri k6t qu6
C6ng chric B0 ph6n Titip
nhfln vA. TrA k6t qui
UBND cAp x6

0 ngdy
V[n bdn tri loi ch6p thuan hoac kh6ng chAp

thufn vA viQc ddng ky sinh hoat t6n gi6o td,p

trung.
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4' Thri tgc th6ng b6o danh mgc ho4t tlQng t6n gi6o a5i vol t6 chrfrc c6 tlia bhn hoat d6ng t6n gi6o o mQt xi
- Md s6 quy trinh: 1.012588.
- 56 luqng quy trinh: 0l quy trinh.
- Thoi gian gi6i quyrit: 01 ngdy lhm vi€c.

P0 Ph6n
Ti6p nhin vir
Tri k6t qui

UBND c6p xe

Co quan,
tlon vi Bufc thgc hiQn Trdch nhiQm thr;c hiQn Thoi gian Bi6u m6u/k5t qui c6ng viQc

o duo. c luu trti t4i UBND c6p x6 theo quy dinh hiQn hdnh, bao g6m:
tiu titip nh4n h6 so vd hen tri k6t qu6;

- Phi6u ydu cdu bd sung, hodn thi6n h6 so (n6u c6);
- Phi6u tri chOi tiiip nh{n gini quytit h6 so (n6u c6);
- Hd so de ti6p nhAn theo thri tpc hanh chinh da c6ng b6;

H6s
- Phi

Qc ddng lo.i sinh ho4t t6n gi6o t6p trung
- Vdn bin trd ldi chdp thu{n ho4c kh6ng ch6p thuf,n v6 vi

Ccr quan,
tlon vi Budc thgc hiQn Trich nhiQm thgc hi6n Thoi gian Bi6u m6u/k6t qui c6ng viQc

Budc I - Ti6p nhgn h6 str
C6ng chtc BQ ph6n Tii5p
nhfn vd. T16 k6t qu6
UBND cdp xd

0l ngiy

- H0 so cta t6 chuc/crin nhdn.
- Gi6y tir5p nhin hd so vd hen tri k6t qu6 (Mdu s6
0l ban hdnh kdm theo Th6ng ru si5 OVZOTS,/Tf_
VPCP ngdy 23ll I /.2018).
- Phi6u ydu cdu b6 sung, hod,n thi€n h6 so (Miu
s6 02 ban hdnh kdm theo Th6ng tu s6
0 l/20.1 8/TT-VPCP ngdy 23 / I I t2OtB).
- Phi6u tir chdi tidp nh4n gidi quyrit trO so (MIu
s6 03 ban hdnh kdm theo Th6ng tu s5
0 I /20 lSnT -VPCP ngdy 23 I I | /20 tB).

Budc 2 - Tri k5t qui
C6ng chric B0 phdn Tii5p
nhfn vd. Trd k6t qua
UBND cap xd

0 nghy
- Trd k6t qud cho td chric/ciin nh6n;
- Luu h6 so phqc ru c6ng tric qudn l/
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H6 so clugc luu trt tai LIBND cAp xd theo quy dinh hiqn hirnh, bao gOm:

- Phir5u tii5p nhfn hd so vir hgn tri k6t qud;

- Phitiu y6u cAu bO sung, hoin thiQn hd so (ntiu c6);

- Phi6u tir ctrOi tiiip nhfn giAi quytit trO so (n6u c6);

- Hd so da ti6p nhin theo thri tuc hdnh chinh dd c6ng bi5.

5. Tht tgc th6ng b6o danh mgc ho4t tlQng t6n gi6o b6 sung tl5i vri,i t5 chric c6 tlia bin hoqt tlQng t6n gi6o & mQt xi
- Mi s6 quy trinh: 1.012586.

- 56 luqng quy trinh: 01 quy trinh.
- Thdi gian gi6i quy6t: 01 ngdy ldm vigc.

Tr6ch nhiQm thqc hiQn Thcri gian Bi6u m6u/k6t qui c6ng viQc
Co quan,

tlon vi
Burlc thgc hiQn

Co quan,
tlol vi Budc thgc hiQn Tr6ch nhiQm thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

P0 Ph6n
Ti6p nh$n vd
Tri k6t qui

UBND cAp xI

Budc I - Ti6p nhin hti so
C6ng chrlc BQ ph{n Tii5p
nhfn vd. Tri kOt qui
UBND cAp xd

0l ngiy

- HO so cria t6 chric/ciin nhAn.
- Gi6y tit5p nhin h6 so vi hgn trA ktit qua gr4du sO

01 ban hdnh kdm theo Th6ng tu sO 0tlZOt8nt-
VPCP ngdy 23lll/2018).
- Phi€u y6u cAu b6 sung, hodn thi€n hd so (Mdu
sd 02 ban hirnh kem theo Th6ng tu s6
0 1i20.1 8/TT-VPCP ngdy 23 I l1 12018).
- Phi€u tir ch6i ti€p nh{n gidi quyOt ho so (Mdu
s6 03 ban hdnh kdm theo Th6ng tu s6

0 1/20 1 8/TT-VPCP ngdy 23 I 1 I 12018).

Burfc 2 - T16 k6t qui
Cdng chtic B0 phan Titip
nhin vi. Tri kdt
UBND cdp xE

qua 0 ngiy
- T16 k€t qui cho td chric/c6n nh6n;
- Luu h6 so phqc vu c6ng t6c qurin ly.
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Co quan,
tlon v! Buric thgc hiQn Trich nhiQm thuc hiQn Thoi gian Bi6u m6u/k6t qui c6ng viQc

H6 so duoc luu trt tqi LIBND cAp x6 rheo quy dinh hi€n hdnh, bao g6m:
- Phitiu titip nhfn h6 so vh hen tri k6t quA;
- Phi5u y6u ciu b6 sung, hodn thiQn h6 so (n6u c6);
- Phit5u hi ctriii tiiip nhqn giAi quyilt trO so (n6u c6);
- H6 so da tiiip nhAn theo tht tuc hdnh chinh <ld c6ncb6

6. Thri tgc tlrng ky thay tl6i ng,ni rlgi di6n cfra nh6m sinh hqtt6n gi6o sp trung
- ME s6 quy trinh: 1.012585.
- 56 luong quy trinh: 01 quy trinh.
- Thoi gian gi6i quytit: 15 ngdy Lim vi6c.

Co quan,
dcrn vi Budc thgc hiQn Trdch nhiQm thgc hiQn Thcri gian Bi6u m6u/k5t qui c6ng viQc

P0 Ph6n
Ti6p nhgn vi
Tri k6t qu6

UBND cdp xE

Budc 1 - Ti6p nhfn h6 scr

C6ng chric Bd phan Titip
nhfln vd. T16 k6t qud
UBND cdp xd

0,5 ngiry

- H6 ss cta t6 chr?c/cdn nhdn.

- GiAy ti6p nhin h6 so vd hen trA k6t quA (MAu s5
0l ban hdnh kdm theo Th6ng tu sO Ot/ZOtA,Tt-
VPCP ngdy 23/11t20r8).

- Phi6u y6u cAu b6 sung, hodn thiQn h6 so (MEu
sd 02 ban hdnh kdm theo Th6ng tu s6
0 1/20 1 8/TT-VPCP ngiy 23 I I I 12018).

- Phi€u tt ctr6i tii5p nhfn gidi quy6t h6 so (Miu
s6 03 ban hdnh kdm theo Th6ng tu s6
0 l/20 1 S/TT-VPCP ngdy 23 I | | 12018).
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Co quan,
ilcrn vi

Bu&c thgc hiQn Trdch nhiQm thgc hiQn Thni gian Bi6u m6u/k6t qui c6ng viQc

Uy ban nhAn
d6n c5p xi

Burlc 2 - Th6m tlinh, kf
duyQt hd so

14 ngiy

Buoc 2.1 - ThAm dinh h6 so C6ng chric chuy6n m6n 12 ngiry
Dg thio vdn bdn trA ldi ch6p thufln ho[c kh6ng
ch6p thufn vd viQc d5ng kj thay dOi nguoi cl4i

diQn cta nh6m sinh hoat tdn girio t{p trung.

Buoc 2.2 - Ki0m tra, kj
duyQt h6 so

Ldnh tlao UBND cdp xd 1,5 ngdy
Vdn bdn trA ldi chdp thufn hoflc khdng ch6p thufn
vd viQc d[ng k! thay ddi nguoi d4i di€n cta nh6m
sinh hoat t6n gi6o t6p trung.

Budc 2.3 - PhAt hanh van
bAn

Vin Thu 0,5 ngdy Vdo sd, d6ng dAu; chuy6n buoc 3

BQ phfln
^. t
I lep nn8n va
T16 k6tqui

UBND cAp xA

Bufc 3 - Ti6p nh$n, t6ng
hqp k5t qui giii quy6t
TTHC

COng chr?c BQ phQn Ti€p
nhfn vd Trd k6t quri
UBND cip xd

0,5 ngiy
Vin bin trA ldi chAp thufln ho[c kh6ng chAp thufn
v6 viQc dang kj thay d6i ngudi dpi diQn cria nh6m
sinh hoet t6n gi6o t6p trung.

BuOc 4 - Tri k6t qui
C6ng chtc B0 phin Tii5p

nhfn vd. Tri kdt qua
IIEIND cAp xd

0 ngiy
Vdn bin tr6 ldi ch6p thufn ho4c kh6ng ch6p thufn
vE viQc rling ky thay d6i nguoi cl4i diOn cira nh6m
sinh hoat t6n gi6o tdp trung.

Hii so dugc ltru trt.tai UBND c6p xE theo quy dinh hiQn hirnh, bao g6rn:
- Phi€u ti6p nhin h6 so vi hgn trA k0t qud;
- Phi€u y6u c6u b6 sung, hodn thiQn h6 so (ndu c6);
- Phi€u tt ch6i tiOp nhfln gidi quy6t h6 so (n6u c6);
- H6 so da ti6p nhfn theo tht tqc hdnh chinh dE c6ng b6;
- Vdn bin trd ldi ch6p thuQn hoic kh6ng chAp thu4n v6 viOc ddng ky thay d6i ngudi dai diQn cta nh6m sinh hoat t6n gi6o t4p trung
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7. Thfr tgc tld nghi thay tl6i tlia tli6m sinh ho?t t6n gi6o tgp trung trong rlla bin mQt x6
- Md s6 quy trinh: 1.012584.

- Si5 luqng quy trinh: 01 quy trinh.
- Thdi gian giii quyr5t: 20 ngiry ldm viQc.

Co q uan,
tlon v! Bufc thyc hiQn Trich nhiQm thgc hiQn Thli gian Bi6u m6u/k5t qui c6ng viQc

F0 Ph6n
Ti6p nhin vi
Tri k6t.qui

UBND cAp xii

Budc I - TiSp nhfn hd so
C6ng chric B0 phdn Ti6p
nhfn vd. Trd k6t quA
UBND cdp xd

0,5 ngiry

- H6 so cta t6 chric/c6n nhdn.

- Gi6y ti6p nh{n hd so vd hen tra kist qua (Mau
sd 01 ban hdnh kdm theo Th6ng tu s5
0 1/20 1 8/TT-VPCP ngdy 23 I 1 1 12018).

- Phitlu y€u cAu b6 sung, hodn thiQn hd so (M5u
s6 02 ban hdnh kdm theo Th6ng tu s6
0 l/20 I 8/TT-VPCP ngiy 23 / 1 1 12018).

- Phi6u ttr ctrOl titip nhfn gi6i quytit trO so (Miu
s6 03 ban hdnh kdm theo Th6ng tu s5
0 l/20 1 8/TT-VPCP ngdy 23 I I I 12018).

Uy ban nh6n
1-oan cap xa

Burlc 2.- ThAm dinh, kf
duv6t h6 srr 19 ngiy

Budc 2.1 - ThAm dinh hti so C6ng chtic chuydn m6n 17 ngdy
Dq thio vdn.bin trd ldi ch6p thudn ho4c kh6ng
ch6p thufln vd viQc dC nehi thay A6i dia Altim sin[
hoat tdn gi6o t6p trung.

BuOc 2.2 - Kitim tra, ky
duydt h6 so Ldnh dao UBND c6p xa 1,5 ngdy

V{ baJr ra ldi ch6p thu4n ho{c kh6ng ch6p
thuAn v0 viQc d€ nghi thay d6i dia di6m sinh ho4t
t6n gi6o t{p trung.

Budc 2.3 - Ph6t hdnh vdn
bAn Vdn Thu 0,5 ngdy Vdo s6, d6ng d6u; chuy6n budc 3.
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8. Th[ tgc tI6 nghi thay tl6i tlia tli6m sinh ho4t t6n gi6o t$p trung tl6n tlia bin xi kh6c

- Md si5 quy trinh: 1.012582.

- Si5 luqng quy trinh: 01 quy trinh.

- Thdi gian gi6i quyiit: 20 ngdy ldm vi6c.

V6n bAn trd loi chAp thuAn ho[c kh6ng chAp

thudn v6 viQc d6 nghi thay aOi aia ai6m sinh ho4t
t6n giiio tdp trung.

Co quan,
tlon vi Buric thgc hiQn Trricb nhiQm thgc hiQn Thoi gian Bi6u m6u/k6t qui c6ng viQc

BQ phfn
-.tr rep nnen va
Tri k6tqu6

UBND c6p xE

Budc 3 - Ti6p nhin, t6ng
hqp k5t qui giii quy6t
TTHC

Cdng chuc BQ phfn Ti€p
nhdn vd. TrA k€t quA

UBND cdp xd
0,5 ngiy

Budc 4 - Tri k6t qu6
Cdng chric BQ ph{n Ti€p
nhfn vir. Tri k6t qui
UBND cdp xd

0 ngiy
Vdn b6n tri ldi ch6p thuin hoac khdng chAp

thudn v€ viQc d€ nghi thay <l6i dia di6m sinh hoat
t6n gi6o tap trung.

Hti so tlugc lrru trt tai UBND cAp xa theo quy dinh hiQn hirnh, bao gtrm:

- Phii5u titip nhfln h6 so vd hen tri k6t qui;
- Phi6u y6u cAu bd sung, hodn thiQn hd so (n6u c6);

- Phi6u tt ctrOi ti6p nh{n gidi quytit trO so (n6u c6);

- Hd so <Ia ti6p nhQn theo thti tuc hdnh chinh tld c6ng b6;

- Vdn bdn tra ldi ch6p thudn hoic khdng chdp thufn vd viQc d€ nghi thay d6i dia tli6m sinh hoat t6n gi6o tap fung

Co quan,
tlon vi Buric thgc hiQn Trdch nhiQm thr;c hiQn Thcri gian Bi6u mdu/k6t qui c6ng viQc

F0 Phfln
Ti6p nh$n vh
T16 k6tqu6

UBND cip xi
Burfc 1 - Ti6p nhin h6 so

C6ng chric BQ phfn Ti6p
nhf,n v?r. Trd k6t quA

UBND c6p xd
0,5 ngiy

- Hd so cia t0 chric/crin nhdn.

- Gi6y titip nhfln hd so vir hen trA k6t qud (MAu
s6 01 ban hdnh kdrn theo Thdng tu s6

0 1/20 1 8/TT-VPCP ngiy 23 I lr 120 18),
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Co quan,
tlon vi Buric thgc hiQn Trdch nhiQm thgc hi6n Thcri gian Bi6u m6u/k5t qu6 c6ng viQc

0 1/20 1 8/TT-VPCP ngdy 23 / tt t20t9).
- Phi6u tu ctrOi titip nhfln gi6i quyet nO so (Miu
s6 03 ban hdnh kdm theo Th6ng tu s6
0 I l20l8lTT -YPCP ngdy 23 I 1 I 120 1 B).

- Phi€u y6u
sd 02 ban

o (Miu
tu sd

thiuca ob unS h ano e hn so
khdnh em th oe onTh

Bufc 2.- ThAm tlinh, kj
duy$t h6 so 19 ngdry

Budc2.1-ThAmdinhh6so C6ng chric chuyCn mdn 17 ngdy
Du th6o vdn bdn tr6 loi ch6p thu{n ho4c k}r6ng
chdp thufn vd vi6c d€ ngh! thay d6i dia ditim sini
hoat t6n gi6o tfp trung.

Bvdc 2;2 - Ki6m tra, gi
duvdt h6 sn LEnh d4o UBND c6p xd 1,5 ngdy

VIn ban trd loi chdp thuAn hodc kh6ng ch6p
thuAn vd vi6c dd nghi thay d6i dia di€m sinh hoat
t6n gi6o t6p trung.

Uy ban nhin
d6n c6p xd

Butc 2.3 - Ph6t hdnh v6n
bin Vin Thu 0,5 nghy Vdo s6, d6ng d6u; chuy6n bu6c 3.

Buric 3. - TiSp nh{n, t6ng
hqp k6t qui gi6i quy6t
TTHC

C6ng chric B0 phdn Ti6p
nhfln vd. Trd k6t qud
UBND cAp xd

0,5 nghy
Van ban trd ldi ch6p thu4n hoflc kh6ng ch6p
thudn v6 viQc d€ nghi thay A6l Aia aiem sinh hoat
t6n gi6o tep trung.

F0 Ph6n
Ti6p nhin vi
T16 k6t qui

UBND c6p xE Buric 4 - Tri kdt qu6
Cdng chric 86 phdn Ti€p
nhin vir Tri k6t oud
UBND cdp xd

0 ngdy
Vdn bdn tri ldi chdp thu4n ho4c kh6ng ch6p
thu{n v6 vi6c d€ nghi thay d6i dia ditim sinh hoar
t6n girio tdp trung.
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Hd so dugc luu trir tai UBND c6p xd theo quy dinh hiQn hdnh, bao gdm:

- Phir5u ti6p nh{n h6 so vir h9n tri k6t quA;

- Phi6u y6u cAu b6 sung, hoirn thiQn hd so (n6u c6);

- Phi6u tu ctrOi ti6p nhf,n giii quyt5t trO so (n6u c6);

- H6 so da ti6p nhfln theo th0 tuc hirnh chinh tld c6ng b6;

- Vdn bdn tri ldi ch6p thudn hoic khdng ch6p thudn vA viQc d6 nghi thay d6i dia diiim sinh hoat tdn giiio tip trung.

9. Tht tgc th6ng b6o vd viQc thay tl6i tlia tli6m sinh ho4t t6n gi6o tfp trung

- Md s6 quy trinh: 1.012580.

- 56 luqng quy trinh: 0l quy trinh.

- Thdi gian gi6i quy6t: 01 ngAy ldLm viQc.

Thoi gian Bi6u miu/ktit qui c6ng viQcCo quan,
tlon vi

Burlc thqc hiQn Trfch nhiQm thgc hiQn

Co quan,
don vi Budc thgc hiQn Tr6ch nhiQm thgc hiQn Thcri gian Bi6u miu/kt6t qui c6ng viQc

BQ ph$n
^.tI rep nnen va
TrA k6t qui

UBND cdp xe

Bufc 1 - Ti6p nhin hd so
C6ng chtlc BQ phfn Ti€p
nh{n vir. Tri k6t qud
UBND cdp xd

0l ngiy

- Hd so cta t6 chucic6n nh6n.
- Gi6y tiiSp nhen h6 so vd hen tri k6t qui (M6u sd

01 ban hdnh kdm theo Thdng tu sO 0t/ZOt8/tt-
VPCP ngdy 231 111.2018).

- Phit5u y6u cAu b6 sung, hodn thiQn h6 so (MAu
s6 02 ban hirnh kdm theo Th6ng tu s6

0 1/20.1 8/TT-VPC| ngdy 23 I lt t20t$).
- Phi6u tri chdi ti€p nhfn giAi quy€t hO so (M6u
sO 03 ban hdnh kdrn theo Thdng tu s6

0 1/20 I 8/TT-VPCP ngiy 23 I 1 1 12018).

Bv,bc2 - Tri k5t qui
C6ng chric B0 phin Ti6p
nhfn vd. Trd kdt qu6
UBND cAp xi

0 ngiy
- Trd k6t qui cho t6 chric/c6n nhAn;
- Luu h6 so phuc vu c6ng t6c quin Iy.
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10' Tht tgc th6ng b6o t6 chrirc quy6n g6p trong dia bhn mQt xi cria cs s& tin nguong, t6 chrirc t6n gi6o, t6 chri,c t6n gi6o trgc
thuQc

- Md s6 quy trinh: 1 .012579.
- 56 luorrg quy trinh: 01 quy trinh.
- Thoi gian gi6i quy5t: 01 ngdy ldm vi6c.

Co quan,
tlon vi Buric thuc hiQn Trrich nhiQm thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

Hd so duoc luu trt tai UBND c6p xd theo quy dinh hi6n hdnh, bao g6m:
- Phiilu titip nh6n h6 so vd hen tri k6t qu6;
- Phitlu y6u cAu b0 sung, hodn thi6n h6 so (nt5u c6);
- Phi6u ttr ctrOl ti6p nhfln gidi quyiit trO so (n6u c6);
- H6 so dfi ti6p nh4n theo thri tuc hdnh chinh 116 c6nc b(i

Co quan,
dtrn vi Buric thuc hiQn Tr6ch nhiQm thgc hiQn Thcri gian Bi6u m6u/k6t qui c6ng viQc

P0 Phln
Ti6p nhin vir
TrA kdt qui

UBND cdp xe

Buric 1 - Ti5p nh{n h6 so
C6ng chrlc BQ phfn Ti6p
nh6n vd Tri
UBND c6p xd

kdt qui 0l ngiry

- H0 ss cria t6 chric/cdn nhdn.
- Gi6y tiOp nh6n h6 so vii hen trd k6t qu6 (MAu s6
01 ban hdnh kdm theo Th6ng tu sO Ot/ZOt8ltt-
VPCP ngdy 23tlll20l8).
- Phi6u y€u cAu b6 sung, hodn thifn h6 so (MAu
s6 02 ban hdnh kdm theo Th6ng tu s5
0 I /20 I 8/TT-VPCP ngdy 23 / 1 1 t20 18).
- Phi6u tt chOi ti6p nhdn gidi quy6t trO so (Miu
s6 03 ban hdnh kdm theo Th6ng tu s6
0 1/20 1 8/TT-VPCP ngiy 23 I I t /2018).

Burlc 2 - TrA k6t qurt
C6ng chric Bd ph6n Ti6p
nhfn vii. TrA k6t qua
UBND crip xd

0 ngAy
- Tri k€t qui cho td chric/c6n nhdn;
- Lm h6 so phuc 4r c6ng t6c qudn l1i.
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Co quan,
tlon vi Burlc thr;c hiQn Trich nhiQm thgc hiQn Thoi gian Bi6u miu/k6t qui c6ng viQc

Hii so tlugc luu trfi t4i UBND c6p xa theo quy dinh hiQn hdnh, bao gtim:

- Phitiu tirSp nhfn hd so vir hgn trd k6t qui;
- Phi6u y€u cAu b6 sung, hodn thiEn hd so (n6u c6);

- Phi6u tir ctrOi titip nhfn giii quytit nO so (n6u c6);

- Hti so da ti6p nhfn theo tht tuc hiinh chinh dd c6ng b6.
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