
Phg lgc
QTTYTRiNH NQI BO GIAI QUTET THUTUC HANH CI{iNH LINII WC TixxctloItc, TON GIAo

THUec rHAM euytN cHr qurEr c0a usND TiNH, so NOr vq, uBr\D cAp Hr.ryEN,
t BND cAp xA rnEN o6 nAN rimr nAr.ur noa

@an hdnh kim theo Qtyiit dinh saLB69/QU-UBND ngay/"2, thdng 4 ndm 2024 cia Chti tich UBND tinh Ktuinh Hda)

r. LnyH vt/. c riN NGTI6NG, rox cIAo (cdp tinh)

1. Tht tgc d6 nghi c6-ne nh$n t6 chrfrc t6n gi6o c6 tlia birn ho4t tlQng O mQt tinh (M6 TTHC: 1.012672;01 quy trinh; thoi gian
giii quyi5t: 60 ngiy, k6 tu ngdy nhan dt h6 so hqp lQ).

Dol vi
thgc
hiQn

Bufc
thgc
hiQn

T6n
bufc

thu. c hi$n

T16ch
nhiQm thgc

hi$n
NQi dung c6ng viQc thgc hiQn Bi6u m!iu, k5t qui Thli gian Ghi

chri

Trung
tam
Phgc
vu
hAnh
chinh
c6ng
tinh
Kh6nh
Hda

Budc I T!6p nhfln
h6 so

Trung t6m
Phpc vu
hanh chinh
c6ng tinh
Kh6nh Hda
(QuAy sd
NOi vu)

Xem x6t ki ta thdnh so:
lQ ttri ti6pTruong hap h6 so tliy dn,ltqp

in Gi6y
chuyiin

tiqp
h6

m6n.
- Trutmg hqp hd so chua dAy tti: cdng
chric ti6p nhan h6 so hudng ain tti6 cOng
din/t6 chric b6 sung h6 so va in Phitiu y6u
ciu b6 sung, hoan thiQn h6 so. K6t thtic
quy tinh.
- Trudng hqp hd sokh6ng tlung quy tlinh.:
in Phi€u nr ch6i tirip nhin eiai quy6t trd
so. K€t thric quy trinh.

nhfln h6 so vd he.n ni
so tl6n phdng chuyCn

nh6n vd
, |,
Ket qu4

tre
Gi

qua (Mdu si5 0l ban hinh
nhan hO so vd hgn

kdm theo Thdng tu s5
0I/2018/TT-VPCP ngdy
23nv2018).
- Phi6u.y6u cAu b6 sung, hodn
thiQn h6 so (M6u sO 02 ban
hanh kdm theo Th6ng nr s5
0I/2018/TT-VPCP ngey
23/tt/2018).
- PhirSu tu chiii !i6p gtrin giai
quy6t h6 so (M6u s6 03 ban
hinh kCm theo Th6ng tu s6
01/2018/TT-VPCP ngay
23llt/2018

01 ngdy

Bubc 2sdNoi
vu

xr ly h6
so

Ban
gi6o

T6n
ry
neu

vdn ban
c6)

Ph6n c6ng, thfi il
6y j ki6n co quan li6n quan (

inh h6 so, v[n batr l6y f ki-n cria c6c co
quan li6n quan (niiu c6)

9,5 ngdy
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Don vi
thFc
hiQn

Bufc
thu-c
hiQn

len
bn6,c

thgc hiQn

Trich
nhiQm thr;c

hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thli gian Ghi

chri

sdNoi
w

Bu6c 3 Ld,y

ki€n
t Co. quan

ph6i hqtp

Gui f ki€n Sd NQi vu @an T6n gi6o) T6ng hq,p j ki6n cta c6c co
quan li€n quan.

- 25 ngdy
tl6i voi c6c
co quan
trong tinh
- Dung
tinh thdi
giar, liiy y
ki€n d6i
voi cic co
quan tinh
kh6c

sdNoi
w

Budc 4 Hoiur
thiQn ho
so

Ban
gi6o

TOn T6ng hsp I kiiln, th6m <tinh h6 so, tl6
xu6t phuong 6.n

- LEnh <lao Ban kf nh6y Td trinh vn trinh
L6nh dao Sd

Td tinh, Du th6o Quy6t ilinh
cdng nhfn t6 chfc tdn gi6o
ho{c vdn ban ffi loi v€ viQc

kh6ng c6ng nhAn t6 chric t6n
gi6o (m6u 89, A2 theo Nghi
tlinh s6 95120231NE-CP ngdy
2911212023 cria Chinh pht)

15 ngiy

sdNoi
w

Bu6c 5 K)' trinh
I.]BND
tinh

LAnh d4o
SdNQi vu

Ldnh tl4o Sd ky Td trinh vd nhh UBND
tinh.

O1r t}lao Quyiit einh c6ng nhfn
t6 chfc t6n gi6o ho[c vdn ban
ffi ldi vC viQc kh6ng c6ng nhfln
t6 chuc t6n gi6o. (miu 89, A2
theo Nghi dinh sO 95/20234ID-
CP ngdy 29112/2023 cta Chinh
phu)

02 ngdy



3

Dotr vi
thgc
hiQn

Bufc
thgc
hipn

T6n
buritc

thgc hifn

Tr6ch
nhiQm thgc

hiQn

NQi dung c6ng vi$c thr;c hiQn Bi6u miu, k5t qui Thoi gian Ghi
chri

T]BND
tinh

Bu6c 6 Xem x6t,
quyet
dinh

Lanh dao
LJBND tinh

Vdn phdng UBND tinh trinh I-anh dao
UBND tinh quy6t tlinh vA chuy€n k6t qui
cho MOt cta

Quyiit ainfr c6ng nh{n t6 chrlc
tdn gi6o ho[c v6n ban tr6. loi vi
viQc kh6ng c6ng nhfn t6 chric
t6n gi6o (miu 89, A2 theo Nghi
<tinh s6 95l2023ll.ID-CP ngiy
29/12/2023 cua Chffi phri)

07 ngdy

6.1 Ti6p nhfln
h6 ss

80. phAn
Ti6p nhan
vd Tra k€t
qua Van
phdng
UBND tinh

Titip nhfln, chuy6n h6 so cho chuyEn
vi6n theo phrin c6ng

- Tdtrinh SdNOi w
- H6 so nhfln tu Sd NQi vU

0,5 ngry

6.2 Ki6m tra
vd xt ly
h6 so

C6ng chric
duo. c .giao
xt lf hd so

fhAm t a trinh hnh ttao Phdng - 86o c6o dC xuet
- Td tuinh Sd NQi vu
- H6 so nhfn tu Sd NQi W

0j ngty

6.3 Xem x6t
h6 so

Lentt tlao
Phdng
chuy€n m6n

Xrl lj h6 so - 86o c6o tl€ xu6t
- Td trinh Sd Noi vu
- HO so nhfn tu Sd NQi vU

0l ngcy

6.4 DuyQt h6
so trinh
LEnh d4o
I.IBND
tinh

Lanh dAo
Vin phdng
UBNDtinh

Xem xdt vi duyet hd so - 86o c6o tl6 xuAt
- Td tinh Sd NQi vu
- H6 so nhin tu Sd NQi w

0I ngry

6.5 Ph6 duyQt
h6 so

Lanh tl?o
I.JBNDtiNh

Kf duyQt vln ban VAn ban cta UBND tinh 01 ngry

6.6 Ph6t hanh
v[n ban

Ven thu/ BQ
^.tpnan rrep

nhfn vd Tri
tiit qua Van

Phrit hanh v6n ban vd chuy6n tri kE qua
v€ Trung t6m PhUc vU Hanh chinh c6ng
tinh Khrinh Hda

quy6t tlfnh cdng nhQn t6 chfc
t6n girio ho{c v6n bi,n tr6.loi vd
viQc kh6ng c6ng nhfn t6 chric
t6n gi6o (m6u B9, A2 theo Nghi

0,5 ngay
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Don vi
thgc
hiQn

Bmi,'c

thgc
hiQn

TGn
bufc

thgc hiQn

Trich
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thoi gian Ghi
chri

phdng
UBND tinh

dinh s6 95120231ND-CP ngdy
2911212023 cta Chinh phi)

Trung
tam
Phuc
vu

Henh
chinh
cOng

tinh
KhAnh
Hda

Budc 7 Ti6p nhfn
k€t qud

Trung tam
Phuc vU
hanh chinh
c6ng tinh
Khdnh Hda
(QuAv Sd
NOiw)

Tiiip nhfn, t6ng hqp kiit quA tu UBND
tinh

Quytit Cinfr c6ng nhQn tO ctlii
t6n gi6o ho{c vin bdn tri loi vA
vi6c kh6ng c6ng nhQn t6 chric
t6n gi6o (m6u B9, 42 theo Ngh!
itinh s6 95120231ND-CP ngiy
29/1212023 cria Chinh pht)

0,5 ngiy

Budc 8 Tri kCt
que

Tri k6t qud 0 ngdy

aur h6 so, Ba, TOn gr6q SANOi w

2. Thri tgc tling W sua a6i ni6n chuong cfra t6 chrfrc t6n gi6o c6 tlia bhn hogt tlQng O mQt tinh
(MiTTHC: 1.012664;0lquytrinh;thdigiangi6iquyi5t:30ngiy,ktitungnynhandth6sohgplQ).

Don vi
thu. c
hiQn

Bufc
thgc
hiQn

TGn
bufc
thgc
hi0n

T16ch
nhiQm

thr5c hiQn
NQi dung c6ng viQc thu.c hiQn Bi6u miu, k6t qui Thdi

gian
Ghi
chri

Trung
tem
Phgc

w
hanh
chinh
c6ng
tinh

Bu6c
I

Tiiip
nhan
sg

h6
Trung t6.m

Phuc vu
hanh chinh
c6ng tinh
Khturh
Hda (QuAy
Sd NQi vu)

Xem x6t ki6m na thanh phin hd so:
- Trudng hqp h6 so d6y dri, hqp lQ thi ti6p

46n "a 
in Gi6y ti6p nhfn. hO so vi hgn trd

k€t qu6" chuyCn h6 so tl6n phdng chuy6n
mOn.

- Trudng hqp hd so chua dAy dri: c6ng chuc
ti6p nhin hti so hu6ng d6n d6 c6ng dan/td

- 9i6y ti6p_nh4n h6 so vd hen tri
k€t qud (Mdu s6 01. ban hanh kdm
theo Th6ng tu s0 01/2018/TI-
VPCP ngdy 2311112018).
- Phi6u y€u cdu. b6 sung, hoan thign
h6 so (MAu s6 02 ban hdnh kdm
theo Th6ng u s6 ot/2ot8fft-
VPCP ngiy 23lll/2018\.

0l ngdy
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Don vi
thgc
hiQn

Bur6,c

thgc
hiQn

TGn
bufc
thgc
hi6n

Tr6ch
nhiQm

thr5c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k5t qui Thiri

gian
Ghi
chri

Kh'inh
Hda

chric bd sung h6 ss vd in Phi6u y€u cAu bd
sung, hoin thi€n hd so. KCt thfc quy trinh.
- Trutrng hqp h6 so kh6ng dring quy dinh:
inPhitiu tu ctr6i tii6p nhfn gini quy6t hd so.
Kdt ttnic quy trinh.

- Phi€u hr ch6i.ti6p nh-An gini quy6t
h6 so (MAu s6 03 ban hdnh kdm
theo Th6ng tu s.5 01/2018/Tr-
VPCP ngdy 23llll20l8).

sdNoi
w

BuOc 2 Xti lli ho
so

Ban T6n
gi6o

PhAn c6ng, thArn dlnh h6 so, lcj vnn bin 6y
j ki6n co quan li6n quan (n€u c6)

Ven ban l6y
li6n quan (n

f ki€n cia c6c co quan
€u c6)

4,5 rgity

sdNoi
w

Budc 3 Ld'y t
ki6n

Co. quan
ph6i hqp

Grii y ki€n vO Sd NQi vU (Ban T6n girio) T6ng hqp y kitin cua c6c co quan
li6n quan.

- 15

ngny d6i
vri'i cdc
co quan
trong
tinh
- Dung
tinh thdi
gian 6y
f . ki6n
<l6i voi
c c co
qwm
tinh
khric

sdNoi
vu

Bu6c 4 Hodn
thiOn h6
so

Ban TOn
gi6o

- T6ng hq,p y ki6n, thAm dinh h6 so, dExu6t
phuong 6n
- LEnh tl4o Ban lcf nh6y Td trinh vd tinh
Lenh d4o Sd

Td trtnh, Dp th6o Quy6t tlinh c6ng
nhan t0 chtc tOn gi6o ho{c vdn brin
tr6 ldi vO viQc kh6ng c6ng nhan to
chr?c t6n gi6o (m6u Bl0 theo Nghi
tlinh s6 9512023NE-CP ngdy
2911212023 cua Chinh phi)

02rrgity
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Don vi
thgc
hiQn

Bufc
thgc
hiQn

TGn
budc
thFc
hiGn

Trich
nhiQm

thgc hiQn
NQi dung c6ng vi6c thu.c hiQn Bi6u m6u, kiit quri Thdri

gian
Ghi
chri

sdNoi
W

Budc
5

Kf rrinh
TJBND
tinh

Lanh et?o

SdNOiw
Ldnh rl4o Sd ky Td trinh vd trinh UBND
tinh.

DU thdo Quy6t ainfr c0ng nhdn t6
chric t6n gi6o ho4c vdn ban,tra loi
v€ vi€c khOng c6ng nhQn t6 chric
t6n gi6o (miu Bl0 theo Ngh! dinh
sO 95120231ND-CP ngdy
2911212023 cta Chinh pht)

0l ngdy

TIBND
tinh

Budc
6

Xem x6t,
quyet
dinh

Lanh dao
UBND
tinh

Vdn phdng UBND tinh trinh I-enh <tao

LJBND tinh quy6t <Iinh vi chuyOn k€t qui
cho MOt cta

Quytit <tinh c6ng nhQn t6 chfc t6n
gi6o ho[c vIn bin trd ldi vd vi6c
khdng c6ng nhdn t6 chric t6n gi6o
(m6u Bl0 theo Nghi tfinh st5

9 5 12023 IND-CP ngdy 29 I 12/2023
cta Chinh phri)

06 ngiy

6.1 Ti6p
nhan
so

h6
B0. phan
Ti€p nhdn
vd Trd k€t
que Ven
phdng
UBND
tinh

Ti€p nhfn, chuy6n h6 so cho chuy6n vi6n
theo phdn c6ng cia V[n phdng UBND tinh

- Td trinh Sd NQi vu
- H6 so nhfn tu Sd NQi vU

0,5 ngay

6.2 Ki6m tra
vi xt ly
hti so

C6ng chric
tlugc giao
xri lf h6 so

ThAm tra, trinh l6nh <I4o Phdng - 86o c6o tI€ xu6t
- Td trinh Sd NQi v.u

- H6 so nhfn tr) Sd NQi W

02 ngdy

6.3 Xem x6t
hd so

LAnh dAo
Phdng
chuyOn
mdn

Xrl ly h6 so - B6o c6o d6 xu6t
- Td trinh Sd Noi vu
- Hd so nhin nr Sd NQi vu

0I ngay

6.4 DuyQt h6
so trinh
Ldnh tlao

Lanh <lAo

Vdn phdng
Xem xdt vh duyQt h6 so - 86o c6o d€ xu6t

- Td trinh Sd NOi vU
- H6 so nhan ft Sd NQi vu

01 ngay
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Don vi
thgc
hi0n

Buri.c
thgc
hi€n

TGn
bufc
thgc
hi€n

Trdch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qui Thtri

gian
Ghi
chri

UBND
tinh

UBND
tinh

6.5 Ph€ duyQt
h6 so

LAnh tl?o
I.JBND
tinh

Kf duyQt vin ban VAn ban cta UBND tinh 0l ngoy

6.6 Ph6t hanlr
vdn brim

Ven thu/
B0. phan
Ti€p nhfln
vd Trd k6t
que Ven
phdng
TJBND
tinh

Ph6t hanh v6n ban vd chuy6n tri kiit qud vd
Trung t^im PhUc vU hdnh chinh cdng tinh
KhrffiHda

Quyiit dinh c6ng nhfn t6 chric t6n
gi6o ho{c vIn brin.ffi ldi vd viQc
kh6ng c6ng nhan t6 chtc tdn gi6o
(miu Bl0 theo Nghi ttinh si5

9 5 12023 ND-CP ngiry 29 I 1212023
cua Chinh phri)

0,5 ngoy

Trung
tam
Phpc

w
Henh
chinh
c6ng
tinh

Kh6nh
Hda

Buric
7

Ti6p
nhan kCt
qua

Trung tdm
Phuc vu
hdnh chinh
c6ng tinh
Khenh
Hda (QuAy
SdNOiw)

TiiSp nhan, t6ng hqp k6t qui tu UBND tinh Quy6t clinh c6ng nhfn t6 chric t6n
gi6o ho{c v6n ban tri loi vA viQc

kh6ng c6ng nhan t6 chric t6n girio
(m6u Bl0 theo Nghi tlinh s6
95 D023 ll:ID-CP ngdy 29 I 1212023
cta Chinh phn)

0,5 ngdy

Buric
E

Tra kiSt

que
Tre ket qua 0 ngdy

Ltru hd so: Ban TOn gi6o, Sd N$i vU

3. Thfr tgc dA ngh! thirnh l$p, chia, t6ch, s6p nh$p, hgp nh6t t6 chrfc t6n gido tr.rrc thuQc c6 tlla bin hogt tlQng d mQt tinh

(ME TTHC: 1.012661;01 quy Einh; thoi gian giai quytSt 60 ngdy, k6 tu ngny nhan dt h6 so hqp 1Q).
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Don vi
thu. c
hiQn

Bmitc
thyc
hiQn

TGn
budc

thgc hiQn

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qun Thli gian Ghi

chri

Trung
tam

PhUc
vu

hdnh
chinh
c6ng
tinh

Khturh
Hda

Budc
I

Ti€p nhen
h6 so

Trung tim
Phuc w
hnnh chinh
cOng tinh
Kh6nh Hda
(QuAy sd
NOiw)

Xem x6t ki€m tra thdnh phdn h6 so:
- Trudng hqp h6 so tl6y tlt,Iqp lQ thi ti€p

40n va in Gi6y ti6p nhdn h6 so vd hen trd
k€t qud, chuy6n hO so d€n phdng chuy€n
mdn.
- Trudng t o-" lrq sq chua itAy <tri: c6ng
cht?c ti€p nhan h6 so hudng d6n tl6 c6ng
din/t6.chric b6 sung h6 so vi in Phi€u y€u
ciu b6 sung, hoan thiQn h6 so. K€t thric
ouv trinh.
- Truo.nC nW !6 y khdng <lung 9t1y ilinh:
in Phi6u tu ch6i ti6p nhfln eini quy€t hO so.
Kiit ttric quy tinh.

- Gi6y tiiip nlrdn hO so vd h-en tri
k€t qud (Miu s6 01 ban hanh
kdm theo Thdng tu sii
0I/2018/TT-VPCP ngey
23nU20r8).
- Phi(iu y6u cAu bd sung, hoan
thiQn h6 so (MEu s6 0Z ban hanh
kdm theo Th6ng tu s6
0I/2018/TT-VPCP ngdy
23/tU20r8).

^r.t ,. ,,(.,.r- rnleu tu cnol uep nn?n glat
quyi5t hO so (Vtiu sO O3 ban hdnh
kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngey
23ltU2018).

01 ngdy

sdNoi
vu

Budc
2

Xt t), h6
so

Ban Tdn
gi6o

Phdn c6ng, them dinh hd so, ky
l6y f ki€n co quan li€n quan (n6u

vdn bdn
c6)

Vln bin l6y j ki€n cria c6c co
quan li6n quan (n6u c6)

9,5 ngiy

sd Noi
vu

Budc 3 Leyi
ki6n

Co, quan
phdi hqp

Grii j ki6n v€ Sd NQi vu (Ban T6n gi6o) T6ng hqp j ki6n c0a c6c co quan
li€n quan.

- .25 ngay
<l6i voi c6c
co quan
trong tinh
- Dung tinh
thoi gian l6y

f ki6n tlOi
voi c6c co
quan tinh
kh6c



9

Don vi
thuc
hi$n

Burfc
thgc
hiQn

TGn
bmitc

thgc hiQn

Tr6ch
nhi$m

thsc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thoi gian Ghi

chri

sd Noi
vu

Bu6c
4

HoAn
thiQn hd
so

Ban
girio

T6n - J6ng hqp f kiCn, thAm ttinh h6 so, <te

xudt phuong rin
- Ldnh tl4o Ban lcj nh6y Td trinh vd trinh
Lanh tl4o Sd

Td trinh, Du thio VEn ben ffi ldi
ch6p thu{n ho[c kh6ng ch6p
thurin thdnh lfp,.chia trich, s6p

nhflp, hW nhAt t6 chric t6n gi6o
t4rc thuQc (m6u Bl3, Bl4 theo
Nghi dinh sO SSIZOZ:/ND-CP
ngiry 29112/2023 cua Chinh pht)

15 ngdy

sdNoi
vu

Budc
5

K)' trinh
UBND
tinh

Lanh d4o
SdNQi vu

L6nh tl4o Sd ky Td tinh vd trinh UBND
tinh.

Dg thdo VAn ban ffi loi ch6p
thufn ho[c kh6ng ch6p thufn
thdnh lep, chi4 tdch, s6p nhflp,
hq,p nhAt t6 chric t6n gi6o t.uc
thuQc (m6u Bl3 theo Nghi dinh
s6 95/2023ND-CP ngdy
2911212023 cria Chinh pht)

02ngdy

UBND
tinh

Budc
6

Xem x6t,
quyet
dinh

Lenh tlAo
UBND
tinh

VIn phdng UBND tinh tinh ],4il1 tlao
UBND tinh quy€t ttinh vd chuyOn k€t qui
cho MQt cria

Ven ban ta ldi ch6p thufln hoic
kh6ng ch6p thufln thenh Bp,
chia, tich, s6p nhfp, hqp nh6t t6
chric t6n gi6o tr.uc thuQc (miu
Bl3 theo NCh! dinh si5

95/2023ND-CP ngiy
29112/2023 cta Chinh phri)

07 ngdy

6.1 rf6p nhgn
h6 so

80. phAn
Ti€p nhan
vi Tri k€t
que Van
phdng
UBND tinh

Ti6p nhfn, chuy6n hd so ctro ctruyen vien
theo phAn c6ng cta Ven phdng LJBND
tinh

- Td tinh Sd NQi vu
- H6 so nhfn nr Sd NQi vtr

0,5 ngay



t0

Don v!
thgc
hiQn

Buric
thgc
hiQn

TGn
bmitc

thr;c hiQn

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thu,c hiQn Bi6u m6u, k6t qui Thiri gian Ghi

chri

6.2 Ki€m tra
vd xri lf
hti so

C6ng chric
tlugc giao
xri ly h6 so

ThAm tra, trinh lanh d4o Phdng - Biio cilo dd xudt
- Td hinh Sd NQi vu
- Hii so nhan ni Sd NQi vu

0i n4dy

6.3 Xem x6t
hO ss

LAnh d?o
Phdng
chuy€n mdn

Xu ly h0 so - B6o c6o tl€ xu6t
- Td trinh SdNQi vu
- H6 so nhin tt Sd NQi vr1

0I ngay

6.4 DuyQt h6
so hinh
Ldnh tl4o
UBND
tinh

Lanh dAo
Van phdng
UBND tinh

Xem xdt vi duyQt hii so - 86o c6o di! xu6t
- Td trinh Sd Noi vu
- Hd so nhin tu Sd NOi vU

0l ngay

6.5 PhO duyQt
h6 so

LAnh cl?o

UBND
tinh

Ky duyQt vin brin VAn ban cta UBND tinh 0l ngay

6.6 Phet hanh
v[n brin

VAn thu/
80. phan
Ti€p nhan
vd Trd k6t
que Ven
phdng
UBNDtinh

Phrit henh vin bin vd chuyiin tri kiit qud

vA Tnrng t6m Phuc qr Hanh chinh c6ng
tinh Khrinh Hda

Ven ban trt ldi chip thufn ho{c
kh6ng ch6p thudn thdnh l6p,
chia, trich, s6p nhip, hq,p nhSt t6
chric t6n gi6o tr.uc thu6c (m6u
Bl3, Bl4 theo Nghi ilinh sO

95/2023ND-CP ngiy
2911212023 cta Chinh phri)

0,5 ngay

Trung
tam
Phpc

W
Hanh
chinh
cdng
tinh

Budc
7

Ti€p nhin
k€t qui

Trung tAm
Phuc vU
hinh chinh
cOng tinh
Khdnh Hda
(Quiy Sd
NOi vu)

Titip nhin, tOne hqp k6t qud tu UBND tinh VAn ben tri ldi ch6p thudn hoic
kh6ng ch6p thuan thanh .Ep,
chia, uich, s6p nhfp, hqp nh6t t0
chr?c t6n gi6o tr.uc thuQc (m6u
Bl3, Bl4 theo Nghi dlnh s6
9512023ND-CP ngdy
2911212023 cria Chinh phri)

0,5 ngdy

Budc
8

Trd
qua

ket Trd k6t qui 0 ngiy



lt

Don v!
thgc
hiin

Btn6,c

thgc
hiQn

T6n
butrc

thgc hiQn

Tnich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k5t qui Thiri gian

Ghi
chri

Khanh
Hda

Luu h6 so: Ban T6n gi6o, Sd NQi vU

4. Tht ttlc iling kf thuyGn chuy6n chrirc sic, chrirc viQc, nhir tu hhnh li ngudi <Iang bi buQc tQi hoic nguoi chua tluo. c x6a 6n tich
(Me TTHC: 1.012659;01 quy tin\ thoi gian giai quylit' 30 ngdy, kri tu ngdy nhQn ttri h6 so hqp l-e).

Don vi
thgc
hiQn

Bmic
thUc
hiQn

TGn
bu6c
thgc
hi€n

Tr6ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiin Bi6u m6u, t5t qua Thoi gian Ghi
chri

Trung
tam
Phpc

w
henh
chinh
c6ng
tinh
Kh6nh
Hda

Budc
I

Ti6p
nhan ho
so

Trung t6m
Phuc w
henh chinh
c6ng tinh
Kh6nh Hda
(QuAy sd
NOi vu)

Xem xdt kirim ta
- Trucmg hqp h6
nhin vd
. t.
Ket qua,

thanh ph6n hd so:
dAy dri,rrqp lQ thi tiiip
nhan hO so vi he.n h6
so d6n phdng chuy€n

so
in Gi6y ti6p
chuyiin hd

m6n.
- Truong hqp hd so chua dAy <hi: cOng chric
tiiSp nhin h6 so. huri'ng din ttri cOng darVt6
chric b6 sung hd so vi in Phiiiu y6u cAu b6
sung, hoan thiQn hd so. f6t thric quy hWr.
- Truong hgrp h6 so khdng ilung quy ttinh:
inPhi6u tu ctri5i tit5p nhin eini quy6t h6 so.
K€t thric quy tinh.

- GiAy tiiip nhan hO so vd hgn trA
kiSt qua (Miu si5 0l ban hanh
kdm theo Th6ng tu sti
0I/2018/TI-VPCP ngey
23/tta0r8).
- Phi6u y6u cdu b6 sung, hoin
thi€n h6 so (M6u s6 02 ban hanh
kdm theo Th6ng tu s6
01/2018/TT-VPCP ngey
23/tU20t8).
- PhiiSu tu ch6i tii5p nhfn gini
quy€t hd so (Mdu s6 03 ban hanh
kdm theo Th6ng tu sli

0l ngdy



t2

Don vi
thgc
hi6n

Bu0c
thgc
hiQn

TGn
budc
thu. c
hi0n

Trich
nhi$m thqc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qu6 Thoi gian Ghi
chri

0l/2018rrT-vPCP
23nt/20r8).

ngdy

sd Noi
vu

Bu6c
2

Xri l), h0
SO

Ban
gi6o

T6n Ph6n c6ng, tham dinh hO so, lcf vnn ban lAy

f ki€n co quan li6n quan (n€u c6)
Ven ban lAy y kiiSn cria ciic co
quan li6n quan (n6u c6)

4,5 ngiry

sd Noi
w

Bu6c
J

LAv
ki6n

v Co, quan
ph6i hqp

Crii y t-6nvA Sd NQi vu @an T6n girio) T6ng ha,p f ki6n cta c6c co quan
li€n quan.

- 15 ngey d6i
v6i c6c co
quan trong
tinh
- Dung tinh
thoi gian l6y
v
vdi

ki6n
c c

d6i
co

tinhquan
khriLc

sd Noi
w

Budc
4

Hoan
thi€n h6
so

Ban
gi6o

T6n -Tilng nqp y kitin, thAm dinh hO so, dd xuAt
phuong 6n
- Ldnh tlao Ban lcj nh6y Td trinh vd trinh
Lanh dao S&

Td trinh Du thio VAn ban tre ldi
ch6p thuQn ho{c kh6ng ch6p
thufn tlAng h-i thuy€n chuyiSn
(mht 822 theo Nghi dinh s6
95120231ND-CP ngdy
2911212023 cta Chinh phri)

02 ngdy

sd Noi
w

Bu6c
5

K)' trinh
UBND
tinh

LEnh cl4o Sd
NOi vu

Lanh tlao Sd lci Td trinh vd trinh UBND
tinh.

DU thio Vdn ban trA loi chip
thuin ho4c kh6ng ch6p thufn
dIng ky thuy€n chuy6n (mdu
B.22 theo Nghi dinh s6
9512023ND-CP ngdy
29/1212023 cta Chinh phri)

0l ngdy
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Don vi
thgc
hi$n

Bnirc
thgc
hiQn

T6n
but6,c

thgc
hi€n

T16ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thr;c hiQn Bi6u miu, k5t quri Thoi gian Ghi
chri

UBND
tinh

Budc
6

Xem x6t,
quyet
dinh

Lanh el?o

UBND tinh
Vlnlhdng UBND tinh trinh l6nh d4o
UBND tinh quy€t tlinh vd chuydn k€t qua
cho MQt cria

VAn ban trA loi chdp thu6n hoflc
kh6ng ch6p. thufln ileng ky
thuyEn chuy€n (mdu B22 theo
Nghi dinh s6 95/2023llrID-CP
ngdy 29/12/2023 cria Chinh phri)

06 ngiy

6.1 Tiiip
nhAn
so

h6
80. phan
Ti6p nhfn vd
TrA k6t qud
Ven phdng
UBND tinh

Tirip nhin, chuy6n hii so cho chuyCn vi&r
theo ph6n c6ng cta VEn phdng UBND tinh

- Td trinh S0 NOi vu
- H6 so nh-in tu Sd NQi ru

0,5 ngry

6.2 Kiilm tra
vi xri lf
h6 so

C6ng chric
dugc giao xri
Uh6so

Th6.m na, trinh l6nh <l4o Phdng - 86o ciio tl6 xu6t
- Td tuinh Sd NQi vU
- Hd so nhfn nr Sd NQi vU

02 ngcy

6.3 Xem x6t
h6 so

Lenh eleo

Phdng
chuy€n m6n

Xri lj h6 so - 86o c6o tl€ xuAt
- Td finh Sd NQi v.u

- H6 so nlu6n tu Sd NQi vU

0l ngay

6.4 DuyQt h6
so trinh
Lenh tl4o
T]BND
tinh

Lanh dao
VAn phdng
LJBND tinh

Xem x6t vi duy€t hOE
| - 86o c6o dd xuAt
- Td trinh Sd NOi w
- H6 so nhfln tu Sd NQi vu

0I ngay

6.5 Ph6 duyQt
h6 so

Lenh dAo
UBND tinh

Ky duyQt ven ban VAn ban cua I-IBND tinh 0I ngay

6.6 Ph6thirnh
vin ban

Vin thu/ BQ
-.rpnen rlep

nfin vd T16
k6t qua Vin

Ph6t hdnh van ban vd chuy tre ket qua ve
Trung t6.m PhUc vU Hanh chinh c6ng tinh
Kh6nh Hda

Ven ban trn loi chdp thuain ho4c
kh6ng ch6p. thual dIng ky
thuy6n chuy6n (mdu 822 theo
Nghi dinh s6 95/20234.ID-CP
ngiry 29112/2023 cua Chinh phri)

0,5 ngay
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Eon vi
thgc
hiQn

Buric
thgc
hi$n

TGn
bulic
thu. c
hi0n

Trich
nhiQm thgc

hiQn

NQi dung c6ng viQc thu. c hiQn Bi6u m6u, k5t qui Thtri gian Ghi
chri

phdng
UBND tinh

(mdu 822 theo Nghi tlinh s6
95120231ND-CP ngdy
2911212023 cria Chinh pht)

Trung
t6m

PhUc

w
Hanlt
chinh
c6ng
tinh

K]rAnh
Hda

Budc
7

Titip
nhan k€t
que

Trung tdm
Phgc vu
hanh chinh
c6ng tinh
Kh6nh Hda
(QuAv sd
NQi vu)

Tit5p nhfn, t6ng hqrp k6t qui tu UBND tinh Vdn ban tri ldi chAp thuQn ho[c
kh6ng chdp. thufn dang hj
thuy€n chuy6n (m6u B22 theo
Nghi dinh s6 95/20234.ID-CP
ngdy 29/12/2023 cta Chinh phri)
(miu B22 theo Nghi tlinh so
95/2023[ND-CP ngdy
2911212023 cta Chinh phri)

0,5 ngdy

Budc
8

Tri ket
qua

Tri k6t qui 0 ngdy

Luu hd so : Ban T6n girlo, Sd NOi vU

5. Tht tgc tI6 nghi sinh ho4t t6n gi6o t$p trung cia nguli nrni,c ngoii cu tri hgp phip tqi ViQt Nam (Md TTHC: 1.012658; 0l quy

trinh; thdi gian giii quylit: 30 ngiy, kii tu ngdy nhan dt hd so hgrp lQ).

Dol vi
thgc
hiQn

Burfc
thgc
hiQn

T6n
buric
thgc
hi€n

T16ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thu. c hiQn Bi6u miu, k6t qui Thoi gian Ghi

chri

Trung
tem
Phuc
vu
hAnh
chinh

Budc I Titip
nhan
hd ss

Trung tim
Phuc w
hanh chinh
c6ng tinh
Kh6nh

Xem x6t ki6m ha thanh phdn hd so:
- Trudng hqp hd so dAy dri, hqp lQ thi ti6p
nhfln vd in Gi6y ti6p nh6n hd so vir hgn tri
ktit qua, chuyEn h6 so d6n phdng chuy€n
mOn.

- Gi6y ti6p +e, t.r6 so vd hen tri
k6t qud (Mdu sd 01 ban hdnh
kdm theo Thdng u sri
01/2018/TT-VPCP ngay
23nr/2018).

0l ngiy
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Don vi
thFc
hi0n

Buric
thgc
hiQn

TGn
budc
thgc
hi€n

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k5t qun Thoi gian Ghi

chr[

c6ng
tinh
Khtuth
Hda

Hda (Qudy
SdNOi vu)

-T*ore
ti€p nhdn

hqp
h6

hii so chu- ddy dri: cdng chfc
sohurimg d5n dr5 cOng dan/t6

chric b6 sung h6 so va In Phi6u y€u cAu b6
sung, hoin thign h6 so. K€t thtic quy tinh.
- Trudng herp 116 s.o kh6ng dung qgy 4!nh:
inPhi6u tu ch6i titip nh6n gini quy6t h6 so.
K€t thric quy trinh.

- Phi y6u cdu bd sung, horin
thi6n h6 so (Mdu sO OZ ban mnh
kdm theo Th6ng tu sO

OI/20I8/TI-VPCP
23lrv20t8).

ngay

- P$6u. tr} ch6i ti6p nhfn giei
quy6t h6 so (Mdu s6 03 ban hdnh
kdm theo Th6ng tu sii
01/2018/TI-VPCP ngey
23n,/20t8

sd Noi
vu

Budc 2 xr ly h6
so

Ban T6n
gi6o

Ph6n c6ng, thAm dinh hd
1f ki€n co quan li6n quan

so, hj v5n bri.Ln l6y
(n6u c6)

Ven ben liiy ! tufn cria c,ic co
quan li€n quan (n6u c6)

4,5 ngdy

s0 Noi
w

Bu6c 3 Ldv
ki€n

t Cs, quan
ph6i hqp

Gri y ki SdN6i 4r @an T6n gi6o) T ghqpfki cria c6c co quan
li6n quan.

- 15 ngdy d6i
vol cac co
quan tong
tinh
- Drmg tr+
thoi gian l6y
f ki€n t!6i
vrl,i c6c co
quan tinh
kh6c

sdNoi
W

Budc 4 Hoan
thi€n hd
sg

Ban
gi6o

T6n - T6ng hqp f ki6n, tfr6rn Ainh trd so, CE xuil
phuong rln
- Lanh tlao Ban lcj nhdy Td ftfi vi trinh
Lenh il4o Sd

Td trinh, Dy thio VIn ban ta ldi
ch6p th.ufln ho{c kh6ng ch6p
thurin v6 viQc sinh ho4t tdn gi6o
t6.p trung cria nguli nudc ngodi
cu trf hgp ph6p t+i Viet Nam
(m6u 836 theo Nehi <linh sii

02ngiry

'I ' " ' '+;n. ,1" -r'-'
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Don vi
thgc
hiQn

Buric
thgc
hiQn

TGn
bufc
thgc
hi0n

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thr;c hiQn Bi6u miu, k6t quA Thoi gian Ghi

chti

9512023ND-CP ngiy
2911212023 cria Chinh pht)

sd Noi
vu

Budc 5 Ky trinh
UBND
tinh

Lanh dao
SdNOi vu

L?inh tlao Sd kJ, Td trinh vd trinh t BND
tinh.

Dg th6o Ven ban trA ldi chAp
thu{n hoac kh6ng ch6p thudn v€
vi6c sinh ho?t t6n gi6o t$p trung
cia ngudi nudc ngodi cu tni hgp
ph6p rai ViQt Nam (m6u 836
theo Nghi itinh s6 95/2023ND-
CP ngiry 2911212023 cria Chinh
phri)

0l ngiy

TIBND
tinh

Budc
6

Xem xdt,
quy6t
dinh

Lenh dao
UBND
tinh

Vdn phdng UBND tinh tdnh I-anh dao

UBND tinh quy6t dfnh vir chuy€n k€t qui
cho M.6t cta

VAn ban tri loi ch6p thurfn ho4c
kh6ng ch6p thufn v€ viQc sinh
hoat t6n gi6o t6.p trung cta ngudi
nu6c ngoii cu tni hqp ph6p t4i
Viet Nam (miu 836 theo Ngh!
ilinh si5 95t2023/l{D-cP ngdy
29/1212023 cria Chinh phri)

06 ngiy

6.1 Ti6p
nhan ho
so

B0. phan
Ti€p nhfln
vd TrA k6t
que Ven
phdng
UBND
tinh

Ti6p nhfln, chuy6" h6 so cho chuy6n vi6n
theo phAn c6ng cria Vln phdng UBND tinh

- Td trinh Sd NQi vU
- Hd so nhAn tu Sd NQi vu

0,5 ngay



t7

Don vi
thgc
hiQn

Buric
thgc
hiQn

T6n
buric
thgc
hi€n

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qui Thoi gian Ghi

chf

6.2 Ki€m tra
vd xri llf
h6 so

COng chirc
duoc giao
xri lj h6 so

ThAm tr4 trinh lanh il4o Phdng - 86o c6o ddxuil
- Tdtinh SdNQi w
- HO so nh.6n tt Sd Ngr vu

02 ngcy

6.3 Xem xdt
hd so

Lanh tl?o
Phdng
chuyOn
mdn

Xti lf h6 so - 86o c6o dd xu6t
- Tq trinh Sd NQi vu
- H6 so nhfn nr Sd NQi W

0I ngty

6.4 DuyQt h6
so trinh
Liinh ilao
UBND
tinh

Lenh tl?o
Vln phdng
UBND
tinh

Xem x6t vi duyQt h SO - B6o c6o dd xuAt
- Td trinh Sd Noi vu
- H6 so nhfln tu Sd NQi vU

0I ngdy

6.5 PhO duyQt
hd so

LanI d4o
UBND
tinh

Kf duy$t vAn bdn VEn ban cta UBND tinh 01 ngay

6.6 PhAthanh
v6n ban

Ven thu/
B0. phan
Ti6p nhfn. -..rva lra ket
que VIn
phdng
UBND
tinh

Ph6t hanh vdn brin vd-hulBn te kiit que vd
Trung Uim Phgc vU hanh chinh cdng tinh
Khrinh Hda

VIn ban tra loi chfi thufn ho4c
kh6ng ch6p thuQn v€ viQc sinh
ho4t t6n gi6o t{p trung cia nguoi
nudc ngodi cu tni hqp ph6p t4r
ViQt Nam (miu B36 theo Nghi
rlinh si5 9512023/ND-CP ngdy
29112/2023 cua Chinh phri)

0,5 ngry

Trung
tem

Phgc
vu

Budc 7 Ti6p
nhan ket
qua

Trung Li.m

Phuc vU
hanh chinh
c6ng tinh

TiiSp nhfn, t6ng hqp k6t qui tu UBND tinh Ven bAn ffi loi ch6p thudn ho&
kh6ng ch6p thudn ve vipc sinh
ho4t t6n gi6o t$p trung cua nguoi
nu6c ngoii cu t[ hgp phrip tai

0,5 ngdy
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Don vi
thyc
hiQn

Buoc
thUc
hiQn

TGn
budc
thgc
hi0n

T16ch
nhiQm

thr;c hiQn
NQi dung c6ng viQc thr;c hi$n Bi6u miu, k6t qui Thoi gian Ghi

chri

Hanh
chinh
cdng
tinh

KhAnh
Hda

Bu6c 8 Tra kCt
qua

Kh6nh
Hda (QuAy

SdNOiw)

Tri k€t qud Viet Nam (miu 836 theo Nghi
dfnh sd 95/2023ND-CP ngdy
29112/2023 uia Chinh phri)

0 ngdy

Luu trO ss : Ban TOn gi6o, SdNOi vu

6. Thi tgc tling kf thay tl6i nguoi tl4i diQn cfra nh6m sinh hogt t6n gi6o t$p trung cta ngudi nufc ngohi cu trri hgp phip tgi ViQt

Nam(MiTTHC:1.012657;0lquytrinh;thoigiangiAiquyi5t:30ngiy,kiitungiynhAndth6sohqplQ).

Don vi
thtf
hiQn

Butrc
thgc
hiQn

TGn
bufc
thgc
hi€n

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k5t qui Thli gian Ghi

chri

Trung
tem
Phgc

w
hdnh
chinh
c6ng
tinh
KhAmh

Hda

Bu6c
I

TiiSp

nhAn
so

h6
Trung tim
Phuc W
hdnh chinh
c6ng tinh
KhAnh
Hda (QuAy
S0 NOi vu)

Xemlet t<Grn ta thdnh phdn h6 so:
- Trudng hqp hd so da1. dri,.hqp lQ thi tii5p

nh6n vn in Gi6y ti€p nhfln h6 so vd hen hA

kiit qui, chuy6n hii so d6n phdng chuy€n
m6n.
- Trudng hgp hti so chua dAy dri: c6ng chtc
tiiip nhfln hd so hudng ddn tlii, cdng d6n/t6
chr?c b6 sung hd so uA in Phii5u y€u ciu b6
sung, hoi,n thiQn hd so. Kiit thric quy trinh.

- Gi6y tii5p ,1,4" 
!16 

so vd hen trd
k6t qui (Mdu sO 01 ban hinh
kdm theo Th6ng tu sO

0I/2018/TI-VPCP ngay
23ilv2018\.
- Phii5u y€u cdu bii sung, hoan
thiQn h6 so (M5u si5 02 ban hdnh
kdm theo Th6ng tu si5

01/2018/TT-VPCP ngey
23nU2Or8).

01 ngdy
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Don vi
thgc
hiQn

Buric
thgc
hi0n

TGn
buric
thgc
hi6n

Trdch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qui Thli gian

Ghi
chri

Tru&ng hsp h so kh6ng tfting
nhfn gi6i qu

qqv dinh
Phi6u tu hoi tiiSpm c vet h6 so

KOt thric quy ninh.

- PhiaSu tu ch6i ti6p nhdn giriLi

quy€t h6 so (MAu s6 03 ban hdnh
kdm theo Th6ng tu si5

0I/2018/TT-VPCP ngey
23ltt/2018).

s6Noi
w

Bu6c
2

Xti l), h6
so

Ban
gi6o

T6n Phan c6ng, dlnh h6 so, ky vdn bri.n Ev
ki6n co uan IIen uan neu co

VEn ban 6y y ki6n cua c,ec co
quan li€n quan (niSu c6)

4,5 ngdy

sdNoi
w

Budc
3

Ldv
ki6n

v Co. quan
ph6i hqp

^,. ,,.i ).uur y Kren ve Sd NQi vu @an Tdn girio) Tdng hqp f ki6n cria cric co quan
li6n quan.

- 15 ngAy
voi c6c co
quan trong
tinh
- Drmg tr+
thoi gian l6y

f ki6n tl6i
voi c6c co
quan tinh
kh6c

sdNoi
vu

Budc
4

Hoan
thiQn h6
so

Ban T6n
gi6o

- T6ng hqp f kii5n, thAm dinh hd
phuong 6n

so, ttA xu6i

- Lanh d4o Ban ky nh6y Td trinh vd hinh
Lanh d4o Sd

Td trinh, Dg thAo Ven ban ti ldi
ch6p thufn ho{c kh6ng chSp
thuin vA viic thay tt6i nguoi rtpi
diQn cta nh6m sinh ho4t t6n gi6o
t{p trung cta ngudi nu6c ngod,i
cu-trf hgp ph6p tai ViQt Nam
(m6u B37 theo Nghi tlinh s6
95120231ND-CP ngdy
29/1212023 cta Chinh phri)

02ngdy
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Don vi
thgc
hiQn

Bmitc
thgc
hiQn

TGn
bur6tc

thqc
hi0n

T16cb
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qui Thoi gian Ghi

chri

s0Noi
w

Buoc
5

K)' trinh
UBND
tinh

Lenh <lao

SdNOi w
Lanh tlao Sd lci Td trinh vd trinh UBND
tinh.

DU th6o Ven ban hd ldi chdp
thuin hoflc khdng ch6p thufn vd
viQc thay tl6i nguoi tlai di€n cria
nh6m sinh hoet t6n gi6o tfp
trung cia ngudi nu6c ngodi cu
tni hsp ph6p tai Vi-6t Nam (m6u
837 theo NChi dinh sO

9512023ND-CP ngiy
2911212023 cia Chinh phti)

0l ngiy

UBND
tinh

Bu6c
6

Xem x€t,
quyet
dinh

Lanh clao

UBND
tinh

Van phdng UBND tinh trinh I-anh tlao

UBND tinh quy€t tlinh vd chuy€n k€t qui
cho M6t ctia

Ven ban trd loi chdp thufln ho[c
kh6ng chAp thuAn v€ viQc thay
ddi ngudi dai diOn cria nh6m sinh
hoat tdn gi6o tfp trung cta ngudi
nudc ngoii cu trf hqp phap tAi
Viet Nam. (m6u B37 theo Nghi
<linh sr5 95l2o23ND-cP ngdy
29/1212023 cria Chinh phri)

06 ngiy

6.1 Ti6p
nhan h6
so

80. phan
Ti6p nhin
vd Tri k6t
que VAn
phdng
UBND
tinh

TE nhan, chuy6n hti so cho chuydn vi€n
theo phAn c6ng criaVdn phdng UBND tinh

- Td trinh Sd NOi w
- H6 so nhan tu Sd NOi vu

0,5 ngay

6.2 Ki6m tra
vd xt lf
h6 so

C6ng chtic
tluo. c giao
xri I h6 so

tra, trinh l6nh d4o Phdng - 86o c6o d€ xuAt
- Td trinh Sd NOi vu
- Hii so nhan tu Sd NOi vu

02 ngay
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Don vi
thgc
hi0n

Burlc
thgc
hi0n

TGn
buritc
thgc
hi€n

Trich
nhiQm

thgc hi$n
NQi dung c6ng viQc thr;c hiQn Bi6u miu, k5t qut Thli gian Ghi

chri

6.3 Xem xet
hd so

Lanh dao
Phdng
chuy€n
m6n

Xri lj h6 so - 86o c6o dd xu5t
- Tq hinh SdN$i ru
- H6 so nhan tu Sd NQi vU

0l ngay

6.4 Duy6t h6
so trinh
LAnh tlao
UBND
tinh

Lanh ttAo
Vtrn phdng
TIBND

Xem xdt vd duyQt h6 so - 86o c6o de xuit
- Td trinh Sd NQi vu
- H6 so nhfn nr Sd NQi vU

01 ngry

6.5 Ph6 duyQt
h6 so

Lilnh ileo
UBND
tinh

K/ duyQt vEn ban Ven bam cta UBND tinh 0l ng6y

6.6 Ph6t henh
vdn ban

VIn thu/
B0. phan
Ti6p nhfn
va lra Ket
que VIn
phdng
UBND
tinh

Ph6t hanh ven ban vd chuy tri k6t qui
Trung t6m PhUc vU hdnh chinh c6ng tinh
Kh6nh Hda

VAn ban tri loi chfp thuAn ho{c
kh6ng ch6p thufln v€ viQc thay
ttdi nguoi ttai diQn ctia nh6m sinh
ho4t t6n gi6o tfp trung cua nguoi
nu6c ngodi cu trf hgp ph6p t+i
ViQt Nam (miu B37 theo Ngh!
ttinh s6 95/2023/1.{D-CP ngdy
29/12/2023 cua Chinh phri)

0,5 ngay

Trung
tem

Phuc
vu

Hanh
chinh
c6ng
tinh

Budc 7 Tiiip
nhan kCt
qua

Trung tAm
Phuc vu
hanh chinh
cOng tinh
Kh:inh
Hda (QuAy
Sd NOi vu)

Tirip nhgrL t6ng hqp kiSt qui tu UBND tinh Ven bAn tr.ri loi chipthuin ho{c
kh6ng ch6p thufn vE viQc thay
tt6i ngudi ttai diQn cua nh6m sinh
ho4t t6n gi6o t6p trung cria ngudi
nudc ngodi cu tni hqp phrip tar
Viet Nam (mau 837 theo Ngh!
ttinh s6 9512O23ND-CP ngdy
29/12/2023 cua Chinh phi)

0,5 ngdy
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Don vi
thgc
hiQn

Buoc
thqc
hi6n

TGn

budc
thgc
hi€n

Tr6ch
nhiQm

thqc biQn

NQi dung c6ng viQc thr;c hiQn Bi6u m6u, k6t qu:A Thli gian Ghi
chri

Kh6nh
Hda

Budc 8 Tri t<tit

que
Trd k€t qui 0 ngiy

Lrru hii so : Ban T6n gi6o, Sd NQi v1r

7. Thi tgc rld nghi thay tl6i tlia tli6m sinh ho4t t6n gi6o tQp trung cria nguli nufc ngoii cu trri hgp phip tgi ViQt Nam trong
rlla birn mQt tinh (M6 TTHC: 1.012656;01 quy trinh; thdi gian giii quytit: 30 ngdy, k6 tu ngiy nhan tlri h6 so hqrp lQ).

Don vi
thgc
hiQn

Budc
thgc
hiQn

TOn
bufc
thgc
hi€n

Tr6ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thyc hiQn Bi6u m6u, k5t qui Thoi gian Ghi
chri

Trung
tem
Phgc

w
henh
chinh
c6ng
tinh
Khti.Ltrh

Hda

Budc 1 Ti€p
nhAn ho
so

Trung tim
Phuc vu
hanh chinh
c6ng tinh
Kh6nh
Hda (QuAy
Sd NQi vu)

Xern xdt ti6m qu thtuS phan h6 so:
- Trudng hgp hO so tl6y dti, hqp lQ thi ti6p
nhdn vd in Gi6y ti€p nh|n h6 so vi hgn hd
k6t qud, chuyiSn h6 so d6n phdng chuy6n
mdn.
- Trudng hqp hti so chua itAy dri: cdng
chric ti6p nhal hO so hu6ng ddn <lti c6ng
din/t6 chric b6 sung hd so vd in Phi6u y€u

cAu b6 sung, hoan thiQn hd so. K6t thric
quy trinh.
- Trudng hqp h6 so kh6ng tfting quy dinh:
in Phi€u tu ch6i ti6p nhin gi6i quy€t h6 so.

Ktit thric quy trinh.

- Gi6y tiiip +a, !6 so vd hsn tri
k6t qui (Miu s6 01 ban hdnh
kdm theo Th6ng tu s,i
0l/2018/TT-VPCP ngey
23/tlt20t8).
- Phi6u y€u cdu b6 sung, hoin
thiQn h6 so (MEu sii 0z ban hantr
kdm theo Th6ng tu s.5

01/201E/TT-VPCP ngey
23/tl/20t8't.

l- Phi6u nr ch6i ti6p nhfln gidi
quyiit h6 so (Mdu si5 Ol ban hinh
kdm theo Th6ng tu sO

01/2018/TT-VPCP ngdy
2311U20r8).

0l ngdy

sdNoi
vu

Bu6c
2

Xri l), h6
so

Ban T6n
gi6o

so, kf vdn
n u co

ban I

e

Van ban l6y j kiiin cta c6c co
quan li€n quan (n6u c6)

4,5 ngiryPhana6n& thdm dinh h6

V ki6n co quan li6n quan
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Don v!
thgc
hiQn

Bmlc
thgc
hi0n

TGn
bufc
thUc
hi0n

Trich
nhiQm

thr;c hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m5u, k5t qui Thoi gian
Ghi
chti

sdNoi
vu

Budc
3

Ldy
ki6n

v Co. quan
ph6i hqp

Grii j ki6n v€ Sd NQi v1r (Ban Tdn gi6o) T6ng hqp f ki6n cua c6c co quan
li6n quan.

- 15 ngdy tl6i
v6i c6c co
quan trong
tinh
- Dtng tinh
thoi gian l6y
y ki6n tl6i
v6i cic co
quan tinh
kh6c

sdNoi
W

Bu6c
4

Hoin
thiQn h6
so

Ban
girio

T6n -T hqp f ki€n, dinh ho so t
phuong rln
- LEnh tl4o Ban ky nh6y Td tdnh vd trinh
Lanh <l4o Sd

Td hinh, Du thio V[n ban M loi
ch5p thurfn ho{c kh6ng ch6p
thuin vd viQc thay C6i Aia Ai6m
sinh hoat tdn gi6o t{p hung cria
nguoi nuric ngodi cu trf hq?
ph6p tai viet Nam (m6u B38
theo Nghf rtinh si' 95/2o23ll.ID-
CP ngiy 29/1212023 cria Chinh

u

02 ngdy

sd Noi
w

Bu6c
5

K)' trinh
I.]BND
tinh

Ldnh tl4o
SdNQi vu

LEnh rl4o Sd ky Td trinh vd trinh UBND
tinh.

Ds thio VAn bam tr6 ldi ch6p
thufn ho{c kh6ng ch6p ftuin v6
viQc thay a6i Aia eiiSm sinh hoat
t6n gi6o tAp trung cua ngudi
nudc ngoei cu tni hgp ph6p hi
Vi6t Nam (miu B38 theo Nghi
tlinh s6 9512023/l.lD-CP ngdy
2911212023 cna Chinh phri)

0l ngdy
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Don vi
thgc
hiQn

Buric
thgc
hiQn

TGn
bufc
thgc
hi€n

Tr6ch
nhi.m

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k5t qui Thoi gian Ghi

chri

UBND
tinh

Budc
6

Xem x6t,
quyet
dinh

Lenh d?o
TIBND
tinh

VEn phdng UBND tinh trinh l-anh dao
LIBND tinh quy€t <llnh vi chuy€n k6t qui
cho MQt cta

VEn bin tri lli ch6p.thu0n hoic
khdng chip thuQn v€ viQc thay
C6i aia Ci6m sinh ho4t t6n girio
tip trung cta ngudi nudc ngodi
cu tru hgp ph6p tai Vi€t Nam
(miu B38 theo Nghf ttfnh sO

95|2O23ND-CP ngiry
29112/2023 cta Chinh pht)

06 ngdy

6.1 Ti6p
nhan ho
so

B0 phAn

Ti€p nh{n
vd Trd k€t
qua Van
phdng
UBND
tinh

Ti6p niran, chuyiin h6 so cho chuy€n vi€n
theo ph6n c6ng cta Van phdng UBND

- Td trinh sd NOi w
- Hd so nhAn tu Sd N6i vu

0,5 ngay

6.2 Ki€m tra
vi xri ly
h6 so

C6ng chric
tlugc giao
xri lj h6 so

Thd-Er, tri"h tenh ttao Phdng - 86o c6o dd xu6t
- Td trinh Sd NOi vu
- H6 so nhfn tu Sd NQi vU

02 ngay

6.3 Xem x6t
hti so

Lenh dAo
Phdng
chuyCn m6n

Xri lf h6 so - 86o c6o <td xuAt
- Td trinh Sd NQi vU
- Hd so nhAn tu Sd NQi vu

0I ngoy

6.4 DuyQt hd
so tinlt
Lflnh dao
UBND
tinh

Lenh deo
Vdn phdng
UBND
tinh

Xem x6t vir duyQt h6 so - Brio c6o el€ xuit
- Td hinh Sd NQi vu
- Hd so nhan tu Sd NOi v.u

01 ngay

6.5 PhG duyQt
hdi so

LAnh dao
UBND
tinh

Kf duyQt vdn ban Van ban cta UBND tinh 01 ngay
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Don vi
thyc
hi0n

Bmirc
thgc
hi€n

TGn
bu6tc
thr;c
hi0n

Trdch
nhiQm

thgc hiQn
NQi dung cdng viQc thgc hiQn Bi6u m6u, kt6t qui Thoi gian

Ghi
chri

6.6 PhAt hanh
vdn bri.rr

V6n thu/
B0. phan
Ti€p nhfln
vd TrA k6t
qua VAn
phdng
UBND
tinh

Phrit hinh van ban vd chuyiSn Ea k6i qui vE
Trung tiim PhUc vg hinh chinh c6ng tinh
Kh6nh Hda

VAn ban tr.i ldi ch6p thuan ho{c
k{t6ng chdp thufn v6 viQc thay
il6i tlia tti€m sinh hogt t6n gi6o
tip eung cia nguoi nu6c ngodi
cu_tni hqp phAp Ai Viet Nam
(mAu 838 theo Nghi tlinh s6
95/2023ND-CP ngiy
29/12/2023 cria Chinh phri)

0,5 ngay

Trung
t6m
Phuc
v.u

Hanh
chinh
c6ng
tinh
Kh6nh
Hda

Bu6c 7 Ti6p
nhan k6t
qua

Trung Lim
Phuc w
hi.nh chinh
c6ng tinh
Kh6nh
Hda (Quey
Sd NOi vu)

Tiiip nhfn, t6ng hqp k-t que hr UBND tiNh Ven ban tri ldi ch6p thufin ho{c
kh6ng ch6p thufln vE viQc thay
d6i tlla tli€m sinh hoAt t6n girlo

Qp nung cta nguoi nu6c ngoii
cu_tni hqp ph6p tai ViQt Nam
(m6u B3E theo Nghi tlinh s6
95/2023^ID-CP
2911212023 cria Chinh phri)

nSay

0,5 ngdy

Budc 8 Tri k6t
qua

Tli k€t qua 0 ngdy

Luu h6 so : Ban T6n gi6o, Sd NQi vg

8. Tht tgc dA nghi thay tl5i dia di6m sinh hogt t6n girio t$p trung cia ngrli nui,c ngoii cu trri hgrp phip tgi ViQt Nam it6n tlia
birn tinh kh6c (Me TTHC: 1.012653;01 quy trinh; thoi gian giai quy6t: 30 ngdy, kti tu ngiy nhan dri h6 so hqrp l9).
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Don vi
thgc
hiQn

Bufc
thgc
hiQn

TGn
buric
thu. c
hi0n

Tr6ch
nhiQm

thuc hi6n
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qun Thoi gian Ghi

chri

Trung
tam
Phqc
vu
hAnh
chinh
c6ng
tinh
Khanh
Hda

Bu6c I l Titip
nhan ho
so

Trung tAm
Phpc w
hanh chinh
c6ng tinh
Kh6nh
Hda (QuAy
Sd NOi vu)

Xern xet[Gmtr.u thA+ phdn h6 so:
- Trudng hqp h6 so il6y dti,iqp lQ thi ti6p
nhin vd in Gi6y ti6p nhfn h6 so vd hen tri
kiit qui, chuy6n h6 so <l6n phdng chuy6n
m6n.
- Trudng hqrp h6 so chua diy dri: c6ng chtic
ti€p nhfn h6 so hudng dAn d6 c6ng d6r/t6
chric b6 sung hd so vd in Phiiiu y6u ciu bd
sung, hofu: thi€n h6 so. Ket thric quy trinh.
- Trudng hqp h6 so kh6ng tting quy <l!nh:

in Phi6utu ctr6i titip nhdn gini quy6t hd so.

Kilt thric quy trinh.

- Gi6y tiiip ,]ra, f0 so vd hen tri
k6t qud (Mdu s6 0l ban hdnh
kim theo Th6ng il sti
0I/2018/TT-VPCP ngay
23/rt/2018).
- Phiiiu y6u ciu b6 sung, hoan
thiQn h6 so (MAu s6 02 ban hanh
kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngey
23trr/.20t8).
- Phi6u. nr ch6i ti6p nhfn gidi
quy6t hd so (Mdu s6 03 ban hiurh
kdm theo Th0ng tu sti
01/2018/TT-VPCP ngdy
23nt/2018).

0l ngiy

sd Noi
w

Budc
2

Xt l), ho
so

Ban T6n
gi6o

Ftran cOng, thAm dinh h6 so, lcj van ban l6y

f ki6n co quan li6n quan (n6u c6)
Ven ban ldy f ki€n cria c6c co
quan li6n quan (n6u c6)

4,5 ngdy

sd Noi
w

Bu6c
3

LAv
ki6n

v Co. quan
ph6i hqrp

ctiy ki
"fsoNOi 

uu (Ban T6n gi6o) T6ng hqp j ki6n cta c6c co quan
li6n quan.

- 15 ngdy <l6i
vdi c6c co
quan trong
tinh
- Dimg tffi
thoi gian lAy
j ki6n tt6i
voi c6c co
quan tinh
kh6c
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Don vi
thfc
hiQn

Buric
thr;c
hiQn

TGn
brnfc
thgc
hi0n

Trich
nhiQm

thgc hiQn
NQi dung c6ng vifc thgc hien Bi6u mAu, k5t qui Thiri gian Ghi

chri

sd Noi
vu

Buric
4

Hoin
thiQn h6
so

Ban T6n
gi6o

-T hqpj ki dinh so, xudt
phuong rin
- LdnI <I4o Ban lcj nh6y Td trinh vd trinh
Linh <lao Sd

Td trinh, Dg th6o VAn bA.,n Ee ldi
ch6p th36n hoac khdng ch:lp
thuQn vC viQc thay tl6i ttia di€m
sinh ho4t t6n gi6o trip tung cta
ngudi nudc ngodi cu tni hSp
ph6p tai Vi6t NamlmSu B38 theo
Nchi dlnh sO 9SIZOZ:AIO-CP
n 29112/2023 cria Chinh u

02 ngiry

se Noi
w

Budc
5

Ky trinh
UBND
tinh

Lenh <lao

SdNOi vu
Liinh dao Sd lci Td tinh vd einh UBND
tinh.

Dy thio VAn b6m tri ldi ch6p
thuin hoflc kh6ng ch6p tfruin ve
viQc thay aOi aia ai6m sinh ho4t
t6n gi6o tap tung cria ngudi
nu6c ngodi cu tni hgrp ph6p t4i
Vigt ttamlmiu B38 theo Ngh!
tlinh s6 95/2023/NE-CP ngriy
29/12/2023 cua Chinh u

0l ngdy

UBND
tinh

Bu6c
6

Xem xdt
quy6t
dinh

Lanh dao
I.TBND
tinh

Vin phdng LIBND tinh trinh LEnh rl4o
UBND tinh quyiit ttinh vd chuy6n kiit quA
cho MQt cria

Ven bAn tra ldiahfu thuAn ho[c
kh6ng ch6p thufn vA viQc thay
a6i tia aiiim sinh ho4t t6n gi6o
ti.p tung cta ngudi nudc ngodi
cu tni hqp ph6p t4i Viet
Nam(miu B38 theo Nghi tlinh s6
9512023ND-CP ngiy
29/12/2023 cua Chinh phri)

06 ngdy

6.1 Ti6p
nhan h6
so

B0. phan
Tiep nhfn
vi Tri k€t
qua VIn
phdng

Tiiip nhQn, chuyiin h6 so cho chuyCn vi6n
theo phdn c6ng cua Vin phdng UBND tinh

- Td trbh Sd NQi vU
- H6 so nhfln tt Sd NQi vu

0,5 ngay
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Don v!
thgc
hiQn

Budc
thgc
hi0n

TGn
burfc
thgc
hi6n

T16ch
nhiQm

thr;c hiQn
NQi dung cOng viQc thgc hiQn Bi6u m6u, k6t qu6 Thiri gian Ghi

chri

TIBND
tinh

6.2 Ki6m tra
vi xri lj
hO so

C6ng chuc
dugc giao
xri I hd so

Th tra, trinh l6nh d4o Phdng - 86o c6o tl6 xuAt
- Td trinh Sd Noi vu
- Hti so nhan u Sd NOi vu

02 ngay

6.3 Xem xdt
h6 so

Lenh <l?o

Phdng
chuy€n
m6n

Xti lj hO so - 86o c6o d€ xudt
- Td trinh Sd Noi vu
- Hd so nhAn tt} S0 NOi vu

0l ngsy

6.4 Duy€t h6
so trinh
Lanh dao
UBND
tinh

Lanh tlao
VIn phdng
UBND
tinh

X"- *et rre duyQt h6 so - 86o c6o tlO xu6t
- Td trinh Sd NOi vu
- Hd so nhfn tu Sd NQi vu

0l ngay

6.5 Ph6 duyQt
h6 so

Lenh <lao

UBND
tinh

Kf duyQt v6n bAn V[n ban cia UBND tinh 0l ngay

6.6 Phrithdnh
vdn ban

VAn thu/
B0. phan
Ti6p nhfn
vi Tri k6t
que Ven
phdng
IIBND
tinh

Ph6t hanh vAn bin vd chuyen trd k6t quA

Trung tdm PhUc vr,r hdnh chinh c6ng tinh
Khdnh HOa

VAn ban trd toi chAp thufn ho4c
kh6ng ch6p thuQn v6 viQc thay
aOi Cia ei6m sinh ho4t t6n gi6o
t{p trung cria nguoi nu6c ngodi
cu tni hqp ph6p tai Viet
Nam(m6u B38 theoNghi ttinh s6

951202311:{D-CP ngiy
2911212023 cria Chffi phti)

0,5 ngay

Trung
tem
Phuc

Bu6c
7

Ti6p
nhAn kCt
que

Trung tdm
Phuc W
hdnh chinh

Ti nhan, chspk qu6 tt} UBND tinh Ven ban tri ldi ch6p thufln hoac
kh6ng chAp thuQn v€ viQc thay
A6i aia ai6m sinh ho4t t6n gi6o

0,5 ngdy
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Don vi
thgc
hi€n

Burirc
thgc
hi€n hi n

TGn
budc
thgc

Trich
nhiQm

thgc hiQn
NQi dung cOng viQc thgc hiQn Bi5u mAu, ki6t qui Thdri gian Ghi

chr[

w
Hanh
chinh
c6ng
tinh
KhAnh
Hda

Budc
8

Tri
que

c6ng tinh
Kh6nh
Hda (QuAy
Sd NQi vu. )

Tri k qua Qp trung cta ngudi nuric ngoiii
cu tru hqp ph6p t1i Viet
Nam(m6u 838 theo Nghi tlinh s6
9512023ND-CP ngdy
29/12/2023 cta Chinh pht)

0 ngdy

Lrru h6 so : Ban T6n ao SdNQi vu

9. Thti tgc th6ng hio thay tl6i ttia tti6m sinh ho4t t6n gi6o $p trung cfia nguui nrnlrc ngoii cu tr,n hgp phrip gi ViQt Nam (ME TTHC:
1.012651; 01 quy trinh; thdi gian gi6i quy6t: Ot ngdy, ki3 dr ngdy nhan dt h6 so hqrp lQ).

Dol vi
thUc
hiQn

Btnitc
thgc
hiQn

TGn
bufc
thr;c
hi6n

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t quri Thli gian Ghi

chri

Trung
tam
Phu. c
vu
hdnlt
chinh
cOng
tinh
Kh6nh
Hda

Buric I Ti6p
nhan hd
so

Trung tim
Phgc w
hanh chinh
cOng tinh
Kh6nh
Hda (QuAy
SdNQi vu)

Xem xit ki ta thdnh so
- Truong hqp h6 so diy tt[.hs,p le fii diSp

46" ra in Gi6y ti€p nhfn h6 so vi hen h6
k6t qui, chuyGn h6 so tl6n phdng chuy€n
m6n.
- Trudng hqp h6 so chua dAy dt: c6ng chirc
tiiip nhfln h6 so. huring din d6 c6ng d6n/t6
chric b6 sung hd so vi in Phi6u y6u c6u bd
sung, hodn thiQn h6 so. K6t th0c quy trinh.
- Trudng t q" !,6 q" kh6ng tlung qyy {lnh'
in Phi6u tu chtii titip nh{n gidi quyiit h6 so.

y ti€p nhfn
qun (MIu s6

-Gi
tiit

so vd hen trd
0l ban hanh

kdm theo Th6ng tu s5
0I/2018/TT-VPCP ngdy
23/tU20t8).
- Phitiu y€u cAu bii sung, hodn
thiQn h6 so (MAu s6 02 ban hdnh
kdm theo Th6ng tu si5

0I/2018/TI-VPCP ngdy
23fi1/20t8).
- PS6u. nr ch6i ti6p nhsn gini
quyCt h6 so (MAu s6 03 ban hanh
kdm theo Th6 tusd

01 ngdy
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Don vi
thgc
hiQn

Brnitc
thgc
hiQn

TGn
burlc
thgc
hien

T16ch
nhiQm

thgc hiQn
NQi dung c6ng vi$c thr;c hiQn Bi6u m6u, k6t qui Thoi gian Ghi

chri

01/2018/TT-VPCP
23/rU20r8).

ngay

Budc
2

Trd kCt
qui, Brio
ciio
UBND
tinh

- tra tet-qry- r .^ .r . ^- 86o c6o L,BND tinh v6 vi€c ti6p nhin
th6ng b6o thay tt6i dia tliiim sinh hoet t6n
gi6o tflp trung cia ngudi nu6c ngoiri cu tni
hqp ph6.p tai ViQt Nam;
- Luu hd so phgc vp c6ng tic quan ly.

0 ngdy

Luu hii so: Ban Tdn gi6o, Sd NOi w
10. Thfr tgc dA nghi mdi t6 chrfrc, ci nhAn nufc ngoii vho ViQt Nam thgc hign hoqt tlQng t6n gi6o & mQt tinh

(Mi TTHC: 1.012648;01 quy trinh; thoi gian giii quytSt: 30 ngdy, kC tt ngiy nhan dri h6 so hqrp l9).

Don d
thqc
hiQn

Budc
thgc
hiQn

TGn

budc
thgc
hi6n

Tr6ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thr;c hiQn Bi6u mAu, k6t qui Thli gian Ghi
chri

Trung
t6m
Phuc

w
henh
chinh
cdng
tinh
Kh[nh
Hda

Bu6c I ^.i l

r lep i

nhan ho
so

Trung
PhUc
henh
c6ng
Kh6nh

tem

w
chinh

tinh
Hda

Sd(QuAy
NOi vu)

Xem x6t ki
-m 

tra thann pnAn hii so'
- Trudng hqph6 so d6y dri,.hqp lQ thi ti€p
nhfn vd in Gi6y ti€p nhfn h6 so vd hgn tri
kiSt qu6, chuy6n hd so di5n phdng chuy€n
mdn.
- Trudng hqp hd so chua dAy dri: c6ng
chirc ti6p nhan hd so hudng din tlii c6ng
din/t6 chric bii sung h6 so vd in Phi6u y€u

cAu b6 sung, hoan thi0n h6 so. Kiit thirc
quy trinh.

- Gi6y tilip nlrfu, 
116 

so vir hen tri
k6t qu6 (Mdu s6 0l ban hdnh
kdm theo Th6ng tu sti
0I/2018/TT-VPCP ngiy
23/tU20t8\.
- Phitiu y€u cAu bi5 sung, hoan
thiQn hd so (M6u sO OZ ban tranh
kdm theo Thdng tu s.i
0I/2018/TI-VPCP ngiy
23nU20tE).

^'.i ,. r i. ,.,1- rhleu tu chor tlep nnen glal
quyiSt trO so (Miu s6 03 ban hanh

01 ngdy
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Don vi
thgc
hi0n

Budc
thgc
hi$n

T6n
buri,c
thFc
hiGn

Trich
nhiQm thgc

hiQn
NQi dung cdng viQc thgc hiin Bi6u miu, k5t qui Thoi gian Ghi

chri

- Trudng hqp ho
in Philiu trl ch6i

so khdng cfting quy <l!nh:
ti6p nhfn giAi quyiit h6

so. KOt thric quy trinh.

kdm theo Th6ng
0l/2018/TI-VPCP
23/tt/20t8).

tus6
ngdy

sdNoi
w

Bu6c
2

Xti l), h0
so

Ban T6n
giAo

Phdn c6ne, thdm ttinh h6 so, ry
n€u

vin bin
c6)6y f kiiSn co quan li6n quan (

Van ban l6y y ki6n cua cac co
quan li€n quan (n6u c6)

4,5 ngiy

sdNoi
vu

Buric
J

Layi
ki€n

Co quan
ph6i hgrp

G'ii ), ki Sd N$i vu (Ban T6n gi6o) T6ng hqp f ki6n cria c6c co quan
li6n quan.

- 15 ngdy <l I
voi c6c co
quan trong
tinh
- Dung tinh
thoi gian lAy

f ki€n <t6i

v6i cilc co
quan tinh
kh6c

sdNoi
w

Budc
4

Hoan
thiQn h6
so

Ban
gi6o

T6n -T ng hep f ki
phuong rin

dinh so,
xu6t
- Ldnh tl4o Ban ky nhriy Td trinh vd trinh
Linh tl4o Sd

Td finh, Dr,r thio Ven bAn tra ldi
ch6p thyin ho4c kh6ng ch6p
thudn v6 viQc moi t6 chric, c6
nh6n nudc ngod,i vdo ViQt Nam
tl6 thUc hiQn c6c ho4t tlQng t6n
gi6o (m6u 839 theo Nghl dinh sii
9512023ND-CP ngdy
2911212023 cria Chffi phri)

02 ngdy
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Don vi
thqc
hiQn

Bur6.c

thUc
hiQn

TGn

bufc
thgc
hi6n

Trich
nhiQm thgc

hiQn
NQi dung c6ng viQc thu. c hiQn Bi6u miu, k6t qun Thoi gian Ghi

chri

sdNoi
w

Bu6c
5

Ki tdnh
UBND
tinh

LEnh tlao S0
NQi vu

LSnh tlao Sd ky Td rinh vd trinh UBND
tinh.

DU thdo Van ban tri loi ch6p
thu{n ho[c kh6ng ch6p thuQn v€
viQc mdi t6 chric, c6 nh6n nu6c
ngoiri vdo ViQt Nam tlti thlrc hiQn
c6c ho4t tlQng t6ngi6o (m6u B39
theo Ngh! ilinh s6 95|2O23ND-
CP ngdy 2911212023 cria Chinh
phu)

0l ngdy

T-IBND
tinh

Bu6c
6

Xem x6t,
quyet
dinh

Lenh dao
LIBND tinh

Vnn phdng UBND tinh trinh Linh d4o
UBND tinh quy€t tlinh vd chuyOn k6t quA

cho MOt cta

Van ban tr6 ldi chAp thu{n ho[c
kh6ng chAp thufn v€ vi€c moi t6
chfc, c6 nh6n nudc ngodi vdo
ViCt Nam d€ thgc hiQn c6c hoAt
tl6ng tOn gi6o (m6u B39 theo
Nghi dinh s6 95/2023ll.ID-CP
ngity 2911212023 cria Chinh phri)

06 ngny

6.1 Ti€p
nhan h6
so

80. phan
Ti6p nhfln vn
TrA k6t qud
Vdn phdng
UBND tinh

TGp ,t a", *rrv6n t ti s" cho chuy€n vi6n
theo phdn c6ng cta Vnn phdng UBND
tinh

- Tdtrinh SdNOi w
- H6 so nhdn tu Sd NOi w

0,5 ngay

6.2 Kiiim tra
vd xt lf
hd so

C0ng chric
tlugc giao xri
lfh6so

ThAm ta, trinh lanh d4o Phdng - 86o c6o tt6 xuAt
- Td tdnh Sd Noi vu
- H6 so nhfln tu Sd NQi W

02 ngay

6.3 Xem x6t
hd so

LAnh tI?o
Phdng
chuy€n mdn

Xt lj h6 so - Biio c6o tl6 xu6t
- Td trinh Sd NOi w
- H6 so nhan tu Sd NOi vu

0I ngay

6.4 Duyet h6
so trintt
Ldnh <l4o

Lanh il?o
VIn phdng
UBND tinh

Xem xdt vd duyQt h0 so - 86o c6o tl€ xudt
- Td trinh Sd NOi vU
- H6 so nhQn tu Sd NQi vU

0I ngdy
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Don vi
thgc
hi€n

Buri,c
thgc
hiQn

h

TGn
bufc
thgc

Tr6ch
nhiQm thr;c

hi0n
NQi dung c6ng viQc thgc hiQn Bi6u miu, k5t qui Thoi gian Ghi

chri

UBND
tinh

6.5 Ph6 duyQt
h6 ss

Lanh <lAo

LIBND tinh
Kf duyQt vln ban Ven ben cua UBND tinh 0l ngcy

6.6 Ph6t hanh
vin ban

Ven thu/ BQ
^.1pnen t lep

nhfn vA Tri
t6t que Van
phdng
UBND tinh

PhAt henh vin ban vd chuy
vE Trung t6m Phuc 4r hanh chinh c6ng
tinh Khrinh Hda

tra qua 0,5 ng6y

Bu6c
7

Ti6p
nhan kCt
qua

t qui tu UBNDhqpTi€p nhfn,

tinh

0,5 ngiy

Budc
E

Trung
tam

Phgc
vu

HAnh
chinh
c6ng
tinh

Kh6nh
Hda

Tra ket
qu.i

Trung t6m
Phgc W
hanh chinh
c6ng tinh
Khrinh Hda
(QuAy Sd
NOi vu)

Tri k6t quri

Ven ban tri loi chdp thuin hoflc
kh6ng ch6p thu6n v6 viQc moi t6
chric, cii nh6n nu6c ngoai vdo
Viet Nam tl€ thgc hipn c6c ho4t
ttQng t6n gi6o (miu B39 theo
NChi dinh s6 95/20234.ID-CP
ngiry 2911212023 cua Chinh phri)

0 ngdy

Luu so: Ban T6n rlo, Sd NQi vu

11. Thfr tgc aI6 nghi m}i chrirc sic, nhi tu hirnh lir nguoi nrnfc ngoii tl5n giing tl4o cho t6 chrtu tluqc c6p chri,ng nh$n rling kf
hopt ilQng t6n gi6o O mQt tinh (M5 TTHC: 1.012646;01 quy tinh; thoi gian giii quy6t: 30 ngiy, kti ru ngdy nhAn dri hd so hqp lQ).

VIn ben tri ldi ch6p thu6n hoic
kh6ng ch6p thufln v6 vipc mdi t6
chtic, c6 nh6n nudc ngodi vdo
Viet Nam tl6 thyc hiQn c6c ho4t
dQng t6n gi6o (m5u 839 theo
NEhi dinh si5 pslzoz:rNo-cp
ngiLy 29/1212023 cria Chinh phri)
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Eon vi
thgc
hiQn

Brnlc
thgc
hiQn

TGn
burlc
thgc
hi6n

Tr6ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thli gian Ghi
chI

Trung
tam
Phuc
vu
henh
chinh
cdng
tinh
Khdmh
Hda

Bu6c I Ti6p
nhan
so

h6
Trung t6m
Phuc W
hinh chinh
c6ng tinh
Kh6.nh
Hda (QuAy
Sd NOivu)

Xem xdt ki6m tra thirnh phAn hd so:
- Trudng hqp hd so diy dt,hqp l€ thi tiiip

4en "a 
in GiAy ti€p nhfn h6 so vi hgn trir

k€t qu6, chuy€n hO so tl€n phdng chuy6n
mdn.
- Trusng hop h6 so chua <liy dri: c6ng chirc
tiiip nhfn hti so.hudng din d€ c6ng d6n/t6
chric bO sung h6 so vd in Phi€u y6u c6u b6
sung, hodn thi€n h6 so. K6t thric quy trinh.
- Trudng hqp hd so kh6ng tlung quy dinh:
in Phi6utu ctriSi ti6p nhfn gi6i quyiit tr6 so.

Klit thric quy ttnh.

- GiSy til5p ,]ra, !6 so vd hen tri
k6t qud (MAu s6 01 ban hAnh
kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngay
23trv20t8).
- Phiilu y€u ciu b6 sung, hoin
thi€n hd so (M6u sd 02 ban hdnh
kdm theo Th6ng tu s6
0I/2018/TT-VPCP nsdy
23tru20r8).

^..i ., , i. ..;- rnleu tu cnol tlep nnan glal
quy.it t O so (MIu sii 03 ban hanh
kdm theo Th6ng tu siS

01/20I8/TI-VPCP ngdy
23nU2018).

0l ngdy

sdNoi
w

Bu6c
2

Xt l)7 h6
so

Ban T6n
gi6o

PhAn c6ng, thArn dinh h6 so, lcf v5n ban lAy
j ki6n co quan li€n quan (n€u c6)

VAn ban 16y f kign cria c6c cs
quan li€n quan (n€u c6)

4,5 ngiry

sdNoi
w

Bu6c
J

LAv
ki6n

t, Cs. quan
ph6i hqp

cri-ffin 
"e 

Sd NQi w @an T6n gi6o) TOng hqp y ki6n cria ciic co quan
li6n quan.

- 15ngdytt6i
voi c6c co
quan trong
tinh
- Dimg tinh
thoi gian l6y
j ki6n dOi
voi cric co
quan tinh
khric
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Don vi
thgc
hi$n

Bur6,c

thgc
hi0n

TGn
burlc
thyc
hi6n

Trdch
nhiQm

thgc hiQn
NQi dung c6ng viQc thr;c hiQn Bi5u m5u, k6t qui Thiri gian

Ghi
chr[

sdNoi
w

Budc
4

Hodn
thign h6
so

Ban
girio

T6n - T6ng hqp j ki.in, thAm A-inn tr6 so, aE xudt
phuong rin
- Lanh d4o Ban lcj nhdy Td trinh vd trinh
LEnh d4o Sd

Td.trinh, D1r thio VEn baln tr:e loi
ch6p thu$n ho{c khdng ch6p
thufn vE viQc moi chric sic, nhd
tu hanh ld ngudi nu6c ngoii d6n
giang rlao (m6u 840 theo Nghi
tlinh si5 95l2o23lND-CP ngdy
29/12/2023 cia Chinh phri)

02ngiry

sdNoi
w

Budc
5

Ky trtnh
I.JBND
tinh

Lanh d?o
SdNOi vu

LEnh tl4o Sd lcj, Td trinh vd trinh LJBND
tinh.

Dtt thio Van ban n6 loi ch6p
thuin ho4c kh6ng ch6p thufln ve
vi€c mli chrtc sic, nhd tu hanh le.. -rnguoi nudc ngodi tl6n giang dao
(m6u B40 theo Nghi ttinh sti
9512023ND-CP ngiy
291142023 cua Chinh phri)

0l ngdy

UBND
tinh

Budc
6

Xem x6t
quyiit
dinh

Lanh d?o
I.]BND
tinh

Vnn phdng UBND tinh trinh LEnh cl4o
LJBND tinh quytSt ai*r vd chuydn kiit qui
cho M$t cta

Ven ban tr.A loi ch6pthufn ho4c
kh6ng.ch6p thu,fln v€ vi€c moi
chric s6c, nhe tu hanh ld ngudi
nudc ngodi d6n gituig tl4o (m6u
B4O theo NChi dinh sii
9512023/|.ID-CP ngdy
29/1212023 cua Chinh phri)

06 ngdy

6.1 Ti6p
nhan
so

ho
B0. phan
Ti6p nhin
vir Tri k6t
qua VAn
phdng
I.]BND
tinh

Tiiip nh{n, ctruy6r, ht so ctro chuyen ui6n
theo phdn c6ng cria Vin phdng UBND tinh

- Td tinh Sd NQi vu
- Hd so nhan tu Sd NQi qr

0,5 ngay
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Don vi
thgc
hiQn

Bur6,c

thgc
hiQn

TGn
budc
thgc
hi€n

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hi-Gn Bi6u m6u, ki6t qu6 Thoi gian Ghi

chri

6.2 Ki6m tra
vdxt$
h6 so

C6ng chric
duo. c giao
xtIhdso

ThAm tra, trinh l6nh ttgo Phdng - 86o ciio tl€ xudt
- Td trinh sd Noi vu
- HO so nhin tu Sd NOi ru

02 ngay

6.3 Xem x6t
h6 so

Lenh d?o
Phdng
chuy€n
m6n

Xri lf hO so - 86o c6o d6 xuit
- Td trinh Sd NOi w
- Hd so nhan fi Sd NQi vU

0l ngay

6.4 Duy0t h6
so trinh
LEnh tl4o
UBND
tinh

Lanh tt?o
Vtn phdng
UBND
tlnh

Xem xdt vd duyQt h6 so - Biio ciio tt6 xuAt
- Td trinh Sd NOi vu
- H6 ss nhan ft Sd NOi vu

0l ngay

6.5 PhO duyQt
h6 so

Lanh dAo
I]BND
tinh

Kf duyQt vAn ban Ven ban cria UBND tinh 0l ngay

6.6 Ph6t hanh
vin bdn

Ven thu/
B0. phan
Ti6p nhQn

vd Tri k€t
qua Van
phdng
UBND
tinh

Ph6t hanh ven bin vd chuy6n tri k6t qui v€
Trung tim Phuc vu hinh chinh c6ng tinh
Khrinh Hda

VAn ban trd ldi ch6pthu6n hoflc
kh6ng chip thuin v6 viQc mdi
chric sic, nhd tu hanh ld nguoi

, .. -inu6c ngodi tl6n giang tlao (mAu
B4O theo NChi dinh s6
9512023ND-CP ngiy
2911212023 uia Chinh pht)

0,5 ngay

Trung
tAm

Phgc

w

Budc
7

Tii5p
nhan kCt
que

Trung Ltm
Phuc w
hanh chinh
c6ng tinh

Tilp nhfln, tone hqp ki5t quA hr LJBND tinh Ven ban trA loi ch6p thufln hoic
kh6ng chdp thudn v€ vi€c mdi
chric sdc, nhe tu henh ld nguoi, .. -rnudc ngoiri d€n giang d4o (m6u

0,5 ngiry
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Don vi
thgc
hiQn

Buritc
thgc
hiQn

TGn
bmitc
thgc
hiGn

Trich
nhiQm

thyc hiQn
NQi dung cdng viQc thgc hiQn Bi6u miu, k5t qui Thoi gian Ghi

chri

Henh
chinh
c6ng
tinh

KhAnh
Hda

Budc
8

Tra ki5t
qua

Khrioh
Hda (QuAy
S0 NQi vu)

Trd k€t qu6 B40 theo NChi dinh s6
95|2O23ND-CP ngiy
29/12/2023 cta Chinh phri)

0 ngdy

Lrru hd so: Ban T6n 6o, Sd NQi vrr

12. Thfr tgc dA nghi thay tt6i t6n cta t6 chrrtu t6n gi6o, t6 chrirc t6n gi6o trgc thuQc c6 <Iia bhn holt ilQng & mQt tinh (Md TTHC:
1.012645;01 quy trinh; thoi gian giai quy6t: lO ngdy, k6 tu ngiy nhan dt h6 so hqp lQ).

Don vi
thgc
hiQn

Budc
thrf
hiQn

T0n
btnic
thgc
hiOn

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u mf,u, k5t qui Thdi gian

Ghi
chri

Trung
tam
Phuc

w
henh
chinh
c6ng
tinh
KhAnh
Hda

Bu6c
I

Ti6p
nhan ho
so

Trung tim
Phuc W
hanh chinh
c6ng tinh
Ktr6nh
Hda (Quiy
SdNOi vu)

Xem x6t ki6m tra thanh ph6n hO so:
- Trudng hqrp h6 so dAy dt".hqp l€ thi tiiip
nhin vd in Gi6y ti6p nhin hO so vd hen tri
ktit qui, chuyiin h6 so ct6n phdng chuydn
m6n.
- Trudng hqp h6 so chua ttAy dri: c6ng chric
tiiip nhfn h6 so. hudng dEn dr5 c6ng dir/t6
chric bd sung h6 so vd in PhiiSu y6u cAu bd
sung, hoin thi€n hO so. K6t thric quy ninh.
- Truqru hVp t.16 s.o kh6ng ttung 99y ttinh:
in?hi6u tu ch6i ti6p nhfln eiAi quy€t h6 so. 

i

KCt th6c quy ninh. 
I

- Gi6y tiiSp +4" F so vi hen tri
k6t qu.i (Mdu s6 0l ban hinh
kdm theo Th6ng tu sii
Ol/20l8fm-VPCP ngey
23ltv20r8).
- Phiiiu y6u ciu b6 sung, hoan
thipn h6 so (M6u s6 02 ban hdnh
kdm theo Th6ng tu st5

0I/2018/TI-VPCP ngey
23trt/20t8).
- Phitiu. tu chtii tiiSp nhfn giai
quy6t h6 so (MAu sd 03 ban hi.,nh

0l ngdy
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Dan vi
thgc
hiQn

Buritc
thgc
hiQn

TGn

bur6,c

thgc
hi0n

Trich
nhiQm

thr;c hiQn
NQi dung c0ng viQc thgc hiQn Bi6u miu, k5t qui Thoi gian Ghi

chri

kdm theo Th6ng
0l/2018/TT-vPcP
23/tV20t8).

tusO
ngdy

sdNoi
w

Bu6c
2

Xri ly h6
so

Ban T6n
ei6o

Phdn c6ng, thim dinh hO so, ky vAn ban lAy
j ki€n co quan li6n quan (n€u c6)

VAn ban t6y f kitin cria c6c co
quan li6n quan (n6u c6)

4,5 ngdy

sd Noi
vu

Budc
3

LA'y !
ki€n

Co. quan
ph6i hqrp

Grii f kiiin vC SO NOi v1r (Ban T6n gi6o) T6ng hqrp y ki6n cta c6c co quan
li6n quan.

- 15 ngay d6i
voi cilc co
quan trong
tinh
- Dung tinh
thdi gian l6y
f ki€n d6i
v6i c6c co
quan tinh
kh6c

se Noi
w

Budc
4

Hoan
thi€n hO

so

Ban T6n
gi6o

jilng nqp y tii5n, ttrAm Ai*rhd so, tl€ xu6t
phuong 6n
- Ldnh d4o Ban lcj nh6y Td trinh vi trinh
Lenh d4o Sd

Td trinh, DU thAo Ven ban tra l&i
ch6p thufn ho{c kh6ng ch6p
thuin v€ viQc thay d6i t€n cta t6
chric t6n gi6o, tii chrlc t6n gi6o
tr.uc thu0c c6 dia ban ho4t tlQng
d mQt tinh (miu Bl l theo Nghi
tlinh si5 9512O23ND-CP ngdy
2911212023 cta Chinh pht)

02 ngiy
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Don v!
thgc
hiQn

Buric
thgc
hiQn

TGn
buri,c
thgc
hi6n

T16ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t quri Thoi gian Ghi

chri

sd Noi
w

Budc
5

Ky tdnh
UBND
tinh

Lanh d?o
Sd NOi vu

Lanh d4o Sd ky Td trinh vi trinh UBND
tinh.

DU thrio Van ba.n tr6 loi chAp
thu{n ho{c kh6ng ch6p ftrufn vE
viQc thay d6i tCn cua t6 chrlc t6n
gi6o, t6 chric t6n girlo trgc thuQc
c6 tlia ban ho4t tlQng d mQt tinh
(m6u Bll theo Nghi dinh s{i
9512023ND-CP
29112/2023 cua Chinh phti)

ngay

0l ngdy

UBND
tinh

Budc
6

Xem x6t
quyet
dinh

Lanh cleo

UBND
tinh

VAn phdng UBND tinh trinh Lanh tl4o
UBND tinh quy,5t Ointr vd chuytSn t6t qu,a

cho MQt crla

VEn ban tri loi ch6p thufln hoic
kh6ng ch6p thufn v6 viQc thay
d6i t6n cta t6 chric t6n gi6o, t6
chric t6n girlo t4rc thuQc c6 tlia
ban ho4t tlQng & mQt tinh (m6u
Bl I theo NChi dinh sii
9512023ND-CP ngiy
29112/2023 cria Chinh ht

06 ngdy

6.1 Tirip
nhan h0
so

B0 phAn

Ti6p nhfn
vd Tri k6t
qua Vdn
phdng
I.]BND
tinh

Ti p nhfn, chuy h6 so cho chuyGn vi€n
theo ph6n c6ng cua Vin phdng UBND tinh

- Tdtrinh sdNoi vu
- H6 so nhfn tu Sd NQi vU

0,5 ngay

6.2 Kiaim tra
vi xri tf
h6 so

C6ng chric
duoc siao
xri lf h6 so

Tham tr4 tinh Enh tl4o Phdng - Brio c6o d6 xu6t
- Td tinh Sd NQi vU
- H6 so nhfn tt Sd NQi w

02 ngay

6.3 Xem x6t
hd so

Lanh tlao
Phdng

Xri ly so - 86o crio a€ xu6t
- Td dnh Sd NQi vu
- H6 so nhfn nr Sd NOi vU

01 ngay



40

Don vi
thgc
hiQn

Burfc
thgc
hiQn

TGn
budc
thqc
hi0n

Tr6ch
nhiQm

thu.c hiQn
NQi dung c6ng viQc thu. c hiQn Bi6u m6u, k6t qui Thdi gian Ghi

chri

chuy€n
m6n

6.4 DuyQt hO

so trinh
Ldnh dao
UBND
tinh

Lenh iIAo
Vdn phdng
I.IBND
tinh

Xem x6t vd duyQt h6so - B6o c6o tl6 xu6t
- Td trinh Sd Noi vu
- Hd so nhan tu Sd NOi vu

0l ngay

6.5 PhC duy€t
h6 so

LEnh tlao
UBND
tinh

Kf duyQt van ban Ven ban cta UBND tinh 01 ng6y

6.6 Ph6t hanh
v6n ban

Ven thu/
B0. phan
Ti6p nhin
vi Tri k€t
qua Ven
phdng
I.TBND
tinh

Ph6t hdnh v6n bin vd chuy tre k qui v
Trung tdm Phpc 4r hnnh chinh cdng tinh
Kh6nh Hda

Ven ben trA loi ch6p thufn ho[c
khdng ch6p thufn vO viQc thay
<l6i t6n cria td chric tdn gi6o, t6
chric t6n girio k.uc thuQc c6 tlia
ban ho4t ilQng d mQt tinh (m6u
BI l theo NChi dinh sO

9512023ND-CP ngdy
2911212023 cta Chinh pht)

0,5 ngay

Tnrng
tam
Phuc
vu
Hanh
chinh
c6ng
tinh
Kh6nh
Hda

Bu6c
7

Ti6p
nhan kCt
qua

Trung tim
Phuc w
hanh chinh
c6ng tinh
KhAnh
Hda (QuAy
Sd NQi vu)

Ti nhfln, t6ng hqp que tu LIBND tinh VEn ban trd loi chdpthufln ho[c
khdng chAp thufn v€ viQc thay
d6i t6n cria t6 chric t6n gi6o, t6
chric t6n gi6o t4lc thuQc c6 ilia
bdn hoat tlQng d mQt tinh (miu
Bl I theo NChi dinh si5

9512023ND-CP ngdy
2911212023 cta Chinh pht)

0,5 ngdy

Bu6c
8

Tri ket
qua

Tra que 0 ngdy
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Don vi
thgc
hi0n

Butlc
thgc
hiQn

TGn
burfc
thgc
hi6n

Tr6ch
nhiQm

thgc hi$n
NQi dung cOng viQc thgc hiQn Bi6u m6u, k5t qui Thiri gian Ghi

chri

Lrru h6 so : Ban T6n gi6o, Sd NQi vu

13. Thfr tgc d6 ngh! thay a6i trg socfra t6 chrfrc t6n gi6o, t6 chfc t6n gi6o trgc thuQc (Me TTHC : 1.012644;01 quy trinh; thoi gian giai
quy6t: 30 ngdy, kri tu ngdy nhan dri hd so hqp lQ).

Don d
thgc
hiQn

Bufc
thgc
hiQn

TGn
burlc
thgc
hi0n

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thyc hiQn Bi6u miu, k6t qu,i Thdri gian Ghi

chri

Trung
tam
Phuc
vu
henh
chinh
c6ng
tinh
KhAnh
Hda

Bu6c I Tiiip
nhan h6
so

Trung tAm
Phpc W
hanh chinh
c6ng tinh
KhAnh
Hda (Quiy
SdNOi vu)

Xem xdt ki6m tra thanh ph6n h6 so:
- Truong hqp hii so dAy tlt, hqrp lg thi ti6p
n!,fln 

"a 
in Gi6y ti6p nhfn h6 so vd hgn tri

k6t qud, chuyGn h6 so tl6n phdng chuy6n
m6n.
- Truong hqp h6 so chua tliy tfii: c6ng chric
titip nhfn hd so hudng din drA cdng d6n/tti
chtc b6 sung hd so vd in PhiiSu y6u cAu b6,

sung, hodn ttri€n hO so. K6t thric quy tinh.
- Truq!8 hW I0 s9 khdng dung 91ty tlinh:
inPhi.iu tu chtii tiiSp nh6n gini q,ryiit h6 so.
KEt thtic quy hinh.

- GiSy titip nhan h6 so vi hsn t6
k6t qud (Miu sii 0l ban hanh
kim theo Th6ng tu sii
0I/2018/TI-VPCP ngey
23/tu20t8).
- Phi6u y6u cAu bO sung, hod.,n

thi€n h6 so (Mdu s6 02 ban hanh
kdm theo Th6ng tu s5
0I/2018/TT-VPCP ngdy
23/tt/2018).
- Phi€u. tt ch6j ti6p nhfn gidi
quy6t h6 so (M6u s6 03 ban hdnh
kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngdy
23/tt/2018).

0l ngdy

s0Noi
w

Buric
2

Xri l), ho
so

Ban T6n
girio

Ph6n c6ng, tharn dinh hd

f ki6n co quan li€n quan
so, ky vin ban I6y
(n6u c6)

Ven bA,n 6y f kipn c0a c6c co
quan li€n quan (n6u c6)

4,5 ngdy

sdNoi
vu

Budc
J

Liiy
ki€n

t Co
ph6i hq?

quan Grii f kiiSn ve SO NOi w- lnan fOn giaol T6ng hqp f ki6n cria c6c co quan
li6n quan.

- 15 ngdy tl6i
voi c6c co
quan tong
tinh
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Don v!
thgc
hi6n

Buric
thgc
hiQn

TGn

bufc
thgc
hiGn

T16ch
nhiQm

thgc hiQn
NQi dung c6ng vi$c thgc hiQn Bi6u miu, k6t qui Thcri gian Ghi

chri

- Dung tinh
thdi gian l6y
f ki€n il6i
vdi c6c co
quan tinh
kh6c

sdNoi
w

Bu6c
4

Hodn
thi0n h6
so

Ban T6n
giiro

- T6ng hgrp j ki6n, thim dinh hd so, dd xu6t
phuong 6n
- Lanh tl4o Ban ky nhiy Td trinh vi trinh
Lanh d4o Sd

Td trinh, DU thio Vdn ban tre loi
ch6p thu-dn ho{c kh6ng ch6p
thu6n v6 viQc thay d6i tru sd cia
t6 chfc tdn gi6o, td chric t6n gi6o
trgc thuQc (m6u Bl2 theo Nghi
itinh sr5 95/2123ND-CP ngdy
29/1212023 cria Chinh phri)

02ngiry

s0Noi
vu

Budc
5

Ky fiinh
UBND
tinh

Lanh tlao
Sd NQi vu

LEnh tl4o Sd kJ, Td tinh vi trinh UBND
tinh.

Dr,r thio VIn ban ti ldi chdp
thufln ho{c kh6ng ch6p thuan v€
viQc thay A6i tru sO cria t6 chric
t6n gi6o, t6 chtc t6n girio tr.uc
thuQc (m6u Bl2 theo Nghi dinh
s6 95/2023ND-CP ngiy
2911212023 oia Chinh phri)

0l ngdy

TJBND
tinh

Bu6c
6

Xem x6t,
quy6t
dinh

Lanh dAo
UBND
tinh

Vin phdng UBND tinh trinh Ldnh <l4o

UBND tlnh quyrSt dinh vd chuylln kiSt qui
cho M6J cta

VAn ban n6 ldi chAp.thudn ho4c
kh6ng chdp thufn vC viQc thay
d6i tru sd cria t6 chric t6n girio, t6
chric t6n girio tr.uc thuQc (miu
Bl2 theo NChi dinh sli
9512023ND-CP ngdy
2911212023 cria Chinh pht)

06 ngiy
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Don vi
thgc
hi0n

Buri,c
thgc
hiQn

T6n
buritc
thu-c
hiGn

Trich
nhiQm

thsc hiQn

NQi dung cOng viQc thgc hiQn Bi6u miu, k6t qui Thiri gian
Ghi
chri

6.1 Ti6p
nhan h6
sg

B0. phan
Ti6p nh6n
vd Tri k6t
que Ven
phdng
UBND
tinh

Ti6p nhfln, chuy6n hO so cho chuy€n vi6n
theo phin c6ng cta Vdn phdng UBND tinh

- Td trinh Sd NOi vu
- H6 so nhfn tu Sd NOi vu

0,5 ngay

6.2 Ki6m tra
vd xri lf
hO so

C6ng chric
dugc giao
xt tf h6 so

Th6m tra, trinh l6nh tl4o Phdng - 86o ciio tl6 xudt
- Td hinh Sd NOi vu
- Hd so nhan tu Sd NOi vu

02 ngay

6.3 Xem xdt
h6 so

Lenh il?o
Phdng
chuy6n
m6n

Xri lj hd so - 86o c6o tt6 xudt
- Tdtinh SdNOi vu
- H6 so nhdn tu Sd NOi vu

0I ngay

6.4 DuyQt h6
so trinh
Lanh tl4o
UBND
tinh

Ladr ilao
Vin phdng
UBND
tinh

Xem x6t vir duyQt h6 so - 86o c6o ttd xuAt
- Td rinh Sd Noi w
- Hd so nhOn tr) Sd NOi vu

01 ngay

6.5 PhO duyQt
h6 so

Lanh d?o
UBND
tinh

Kf duy6t vnn ban VAn ban cua UBND tinh 01 ngty

6.6 PhAt henh
vEn ban

Vnn thu/
80. phan
Ti6p nhin
vd Tri k€t
qua VAn
phdng

Phft henh vdn ban vd chuytln tri k6t qui v6
Trung tAm Phgc vr,r hdnh chinh c6ng tinh
Kh:inh Hda

VEn ban tr.6 ldi chApthu$n hotc
kh6ng chAp thudn vE viQc thay
d6i nq sd cua t6 chuc t6n gi6o, t6
chric t6n gi6o trgc thuQc (miu
Bl2 theo NChi dinh sd

9512023ND-CP ngdy
2911212023 cua Chinh pht)

0,5 ngay
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Don v!
thFc
hiQn

Bmic
thgc
hiQn

TGn
buric
thUc
hi0n

T16ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thr5c hiQn Bi6u miu, k6t qu6 Thoi gian Ghi

chri

UBND
tinh

Trung
tam
Phgc

w
Hnnh
chinh
cdng
tinh
Khdnh
Hda

Bu6c7 Ti€p
nhan ket
qua

Trung t6m
Phuc vu
hdnh chinh
c6ng tinh
KhAnh
Hda (Qudy
SdNOivu)

Tii5p nhfn, t6ng hq,p kiit quA tu UBND tinh Vdn ban tra loi chfu thuin troa. c
kh6ng ch6p thyin v€ viQc thay
<l6i tru sd cta td chric t6n gi6o, t6
chric t6n gi6o tr.uc thuQc (miu
Bl2 theo NChi dinh sti
9512023ND-CP ngdy
2911212023 cta Chinh phi)

0,5 ngiy

Budc 8 T16 kiSt

qua
Trd k€t qui 0 ngiy

Luu hd so : Ban T6n gi6o, Sd NQi 4r

14. Tht tgc th6ng U6o vd viQc thay tl6i trg s& cria t6 chttr t6n gi6o, t6 chfc t6n gi6o tr.uc thuQc co tlia birn hogt <IQng O nhidu tinh
(thuQc thim quyin quy6t ainh cfra 02 co quan) (Md TTHC: 1.012642;01 quy trinh; thoi gian giii quyCt: 0l ngdy, k6 tu ngdy nhan
ttri h6 so hqp lQ).

Doa vi
thUc
hiQn

Bufc
thu, c
hiQn

T6n
bufc
thgc
hi6n

T16ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qui Thiri gian Ghi

chri

Trung
tam
Phgc
vu
henh
chinh
c6ng

Bu6c I TiiSp

nhan h0
so vi tri
Ket qua

Trung Ltm
Phqc W
hinh chinh
cdng tinh
Kh6mh
Hda (QuAy
SdNOi w)

Xem xdt ki€:m tra thdnh phdn hd so:
- Trudng hqp h6 so dAy dri,.hqp l0 thi ti6p

$4n va in Gi6y ti6p nhfn, h6 so vd hen tri
k€t qud, chuy€n hd so tl€n phdng chuy6n

hd so chua dAy dri: c6ng chric
so hu6ng dAn <l€ c6ng d6n/t6

m6n.
-T*one
ti6p nhin

hop
h6

- Gi6y tiiSp +fu, |6 so vd hen trA
k6t qua (Mflu s6 0l ban hinh
kdm theo Th6ng tu sii
0I/2018/TI-VPCP nsay
23ltt/201E).
- Phii5u y€u ciu b6 sung, hoan
thiQn h6 so (MAu s6 02 ban hdnh

0l ngdy
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Don v!
thgc
hiQn

Bu6tc
thgc
hiQn

T6n
bufc
thgc
hi€n

Trich
nhiQm

thrr hiQn
NQi dung cdng viQc thgc hiQn Bi6u m6u, k6t qui Thoi gian

Ghi
chri

tinh
Kh6nh
Hda

1 
chric bO sung hd so va inThi6u yCu Cdu bt
sung, hod,n thiQn h6 so. KCt thtic quy trinh.
- TruqlC hop t-r6 s.o khdng <lung qgy qtnh:
inPhi6u tu ctrOi ti6p nhfn gini quy6t hO so.
K6t thtic quy trinh.

kdm theo Th6ng tu s6
0I/2018/TT-VPCP ngdy
23/rt/2018).

^..1 .. . t. ..1- Phi€u hr ch6i ti6p nh{n gidi
quyi5t trd so (Miu s6 03 ban hanh
kim theo Th6ng tu sii
0I/2018/TT-VPCP ngey
23/tt/2018).

Bubc 2 Tri ket
qu6, 86o
c6o
I.IBND
tinh

- T16 k€t quri;
- 86o c6o UBND tinh v€ viQc tiiSp nhfln
th6ng b6o thay it6i tru sd cria t6 chric t6n
gi6o, t6chfrc t6n girio tryc thu6c;
- Luu h6 so phgc vu c6ng tic quan lV.

0 ngiy

Ltru h6 so: Ban T6n , SdN I

15. Tht tgc iI6 nghi c6p tling W phip nhAn phi thuong m4i cho t6 chfc t6n gi6o trgc thuQc c6 ilia birn ho4t ilQng O mQt tinh
(ME TTHC: 1.012641 01 quy trinh; thoi gian giii quylit: 60 ngAy, k6 tri ngiy nhAn dt h6 so hgrp lQ).

Dol vi
thgc
hiQn

Bmitc
thgc
hiQn

TGn
bufc

thgc hiQn

T16ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thiri gian Ghi

chti

Trung
t6m
Phgc

w
henh
chinh
c6ng
tinh

Bu6c I I lep nnan
hti so

Trung ttm
Phgc vu
hanh chinh
c6ng tinh
Khrinh Hda
(QuAy sd
NOi vu)

Xem x6t ki6m ha thenh phil hd so:
- Trudmg hqp h6 so dAy dt, hqp l€ thi tit5p
nh$n vn in Gi5y tiiSp nhan h6 so vi hen hi
k6t qua chuy6n hd so d5n phdng chuy6n
m6n.
- T*.lg hq,p hO so chua diy dri: c6ng
chric t6p nhan hO so huong din d6 cOng
d6r/t6 chirc bd sung h6 so vd in Phi€u y6u

- pi6y ti6p rl,ft, f6 so vir hsn tri
kCt que (MAu sO 0l ban hanh
kEm theo Th6ng tu sri
0I/2018/TT-VPCP ngdy
23/rt/2018).
- Phiiiu. y6u ciu b6 sung, hoan
thiQn h6 so (Miu s6 02 ban hanh
kdm theo Th6ng tu sli

0l ngdy
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Don vi
thu. c
hiQn

Bufc
thgc
hiQn

TGn
bufc

thgc hiQn

Trich
nhiQm

thqc hiQn

NQi dung c6ng viQc thrSc hi$n Bi6u m6u, k5t qui Thtri gian Ghi
chri

Kh6nh
Hda

cdn tilzune, hoan tnien h6 so. Kiit thric
quy trinh.
- Trudng hqp hd so kh6ng dfng quy d!nh:
in PhiiSu tr-r ch6i ti6p nhfn gi6i quy6t hii so.

Ki5t ttulc quy trinh.

01/2018/TT-VPCP ngiy
23lrU20t8).
- Phiiiu. tu chrii ti6p nhan gini
quy€t h6 so (Mdu s6 03 ban hdnh
kdm theo Th6ng tu sO

01/2018/TI-VPCP ngdy
23nv2018).

sd Noi
vu

Budc
2

Xri ly ho
so

Ban T6n
gi6o

Ph6n c6ng, thim dinh h6 so, ky vin bdn
l6y j ki6n co quan li€n quan (n6u c6)

Vdn bin 6y y kitin cta c6c co
quan li6n quan (n€u c6)

9,5 ngdy

sd Noi
vu

Bu<ic
3

LAv t
ki6n

Co quan
pn6i herp

Gti f ki6n vC Sd NQi w (Ban TOn gi6o) T6ng hqp f ki6n cria c6c co quan
li6n quan.

- .25 ngey
tl6i voi c6c
co quan
Eong tinh
- Dtmg tinh
thoi gian l6y
y ki6n t16i
vdi c6c co
quan tinh
kh6c

sd Noi
w

Budc 4 Hodn
thiQn ho
sg

Ban T6n
gi6o

-T6ng hqpl kGnath-am ilinh h6 so, dG

xuAt phuong 6n
- Lanh tlao Ban lcf nh6y Td trinh vi trinh
Lanh deo Sd

Td trinh, DU thio VAn ben tre loi
ch6p thufn ho{c kh6ng ch6p
thu6n v€ viQc cip dang ky ph6p
nhAn phi thuong m4i cho tii chric
t6n gi6o t4rc thuQc (miu Bl5
theo Nghi <linh s6 95/2023/l:{D-
CP ngiry 2911212023 cria Chinh
phti)

15 ngdy

sd Noi
vll

Budc 5 K)7 trinh
[IBND
tinh

Lanh tleo
SdNQi vu

Ldnh ttao Sd lcj, Td trinh vd trinh UBND
tinh.

DU thio VAn ban trn loi ch6p
thufn ho[c khOng ch6p thuin v6
viQc cip dAng ky ph6p nhin phi

02 ngiy
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Don t
thgc
hi$n

Buri,c
thgc
hiQn

len
buric

thgc hiQn

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qui Thtri gian Ghi

chri

thuong m4i cho t6 chric t6n gi6o
trgc thuQc (miu Bl5 theo Nghi
tlffi sd 95/202311,{D-CP ngdy
29/1212023 cua Chinh phri)

I.'BND
tlnh

Bu6c
6

Xem x6t,
quyet
d!nh

Lenh <I?o

I.JBND
tinh

V1q phdng UBND tinh trinh Lanh d4o
UBND tinh quy6t tllnh vd chuyEn k6t quA
cho MQt cria

Ven ban tni loi ch6p thufln hoic
kh6ng ch6p ttrufln ve viQc c6p
dA'ng ky ph6p nh6n phi thuong
m4i cho t6 chfc t6n gi6o tr.uc
thuOc (m6u Bl5 theo Nghi dlnh
s6 9512023ND-CP ngdy
29/12/2023 cua Chinh pht)

07 ngdy

6.1 Ti€p nhfn
h6 so

B0. phan
Ti€p nhfn
vd T16 k€t
qua Ven
phdng
I-IBND
tinh

Ti6p nhfn, chuy€n h6 so cho chuy6n vi6n
theo phAn c6ng cia VAn phdng UBND
tinh

- Td trinh SdNQi vu
- H6 so nhfln tu S0 N$i w

0,5 ngay

6.2 Ki6m tra
vi xt ly
h6 so

C6ng chric
dugc giao
xri l9 h6 so

ThAm tra tinh lenh d4o Phdng - 86o c6o tl6 xu6t
- Td trinh S& NQi vu
- H6 so nhfn nr Sd NQi vU

03 ngay

6.3 Xem x6t
hti ss

Lanh tl4o
Phdng
chuy6n
m6n

Xrl g h6 so - 86o c6o <16 xuSt
- Td trinh sd Noi vu
- H6 so nhfn nr S0 NQi vu

0l ngay

6.4 DuyQt h6
so trinh
Lenh dao
UBND
tinh

Lanh cl?o

VEn phdng
UBND

Xem xit vd duy-€t hd so - Brio ciio dA xuSt
- Td rinh Sd Noi vu
- Hd ss nhan tu Sd NQi vu

0I ngay
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Don vi
thgc
hiQn

Budc
thgc
hifn

TGn
burlc

thuc hiOn

Tr6ch
nhiQm

thu-c hiQn
NQi dung c6ng viQc thgc hi-Gn Bi6u m6u, k6t quA Thdi gian Ghi

chti

6.5 Ph€ duyQt
h6 so

Lanh d4o
I]BND
tinh

Kf duyQt vln ban Vdn ban cta UBND tinh 01 ngay

6.6 PhAt hdnh
vdn ban

Ven thu/
80. phan
Ti€p nhfn
vd Tri k€t
qua VAn
phdng
I-IBND
tinh

phat nann van bAn vd chuyi5n tri ktit quA

vd Trung Lim Phuc vr1 hdnh chinh cdng
tinh Khrinh Hda

VEn ban trd ldi ch6p thufln ho&
kh6ng chdp thu{n v€ viQc cdp
ttang lo.f ph6p nh6n phi thuong
mai cho t6 chric t6n gi6o truc
thuQc (m6u Bl5 theo Nghi dinh
s6 95/2023ND-CP ngdy
2911212023 cta Chinh phri)

0,5 ngry

Trung
tam
Phgc

W
HAnh
chinh
c6ng
tinh
KhAnh
Hda

Bu6c
7

Ti€p nhin
k6t qui

Trung tim
Phuc vU

hdnh chinh
c6ng tinh
Ki6nhHda
(QuAy Sd
NOi vu)

TiiSp nhfln, tdng hqp kait qui u LJBND tinh Van ban trd loi ch6o thuAn ho6c
kh6ng ch6p thufn v€ vi6c cAp

dEng ky ff6p nhan phi thuong
m4i cho t6 chric t6n gi6o truc
thu6c (m6u Bl5 theo Nehi dinh
s6 9512023ND-CP ngdy
2911212023 cta Chinh pht)

0,5 ngdy

Budc
8

Tri klit
que

Trd k€t qud 0 ngdy

Luu hti so : Ban T6n girlo, Sd NQi vu

16. Thi tgc dA nghi tr; giii th6 t6 chrri'c t6n gi6o c6 tlia birn hogt tlQng & mQt tinh theo quy tlinh cria hi6n chuong (Mi TTHC:
1.012639;01 quy trinh; thdi gian giii quyi4t: 45 ngiry,k6 tu ngdy nhan dt h6 so hqp lQ).
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Don vi
thgc
hiQn

Buric
thu. c

hiQn

TGn
buritc

thr;c hiQn

T16ch
nhiQm

thgc hi$n
NQi dung c6ng viQc thu. c hiQn Bi6u miu, k6t qui Thiri gian

Ghi
chri

Trung
t6m

Phuc

w
hdnh
chinh
c6ng
tinh

Kh6nh
Hda

Bu6c
I

Ti€p nhdn
hO ss

Trung tlim
Phuc w
hanh chinh
cdng tinh
Khdnh Hda
(QuAy Sd
NOi vu)

Xem x6t ki€m t." thq,h ph6n h6 so:
- Trudng hgp h6 so ilay dt,tqp lQ thi ti€p
n!6n va in GiAy ti€p nhan h6 so vd hgn tni
k€t qu6, chuy€n hd so tl€n phdng chuy€n
m6n.
- Trudng t Sp hq so chua dly dri: c6ng
chticti6p nhan hO sohudng d6n d6 c6ng
ddn/t6 cht?c b6 sune h6 so vi in Phi6u v6u
c6u b6 sung, hoan thiQn h6 so. KOt thric
quy rinh.
- Trudng hqp hd so khdng tfiing quy tlinh:
inPhi6u tu chdi ti6p nhfn gini quy6t h6 so.
K6t thric quy tinh.

- Ci6i ti6p nhAn h6 so vd hen tri
k6t qun (MAu sO 0I ban hdnh
kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngey
23ltU20r8).
- PhiiSu y6u c,iu bii sung, hoan
thiQn h6 so (M6u s6 02 ban hdnh
kdm theo Th6ng tu sti
01/2018/TT-VPCP ngdy
23ltl/2018).

^..r . . l. .l- Phi€u tu ch6i ti€p nhin gini
quyiit trO so (M6u sti 03 ban hanir
kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngdy
23ltv20t8).

0l ngdy

sd Noi
w

Budc 2 Xt b, h6
so

Ban T6n
gi6o

Ptrdn c6ng, ttr6m Ai*r hO so,
l6y f ki€n co quan li6n quan ( vneu

vdn ban
c6)

Van ban 6v f ki6n cta c6c co
quan li€n quan (n6u c6)

7,5 ngiry

sd Noi
w

Budc 3 L6'v
ki€n

v Co. quan
ph6i hqp

Grii j kitin vE Sd NQi vu (Ban Tdn gi6o) T6ng hqp f ki6n cria c6c cs quan
li6n quan.

- .20 ngiry
tl6i voi c6c
co quan
trong tinh
- Drmg tinh
thdi gian lAy
y ki6n tt6i
vri,i c6c co
quan tinh
kh6c
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Don vi
thgc
hiQn

Budc
thgc
hi6n

TGn
bufc

thu. c hiQn

Trdch
nhiQm

thu. c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k5t qun Thli gian Ghi

chri

sd Noi
vu

Budc 4 Hoan
thiOn h6
so

Ban T6n
gi6o

- JOng hqp j ki6n, thdm <tinh h6 so, rt6
xu6t phuong 6n
- LEnh tlao Ban ky nh6y Td trinh ve trinh
Ldnh tl4o Sd

Td trinh, DU thio Ven ban ha loi
ch6p thufln ho{c kh6ng ch6p
thuin v6 vigc hr giii thti theo quy
dinh cta hi€n chuong cria t6 chric
tdn gi6o (m6u B 16, ,4,6 theo Nghi
tlinh s6 95/20231ND-CP ngdy
29/1212023 cria Chinh phri)

07 ngdy

sd Noi
vu

Budc 5 Ky trinh
UBND
tinh

LAnh dAo
Sd NQi vu

Ldnh d4o Sd ky Td rrinh vd trin]r UBND
tinh.

Dg thio Van ban trA loi chdp
thufln hodc kh6ng ch6p thudn v6
vigc tu giai tniS theo quy dinh cria
hi6n chuong cta t6 chric t6n gi6o
(m6u B16, 4.6 theo Nghi tlinh sd
95120231ND-CP ngdy
29/12/2023 cta Chinh phri)

02ngiry

UBND
tinh

Budc 6 Xem x6t,
t.quyet

dinh

Lanh dAo

UBND
tinh

Vnn phdng UBND tinh tinh l-anh rlao
UBND tinh quy€t tlinh vi chuy€n k6t qui
cho MOt cta

Ven ban tra ldi chSp
kh6ng ch6p thuAn v€

thu{n ho{c
vi€c t.u gi6i

th6 theo quy tlinh cr)a hi6n
chuong cria t6 chric t6n girlo
(m6u Bl6, A6 theo Nghi tllnh so
9512023ND-CP ngdy
2911212023 cua Chinh phn)

07 ngdy

6.1 TiCp nhdn
hd so

B0. phAn
Ti€p nh6n
vd Trri k€t
que Vnn
phdng
UBND
tinh

Tii5p nh6n, chuy6n hd so cho chuy€n vi6n
theo ph6n c6ng c[a Van phdng UBND
tinh

- Td hinh Sd NQi vu
- H6 so nhfn tu Sd NQi 4r

0,5 ngay
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Dont
thgc
hiin

Bmitc
thgc
hi0n

TGn
bufc

thgc hiQn

T16ch
nhiQm

thr;c hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thtri gian
Ghi
chti

6.2 Ki6m tra
vi xri lf
h6 so

C6ng chfrc
dugc giao
xrl lf h6 so

Thim tra, trinh Enh d4o Phdng - B,io cao dd xu6t
- Td trinh Sd NOi vu
- H6 ss nhan tu Sd NOi vu

03 ngoy

6.3 Xem x6t
hd so

Lanh tleo
Phdng
chuyOn
mdn

Xri lf h6 so - 86o c6o dA xu6t
- Td hinh Sd NQi vU
- H6 so nhdn tr} Sd NOi vu

0I ng6y

6.4 DuyQt hO

so trinh
Ldnh tl4o
UBND
tinh

Lanh tl?o
Vdn phdng
LIBND tinh

Xem x6t vd duyQt h6 so - 86o cilo <t6 xu6t
- Td trinh Sd NOi vU
- HO so nhfln tr-r Sd NOi vU

0l ngay

6.5 Ph€ duyQt
hd so

Lanh d4o
UBND
tinh

Kj duyQt ven bin Ven ban cua UBND tinh 0l ngay

6.6 Ph6t hanh
vEn ban

Vdn thu/ BQ
^.:pnan llep

nhfn vn Tra
kiit qun Ven
phdng
UBND tinh

Ph6t henh vin ban vi chuyi5n tr6 kiit qui
v6 Trung tim Phr,lc vu hanh chinh c6ng
tinh Kh6nh Hda

Ven ban tri ldi ch6p thu6n hoac
kh6ng ch6p thuin v€ viec tu giai
thii theo quy dM cua hi6n
chuong cua t6 chrlc t6n gi6o
(miu B16, ,{6 theo Nghi tlinh si5

95/2023/|.ID-CP
2911212023 cua Chinh phri)

rrgay

0,5 ngay

Trung
tam
Phuc

w
Hanh
chinh
cOng
tinh

Bu6c
7

Tra kCt
qua

Trung tAm
Phuc w
hanh chinh
cdng tinh
Khrlnh Hda
(Q"iy Sd
NOi vu)

TiiSp nhin, t6ng hqp k6t qua tu LIBND tinh Ven ban nn ldi ch6p thufln hoac
kh6ng ch6p thufn v€ viec t.u giai
th€ theo quy dinh cta hi€n
chuong cria t6 chric t6n girio
(m6u 816, A6 theo Nghi <linh siS

95/2023ND-CP
2911212023 cta Chinh pht)

ngay

0,5 ngdy

Bu6c
8

TrA ktit
qua

Trik6t qud 0 ngdy
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Don vi
thgc
hiQn

Budc
thgc
hiQn

TGn
bu0c

thgc hiQn

Tr6ch
nhiQm

thgc hiQn
NQi dung cdng viQc thgc hiQn Bi6u miu, k6t qu6 Thoi gian

Ghi
chri

Kh6nlt
Hda

Luu hd so: Ban T6n gi6o, Sd NQi vr;

17. Thfr tgc at6 nghi gi6i th6 t6 chric t6n gi6o tn;c thuQc c6 rlia birn hoqt ilQng & mQt tinh theo quy tlinh cfra hi6n chuong cria t6
chrfrc (Me TTHC: 1.012637;01 quy trinh; thoi gian gi6i quyiit: 45 ngdy, k6 tu ngdy nhan dt hO so hqp lQ).

Don vi
thUc
hiQn

Bu&c
thUc
hiQn

TGn

buric
thu. c hiQn

Trich
nhiQm

thrrc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qu6 Thoi gian Ghi

chr[

Trung
tam
Phuc

w
hanh
chinh
c6ng
tinl'
Khanh
Hda

Bu6c I Ti€p nhdn
h6 so

Trung tdm
Phqc w
hanh chinh
c6ng tinh
Khrinh Hda
(Q"ay Sd
NOi vu)

Xem x6t ki6m qu ther.,h ph6n h6 so:
- Trudng hqp h6 so d6y dt,tqp 16 thi ti6p
nhfln vd in Gi6y ti€p nhfn h6 so vd hgn tri
k6t qua, chuydn h6 so tti5n phdng chuy€n
mdn.
- fru$e tsp hq so chua dAy dt: c6ng
chric ti€p nhan h6 so hudng d6n tl6 cOng

dAn/t6 chirc b6 sung hd so vd in Phi6u y€u
cAu b6 sung, hoan thien hti so. Kiit thric
quy trinh.
- Trudng hqp h6 so kh6ng dung quy tlinh:
in Phi6u tu ctrOi tirSp nh6n gini quy6t h6 so.

fi5t ttlic quy trinh.

- Gi6y ti6p nJrfln hO ss va hqn tre
k6t qua (Mdu s6 0l ban hdnh
kdm theo Th6ng tu sii
01/2018/TI-VPCP ngdy
23nU20r8).
- Phi6u y6u cAu b6 sung, hoan
thi€n h6 so (MAu s6 02 ban hanh
kdm theo Th6ng tu s6
0I/2018/TT-VPCP ngdy
23nr/20t8).
- Phi6u tu ch6i ti6p nh{n girii
quy€t h6 so (Mdu s6 03 ban hanh
kdm theo Th6ng tu s6
0l/2Ol8frt-VPCP ngey
23111/2018).

0l ngdy

sdNoi
w

BuOc 2 Xri ly h0
so

Ban T6n
gi6o

Ph6n c6ng, thArn dinh h6 so, kj vdn bin
6v f kii5n co quan li6n quan (n6u c6)

VAn ban l6y f ki6n cria aic co
quan li6n quan (n6u c6)

7,5 ngiry
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Ddn vi
thrgc

hiQn

Bufc
thgc
hi-6n

TGn
budc

thrSc hi$n

Trfch
nhiQm

thgc hi$n
NQi dung c6ng viQc thgc hiQn Bi6u m6u, kdt qui Thiri gian

Ghi
chti

sd Noi
vu

Bu6c 3 LLy
ki€n

I Co quan
phOi frq,p

G,ii y tiiSn vA Sd NOi vu @an T6n gi6o) Tilng hqp f ki6n cta c6c co quan
li€n quan.

- 20 ngiry
dtii vri,i c6c
co quan
trong tinh
- Drmg tinh
thoi gian l6y
y ki6n diSi

voi c6c cs
quan tinh
kh6c

sd Noi
vu

Bu6c 4 Hoan
thiQn hd
so

Ban
giiro

T6n - !6ng hqp j kitin, thAm <tinh h6 so, tt€
xu6tphucmg rin
- Linh tlpo Ban lcf nh6y Td trinh vi trinh
Lanh d4o Sd

Td trinh, DU th6o Vdn bam ffi loi
ch5p t{ufn ho{c kh6ng ch6p
thufln v6 viQc giei thC t6 chric t6n
gi6o truc thuQc theo quy tlinh cria
hi6n chuong cia t6 chuc (m6u

816, A6 theo Nghi ttinh s6

9512023ND-CP ngiy
29/12/2023 c[a Chinh phri)

07 ngiy

seNoi
vu

Bu6c
5

K)' tinh
UBND
tinh

Lenh d4o
SdNOi vu

Lenh dao Sd ki Td hinh vd trinh UBND
tinh.

D1r th6o Ven ben tri loi chAp

thuin ho[c kh6ng ch6p thudn v6
viQc gi6i th6 t6 chfc t6n gi6o trgc
thuQc theo quy dinh cria hi6n
chuong cta t6 chric (m6u 816,
A6 theo NChi dinh s6

95/2023ND-CP ngdy
2911212023 cta Chinh phri)

02ngiry

UBND
tinh

Buric
6

Xem x6t,
quyet
dinh

LaDh tl4o
UBND
tinh

Ven phdng UBND tinh trinh Lenh dao
UBND tinh quy6t tlinh vd chuy6n k6t qui
cho MQt cta

VEn ban tri loi ch6.p thuin ho{c
kh6ng chflp thu$n vG viQc giii th6
td chric t6n gi69 trgc thu$c theo
quy dinh cria hi6n chuong cria t6

07 ngiy
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Don vi
thgc
hiQn

Bufc
thUc
hiQn

TGn
bufc

thgc hifn

Trich
nhiQm

thrtc hi6n
NQi dung cdng viQc thgc hiQn Bi6u miu, k6t qun Thdi gian Ghi

chri

chtc (m6u 816, 4.6 theo Nchi
dinh s6 95/20234{D-CP
29 I 12/2023 ct4 Chinh pht)

ngay

6.1 Ti€p nhfn
h6 so

B0. phAn
Ti6p nhQn
va lra Ket
qua VEn
phdng
UBND
tinh

Ti6p nhfn, chuyiin h6 so cho chuy€n vi6n
theo ph6n cdng cria VIn phdng UBND
tinh

- Td trinh Sd Noi vu
- Hd so nhdn nr Sd NQi W

0,5 ngay

6.2 Ki6m tra
vq xi lj
h6 so

C6ng chric
duo. c giao
xri lli h6 so

Th6m na, trtnh Enh d4o Phdng - Biio c6o tI€ xu6t
- Td trinh Sd Noi vu
- H6 so nhfn ft Sd NQi vu

03 ngay

6.3 Xem xdt
,l
no so

LAnh <lAo

Phdng
chuy€n
m6n

Xri I h6 so - 86o c6o dExuil
- Td trinh Sd NQi vu
- H6 so nhan t'i SdNQi w

0I ngay

6.4 DuyQt h6
so trinh
Lnnh d4o
UBND
tinh

Lanh tlao
VEn phdng
UBND
tinh

Xem xdt vi duyQt h6 so - 86o c6o tt6 xu6t
- Td trintr Sd NQi ru
- H6 so nhdn tu Sd NQi vu

0l ngay

6.5 Ph6 duyQt
h6 so

Lanh deo
UBND
tinh

Ky duyQt vAn ban VAn ban cta UBND tinh 0l ngay

6.6 Phet hanh
vdn ban

VAn
ttru/B0
phan mOt
cria

PhAt henh vf,n bAn vir chuy€n tra k6t que
v0 Trung tdm PhUc W hanh chinh c6ng
tinh Khdnh Hda

VAn ban trA ldi chdp thudn hodc
kh6ng ch6p thudn vA viQc gi6i th6
t6 chuc t6n gi6o t4rc thu6c theo
quy ttinh cta hi6n chuong cria td
chtc (m6u 816, A6 theo Nghf

0,5 ngay
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Don d
thrlc
hiQn

Bufc
thtf
hi0n

TOn
burirc

thu3 hiQn

T16ch
nhiQm

thuc hi$n
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qut Thli gian

Ghi
chti

aintr sO 9512O23ND-CP ngiry
29112/2023 cria Chinh ph0

Trung
tam

Phuc
vu

HAnh
chinh
c6ng
tinh

Kh6nh
Hda

Bu6c
7

Ti€p nhfn
k€t qui

Trung tAm
Phuc w
hAnh chinh
c6ng tinh
Khdnh Hda
(QuAy sd
NOi vu)

Ti6p nhfn, t6ng hqp k6t qui tu UBND tinh Va" tan na toi 
"h6p 

thufn hoflc
kh6ng chAp thufn v€ viQc giii th€
t6 chric t6n gi6o trgc thuQc theo
quy tlinh cta hi6n chuong cua t6
chric (miu 816, A6 theo Nghi
tlinh sd 9512023ND-CP ngdy
2911212023 cria Chinh phti)

0,5 ngiy

Budc
8

TrA k6t
que

Tri k6t qui 0 ngiry

Luu so : Ban T6n girlo, Sd NOi vq

18. Thri tgc th6ng b6o vd viQc tli giii th6 t6 chrfrc t6n gi6o trr;c thuQc c6 tlia bhn hogt ilQng O mQt tinh theo quy tllnh cta hi5n

chuong cta t6 chrirc (Md TTHC: 1.012635;01 quy trinh; thoi gian gi6i quyiit, 0l ngdy, k6 tu ngdy nhan dri h6 so hqP lQ).

Don vi
thgc
hiQn

Buritc
thUc
hiQn

TGn
bufc
thgc
hi0n

T16ch
nhiQm

thyc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qui Thtri gian

Ghi
chri

Trung
tjim

Phuc
vq

hdnh
chinh
c6ng
tinh

Bu6c
I

TiiSp
nhan ho
so

Trung tim
Phgc w
hdnh chinh
c6ng tinh
Khdmh
Hda (Quey
SdNOiw)

Xem x6t ki6m tra thanh phdn h6 so:
- Trudng hqp h6 so dAy dr[".hqp lQ thi ti6p
n90n vd in Gidy ti6p nhfn h6 so vd hgn trri
k6t qud, chuy6n h6 so tl€n phdng chuy6n
mOn.
- Truong hqp hd so chua dAy dt: c6ng chric
ti6p nhin h6 so hudng ddn d,5 c6ng din/t6
chtc b6 sung hd so vd in Phiiiu y6u cAu b6
sung, hodn thiQn h6 so. K6t thtic quy tinh.

ctfilGp nhAn hii so vd hgn tr6
t6t que (Miu sO 0l ban hanh
kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngey
23nt/2018).
- Phi€u y6u cQu b6 sung, hoin
thiQn h6 so (M6u s6 02 ban hdu:h

kdm theo Th6ng u sli

01 ngiy
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Don vi
thtSc
hiQn

Burlc
thgc
hiQn

hi n

TGn
bufc
thgc

Tr6ch
nhiQm

thu,c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u milu, k5t qui Thtri gian Ghi

chri

dinh
ti al

T h h so kh urudng ap 6ng tfiing q v
Phtn eu chtrr o u h soonhan

I
ep q yet

thr15t cu u trinhq v

O1/2018/TT.VPCP
23ltu20t8).
- Phitiu. tu chiii titip nhfn gidi
quy€t h6 so (M6u s6 03 ban hdnh
ktm theo Th6ng tu sO

0I/2018/TI-VPCP ngAy

ngay

23trt/2018

Kh6nh
Hda

Bu6c
2

Tri k€t
qui, 86o
c6o

UBND
tinh.

- Tri k6t quA;
- 86o c6o UBND tinh vA viQc tiiip nhan
thdng b6o vd viQc de gini th6 t6 chric t6n
gi6o tr.uc thuQc c6 tlia ban ho4t ilQng d mQt
tinh theo quy tlinh cta hi6n chuong cta t6
chric;
- Luu hd so h uan Icon t6c

0 ngdy

Luu h so: Ban T6n 6o, Sd NOi

f9. Thn tgc th6ng b6o t6 chrfrc q_uyGn gr6_p tI6 tngc hiQn ho4t ttQng tin ngu0ng, holt ilQng t6n gi6o a5i vtlt trulng hgp quyGn
g6p kh6ng thuQc quy iljnh t3i tli6m a, di6m b khoin 3 Di6u 25 cta Nghi ilinh s5 gstzL23lND-Cp (M6 TTHC: t.OtZ634;01 quy
trinh; thoi gian giii quyiSt: 0l ngdy, k6 tu ngiy nhan dri hd so hqrp lQ).

Don vi
thgc
hiQn

Burlc
thgc
hiQn

TGn
bufc
thgc
hiGn

T16ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thu. c hiQn Bi6u milu, k6t qui Thoi gian Ghi

chri

Trung
t6m
Phuc
vu
henh

Bu6c I Tiep
nhan ho
so

Trung tAm
Phuc W
hdnh chinh
c6ng tinh
Khlinh

Xem x6t kitim tra thanh ptril trd se
- Trudng hqp hd so tlay dri, hqp l€ thi ti.ip

46n vn in Gi6y titip nhfn hO so vd hen hi
k€t quri chuy€n h6 so d€n phdng chuy6n
mon.

- Gi6y titip nhan h6 so vd hgntrd
k6t qun (MEu si5 0l ban hanh
kEm theo Th6ng tu sti
01/2018/TT-VPCP ngay
23nU2018).

0l ngdy
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Don vi
thgc
hi0n

Bmi,c
thgc
hiQn

TGn
budc
thgc
hi€n

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k5t qui Thoi gian

Ghi
chri

chinh
cOng
tinh
Kh6nh
Hda

Hda (Qu6y
SdNOi vu)

- Trudng hqp hO so chua d6y <l,ri: c6ng chric
ti€p nhfn h6 so. hudng d6n tI6 c6ng drin/t6
chric b6 sung h6 ss vi in Phi€u y6u cdu b6
sung, hoan thiQn h6 so. K6t thric quy tinh.
- Truo,xg t sp l,O 1o kh6ng tfting 9)y <tinh:

inPhi6u tu ch6i ti€p nhin gini quy6t h6 so.
Ket th6c quy trinh.

- Phi6u y6u c6u b6 sung, hodn
thiOn h6 so (Mdu s6 02 ban hdtth
kdm theo Th6ng tu s6

01/2018/TT-VPCP ngey
23ltt/2018).
- PhiiSu tu ch6i tilip nhfn gini
quytit hO so (MEu sii 03 ban hinh
kCm theo Th6ng tu s5

0I/2018/TT-VPCP ngay
23/tU2018).

Budc 2 T16 kCt
qu6, Brio
c6o
UBND
tinh.

- Tri k6t qu6;
- 86o c6o UBND tinh v6 vigc tiiip nhfln
th6ng b6o quy6n g6p;
- Luu h6 so phgc 4r c6ng Llc quan lf.

0 ngdy

Luu h6 so: Ban T6n gi6o, Sd NOi w
20. Tht tgc tld nghi c6p chrfrng nh$n tliing kf ho4t tlQng t6n gi6o cho t6 chrfrc c6 tlia birn ho4t ilQng O mQt tinh (Md TTHC:

1.012632;01 quy trinh; thoi gian giii quy6t: 60 ngdy, kti tu ngdy nhAn dt hO so hq,p lQ).

Dou vi
thuc
hi6n

Bufc
thgc
hiQn

TGn
buric

thu. c hiQn

T16ch
nhiQm

thgc hi€n
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thli gian

Ghi
chri

Trung
tlim

Phpc
vu

henh
chinh
c6ng

Bu6c I Ti6p nhfln
h6 so

Trung tim
Phgc v1t

hanh chinh
c6ng tinh
Khdnh Hda
(QuAv sd
NOivu)

Xem x6t kiiim {u mu{! phdn hd so:
- Truong hqrp .h6 so il6y dri,.hq? l€ thi ti6p
nhfln vn in Gi6y ti6p nhAn h6 so vir h-en trir
k6t qud, chuyiin hd so d6n phdng chuyGn
m6n.
- Truorlg hsp hq so chua day dril c.6ng

chric ti6p nhan h6 so huong dAn tl6 c6ng

- CiSiti6p +ar |6 so vh hsn trd
k€t qui (M6u s6 0l ban hanh
kim theo Th6ng tu sti
0I/2018/TT-VPCP ngey
23nr/2018).

Phi6u y6u cdu b6 sung, hoan
thi€n hd so (M6u s6 02 ban hanh

0,5 ngiy
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Eon v!
thgc
hiQn

Burfc
thgc
hiQn

TGn

budc
thrlc hi€n

Tr6ch
nhiQm

thu. c hiQn
NQi dung c0ng viQc thgc hiQn Bi6u m6u, kdt qun Thoi gian Ghi

chri

tinh
KhAnh
Hda

ddn/t6 chric b6 sung hO ss vd in Phii5u y€u
cdu b6 sung, hoan thi6n hd so. K6t thric
quy trinh.

: TrugnC hgp t.r6 s.o kh6ng dring qr.y tlinh:
inPhi6u nr ch6i ti6p nhfn gidi quy€t h6 so.
KCt thtc quy ninh.

kdm theo Thdng tu sd
0I/2018/II-VPCP ngAy
23ltr/2018).
- Phii5u tu ch6i titip nhfn gi6i
quy6t h0 so (MAu s6 03 ban hdnh
kdm theo Thdng tu sO

01/2018/TT-WCP ngey
23/ty20t8).

sdNoi
vlr

Bu6c 2 xr li h6
sg

Ban TOn
gi6o

Ptrdn c6ng, thim tlinh h6 so, lcy v5n ban
lAy f ki€n co quan li6n quan (n€u c6)

VAn ban I f ki€n cria c6c co
uan li6n uan

i.
neu co

ll ngdy

seNoi
w

Bu6c 3 Ldv
ki€n

v Co. quan
ph6i hqp

Grli j kitin vO Sd N$i vu (Ban TOn gi,eo) T ng hqp f ki cria c6c cs quan
li6n quan.

-. 35 ngdy
ttdi voi c6c
cs quan
trong tinh
- Dtmg tinh
thdi gian I6y

f ki6n tl6i
vdi c6c co
quan tinh
khic

sdNoi
vu

Bu6c 4 Hoan
thi€n ho
sg

Ban T6n
giAo

- l6ng hop f kiiin, thAm dinh h6 so, tt€
xudt phuong rin
- L6nh t14o Ban ky nh6y DU thno Gi6y
chung nhdn vd hinh Lanh tl4o Sd

Du th6o Gi6v chrmg nhfn ttEng
ky ho4t tlQng t6n gi6o ho6c vdn
ban tra loi v€ viQc kh6ng c6p
Gi6y chung nhin tl6ng lcy ho4t
dQng t6n girio (miu 88, Al theo
Nghi dinh so 95/zoz3AtD-cP
ngdy 2911212023 cua Chinh phri)

09 ngdy

sdNoi
vu

Budc 5 K.i
h0

duyQt
so

Lanh eleo

Sd NQi vu
Kf duyQt, chuyiin k6t qui vd mQt cria Gi6y chimg nhdn tt5ng kf hoat

ilQng t6n gi6o ho{c vin ban trA
ldi v€ viQc kh ^ i ^.1ong cap ulay

04 ngdy
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Ghi
chIThoi gianBi6u miu, k6t qui

hi

Brnlc
thgc

th h n

TGn
buritc

th hiQn

Trich
nhiQm NQi dung c6ng viQc thgc hiQn

h n

Don vi
thuc

chung nh{n_deng ky ho4t dQng

t6n gi6o (m6u 88, Al theo Ngh!
dinh si5 95l2o23ND-CP ngdy
29/1212023 cua Chinh hti

0,5 ngdyqun tu S& NQi v\tTi6p nhfln, t6ng hgrpBu6c 6
k6t qui
Ti nhan

0 ngdy

chung nhfn tldng ky ho4t
tlQng t6n gi6o ho[c vdn ban td
ldi vE viQc kh6ng cAp Gi6y
chung nhfn_tllng lcf ho4t dQng

t6n gi6o (mAu 88, Al theo Nglti
tlinh s6 95/2023ND-CP ngiy
zbnazozl cua Chinh ph0)

GiTrung tim
Phgc w
hanh chinh
c6ng tinh
Kh:lnhHda
(Q"iy sd
NOi vu)

qui cho c6ng chricT16Budc
7

Tri ket
qu6

Trung
tam

Phgc
vu

Hanh
chinh
c6ng
tinh

Kh6nh
Hda

Luu so : Ban TOn , Sd NOi vu

2f. Tht tgc th6ng b6o nguiri iluqc phong phim hoic suy cft lim chfr s.ic a5i vAi ctic trutmg hqtp quy aUnh Qi khoin 2 Didu 33 cua

Lugt tin ngu0mg, t6n gi6o (Ma TTHC: 1.012631;01 quy trinfu thdi gian giai quy6t: 0l ngiy, k6 tu ngny nhAn dt hd so hqrp lQ).
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Don vl
thgc
hiQn

Brnlc
thgc
hi€n

TGn
bufc
thgc
hiQn

Trdch
nhi$m

thr5c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qui Thli gian Ghi

chri

Budc I Ti€p
nhan h6
so

Xem x6t ki6m tra mani, ptrdn tr6 so:
- Truong hqp h6 so dAy dn, hqp lQ thi tii5p
nh{n vd in Gi6y tii5p nhfn vd hgn tri k6t
qui, chuy6n h6 so tl6n Ban Tdn gi6o luu h6
so phuc 4r c6ng t6c qudn l1i. Kiit thric quy
trinh.
- Truong hqp hd so chua dAy dt: c6ng chric
ti6p nhfln h6 so.huong ddn dti cdng d,An/t6
chtc b6 sung hd so vir in Phi€u y€u cAu b6
sung, hodn thi€n hO so. K6t thric quy hinh.
- Trudmg hqp h6 so kh6ng dung quy tlinh:
inPhi6u tu ch5i tii5p nhfln gi6i quyiit hd so.
Ket thfc quy trinh.

kdm theo Th6ng tu sti
0[/201E/TT-VPCP ngey
23/tt/20t8).
- Phi6u yOu cAu b6 sung, hoan
thiQn h6 so (Mdu s6 02 ban hdnh
kdm theo Th6ng tu sti
0I/2018/TI-VPCP ngey
23ltU20t8).
- Phi6u. tu ch6i tiiSp nhan gini
quy€t hO so (Mdu s6 03 ban hanh
kdm theo Th6ng tu si5

01/2018/TT-VPCP ngiy

;.
so vd hen tr6
01 ban hdnh

ti hv nhAn€p
et ua soq (MAu

23/tt/2018

01 ngiyTrung
t6m
Phpc
vu
hanh
chinh
c6ng
tinh
Khdnh
Hda

Bu6c
2

Tri kCt
que

Trung tim
Phuc w
hdnh chinh
c6ng tinh
Kh'inh
Hda (QuAy
SdNQi vu)

Tri k6t qud cho c6ng d6n/td chi- 0 ngdy

i6o, Sd NOiLuu so: Ban T6n

22.Thn tgc th6ng bio hriy k6t qui phong phim hoic suy cir chftc sic A5i vrfi c6c trulng hgp quy rlinh tai khoin 2 Di6u 33
cria Lu$t tin ngudng, t6n gi6o (Md TTHC: 1.012630; 0l quy trinh; thdi gian giii quy6t: 0l ngiy, k6 tu ngny nhan dt h6 so hqp 16).

Doa vi
thUc
hiQn

Butrc
thrlc
hiQn

TGn
buri,c
thgc
hi0n

Tr{ch
nhiQm

thgc hi$n
NQi dung c0ng viQc thgc hiQn Bi6u miu, k6t qui Thoi gian Ghi

chri

Trung
t6m
Phgc

w

Budc I Ti€p
nhan
so

h6
Trung tdm
Phpc W
hanh chinh
cdng tinh

Xem x6t kitim tra thanh pnan n6 so:
- Trudng hqp hO so day tili, hqp lQ thi t.i

reP

ketnhdn vd in nhfn vd hgn tri
ui, ch

Gi6y ti6p
hd so il6n Ban Tdn girlo luu h6

- Gi6y ti€p nhan ho so vi hen trii
k6t qui (MIu s6 0l ban hanh
kdm theo Th6ng tu si5

0l ngdy
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D<rn vi
thgc
hi€n

Bmitc
thgc
hiQn

T6n
buritc
thgc
hi6n

Trich
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu, k5t qui Thoi gian
Ghi
chri

hanh
chinh
c6ng
tinh
Kh:furh
Hda

Kh6oh
Hda (QuAy
SdNOivu)

so phpc vp c6ng tiic quin [. KEt thtc quy
trinh.
- Truong hop hd so chua dAy dri: c6ng chric
ti6p nhfln hd so hudng d6n d6 c6ng dnn/t6
chric b6 sung h6 so vi in Phi0u y€u c6u b6
sung, hoim thiQn h6 so. KOt thric quy tinh.
- frud.ne hqp 

116 
s.s khdng <lung ely dinh:

inPhi6u tu ch6i ti6p nh6n gi6i quy6t h6 so.
K€t thric quy trinh.

01/2018/'IT-VPCP ngdy
23nU2018).
- PhiiSu y6u ciu b6 sung, hoan
thiOn h6 so (Miu sti O2 ban nanh
kdm theo Th6ng tu sii
0I/2018/TI-VPCP ngey
23nV20t8).
- Pliiiu. nr chgi ti6p nhin giei
quy6t h6 so (M6u s6 03 ban hdnh
kdm theo Th6ng tu s5

0I/20I8/TT-VPCP ngdy
23/tU2Ot8).

Bu6c
2

Trb
qua

ket Tri k6t qud cho cdng dAn/t6 chric 0 ngdy

Luu h6 so: Ban T6n gi6o, Sd NQi qr

23. Tht tgc rling kf ngudri tluo. c b6 nhiQm, bAu c,fr, suy cfr lim chrirc viQc tl5i vri'i c5c truong hgp quy tlinh t4i khoin 2 DiAu 34

cia Lugt tin ngu0ng, t6n gi6o (ME TTHC: 1.012629;01 quy trinh; thoi gian giai quy6t: ZO ngdy, kil tu ngiy nhAn dt hO so hqp lp).

Don vi
thgc
hiQn

Buric
thgc
hiQn

TGn
bufc

thu3 hiQn

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k5t qui Thoi gian Ghi

chri

Trung
tam
Phgc
vu
hanh
chinh
c6ng

Budc
I

Ti€p nhfn
hO ss

Trung tdm
PhUc v1t

hanh chinh
cOng tinh
KhrinhHda
(Qriv Sd
NOi vu)

Xem xdt kiiim tr thqh phAn h6 so:
- Trutmg hqp h6 so <ley fi,.hep l€ thi ti6p
nfdn vd in GiAy ti€.p nhan h0 so vd he.n tr6
k6t qua, chuy6n hO so tl€n phdng chuy6n
m6n.
- Truong hqp h6 so chua dAy di: c6ng
chfc ti6p nhan hO so hudng din d6 c6ng

- Ci6i tlfp *a', !d so vi hen ni
ket que (Mdu s6 0l ban hanlr
kdm theo Th6ng tu s5

0I/2018/TT-VPCP ngAy
23/tU20t8).
- Phi6u y6u cAu bii sung, hoan
thiQn h6 so (Miu s6 02 ban hanh

0,5 ngdy
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Don vi
thgc
hiQn

Bmic
thu. c
hiQn

TOn
burfc

thgc hiQn

Tr6ch
nhiQm

thUc hi€n
NQi dung c6ng viQc thu,c hiQn Bi6u miu, k6t qun Thdi gian Ghi

chri

tinh
KhAnh
Hda

ddn/t6,chric b6 sung hd so vd in Phi6u y€u
cAu b6 sung, hoan thiQn h6 so. K€t thtc
quy trinh.
- rru{nB hqp IO s.o khdng dirng 9!y ttinh:
inPhi6u tu ch6i ti6p nhdn gi6i quytSt hO so.
K€t thric quy trinh.

kdm theo ThOng E-- st
01/2018/TI-VPCP ngey
23/tU20t8).
- Phi6u. tu ch6i tit6p nhfn gi6i
quy€t hO so (MAu s6 03 ban hdnh
kdm theo Th6ng tu sii
0I/201E/TI-VPCP ngay
23/rt/20t8).

sd Noi
w

Bubc 2 Xri li h6
so

Ban
girio

T6n Ph6n c6ng, thAm dinh h6 so, ky
6y f ki6n co quan li€n quan (n6u

vin bin
c6)

Van ban 6y )?E6; cta c6c co
quan li6n quan (n6u c6)

04 ngdy

sd Noi
vu

Budc 3 LAv
ki€n

t Cs
ph6

quan
i hs"

Grii f kiiin ve SONQi w (Ban T6n gi6o) T6ng hqp y ki6n cria c6c co quan
li6n quan.

- .l2 ngiry
d6i vdi c6c
co quan
trong tinh
- Dimg tinh
thoi gian 6y
f ki6n <l6i
voi c6c co
quan tinh
kh6c

sd Noi
w

Bu6c 4 Hodn
thiQn h6
so

Ban Tdn
gi6o

- J6ng hqp f kii5n, thAm tintr trdio, <16

xuit phuong 6n
- Ldnh d4o Ban ky nh6y Dg thio vdn ban
trd loi vd ninh Lanh dao Sd

DU thdo VAn ban tri ldi chip
thufn ho{c kh6ng ch6p thufn vt
vi€c b6 nhi€m, b6u cri, suy cti
chirc vi6c (m6u Bl9 theo Nghi
rlinh sii 95l2O23ND-Cp ngdy
29112/2023 cta Chinh phri)

02 ngdy

sd Noi
vu

Bu6c 5 K.),

h6
duyQt

so
Lenh tlAo
SdNOi vu

Ky duy€t, chuy6n k6t qu"'i vd mQt cria Ven ban tri loi ch6p thufn hofc
kh6ng chAp thufn v€ vi€c b6
nhiQm, b6u cri, suy cri chric vi6c
(m6u Bl9 theo Nghi tlrnh si5

0l ngdy
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Ghi
chtiThci gianBi6u miiu, k6t quA

nth h

Trich
nhiQm NQi dung c6ng viQc thr;c hiQn

h n

Don v!
thgc

hi tr

Burfc
thgc

len
budc

thgc hiQn
9512023ND-CP
2911212023 cria Chinh

ngdy
ht

0,5 ngiyBudc 6 Ti6p nhin
k6t qui

Ti€p nhfn, t6ng hqp qui hr Sd NQi vu

0 ngiy

VIn ban trd loi chdp thu0n hoac
kh6ng ch6p thu0n ve viQc b6
nhiOm, bAu ct, suy crl chirc viQc
(miu Bl9 theo Nghl ilinh s6

9sl2023ND-CP ngdy
29112/2023 cta Chinh phti)

Trung
tiim
Phuc

w
Hanh
chinh
c6ng
tinh
Kh6nh
Hda

Budc 7 Tri
qua

Trung t6m
PhUc v1t

hinh chinh
c6ng tinh
Khrimh Hda
(Q"Ay sd
NQi vu)

chircTri k6t qui cho c6ng

Lrru so: Ban T6n lao sdN

24. Tht tgc tlSng kf nguoi tlugc b6 nhiQm, blu cr?, suy cr? lim chrirc viQc cia t6 chrfrc tlugc c6p chr?ng nhin illng kf ho?t

tlQng t6n gi6o c6 tlia birn hoSt tlQng & mQt tinh (Md TTHC: 1.012628;01 quy trinh; thoi gian giii quytit: 20 rrgity,kri tu ngny nhan

tlt hd so hqp lQ).

Dord
thgc
hiQn

Bmi,c
thgc
hi0n

T6n
bufc

thuc hiOn

Tnich
nhiQm

thsc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qu6 Thli gian

Ghi
chti

Trung
t6m

Phgc
vu

hanh
chffi
cOng
tinh

Bu6c
I

Ti6p nhfn
hO so

Trung tim
Phuc w
hanh chinh
cdng tinh
Khri.nhHda
(Q"Av sd
NOi ru)

d6y rfii, hqp lQ thi ti ,.
ep

Xem iet kifm m thenh ph6n h6 so:
- Trudng hqphd so
n!6n ve in Gi6y ti6p
k6t qua, chuy€n hO

m6n.
- Trudmg hqp h6 so chua dAy tfii: c6ng
chric ti6p nhan hd so hudng din d6 c6ng
dAn/tl5 chric b6 sung h6 so vd in Phi6u y6u

nhan hO so vd hen ti
so d6n phdng chuy€n

ti5t qua (Mdu
kdm theo

sii ol ban hanh
.irhong Iu so

-Gi5y ti6p nhan hilso vnhgn t6

01/2018/TT-VPCP ngey
23try20r8).
- PhiaSu y6u cAu b6 sung, hoan

thiQn h6 so (M6u s6 02 ban hanh

kdm theo Th6ng tu sii

0,5 ngdy
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Doa vi
thgc
hiQn

Bu6c
thirc
hiQn

TGn
bufc

thgc hiQn

Trdch
nhiQm

thuc hi6n
NQi dung c6ng viQc thu,c hiQn Bi6u m6u, ki6t qui Thoi gian Ghi

chri

KhAnh
Hda

cdu b6 sung, hoan thiEn hd ss. KEt thfic
quy trinh.

. lruo,nc hqp 16 s.o kh6ng tfiing 9r1y dinh:
inPhi€u tu ch6i ti6p nhfln gi6i quy€t h6 so.
K€t thtc quy trinh.

01/20l8fm-VPCP ngey
23/tr/2018).
- Phi6u. tu chti,i ti6p nhQn gi6i
quyCt hO so (Mdu s6 03 ban hdnh
kdm theo Th6ng tu sO

01/2018/TT-VPCP ngay
23trU20t8).

sdNoi
w

Budc
2

Xri l), ho
so

Ban
gi6o

T6n PhAn c6ng, dinh h so, ry
nOu

vdn ban
la ki6n co li€n ( co

Ven ban 6y f ki6n cua cac co
guan li€n quan (n€u c6)

04 ngiy

sd Noi
vu

Budc
3

L6'y
ki6n

!, Co, quan
ph6i hqp

Grii y ki€n vC Sd NQi W (Ban T6n gi6o) TOng hqrp f ki6;
li6n quan.

cia c6c co quan -.12 ngdy
tl6i v6i c6c
co quan
trong tinh
- Dung tinh
thoi gian l6y
y ki6n il6i
voi c6c cs
quan tinh
kh6c

sdNoi
w

Bu6c
4

Hoin
thiQn h6
sg

Ban T6n
gi6o

-T e ha" y ki6n, th dinh hd so,
xu6t phuong 6n
- Lenh <l4o Ban lcj nh6y Du th6o vln ban
tri ldi vd trinh Lanh d4o Sd

Du thdo Van ban tr- tdi-h6[
thuin ho4c kh6ng ch6p thu{n vi
vi€c b6 nhiQm, bAu cri, suy cri
chric vi€c (miu Bl9 theo Nghi
ttinh sis 95/2O23ND-CP ngay
29/1212023 cria Chinh phri)

02 ngiry

sd Noi
vu

Budc
5

K.y duyQt
h6 so

Lanh tlAo
Sd NQi vu

Kf duyQt, chu k qua m6t cta Van ban trd ldi Ehdp thudn hoflc
khOng ch6p thuqn vd vi€c b6
nhiQm, bAu cri, suy cri chric viQc
(m6u Bl9 theo Nghl itinh sd

0l ngdy
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Ghi
chriThoi gianBi6u mAu, t<6t qui

th hi n

Ien
buritc

th nhi

Tr6ch
nhi$m NQi dung c6ng viQc thgc hiQn

hi

Don vi
thuc

Buric
thgc
hiQn

95/2023ND-CP ngdY

29/12/2023 cua Chinh phti)

0,5 ngiyng hqp k6t qui tr} Sd NQi v1rTi nhan,Bu6c 6 Ti€p nhin
k6t qui

0 ngiy(miu 819 theo Nghi <tinh si5

95/2023/ND-CP ngdY

29/1212023 cria Chinh phti)

thuin hoEcVen ben tre l&i
ch6p

nhi vlec
b6th ekh 9cuanong

ucbA cuu c chu9m, suy

Trung
tAm

PhUc
vu

Henh
chinh
c6ng
tinh

KhAnh
Hda

ButcT Tri ket
qua

Trung t6m
Phuc vu
hinh chinh
c6ng tinh
Khdnh Hda
(QuAy sd
NOi vu)

quri cho c6ng chricTri

Luu so: Ban TOn , sd Noi

25. Thri tgc th6ng b6o vd nguoi tluqc b6 nhiQm, biu cir, suy cfr lim chrirc viQc tl5i vri,i cic truirng hqp quy tlinh t3i khoin 2

Dilu 34 cia f,u4t1io ngudng, t6n gi6o (ME TTHC: 1.012626;01 quy tinh; thoi gian giai q,ryiit 0l ngiy, k6 tu ngiy nhan dt h6

so hqp lQ).

Don vi
thgc
hiQn

Bufc
thgc
hiQn

TGn
bu0c
thgc
hi0n

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qun Thli gian

Ghi
chri

Trung
t6m
Phuc
vu

henh
chinh

Bu6c
I

Ti6p
nhan
so

h6
Trung tAm
Phgc vu
hdnh chinh
c6ng tinh
KhAnh

X""" xit ti6* nu ma$ phAn hO so:
- Truong hqp h6 so.tl6y tlt, hqp lQ thi ti6p
nh4n vi + GiaV ti6p nhfln vd hgn rd k6t
qu4 chuy6n h6 so d6n Ban T6n girio luu h6
so phgc qr c6ng tric quan lj. K6t thfc quy
trinh.

- ci6tl6 rha" hti so vd hen tri
trSt qua (Miu sii 01 ban hanh

kdm- theo Th6ng tu sii
0I/2018/TI-VPCP ngay
23/rU20r8).

0l ngiy
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Don vi
thgc
hiQn

Bu6c
thgc
hiQn

TGn
burirc
thgc
hi0n

Trlch
nhiQm

thgc hiQn
NQi dung c0ng viQc thu,c hiQn Bi6u miu, k6t qui Thoi gian Ghi

chri

so chua ttAy dt: cdng chric

sung, hoin thiQn h6 ss. K6t thfc
- Trudng hqp F6 r.o kh6ng dung 9gy dinh:
inPhi6u tr} ch6i tiiip nhan giAi quy6t h6 so.
K€t thric quy tinh.

-Truonghqp ho
tiiip nhan hO so hudng d6n itri c6ng dan/t6
chric b6 sung h6 so vi in Phiiiu y€u cAu b6

quy trinh.

- Phitiu y€u ciu bd
thiQn hd so (MIu s5
kdm theo Th6ng tu sii
0I/2018/TI-VPCP ngey
23nr/2018).
- Phi6u. tr} chdi tiiip nh{n gidi
quy€t h6 so (Mdu s6 03 ban hdnh
kdm theo Thdng tu sii
0I/2018/TT-VPCP ngey
23trr/2018).

sung, hod.,n

02 ban hdnh

c6ng
tinh

Kh6nh
Hda

BuOc2 Trd kCt
qui

Hda (Quiy
Sd NOi w)

qud cho c6ng dAn/TrA chric 0 ngdy

so: Ban TOn , sdNoiLuu h

26. Thfi tgc th6ng b6o vi ngudi tI".* b6 nhiQm, biu cri, suy cir lim chlic viQc cta t6 chric tlu-uc cip chrimg nhin tling W hoSt <IQng
t6n gido o6 tlia birn hoEt rlQng O mQt tinh

(M6 TTHC: 1.012625;01 quy trinh; thdi gian giai quyi5r ot ngny, kti tt ngiy nhan dt h6 so hqp 16).

Don vi
thgc
hiQn

Budc
thgc
hiQn

TGn
budc
thu. c
hiQn

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thr;c hiQn Bi6u miiu, ki6t qui Thli gian Ghi

chri

Trung
tam
Phgc

W
hanh
chinh

Bu6c
I

Ti€p
nhan
hd so

Trung t6.m

Phuc vlr
hanh chinh
c6ng tinh

Kh6nh

Xem xdt ki€m ta thnnh phil hd so:
- Truong hoo hd so dAy dt, hqrp lQ thi tirip
nhfn vd in Gi6y tiiSp nhin vd hgn trd k6t
qu4 chuyrin h6 so tllin Ban T6n gi6o luu h6
so phgc vg c6ng t6c quin lf. K€t thric quy
tinh.

- Gi6y ti6p q,a, bd so vd hen trd
k€t qud (M6u s6 0l ban hdnh
kdm theo Th6ng tu s5
01/2018/TI-VPCP ngiy
23/rr/20t8).

01 ngdy
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Ghi
chfThtri gianBi6u m6u, k6t quiNQi dung c6ng viQc thgc hiQn

Don vi
thgc
hiQn

Budc
thgc
hiQn hi n

ten
bmitc
thgc

Trich
nhiQm

thgc hiQn

thi€n h6 so (MEu sti OZ ban hanh

kdm theo Th6ng tu s6

01/2018/TT-VPCP nsdy
23ltvzor&).
- Phii5u nr ch6i tir5p nhin eini
quy6t hO so (MAu sti ol ban hdnh
te- theo Th6ng tu si5

0I/2018/TT-VPCP ngey

- Phi sung, hodmycu u

23lttDol&

hvp
h6ti6p

hd Phi6u
tinhthi

drrrg
eihi tu ti€p uy

s cho au du rlcchTru c6ngdng
dan/tohuso d.idan connhan o6ng
cau b6o a msucch ob ycusung

Otri5t ucoSh6s hoan uy9n qung,
oh khso o u nhdruonT q vhqp ngE

ct oh soPln eu chol nhan b q
fiSt thUc quy ninh.

0 ngiy

Hda (Q
S0NOi vu)

v

quA cho c6ng dTri chric

c6ng
tinh

Kh6nh
Hda

Budc
2

Tri
que

Luu h6 so: Ban TOn girlo, Sd NQi v1t

27.Thi tgc th6ng b6o k5t qui b6 nhiQm, biu cri, suy cri nhfrng nguiri l6nh tlgo t6 chnirc cfra t6 chfc tlugc c6p chfng nhin
illng lry ho4t tlQng t6n gi6o c6 tlia birn ho4t tlQng & mQt tinh theo quy tlinh t4i khoin 7 Di6u 34 cfra Luit tin ngu0ng, t6n giio

(ME TTHC: 1.012624;01 quy trinh; thoi gian gi6i quyiit: 0t ngiy, ki! tu ngiy nhAn dt h6 so hqrp tQ).

Dolvi
thgc
hiQn

Bufc
thr;c
hiQn

T0n
budc
thgc
hi0n

T16ch
nhiQm

thu.c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qui Thdi gian

Ghi
chri

Trung
t6m
Phpc
w
hanh
chinh

Bu6c
I

Tiiip
nhan
so

h6
Trung tim
Phgc w
hanh chinh
c6ng tinh
Kh6nh

Xem x6t
- Trudmg

kidm tra thinh phdn hii so:
hqp hO so tliy ihl, hqp l€ thi titip

kctnhin vd
qui, chu
so phgc
ftrh.

m
yen

GiAv ti6o
h6 so ilOn

nhfn vi
Ban T6n

hen hi
giito
et th

luu h0
fic quyvu c6ng tic quan ly. K

- pi6y tiiip qta" F so vd hsn hi
k6t qua (M6u sO 0l ban hinh
kdm- theo Th6ng tu sO

0I/2018/IT-VPCP ngey
23ltt/2018).

0l ngdy
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Don vi
thgc
hiQn

Brni c
thEc
hiQn

len
burlc
thgc
hi0n

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thu_c hiQn Bi6u mf,u, k5t qui Thoi gian Ghi

chri

hqrp

h6ti dan der/t6

ol ti
qYY dinh
y6t hd so

ruonT dris cho auh nco chucoD oD
nh uos h d coe nan6p sng b

ucch ob s ho s vao Phln eI u eu bocauung v
sun odnh Ittt ho so i6tK ucrh u trinh(' 9n q v

Truon h ho gs onkho-? dtingo

ttreu chtn IPh nh at u6p an gr q
K thi5t cu u trinh.q v

kdm theo Th6ng tu so
01/2018/TI-VPCP ngey
23trr/2018).
- Phi6u tu chdi ti6p nhfn gini
quy6t h6 so (Miu s5 03 ban hdnh
kdm theo Th6ng tu si5

01/2018/TT-VPCP ngdy

- Phi
thiQn

sung, hoin
02 ban hanh

y€u c6u
h6 so (MAu s6

23ltu20t8

c6ng
tinh
KhAnh
Hda

Budc
2

Tri kCt
qua

luoa 1q@
Sd NOi vu)

T16 k6t qui cho c6ng d6n/t5 chric 0 ngdy

so: Ban T6n i6o, S& NQi vuLuu

28. Thn tgc th6ng bdo k5t qui b6 nhiQm, bAu-cfr, suy cri nhi?ng nguoi linh tlgo t6 chric a5i vo.i t6 chric t6n gido c6 rlia bin ho4t
tlQng & mQt tinh theo quy tlinh Qi khoin 7 Di6u 34 cta Lugt tin ngu0ng, t6n giio
(Mi rrHC: 1.012622;01 quy trinh; thdi gian gidi quyiit: ot ngdy, kii tu ngdy nhan dt h6 so hqp lQ).

Don vi
thgc
hiQn

Bufc
thgc
hiQn

T€n
bufc
thgc
hi€n

Trdch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qui Th&i gian Ghi

chri

Tnmg
tam

Phuc

w
hanh
chinh
c6ng

Budc
I

Ti€p
nhan
h6 so

Trung tim
Phgc vU
hanh chinh
c6ng tinh
KhAnh
Hda (QuAy
Sd NOi vu)

Xem x6t ki6m ea thanh ph-6n hO so:
- Truong hqp hd so.diy dri, hqp lQ thi tit5p
nhdn vA T Giay tiiip nh6n vd hgn tri k6t
qu6, chuyiin hO ss d6n Ban TOn gi6o ltru hO

so phuc qr c6ng tric quin lf. K€t thric quy
trinh.

- Gi6y tiiip nhan ho so vir hgn tri
k€t quA (Mdu s6 0l ban hdnh
kdm theo Th6ng tu sti
01/2018/TI-VPCP ngAry

23ltU20t8).
- Phiaiu y€u cAu b6 sung, hoan
thiQn hd so (Miu s6 02 ban hdnh

0l ngAy
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Ghi
chfThdi gianBi6u mAu, k5t qun

T16ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc hiQn
Don vi
thgc
hiQn

Budc
thgc
hiQn h n

TGn
burltc
thgc

kdm theo Th6ng tu
O1/2018/TT.VPCP
23nr/2018).
- Phiaiu tu chlii ti6p nhin eiai
quyiit trO so (M6u sO O3 ban ha*r
fein theo Th6ng tu sii
0I/2018/TT-VPCP ngdy
23nt/2018

ngay
- Trulnghqr
ti6p nhin h6
chric bd sung
sung, hoim thi€n hd so. K6t thric quy trinh.
- TruqlC hop lt6 sg kh6ng tfting 9)Y {inh:
in Phi€u tu ch6i tiep nhfln giAi quy6t h6 so.
Ktit ttrUc quy ftinh.

S cho u
uonso h o

os ah6

0 ngiyTri ket
que

Tra k€t qui cho c6ng chric

tinh
Kh6nh
Hda

Budc
2

Luu hd so: Ban T6n gi6o, Sd NOi vu

29. Thi tgc th6ng bdo k5t qui b6 nhiQm, biu cri, suy cir nhiing nguoi Enh il4o t6 chtu a5i va t6 chtftc t6n gi6o tr.uc thuQc 6f irle bin
ho4t ilQng O mQt tinh theo quy tlinh Qi khoin 7 Di6u 34 cria Lu$t tin ngudng, t6n girio

(Md TTHC: 1.012621;01 quy trinh; thoi gian gi6i quyiSt: Ot ngdy, kti tu ngdy nhan dt hO so hqp 1Q).

Don vi
thgc
hiQn

Bur6,c

thgc
hiQn

TGn
buric
thgc
hi€n

Trfch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qui Thiri gian

Ghi
chri

Trung
tiim
Phuc

w
hanh
chinh
cOng
tinh

Buric
I

Ti6p
nhan h6
so

Trung tim
Phuc vu
hinh chinh
cdng tinh
Kh6nh
Hda (Quay
SdNOi vu)

Xem x6t EErn tra ttrarf, pnAn nO so:
- Trudng hqp h6 so <l6y ttri" hqp Ie thi ti i

eP

nh0n vn in
Iqu4 cnuyen

so phgc vq c6ng &ic quin
tinh.
- lruong hqp hO so chua dAy {ri: c6ng chric
tilip nh0n hd so hudng d6n d6 c6ng dan/t6

GiAy ti6p nh0n vi hqn tri k6t
hd so tl6n Ban T6n girio luu hd

lj. KEt thtc quy

vi hgn tri
ban hAnh

hIso
ngdy

ban hanh
tu si5

^.I ..i
- ulay uep h6 sonhan
k6t qun (M6u
kdm theo

sO Ot
ThOng

OI/20I8/TI-VPCP
23/1u2018).
- PhiiSu y€u cAu bd sung, hoan

tfriQn hd so (MEu s5 02
kdm theo

0l ngdy
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Don v!
thgc
hiQn

Buric
thu. c
hiQn

h n

TGn
bufc
thr5c

T16ch
nhi$m

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qun Thli gian Ghi

chri

sung, hodn thiQn h6 so. K6t thric quy trinh.
- Trudng t Sp !,6 r., kh6ng ttring qly {inh:
inPhi6u tu ch6i tirlp nh{n girii quyiit h6 so.
K€t thric quy trinh.

chric bd sung h so vd in Phi€u y6u u OI/20I8/TT-VPCP
23/tU20t8).
- Phiiiu. tu chgi tiiip nh{n gini
quy€t h6 so (Mdu s6 03 ban hdnh
kdm theo Th6ng tu sO

01/2018/TT-VPCP ngey

ngey

23trv20t8

Kh6nh
Hda

Budc
2

kTri
qua

TrA k€t qua cho c6ng chric 0 ngdy

Luu h6 so: Ban TOn girio, Sd NQi vp

30. Thn tBe th6ng b6o thuy6n chuy6n chric sic, chrlrc viQc, nhi tu hinh (Md TTHC: 1.012620;01 quy trinh; thoi gian giii quyi5t:
0l ngiy, kii tu ngdy nhan di h6 so hqp lQ).

Don vi
thFc
hiQn

Bu6c
thgc
hiQn

TGn
budc
thUc
hi€n

T16ch
nhiQm

thu,c hiQn
NQi dung c6ng viQc thu,c hiQn Bi6u miu, k6t qui Thoi gian Ghi

chri

Trung
tem

Phgc
vu

henh
chinh
cOng
tinh

KhAnh
Hda

Budc
I

Ti6p
nhAn

hd so

Trung t6.m

Phgc W
hdnh chinh
c6ng tinh
Kh6.nh
Hda (QuAy
SdNOi w)

phil ho so:Xem x6t kir5m tra thdnh
- Trudmg hqp hd so dAy dt, hqrp lQ thi tiiip

ti6p
<t€n

nh{n vn T Clay
qu6" chuy€n h6 so

nhfn vd hgn trd k6t
Ban TOn gi6o luu h6

so phuc vg c6ng tric quan lj. KCt thric quy
trinh.
- Trudng hqp hd so chua dAy .ri: c6ng chuc
ti6p nhfln hd so hudng d6n d6 c6ng d6n/t6
chtc b6 sung h6 so vd in Phi6u y€u ciu b6
sung, hoin ttriQn h6 so. Ktit thric quy trtnh.

- GiAy tii5p nhan [d so 
"A 

he.n he
k€t qud (Mdu s6 0l ban hanh
kdm theo Th6ng tu si5

0I/201E/TI-VPCP ngdy
23/tU2Or8).
- Phi6u y6u cAu b6 sung, hoan
thi€n h6 so (Miu s6 02 ban hanh
kdm theo Thdng tu s6
01/2018/TI-VPCP ngey
23/tvzotE).

0l ngdy
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Ghi
chfThli gianBi6u m6u, k6t quiNQi dung cdng viQc thgc hiQn

Don vi
thgc
hiQn

Bufc
thgc
hi0n hi

TGn
burlc
thgc

Tr6ch
nhiQm

thgc hiQn

quytit h6 so (M6u si5 o3 ban hanh

[c* theo Th6ng tu sii
0II2018/TT-VPCP ngey

- Phi tir ch6i ti nhfn giei

23nu20t8

s.o kh6ng tlfng quy <l.inh:

i6p nhdn gi6i quy€t h6 so.
- Trudng hqp h
in Phi6u tu ctriii t
Kiit thric quy trinh.

0 ngiyTri k€t quA cho c6ng chircBu6c
2

Tri k
que

Luu hd so: Ban T6n gi6o, Sd NQi vu

31. Thfr trlc th6ng b6o crich chric, bii nhiQm chrirc sic, chric viQc il5i v6,i c6c trutmg hgp quy tlinh Qi khoin 2 Didu 33 vi khoin
2 Di6u 34 cfra l-,u6t tin ngu0ng, t6n gi6o (M6 TTHC: 1.012619;01 quy tinh; thoi gian giai quyifu 0t ngdy, kti tu ngdy nhan dt h6

so hep lQ).

Doa vi
thUc
hiQn

Bufc
thEc
hiQn

TGn
btnic
thgc
hi€n

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qut Thli gian

Ghi
chri

Trung
tam
Phgc
vu
hnnh
chinh
c6ng
tinh
KhAnh
Hda

Bu6c I Ti6p
nhAn
so

h6
Trung t6m
Phgc vU
hanh chinh
c6ng tinh
Kh6nh
Hda (Quiy
SdNOi vu)

Xem x6t tiErn t a U,antr ptril ht so:
so tLiy tli, hqp lQ thi

nhfn vd hgn trd
ti6p
kct

- Truong hgp hd
nh$n vd in Giny
qui; chuy6n hO so BanT
so php c vg c6ng tric quin ly
trintr.

tiiip
tl6n 6n gi6o luu h6

. KCt thtc quy

- Truong hop hd so chua dAy <l.t: c6ng chfrc
titlp nhin h5 so. hudng d6n 116 c6ng din/t6
chric b6 sung hd so vir in PhiiSu y6u cAu b6
sung, hodn thiQn h6 so. K€t thric quy trinh.

rGidrlicp nhan ho so vd hen ti
klit qui (MAu si5 0l ban hanh
kdm 

- theo Th6ng tu s6

0I/2018/TT-VPCP ngey

23ltU20t8).
- Phiaiu y6u cAu b6 sung, hoan

thiQn hO so (Miu s6 02 ban hinh
kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngdy

23ltv20t8).

quyiit trO

Phiiiu nr chtii
so (Mdu

tiio
s60

nhin gi6i
3 banhdnh

0l ngdy
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Don v!
thrfc
hiQn

Buric
thu. c
hiQn

hi n

TGn

bu&c
thgc

T16ch
nhiQm

thu,c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qun Thli gian Ghi

chri

ti gidi
rudnT os onkh u nhc hqp tlungoE olq v

tueuPln h chiS e u hct so onhanp q v
KOt thfic u trinh.

kdm theo Th6ng
01/2018/Tr-vPcP

tus6
ngdy

23/tt/2018
Bu6c2 Tri k

qua
qud cho c6ng ddn/tTni k chric 0 ngdy

Ltru hd so: Ban T6n gi6o, Sd NQi vtr

32. Thri tgc th6ng b6o c6ch chrirc, bii nhipm chrirc viQc cria t6 chrirc tluu. c cdp chfng nh$n tling lcf ho4t tlQng t6n gi6o c6 rlia birn
ho4t tlQng & mQt tinh

(ME TTHC: 1.012617;01 quy trinh; thoi gian giii quyiSt: ot ngiy, kr5 tt ngay nhan dri h6 so hqp lQ).

Eon d
thu. c
hiQn

Burfc
thgc
hiQn

TGn
budc
thgc
hiQn

Tnich
nhiQm

thgc hiQn
NQi dung c6ng viQc thrSc hipn Bi6u miu, k5t quA Thli gian Ghi

chri

Trung
tam
Phuc

w
hAnh
chffi
c6ng
tinh
Khrinh
Hda

Budc I Tilip
nhan h6
so

Trung tim
Phlrc W
hdnh chinh
c6ng tinh
KhAnh
Hda (Qudy
SdNQi vu)

KCt thtc quy tinh.

Xem x6t ki6m tr.a thinh phan hO ss:
- Trucmg hqp hO so.day dri, hqrp lQ thi tiiSp
nhfn vd in Gi6y ti6p nhin vi hgn tri ktlt
qui, chuy6n h6 so d6n Ban T6n gi6o luu h6
so phpc vU c6ng t6c quAn lf. Kiit thric quy
trinh.
- Trudng hqp hd so chua diy thi: c6ng chric
ti6p nh{n h6 so hudng d6n dC c6ng ddn/t6
chric b6 sung h6 so vi in Phiiiu y€u cAu b6
sung, hodn thi6n hd so. KCt thric quy trinh.
- Trudng hgp hd so kh6ng dung quy tlinh:
inPhiiiu tu chOi titip nhan gidi quyi5t hti so.

- GiAy tii6p ,!,fu, t0 so vd henti
k€t qu6 (MAu s6 01 ban hdnh
kdm theo Th6ng tu sO

0I/20I8/TI-VPCP ngey
23/tt/2018).
- Phi6u y6u ciu b6 sung, hodn
thiQn hO so (M6u s6 02 ban hdnh
kdm theo Th6ng tu sti
01/2018/TI-VPCP ngay
23t1r/20t8).
- Phiiiu. tu ch6i tii6p nhfln giai
quy6t h6 so (Mdu s6 03 ban hdnh
kdm theo Th6ng tu s6

0l ngdy
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Ghi
ch(Thtri gianBi6u m6u, k5t qui

h

TGn
buri,c
thgc

Trich
nhiQm

thsc hiQn
NQi dung c6ng viQc thgc hiQn

Don v!
thgc
hi0n

Burl,c
thgc
hiQn

01/2018/TT-WCP
23/Lt/2018).

ngay

0 ngiyBu6c
2

Tri ket
que

chricT16 qui cho c6ng d

Luu hd so: Ban T6n gi6o, Sd NQi vu

33. Thfr tgc tlIng lcy md lep bdi dufng v6 t6n gi6o cho nguli chuy6n ho4t ilQng t6n gi6o (Me TTHC: 1.012616;01 quy trinh;

thoi gian gi6i quyiit: 30 ngiy, k€ tu ngny nhan dri hd so hqp lQ).

Don vi
thgc
hiQn

Budc
thgc
hiQn

TGn
bu6c

thrc hi0n

T16ch
nhiQm

thsc hiQn
NQi dung cOng viQc thgc hiQn Bi6u miu, k5t qui Thli gian Ghi

chri

Trung
tam
Phuc
vu
henh
chffi
c6ng
tinh
KhAnh
Hda

Bu6c I Ti6p nhdn
h6 so

Trung tdm
Phgc vU
hanh chinh
c6ng tinh
Khrtu:hHda
(QuAv sd
NOi vu)

Xem x tra thi,nh
- Trudmg hqp h6 so ffiy

ph6n hd so:
thi, hqp l€ thi ti€p

nh4n vd in Gi6y
k6t qud, chuytin

ti6.p

h6 so tt6n phdng chuy€n
nhan h6 so vd hen trA

m6n.
- Trudmg t o-" t q so chua ttiy tlti: c6ng
chuc ti6p nhan h6 so hudng d6n tl6 c6ng
dAn/t6 chfc bd sung h6 so vd in Phi6u y6u
cAu b6 sung, hoan thi€n hO so. K6t thric
quy trinh.
- Truong hqp hd so kh6ng tltmg quy tfinh:
in Phiiiunr chi5i tiiSp nhsn gini quy6t hO so.

I(iit thric quy trinh.

:Giilv tiep nhan h6, so vd hen ri
t6t qua (M6u sii 0l ban hanh

kdm theo Th6ng tu sO

0I/2018/TT-VPCP ngAy

23ltU2Ol8).
- Phitiu y6u cAu bri sung, hoan
thiOn h6 so (MAu sO 02 ban hinh
kdm theo Th6ng il sii
0I/201E/TT-VPCP ngdy
23lrU2Or8).
- PhirSu tt ch5i tiiSp nhin gini
quytit h6 so (vt6u sii Ol ban hanh

kdm theo Th6ng
OI/20I8/TI-VPCP
23/Lt/2018).

tu s6
ngey

0,5 ngdy
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Dorr t
thrfc
hiQn

Buric
thgc
hiQn

TGn
budc

thgc hiQn

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u mdu, k6t qui Thtri gian Ghi

chri

sdNoi
vu

BuOc 2 Xt l), ho
so

Ban Tdn
giito

Phdn c6ng, thAm Ai.nh h6 so, ky vnn ban
I li ki6n coquan li€n quan (n6u c6)

Ven ban l6y f kitSn cria crlc co
n quan (n6u c6)uan li6

05 ngdy

s6Noi
vu

Bu6c 3 LA'y
ki€n

v Co, quan
ph6i hqrp

Grii f ki€n v€ SdNdi w (Ban Tdn gi6o) T6ng hqp yi ki6n cta c6c -quan
li€n quan.

- .20 ngiry
tl6i voi c6c
co quan
trong tinh
- Drmg tinh
thoi gian l6y
f ki€n d6i
voi c6c co
quan tinh
kh6c

sdNoi
vu

Bu6c 4 Hoan
thiQn h6
so

Ban TOn
gi6o

- J6ng hqp f kiiin, thAm dinh h6-oadi
xudt phuong 6n
- Ldnh tl4o Ban ky nh6y DU th6o vdn bin
tri loi vd trinh Lanh d4o Sd

Du thio Van ban tra loi ch6:p
thu{n ho4c kh6ng ch6p thufln v6
viQc md ldp b6i du0ng vd t6n
gi6o cho ngudi chuy€n ho4t dQng
t6n gi6o (m6u B27 theo Nghi
ttinh sO 95/2O23ND-CP ngdy
2911212023 cria Chinh ph0)

03 ngdy

sdNoi
w

Bu6c 5 K.y duyQt
h6 so

Lanh el?o

SdNQi vu
Ky duyQ! chuy6n k6t qui vd mQt cria VAn ban trA loi ch6p thudn hoflc

kh6ng chip thufn vd vi6c md ldp
b6i dueng v6 t6n gi6o cho nguoi
chuy€n hoat dQng t6n gi6o (miu
827 theo NChi dinh sii
95120231ND-CP ngiy
29/12/2023 cria Chinh pht)

01 ngdy
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Don vi
thu. c
hi$n

Bufc
thEc
hi0n

TGn
buritc

thu. c hi$n

Tr6ch
nhiQm

thrc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qui Thoi gian

Ghi
chri

Trung
t6m
Phuc

w
Hanh
chinh
c6ng
tinh
Kh6nh
Hda

Bu6c 6 TiCp nhfn
k6t qui

Trung tAm
PhUc v1t

hanh chinh
c6ng tinh
KhrffiHda
(QuAv Sd
NQi vu)

Tirip nh6n, t6ng hq,p [-t qua tri sa N6i vu Vdn barr tri ldi ch6p thuin ho6c
khdng ch6p thufln vd viQc md lop
UOi auong vA t6n girio cho nguoi
chuy6n ho4t ilQng t6n gi6o (mdu
827 theo NChi dinh sO

9512023ND-CP ngiy
29/12/2023 cria Chffi phti)

0,5 ngdy

Budc 7 T16 kCt
qua

Tri k6t qui cho c6ng ddn/t6 chfrc 0 ngdy

Luu h6 so : Ban Tdn girlo, Sd NOi vtr

34. Thi tgc th6ng b6o danh mgc hogt tlQng t6n gi6o a6i v6i t5 chrrh oi dia bhn hogt tlQng t6n gi6o & nhi6u huyQn thu0c mQt tinh (Ma

TTHC: 1.012615;01 quy trinh; thoi gian gi6i qrylit, 0l ngiy, kii tu ngiy nhan dri h6 so hqrp lQ).

Don vi
thgc
hiQn

Butrc
thgc
hiQn

T6n
budc
thgc
hi0n

T16ch
nhi$m

thgc hiQn
NQi dung c6ng viQc thgc hien Bi6u miu, k6t qu6 Thli gian

Ghi
chri

Trung
tam
Phuc
vu
hdnh
chinh
c6ng
tinh
Kh6nh
Hda

Bu6c I Ti€p
nhan h6
so

Trung ilim
Phuc vu
hanh chinh
c6ng tinh
Kh6nh
Hda (Quay
SdNOi vu) hop

h6 so hu6ng
hd so chua tliy tti: c6ng chric

d6n d6 c6ng d6n/t6
in Phi0u y6u cdu bO

te- x6,ki6m tra thanh phil h6 so:
- Trucmg hqp hd so.tl6y tlt, hgrp lQ thi ti€p
nhfln vd + CtaV ti6p nhfn vir hgn ni k€t
quda chuy€n h6 so tl6n Ban T6n girio luu h6
so phgc vg c6ng trlc quii.n lf. KEt thric quy
finh.
-T**e
ti6p nhin
chric bO sung h6 so vir
sung, hodn thi0n h6 so. K6t thtc quy trinh.

-Gi5i ti6p nhAn hO so vd hen ti
tiit qua 6M6u s6 0l ban hdnh
kim theo Th6ng u sti
0I/2018/TT-VPCP ngey
23/tt/2018).
- Phi6q y6u ciu b6 sung, hoan

thi€n hO so (MAu s6 02 ban hanh
kdm theo Th6ng tu si5

0I/2018/TT-VPCP ngiy
23/tv20t8).

01 ngdy
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Don vi
thgc
hiQn

Buritc
thgc
hiQn

TGn

bmic
thgc
hi€n

Trdch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qui Thli gian Ghi

chri

kh6ng ilirng quy dinh:- Trudng hqp h6 so
in ?hii5u tu ch6i ti6p nh6n eini quy6t hO so.
KEt thric quy trinh.

quy6t trd so (M6u
ti€p nhfn gini
s6 03 ban hdnh

kdm theo Th6ng tu sii
01/2018/TT-VPCP ngey
23nr/2018).

Phitiu tu ch6i

Budc
2

Trd ket
que

TrA k€t qud cho cOng dar/t6chfc 0 ngdy

so: Ban T6n 6o, Sd N6iLuu h

35. Tht tgc th6ng b6o danh mgc ho4t ilQng t6n gi6o b6 sung tl5i vrfi t5 chric c6 rlia bhn ho4t rlQng t6n gi6o O nhi6u huyQn
thuQc mQt tinh (Md TTHC: 1.012613;01 quy trinh; thoi gian gi6i quytit: 0l nghy, kii tu ngdy nhan dt h6 so hqp I€).

Don vi
thgc
hiQn

Bnlc
thgc
hi$n

TGn
bufc
thgc
hi0n

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qun Thli gian Ghi

chri

Trung
tAm

Phgc
vu

haoh
chinh
c6ng
tinh

KhAnh
Hda

Bu6c
I

Ti6p
nhan h6
so

Trung tAm
Phuc vU
hinh chinh
c6ng tinh
Kh6nh
Hda (Quiy
Sd NOi vs)

Xem x6t ki6m tra thnnh phdn h6 sa
- Trudmg hqp h6 so dAy ttri, hqp lQ thi tiiSp

nhfln vd g Ci6v tii5p nhfln vd hen trd k6t
qu6, chuy6n h6 so t16n Ban T6n gi6o trru hd
so phgc vg c6ng uic quAn lf . Kiit thric quy
Einh.
- Truong hqp h6 so chua dAy ttri: c6ng chric
ti6p nhfn h6 so hu6ng din tl6 c6ng d6r/t6
chric b6 sung hd ss vd in Phiiiu y6u cAu b6
sung, hodn thiQn hO so. K6t thric quy trinh.
- Trudng hqp !d s.o kh6ng tlung qgy {inh:
inPhiilu nr chtil tiilp nhin gi6i quyiit h6 so.
KCt thric quy trinh.

- Gi6y ti€p ,!4" F so vd hgn tri
k€t qu6 (M6u s6 0l ban hinh
kdm theo Th6ng tu sii
0l/20l8iTT-VPCP ngey
23/fi/2018).
- Phiiiu y€u cAu b6 sung, hoan
thi€n hd so (Miu s6 OZ ban hanh
kdm theo Th6ng tu sti
0I/2018/TT-VPCP ngay
23ltt/2018).
- Phi6u. tu chtii tiiip nhin giAi
quyCt hO so (MAu s6 03 ban hanh
kdm theo Th6ng tu sti

0l ngdy
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Don vi
thgc
hiQn

Burlc
thgc
hi$n

TGn
buritc
thgc
hi€n

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qui Thoi gian

Ghi
chri

0l/2018/TT-VPCP
23/rr/2018).

ngay

Budc
2

T16 k6t
qua

@ctr,ic 0 ngiy

Luu h6 so: Ban T6n gi6o, Sd NQi vp

36. Tht tgc th6ng b6o t6 chfc hQi ngh! thuong ni6n cria t6 chnic t6n gi6o, t6 chrftc t6n gi6o tr.uc thuQc cri ilia birn hqt tlQng & nhidu

huyQn thuQc mQt tinh (Me TTHC: 1.012608; 0t quy trinh; thoi gian gi6i quyrit: 0l ngiry, k! tu ngiy nhan dt h6 so hqrp lQ).

Don vi
thgc
hiQn

Budc
thgc
hiQn

len
budc
thgc
hiQn

Tr6ch
nhiQm

thgc hiQn
NQi dung cdng viQc thgc hiQn Bi6u m6u, k5t qui Thiri gian Ghi

chri

Trung
t6m
Phu. c
vu
hAnh
chinh
cOng
tlnh
Kh6nh
Hda

Bu6c I Ti€p
nhan
hd so

Trung tim
Phgc W
hanh chinh
c6ng tinh
Kh6nh
Hda (Quey
Sd NQi vu)

xem xet tifm tra mrU phdn h6 so:
- Trudng hqp hO so.day fi, hqp lQ thi ti6p
nhfn vi in GiAy ti€p nhfln vi hgn tr6 k€t
qu6, chuy6n hd so d6n Ban T6n gi6o lrru h6
so phuc qr c6ng tric quAn lf. K€t thtic quy
ftfi.
- Truong hop hd so chua diy ttri: c6ng chric
ti6p nhfln h6 so huong d.in tl€ c6ng diir/t6
chirc bi5 sung hd so vi in Phi6u y6u ciu b6
sung, hod,n thi€n h6 ss. KEt thfc quy trinh.
- Trudng hqp h6 so kh6ng tlung quy tllnh:
in Phii5u tu ctriii tii5p nhAn giai quyiit hO so.
Ktit thric quy trinh.

-Gi5-y ti6p nhan hO so vd hsn tri
t6t qu,a (MAu st5 0l ban hirnh
kdm theo Th6ng tu sl5

0l/20l8fm-VPCP ngiy
23/11t2018).
- Phi6u y6u cAu bii sung, hoan
thiQn h6 so (M6u s6 02 ban hanh
kdm theo Th6ng tu si5

0I/2018/TT-VPCP ngdy
23nt/2018).
- Phiiiu tu chiSi ti6p nhfn gi6i
quyiSt hO so (Viu s6 Ol ban hdnh
[e* theo Th6ng tu si5

0I/2018/TI-VPCP ngdy
23trU20r8).

0l ngiy
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Don vi
thgc
hiQn

Bufc
thu,c
hiQn

hi n

TGn
bufc
thgc

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qu6 Thli gian Ghi

chri

Budc
2

Tri kCt
qua

Tri k€t qui cho c6ng d6n/ chric 0 ngdy

Luu hd so: Ban T6n gi6o, Sd NQi v.u

37. Tht ttlc d6 nghit6 chtftc tl4i hQi-cta t6 chrirc t6n gi6q t6 chrfu t6n gi6o tr.uc thuQc, t6 chfc duprc dp chrriug nh$n iling kf hogt tl6ng
t6n giSo c6 ilia b-irn hogt tlQng & nhidu huyQn thuQc mQt tinh (Md TTHC: 1.012607;01 quy trinh; thoi gian giai i"ytitr IO ngay, t6 d
ngdy nhAn ttri h6 so hgp lQ).

Don vi
thgc
hiQn

Bur6,c

thgc
hiin

TGn
btnic

thgc hiQn

T16ch
nhiQm

thrrc hi€n
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thli gian Ghi

chri

Trung
tam
Phuc

w
henh
chinh
cOng
tinh
Kh'tuh
Hda

Bu6c
1

Tiep nh{n
h6 so

Trung ttm
Phqc vU
hanh chinh
c6ng tinh
Khanh Hda
(QuAy Sd
NOi vu)

phAn h6 so:
tlt, hqp lQ thi
nh{n h6 so vd

Xem xet kirim tra thanh
- Trudng hqp h6 so dAy
tiiip nhfln vd in Gi6y tiiSp
he.n tri kiit qud, chuytin hd so d6n
phdng chuy€n m6n.
- Truong hqp h6 so chua dAy ihi: c6ng
chric ti6p nhan hd so hudng d6n <Iii

c6ng d6n/t6 chric br5 sung h6 so vd in
Phi6u.y€u cAu bl5 sung, hoan thiQn h6
so. K€t thric quy trinh.
- Trudng hVp h6 so kh6ng dung quy
dlnhj q Phi€u.tu chdi ti6p nhfn gini
quy6t h6 so. K6t thric quy hinh.

- Gi6y ti6p nhan h6 so vd hen tr6 k6t
qui (M6u s6 0l ban hdnh kdm theo
Th6ng tu sO OvZOtgrrr-wcp
ngdy 23/ll/2018).
- Phiiiu y_€u cau b6 sung, hoan thi6n
h6 so (MAu s6 02 ban hanh kdm theo
Th6ng tu s6 01/2018/TI-VPCP
ngiry 23ltll20r8).
- Phitiu tu ctrOi tiiSp nhfn giAi quyilt
h6 so (Mdu s6 03 ban hdnh kdm theo
Th6ng tu sri oyzotSrrt-wcp
ngny B/ll/2018).

0,5 ngdy

se Noi
w

Bu6c
2

xr ly h6
so

T6nBan
girio

PhAn.c6ng, thAm dffi hds
ban ldy f ki€n co quan li6n
c6)

o, ky v4n
quan (n6u

Ven ban l6y i ki6n cria c6c co quar
li€n quan (niiu c6)

05 ngdy
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Don vi
thFc
hiQn

Buric
thgc
hiQn

TGn
buri,c

thgc hiQn

Trich
nhiQm

thgc hiQn
NQi dung cdng viQc thgc hiQn BiSu m6u, k5t qui Thoi gian

Ghi
chti

s6Noi
vu

Bu6c
3

Ldv
ki€n

t Co. quan
ph6i hqp

C,ii y tiii" vd Sa NOi vu (Ban T6n
girio)

T ng hqp j ki6n cta c6c co quan li6n
quan

- 20 ngiry
d6i vot c6c
co quan
tong tinh
- Dtnc ti+
thoi gian lAy
. ,.r. -i.y Klen ool
voi c6c co
quan tinh
kh6c

sdNoi
vu

Bu6c
4

Hoirn
thi€n ho
so

Ban
girio

T6n =t . .,.i- I ong nqp y Klen, h6 so, tl€tham dinh
xu6t phuong d.n

- Ldnh <l4o Ban lcf nh6y DU thio vtrn

ban tra loi vd trinh Lanh tlao Sd

Dg th6o Ven bdrn tra ldi chiP thufln
ho[c kh6ng chip thu{n v6 vi€c t6
chirc ttai hQi (m6u B33 theo Nghl
dinh sii 9512O23ND-CP ngdy

2911212023 cua Chinh u

03 ngiy

s&Noi
vu

Buric
5

K.y duyQt
h6 so

Lenh <leo

Sd NOi vu
Kf duyQt, chuyEn t6-t qua vd m$t cria Vdn ben tri ldi ch6p thuin hoac

kh6ng ch6p thuin vA vi€c t6 chrtc tlai
hoi (;au 

-B33 
theo Nghi ttinh si5

9512023ND-CP ngdy 29/1212023

cua Chinh pht)

0l ngdy

0,5 ngdyTrung
tem
Phgc
vu
Hdnh
chinh
c6ng
tinh
Kh6nh
Hda

Budc
6

Tiiip nh6n
k€t qui

Trung tim
Phgc w
hanh chinh
c6ng tinh
Khri.nh Hda
(QuAy sd
NOi vu)

Ti6p nhin, t6ng
NOiw

trq,pftquailso VEn ban tn loi ch6p thu.fn ho{c
kh6ng ch6p thufn v6 viQc t6 chrlc tlai
hOi (miu B33 theo Nghi dinh so

9512023ND-CP ngiy 2911212023

cta Chinh phti)
0 ngiyBu6c

7
Tri
qua

kct T.aFque 
"ho 

c6ng d6n/t6 chrlc
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h n

Don vi
thgc

hi

Buri,c
thgc

th hi

TGn
buric

th hi

Trfch
nhiQm NQi dung c6ng vi$c thr;c hiQn Bi6u mfru, k6t qun Thli gian Ghi

chri

Ltru h6 so : Ban T6n gi6o, Sd NQi v1r

38. Thti tBc .IA ngh!t6 chrirc cuQc 16 ngoii co sO t6n gi6o, tlia tli6m hgp phSp iI6 tlEng kf c6 quy m6 t6 chric & nhidu huyQn thuQc
mQt tinh hoic & nhiAu finh (ME TTHC: 1.012606;01 quy trinh; thdi gian giniquyiit: :O 

"iay, 
[C t" ngdy nh{n dri h6 so hsp'l€)

Don vi
thrfc
hiQn

Brnfc
thrlc
hiQn

TGn bufc
thgc hiQn

Trdch
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi u mfiu, qui Thiri gian Ghi
chri

Trung
Am
Phuc vU

hanh
chinh
cOng

tinh
KhAnh
Hda

Bu6c I Ti nhan
h6 so

Trung t6m
PhUc W
henh chinh
c6ng tinh
Khtu:h Hda
(Q"ay Sd
NOiw)

Xem x6t kiSm tra thdnh phan Ed
so:

Truong hqp h6 so dAy d.u, hgp
16 thi ti€p nhin vd in Gi6y ti6p
nhan hO so vd hen tr6 k€t qu6,
chuylin h6 so tliln phdng chuy€n
m6n.
- Trudmg hqp h6 so chua dAy ttri:
c6ng chric tiiip nhfn h6 so huring
din tt6 c6ng dAn/t6 chric bi5 sung
hd so vi in Phitiu y€u cdu b6
sung, hoin thi€n h6 so. K6t thric
quy trinh.
- Trudmg hqp hO so kh6ng rlung
quy ttinh: in Phi6u tu chOi ti6p
nh6n gi6i quyiit trd so. K6t thric
quy trlnh.

-Gi yti p nhan so vi hen tri k
qud (MEu sO 0t ban hdnh kdm theo
Th6ng tu sii ovzotarrf-wcp
ngiry 23llll2O18).
- Phitiu y€u cAu b6 sung, hoan thiQn
h6 so (Mdu s6 02 ban hanh kdm theo
Th6ng tu sr5 ovzotgrrr-wcp
ngdy 23llll20t9).
- Phii5u tu ctri5i tiiip nhfn giAi quyiit
h6 so (Miu s6 03 ban hanh kdm theo
Th6ng tu sri oU2ot8rrr-vpcp
ngiry 23lttl20l8).

0,5 ngdy

sdNoi
W

Budc
2

Xri ly h0
so

Ban
gi6o

TOn Ph6n cdng, th6m.dinh h6 so, lcj
vin brin l6y j ki6n co quan li€n
quan (nOu c6)

Vin ban l6y f
li€n quan (n6u

ki€n cta c6c co quan
c6)

05 ngiy
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Don vi
thgc
hipn

Buic
thgc
hiQn

TGn brnitc
thgc hiQn

T16ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thdi gian Ghi
chri

Sd
vu

N0i Bu6c 3 LLv
ki6n

t Co quan
ph6i hqp

crli f ki€n v€ Sd NQi vu (Ban
T6n gi6o)

iil"e hqp y ki6n cria c6c cs quan
li6n quan.

- 20 ngiy tl6i
vdi c6c co
quan frong
tinh.
- Dung tinh
thoi gian l6y
j ki€n tl6i
v6i c6c co
quan tinh
kh6c

sd Noi
vu

Bu6c 4 Hoan
thi0n h6
so

Ban
gi6o

T6n - T6ng hqp f kiiin, ttrAm dinh h6
sq tl6 xudt phuong 6n
- Linh tl4o Ban lcj nh6y Dg thio
v5n ban ha ldi vd ninh Lnnh ttao
Sd

Dg thio Vdn ban tra loi chdp thufn
ho{c kh6ng ch6p thufn v€ vi€c t6
chric cuQc 16 ngoii co sd t6n gi6o,
<lia <li6m hqp ph6p de.dEng lcf (m6u
B34 theo Nghi tlinh s6 95/20234{D-
CP ngdy 29112/2023 cta Chinh phti)

03 ngiy

s& Noi
w

Bu6c 5 K),
lro

duyQt
so

L6nh tl4o Sd
NOiw

Kf duyQt, chuy6n k6t qui v6 mQt

cria
Van Uan nd ldi ch6p thuin ho4c
kh6ng ch6p thuSn vA viQc t6 chirc

^ .i
cuQc 16 ngoiri co sd t6n girlo, tlia
dirim hqp ph6p tE <l6ng ky (m5u B34
theo Nghi dM s6 95l2023ll.ID-CP
ngdy 291 l2l2o23 cua Chinh phti)

0l ngdy



82

Don v!
thuc
hiQn

Buritc
thrlc
hiQn

TGn burfc
thu. c hiQn

Trich
nhiQm thgc

hiQn

NQi dung c6ng viQc thr;c hiQn quaBi umallt Thtri gian Ghi
chri

Budc 6 Ti6p nhQn

k€t qui
g hqrp k€t qui tuTi nhan, t

SdNQi vu
0,5 ngiyTrung

tem
Phgc vu
Henh
chinh
c0ng
tinh
KhAnh
Hda

Budc 7 kTri
qua

Trung tam
Phgc W
hAnh chinh
c6ng tinh
Kh6nh Hda
(QuAy sd
NQi vu)

Tri k6t quA cho c6ng ddn/ chric

VAn ban tri loi chip thufln ho{c
kh6ng ch6p thufn vd vi6c t6 chric
cuQc 16 ngoiri co sd t6n gi6o, rlia
ili6m hqp ph6p da deng lcj (m5u B34
theo Nghi dinh sd 95/20234,{D-CP
ngiry 29112/2023 cria Chinh phi) 0 ngdy

Luu hO so : Ban T6n gi6o, Sd NQi vq

39. Thfr tBc dd nghi giing tl4o ngoiri tlia birn phg trich, co s& t6n gi6o, tlla di6m hgp ph6p iI6 tl5ng 1cf c6 quy m6 t6 chrfrc O nhi6u
huyQn thuQc mQt tinh hoic & nhi6u tinh

(Mi rrHC: 1.012605; 0l quy trinh; thoi gian giii quyi5r :o ngdy, k! tu ngiy nh?n dt h6 so hqp 16).

Don d
thgc
hi6n

Butrc
thgc
hiQn

TGn
bufc

thgc hiQn

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thr;c hiQn Bi6u miu, k6t qu6 Thoi gian Ghi

chri

Trung
tAm

Phgc
vu
hAnh

chinh
c6ng
tinh
Kh6nh
Hda

Budc
I

Ti€p nhQn
h6 so

Trung tAm
Phgc w
hinh chinh
c6ng tinh
Kh6nh Hda
(Quay Sd
NQi vu)

lXemxdt[Gm tra thanh pnan nO sc
- Trudng hqp hO so tliy tfti, hqp l0 thi titip

40n ua in Gi6y tiiip nhfn hO so vd hgn tri
k€t qu6, chuy€n h6 so tl€n phdng chuy6n
m6n.
- T*oEg hqp hd so chua dAy ttri: c6ng
chric !i5p nhal h6 so huong a6n a,5 cOng
d6r/t0 chtc b6 sung h6 so vd in Phi6u y€u
c6u b6 sung, hoan thi€n h6 so. KCt thfic
quy trinh.

- GiSy tii5p nhan hO so vd hgn tri
k6t quA (MEu s6 0l ban hdnh
kdm theo Thdng hr s,5

0l/2018/m-VPCP ngdy
23/tt/2018).
- Phiaiu y0u cdu b6 sung, hoan
thiQn hO so (M6u s6 02 ban hdnh
kdm theo Th6ng tu sii
0I/2018/TI-VPCP ngdy
23/tU20t8).

0,5 ngdy
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Don vi
thgc
hiQn

Budc
thgc
hiQn

T6n
budc

thUc hiQn

Tr6ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qui Thli gian
Ghi
chti

- Truong hqp h6 so kh6ng dfng
in Phi6u tu ch6i ti6p nhfn gini qu

Ktit thirc quy ninh.

quy tlinh:
yiSt h6 so.

Phi tu i ti6p nh6n gidi
quytit tro so (MAu s6b3 ban hanh

kdm theo Th6ng tu sd

01/2018/:[-VPCP ngdy

23ltu20t8).

sd Noi
w

Budc
2

Xt l)t h6
so

Ban T6n
gi6o

@vrnban
6y f kiiSn co quan li6n quan (n6u c6)

Ven ban y y ki€n cia c6c co
quan li6n quan (n€u c6)

05 ngdy

sd Noi
W

Bu6c
)

L6'y
ki6n

!, Co, quan
ph6i hqp

cui yTi6" rd Sd NOi vu (Ban TOn gi6o) T hsp f ki cta ciic co quan

li6n quan.

: 20 ngdy
d5i voi c6c
co quan
trong tinh
- Drmg tinh
thoi gian l6y
y kiiin tt6i
v6i cfic co
quan tlnh
kh6c

sd Noi
w

Budc
4

Hoan
thi€n ho
so

Ban T6n
gi6o

=l- Iong hgp y Kr6tthhr dinh hO so, tl€
xuAtphuong fuI
- Ldnh tlao Ban lcf nh6y DU thio vin ban

tri loi vd trinh Ldnh tlgo Sd

DU thiro VIn ben tr6 loi chAP

thu4n hoic kh6ng ch6p thufln v€
viQc giang dgo ngoi,i tlia ban PhP
trrich, co-sd tOn girio, <ti.3 tfi6m
hqp ph6p iE tl:*g ky (mdu B35

theo Nghi tlinh s6 95/202311'ID'
CP ngAy 2911212023 cua Chinh
pht)

03 ngdy
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n

Don vi
thFc

hi

Bmfc
thgc

th h n

TGn

bufc
nth h

Trfch
nhiQm NQi dung c6ng viQc thgc hign Bi6u miu, k5t qun Thiri gian Ghi

chri

Sd N6i
vu

Budc
5

duyQtK.),

h6 so
Lanh tlao
Sd N6i vu

Kf duyQt, chuy k€t quA v mQt cta
thufln v€ vi6c giang

t14o ngodi tlia bdn phu tr6ch, co
sdt6n gi6o, tlia diiim hqp ph6p da
danC k_y (m6u B35 theo Nghi
<linh si5 95/2o23tND-Cp ngdy
29/12/2023 cua Chinh phri)

Ven ban tra ldi thufln ho[c
kh6ng ch6p

01 ngdy

Budc
6

Ti€p nhfn
k6t qud

g hqp k€t qud tu Sd NQi vuTi6p nhfn, 0,5 ngdyTrung
tem
Phpc
vu
Henh
chinh
cOng
tinh
Khdntt
Hda

Budc
7

T16
que

Trung t6.m
Phuc vU

hanh chinh
c6ng tinh
Kh6nh Hda
(QuAv Sd
NOi vu)

Trd k€t qui cho cdng d6n/to chric

VEn ban trd l&i ch

dao ngoii tlia ban phu tr6ch, co
s& t6n gi6o, ttfa diiSm hqp phdp da
ttEng lcy (m6u B35 theo Nghi
ttinh si5 95/2O23NE-CP ngdy
29/12/2023 cta Chinh pht)

thufln ho{c
kh6ng ch6p thuin ve vlec glang

0 ngdy

Lrru h6 so : Ban T6n gi6o, Sd NQi vlr

40. Thri tgc th6ng b6o v6 vift ti6p nh$n tiri trq cia t6 chrric, cl nh6n nrnirc ngoii tI6 h5 tru hoat tlQng dio t4o, U6i agOmg v6 t6n gi6o cho
nguoi chryGn ho4t tlQngtdn gi6o; sria chfra, cii Qo, n6ng c6p, xiy drpg m6d co s& t6n 916o; t6 chrlrc cr{c nghi 16 t6n gi6o hoic 

"u6" 
6 tan

gido; xudt bin, nh$p k'hAu kinh s6ch, vIn h6a ph6m t6n girio, ad amg t6n gi6o cta t6 cnrftc t6n gi6o, t6 c*n,ric t6n gfio trp thuQc c6 tlia
bin ho?t tlQng O mQt tinh (ME TTHC: 1.012604;01 quy trinh; thoi giur gi6i qryiit' 0l ngdy, kti tu ngdy nhan drl hd so hqp lQ).
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Ghi
chriThli gianBi6u miu, kiit qui

Tnich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn

Don v!
thu-c
hiQn

Bmic
thgc
hiQn h n

TGn
bmitc
thgc

0l ngdy
kiit qui (MEu si5 0l ban hinh
kdm- theo Th6ng tu sO

0I/2018/TT-VPCP ngey
23nU2018).
- Phiriu y6u ciu b6 sung, hoin
thi0n h6 so (Miu s6 02 ban hanh

kBm theo Th6ng tu s5

01/2018/TI-VPCP ngay
23lrr/2018).
- Plitiu. ttr ch& tiiSp nhfn giai
quy€t h6 so (M6u s6 03 ban hanh
te- theo Thdng tu sti
0I/2018/TT-VPCP ngAY

23ltu20r8).

nhan h so vd h9n tri-G yriBu6c
I nhan ho

so

Ti

tinh.
- Tnrong hqp h6 so chua itAy {ri: c6ng chfc
tiiip nhin h6 so hurilg din tt6 c6ng ddn/t6
chric bO sung hd so vd in Phiiiu y6u cAu b6
sung, hoirr thiQn hd so. K6t ttuic quy ninh.
- Trudmg hsp 1,6 q" kh6ng <Iung 91ty {M:
in Phi6u O ch6i ti€p nhfn gini quy€t h6 so.
KiSt ttrfc quy uinh.

0 ngdyTri
qua

Trung tAm
Phuc w
hinh chinh
cdng tinh
Kh6nh
Hda (QuAy
sdNOi vu)

Tri k6t qui cho c6ng chrlc

Trung
tAm
Phuc
vu
hanh
chinh
c6ng
tinh
KhAnh
Hda

Budc
2

Lrru hd so: Ban T6n girio, Sd NQi vs

u. Ln{H Wc riN NGTIONG, r6x cno (Cip huyQn)

1. Thri tgc th6ng b6o m& l6p tdi auAng vd t6n gi6o theo quy ttinh Qi khoin 2 Di6u 41 Lu$t tin ngufng, t6n gi6o (M6 TTHC:

1.012603;01 quy trinh; thoi gian giii quyiit: 0l ngiy, k€ tu ngdy nhan dri hd so hqp lQ).

so:tra thirnhXem x6t
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Don vi
thgc
hiQn

Buritc
thu. c
hiQn

T6n
buri,c
thgc
hiQn

T16ch
nhipm

thu_c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thoi gian Ghi

chti

Budc
I

Ti6p
nhan ho
so

- Trudmg hqp hd so dAy dqfrqp lQ thi tiiip
nhfn vi in Gi6y ti6p nhin h6 so vd hgn trd
k6t qua, chuyiSn hd so d6n phdng chuy6n
mdn.
- Truong hqp h6 so chua dAy dri: c6ng chtc
tiiip nhin hd so huong d6n itii c6ng ddn/t6
chric b6 sung hd so vd in Phitiu y6u ciu b6
sung, hodn thiQn h6 so. K6t thric quy trinh.
- Trudng hqp 16 s.o kh6ng <lung 99y {inh:
in Phi6u tu ch6i ti€p nhfn gi6i quy6t h6 so.

Xem xdt ki tra thinh p h so:

kdm theo Th6ng tu s6
01/2018/[-VPCP ngdy
23lty20t8).
- Phiiiu y€u cAu bO sung, hoan
thiQn h6 so (Mdu sO 02 ban hdnh
kdm theo Th6ng tu sO

0I/2018/TI-VPCP ngay
23/tr/20t8).
- Phi6u tu ch6i tiiip nhfn gini
quy6t h6 so (Mdu s6 03 ban hdnh
kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngey
23/tr/20t8).

-Gi
ttit

ss vd hen tri
0l ban hanhqui (MEu s6

yti nhan h 0l ngdy
nhan
ddn c6p
huyQn

v ban

Budc
2

Trd ket
qui, B6o
c6o
UBND
huyQn

B0. phan
Ti6p nhin. -,.rva lra ket
qua c6p
huyQn

- Tra k6t qu6;
- 86o c6o UBND huyQn vA vi€c ti6p nhAn
th6ng b6o;
- Ltru h6 so phgc vu c6ng t6c quan lf.

0 ngdy

Luu hd so: UBND cAp huyQn (Phdng NQi v.u)

2. Tht tgc th6ng b6o danh mgc ho4t tlQng t6n gi6o A6i v,f,i t6 chric c6 tlia bin ho4t tlQng t6n giSo 6 nhidu x6 thuQc mQt huyQn
(ME TTHC: 1.012602;01 quy trinh; thoi gian giii quy6t: 0l ngdy, k6 tu ngny nhan dt h6 so hgp lQ).
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Ghi
chr[

Thdi gianqu6u mau,NQi dung c6ng viQc thgc hiQnDon vi
thgc
hiQn

Burfc
thgc
hipn

T6n
burfc
thgc
hiQn

Tr6ch
nhi$m

thgc hiQn

0l ngdy

kdm theo Th6ng
01/2018/TT-VPCP
23nU2Or8).
- PhiiSu y€u ciu b6 sung, hoin
thiOn h6 so (Miu sti 02 ban hanh
kdm theo Th6ng tu sli
0I/2018/TI-VPCP ngdy
23ltu20t8).
- Pliiiu. tu ch& tii5p nhfn gini
quy6t h6 so (M6u sO 03 ban hanh
kdm theo Th6ng tu si5

0I/2018/TI-VPCP ngdy

ti oh sonhanv
10souuAkct (M6q

23/tu20r8

vd h-en tri
ban hdmh

tu so
ngdy

Budc I
nhan h6
so

Ti

m6n.
- lruong hqp hd so chua ttdy dri: cOng chric
ti€p nh6n h6 so huong ddn d€ c6ng d6r/t6
chrlc bi5 sung hd so vi in Phi6u y6u cAu b6
sung, hodn thiQn hO so. KCt thric quy trinh.
- Truq1rg hcp 

116 
sg kh6ng thing 91ty tlrnh:

inPhi6u tu ch6i ti€p nhQn gini quy6t h6 so.

K€t thric quy tinh.

ki
ti6p

ti
- Truong hqp h6
nhfn vi in Gi6y
kiit qua, chuy6n

dnhttt hentraex xm €t Sgp
I tttIoaos dti, ehqpv

h6 vasg ranhAn h9nep
h6 tl6nsg chuycndngph

0 ngiyttbc 2

hu

Trd k
qu6, B5o
c6o
T]BND

B0. phAn
Ti6p nhfln
vd TrA k6t.r.qua cap
huyQn

- Tri k€t qua;
- 86o ciio UBND huyQn vd viQc tiiSp nhfn
th6ng b6o;
- Luu hd so phgc vg c6ng tiic quan lf .

Uy ban
nhart
din c6p
huyQn

Ltru hd so: Uy ban nhdn d6n c5p huyQn (Phdng NQi wJ
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3. Thri tgc th6ng b6o danh mgc ho4t tlQng t6n gi6o b6 sung tl5i vrfi t6 chntu cr6 dia bin hoqt ilQng t6n gi6o O nhidu xi thuQc mQt huyQn
(ME TTHC: 1.012601; 0l quy trinh; thoi gian giAi quy6t: 0l ngdy, kii tu ngdy nhAn dt h6 so hqp 16).

Don vi
thr;c
hiQn

Bufc
thgc
hiQn

h n

TGn

buri,c
thu. c

Trdch
nhiQm

thgc hiQn
NQi dung c6ng viQc thr;c hiQn Bi6u mf,u, k5t qui Thoi gian Ghi

chri

Budc I Ti6p
nhan ho
so

m6n.
- Truong hqp h6 so chua <tAy dri: c6ng chric
tilip nhfn hd so.hudng d5n d6 cdng d6n/t6
chr?c b6 sung hd so vd in Phiiiu y6u cAu b6
sung, hoin thiQn h6 so. K6t th0c quy trinh.

I Truo.nC hqp 16 s.o kh6ng ttring 9)y tlinh:
in Phi6u tr} ch6i ti€p nhfn gi6i quy6t hd so.
Kilt thUc quy trinh.

ki
thi ti

in Gi6y
chuy€n

ti6p
h0

tre

tramXe txe h6 os

T hh oh I eIrudng o.?o-? p
d oh vaso enhnhan nhan

ket uch endi5nsoui,q phdng v

nhfln h6 so vi hen tri
(MEu s6 0l ban hinh

kdm theo Th6ng tu s6
0I/2018/:[T-VPCP ngdy
23nt/2018).
- Phiiiu y€u cAu b6 sung, hoan
thiQn h6 so (Mdu s6 02 ban hdnh
kdm theo Th6ng tu s6
0I/2018/TT-VPCP ngay
23nU2Or8).
- Phiiiu. tr-r chiii ti6p nhfn gi6i
quy6t hd so (M6u s6 03 ban hanh
kdm theo Th6ng tu st5

01/2018/TI-VPCP ngAy
23ltU20t8).

- Gi6y ti
k6t qud

01 ngiyUy ban
nhan
din c6p
huyQn

uic 2

hu e.n;

Tra ket
qud, 86o
c6o
TIBND

80. phan
Ti€p nhfn
vd Tri k6t

,i,qua cap
huyQn

- 86o c6o UBND huyQn vd viQc tii6p nhfln
th6ng b6o;
- Luu h6 so phgc 4r c6ng tic quan lf.

Tre qua; 0 ngdy

Luu hd so: Uy ban nhAn dAn c6p huyQn (Phdng NQi vu)

thenh
,).
oay
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4. Thri tgc th6ng b6o t6 ch'ric hQi ngh! thutmg ni6n cia t6 chnic tdn gi6o, t6 chrfrc 6n gi6o tr.uc thuQc oi ili.a bdrn hogt ilQng O mQt huyQn

(Mi TTHC: 1.012600; 01 quy trinh; thoi gian giai quy6t: 0l ngiy, k,! tt ngdy nhan dt hd so hgrp lQ).

Dort
thu. c
hiQn

Buric
thFc
hiQn

TGn
buri,c
thgc
hi$n

T16ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc hiQn Bitu m6u, k5t qut Thoi gian Ghi
chri

Uy ban
nhen

dAn cAp
huyQn

Bu6c
1

Tiiip
nhan
so

h6
B0. phan
Ti€p nhfln
vi Tri k6t
qua cap
huyQn

Xem xdt ki6m frf thanh phan hO so:
- Trudng hop.h6 sg <l6y ifii,nq,p lQ thi ti€p
nfdn ve in Gidy ti6p nhfn h6 so vd hen tri
k€t qu4 chuy€n h6 so tl6n phdng chuy€n
m6n.
- Truong hqp hd so chua dAy dt: c6ng chric
ti6p nhin h6 so.huong ddn il6 cdng &ir/t6
chric b6 sung h6 so vir in Phi6u y6u c6u b6
sung, hodn thiQn h6 so. K€t thric quy trinh.
- Truqng t Sp ItO s.o kh6ng tlfing 9]y ilinh:
in?hi6u tu ch6i ti6p nhan giai quy6t h6 so.
K€t thric quy nhh.

- Gi6y tii5p nhan hO so vd hgn hi
kiit qui (MIu si5 0l ban hanh
kdm theo Th6ng tu s.5

0I/2018/TI-VPCP ngay
23fiU20r8).
- Phii5u y6u ca;r b6 sung, hoan
thiQn h6 so (M6u sO 02 ban hanlt
kdm theo Th6ng tu si5

01/2018/TT-VPCP ngdy
23nU2018).
- PLnCu. tu chi5i ti6p nh{n giai
quy6t hd so (Mdu s6 03 ban hinh
kdm theo Th6ng tu sii
0I/2018/TI-VPCP ngey
23/rU20t8).

0l ngdy

BuOc 2 Tri kCt
qu6, Brio
cito
UBND
huyQn.

- Tri k6t quA;

- 86o c6o UBND huyQn vd vi€c ti6p nhfln
thdng b6o;
- Lw h6 so phpc 4r c6ng tiic quan lf .

0 ngiy

Luu h6 so: Uy ban nhrAn ddn c6p huyQn (Phdng NQi vU)
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5. Thf, tgc tld nghi t6 chric tl4i hQi cria t6 chfc t6n gi6o, t6 chrirc t6n gi6o tr.uc thuQc, t6 chrirc tlugc dp chti.ng nhfn <Iing kf ho4t tlQng
t6n gi6o c6 ilia birn hoSt tlQng & mQt huyQn

(ME TTHC: 1.01259:01 quy trinh; thoi gian giii quyet: 25 ngdy, ki5 tu ngdy nhan dt h6 so hqp lQ).

Co
quan,
tlon vi

Bmitc
thu,c
hi0n

TGn
bufc

thu.c hiQn

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, ki6t qui Thli

gian
Ghi
chti

Uy ban
nhan
dan
cap
huyQn

Budc 1 T!6p nhin
h6 so

B0. phan
Ti€p nhin
vd Tri k6t,.qua cap
huyQn

Xem x6t ki6m tra thanfr phdn h6 so:
- Truong hqp h6 so dAy dri, hqp lQ thi tiiip nhfn
vn in.Gi6y ti6p.nhin hd so vi h-en trd k6t qui,
chuy€n h6 so tt€n phdng chuyOn m6n.
- f*dng hqp h6 so chya tlpf tlt: cdng chuc
ti6p nhfn h6 so huong ddn d6 cdng din/t6 chric
b6 sung h6 so vd in Phi6u y€u cAu bi5 sung,
hoAn thi$n hd so. K6t thric quy hinh.
- Trudng hqp hO so kh6ng tting quy ttinh: in
Phitiu tu ctriii ti6p nhQn giAi quyiit tr6 so. K6t
thric quy hinh.

- CiAy ti6p ntr6n h6 so va hgn ti k6t
qud (M6u s6 0l ban hdnh kdm theo
Th6ng tu sO OtlZOtSfft-VPCP
ngdy 23llll20t8).
- Phi6u y€u cAu b6 sung, hoin thiQn
hd so (Mdu sd 02 ban hanh kdm
theo Thdng tu sO OtlZ0tSffT-
VPCP ngdy 23lll/2018).
- Phitiu tu_ch6i.ti6p nhfln gini quy6t
h6 so (Mdu s6 03 ban hinh kdm
theo Th6ng tu sO Ot/ZOtSfff-
VPCP ngdy 23lll/2018).

0l
ngdy

Budc 2 Xt b, ho
so

Lanh d?o
Phdng NQi

w cap
huy€n

Ph.in c6ng, thAm dinh hd so, kf ven tanl& V
ki€n co quan li€n quan (n€u c6)

Xem x6! chuy6n h-so tt6n
chric chuy€n m6n tham muu

c6ng 07
ngdy

Budc 3 Lhv
ki€n

t Co, quan
ph6i hqp

Grii j ki6n v6 Phdng NOi vu c6p huy€n T6ng hqrp f ki6n c6c co quan li€n
quan

09
ngey

Bu6c 4 Hoan
thiQn h6
sg

LAnh d4o
Phdng NQi

w cap
huyQn

T6ng hqp y kiiin
Kj duyQt, rrinh Cht tich UBND c6p huyQn

Dg thAo VAn ban hA ldi ch6p thufn
ho{c kh6ng ch6p thu{n vA viQc t6
chric <l4i hQi (miu B33 theo Nghi
dinh s6 9512023ND-CP ngdy
29112/2023 cua Chinh phri)

04
ngey
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Co
quan,
ilon vi

Bu0c
thu. c
hiQn

TGn
bufc

thgc hiQn

Tnich
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thli
gran

Ghi
chr[

Bu6c 5 Kj duyQt
hd so

Chri tich
UBND c6p
huyQn

K, dryet-["yilk6t qun vA B0 ph4n
Ti6p nh4n vi Tri klit qui UBND c5p huyQn

Vdn ban tra loi thudn ho4c
kh6ng ch6p thu4n v€ viQc

tlai hOi (m6u B33 theo Nghi
t6 chric
tlinh s6

95/2023 ll:{D-CP ngdy 29/ 1212023

cua Chinh hri

04
ngdy

Bu6c 6 Tri ket
qua

B0 ph0n
Ti6p nhfln
vi Trd k6t
qlreUBND
cip huy€n

Tri k6t qui VAn ban tri loi ch6p thuin hoic
kh6ng ch6p thufln vO viQc t6 chric
dai hOi (m6u B33 theo Nehi dinh sO

95/2023ND-CP ngiy 29/12/2023
cta Chinh phri)

h e.n N

6. Thfr tgc .16 nghi t6 chrrtu cuQc E ngoiri cos&t6n gi6o, dla tli6m hqp ph6p ili iliing W s6 quy m6 t6 chrftc &mQt huyQn

(Mi TTHC: 1.012598; 01 quy tinh; thoi gian giai quy6t25 ngiy, kC tu ngiy nhan dt h6 so hqrP 1Q).

Co
quan,
tlon vi

Bufc
thgc
hiOn

TGn
budc

thuc hi€n

Tr6ch
nhiQm

thu. c hiQn
NQi dung c6ng viQc thgc hi$n Bi5u m6u, k6t qui Thdi

gian
Ghi
chti

Uy ban
nhan
den
cap

huyQn

Budc
I

Ti6p nhfln
h6 so

80. phan
Ti6p nhin
vd Tra k€t

,iqua caP

huyQn

Xem x6t ki6m na thdnh phAn h6 so:
- Truong.hqrp.h6 so dAy.tfti, hqp lC thi tiep nhan
vd in Gi6y ti€p nhfn h6 so vd hgn hi k6t qui"
chuy6n h6 so d6n phdng chuydn m6n.
- T.u*g h.qp h6 so chua tl6y tlt: c6ng chtic
tiOp nhdn h6 so hu6ng d6n tl6 c6ng d6r/t6 chric
b6 sung hd so vi in Phiiiu y6u ciu b6 sung,
hoan thiQn h6 so. K€t thric quy trinh.
- Trudng hqp hO so kh6ng dung quy tlinh: in
Phir5u tt} chrii titSp nhfn giAi quyiSt hd so. K6t
thric quy tinh.

-Ei6ili6-p nnan h6 sovdhen n6 k6t
qun (M6u s5 0l ban hinh kdm theo
Th6ng tu s6 OtlZOtSfft-VPCP
ngdy 23111/2018)-
- Phi6u y€u c6u b6 sung, hoan thi€n
h6 so (MEu sti 02.ban hanh kdm
theo Th6ng tu sO 01/2018/TT-
VPCP ngdy 23ltll20l8).
- prri6u o_ttr5i.ti6p nh6n giAi quyrit

h6 so (M6u sd 03 ban hinh kEm
theo Th6ng il s6 01/2018[T-
VPCP ngiy 23ltrl20t9).

0l
ngay

Luu sg: ban nhdn d6n
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Co
quan,
don vi

Bulc
thEc
hiQn

T6n
bufc

thgc hiQn

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thr;c hiQn Bi6u miu, k6t qun Thli

gian
Ghi
chri

Bu6c
2

Xt l], ho
so

Lanh tt?o
Phdng N6i
w cep
huyQn

Ph6n c6ng, dinh h so, lcf v5n bin
€u c6)

vi
ki6n cs quan li6n quan (n

Xem x6! chuy6n h6 so d6n cdng
chric chuyCn m6n tham mtru

07
ngdy

Budc
J

L6'y
ki€n

! Co. quan
ph6i hqp

Grii f ki€n v6 Phdng NOi v.uc6p huyQn T6ng hqp y kiiin
quan

c6c co quan li€n 09

Budc
4

Hodn
thiQn hd
so

Lanh dAo
Phdng NQi
vU cap
huyQn

TOng hap y ki6;
Kj duyQt, trinh Chi tich UBND c6p huy€n

Dg thio Ven ban tra ldi
ho{c khdng ch6p thuin

p thuan
vi6c t6ve

chric cuQc 16 ngodi co sd t6n gi6o,
dia di6m hqp ph6p da ttlng ky (m6u
B34 theo NChi dinh sO

95/2023/ND-CP ngdy 2911212023
cria Chinh ht

04
ngdy

Budc
5

KV duv6t
h6 ss

Chti tich
UBND c6p
huyQn

Kf duy€t, chuyi6n [6i qu6 v€ 86 phfn
T nhfn vd Tri kiit qun UBND cdp huyQnlep

VIn ban tri loi ch6p thu4n ho{c
kh6ng ch6p thufln vd vi€c t6 chric

^ ,i
cuQc lC ngodi co sd t6n gi6o, tlia
di6m hqp ph6p de dang ky (m6u
B.34 theo NChi dinh s6
9512023/ND-CP ngdy 29/1212023
cta Chinh phri)

04
ngey

Budc
6

Tre ket
que

B0.phin
Ti€p nhin
vd Tra k6t
quiUBND
c6p huyQn

Trd k6t qui Ven ban tri loi chAp thuin hoflc
kh6ng ch6p thudn vd viQc td chric
cuQc 16 ngodi co sd t6n girio, tlia
di6m hqp ph6p da dang hj (miu
B34 theo NChi dinh s6
9512023ND-CP ngiy 2911212023
oia Chinh phri)
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Co
quaE,
ilon vi

Buri,c
thgc
hiQn

T6n
budc

thuc hi€n

T16ch
nhiQm

thu. c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qun

Thiri
gian

Ghi
chri

Luu hd so: Uy ban nh6n d6n c6p huyQn (Phdng NQi vrr)

7. Thfi trtc .Id nghi giring tl4o ngohi tlia bhn phg tr5ch, co s& t6n gi6o, tlia tli6m hqp ph6p tI6 tling kf c6 quy m6 t6 chntu & mQt

huyQn (Ma TTHC: 1.012596;01 quy trinh; thoi gian gi6i quyt5t: ZS ngdy, kii tu ngdy nhan dt h6 so hqp lQ).

Co
quan,
alor d

Burfc
thgc
hi0n

TGn
buritc

thsc hi$n

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thqc hiQn Bi5u miu, k6t qui Thiri

gian
Ghi
ch(

Uy ban
nhen
dan
cap
huyQn

Budc I Ti6p nhfln
hii so

B0. phan
Ti€p nhfn
vd Tri k€t-,,qua cap
huyQn

xem xetEfm tra m"*, phd'n h6 so:
- Trudmg,hqp.h6 so tl6y dri, hgp lC thi tiCp nhan
vd in.Gi6y tiep.nhfn h6 so vA h-en tri k€t qui,
chuy6n h6 so tl6n phdng chuy6n mdn.
- Truong hqp hd so chua dAy di: c6ng chtic
tirlp nhfln h6 so hurSmg ddn d6 c6ng d6n/t6 chrlc
bilsung hii ss vd in Phi6u y6u ciu b6 sung,
hoan thiQn h6 so. KOt thric quy ninh.
- Tryone hsp hd so khdng thingquy tlfuh: in
Phi6u tr} ch6i ti€p nhfn gi6i quy€t h6 ss. K6t
thric quy trinh.

^.t ..1
- uray uep nnan hilsovihgntrik6t
qud (Miu s5 0l ban hinh kdm theo
Th6ng tu sii otlzotgrm-vPcp
ngily 2311U2018).
- Phi6u y6u cAu b6 sung, hoan thiQn

hd so Mdu s5 02 ban hinh kdm
theo Th6ng nr s6 ot/zot8rtt-
VPCP ngdry 23 I I I 120 l8).
- Phi6u tr) ch6i ti6p nhfn gi6i quy6t
h6 so (Mdu sii 03 tan hi.mh kdm
theo Th6ng tu sO 0l/2018/TI-
VPCP ngiy 23lll/2018).

01

ngdy

Budc
2

xr ly h6
so

Lenh dao
Phdng NQi
vU cap
huyQn

Phdn c6ng, thArn dinh h6 so, lcj vEn ban lAy f
kiiin co quan li6n quan (n6u c6)

Xem x6t, chuy6n hd so d6n c6ng
chric chuyEn m6n tham muu

07
ngay

Bu6c
J

L6'v
ki6n

t Co. quan
ph6i hqp

Gui f ki6n ilPnoruNOi vu c6p huyQn T hqp j ki6n c6c co quan li6n
quan

09
ngdy
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Co
quan,
don vi hi n

Bufc
thgc

thuc hi

TGn
buri,c

nth h

Trich
nhiQm NQi dung c6ng viQc thr;c hiQn Bi6u miu, t<5t quA Thdi

gian
Ghi
chri

Budc
4

Hoan
thiQn hO

so

Lanh tl4o
Phdng NOi

w cap
huyQn

Ky duyQt, trinh Chri tich UBND c6p huyQn

T ghapfki Dg th6o VAn ban trd ldi chdp thuin
ho{c khdng ch6p thufn vC vi6c
giang dao ngodi dia bdn phu tr6ch,
co s0 t6n gi6o, tlia di6m hqp ph6p
da <teng ky (miu B35 theo Nghl
dinh s6 95tzo23/ND-cp ngay
29/12/2023 cria Chinh ht

04
ngdy

Budc 5 duyQtK.),

h6 so
Chri tich
UBND c6p
huyQn

BQ phjn
ND c6p huyQn

uyct,
Trd

d hc u uakK! v q
nhan vaT ket UBep qua

Vdn ban tri ldi ch
khdng ch6p thudn vE
ngodi tlia ban phq tr6ch, co sd t6n
gi6o, ttia <lii5m hqp ph6p ite dang kf
(m6u B35 theo Nghi dinh sO

9512023ND-CP ngdy 2911212023
cria Chinh phri)

vl
thuQn ho[c

Qc giAng dao
04

ngiy

Budc 6 Tri
qua

B0.phOn
Ti€p nhfln
vd Trd k6t
qu6UBND
cdp huyQn

quaTrit

ngodi dla bdn phq h6ch, cs sd t6n
gi6o, tlia ttiiim hqp ph6p <E ttEng kf
(mdu B35 theo Ngh! <linh s0
9512023ND-CP ngdy 29/1212023
cria Chinh phri)

thu{n ho4c

Qc giang dao
ban

chdp
an tra 01I hc

th ve vluankh6ng

Lrm hd so: Uy ban nhdn ddn c5p huyQn @hdng NQi vu)
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8. Thfr tgc th6ng b6o t6 chric quy6n g6p ngohi tlla birn mQt x5 nhung trong ilia bhn mQt huyQn, quin, thi x5, thinh pU5 thuQc

tinh, thinh pt51nu6c tUann [15 trgc thuQc trung uong cria co sO tin ngu0ng, t6 chrirc t6n gi6o, t6 chrfrc t6n gi6o tn;c thuQc

(Md TTHC: 1.012593;01 quy trinh; thdi gian giii quyiSt: Ol ngdy, k6 tu ngdy nhan dri h6 so hqp lQ).

Thdri gian Ghi
chf

t qu6B um u,NQi dung c6ng viQc thu-c hiQnDon vi
thgc hiQn

Buitc
thu. c
hiQn

hi n

TGn
bmitc
thUc

T16ch
nhiQm

thu-c hiQn

0l ngdy

VPCP ngiy 23llll20l8).
- Phi6u y6u cAu b6 sung, hoan thi$n
hd so (M6u s5 02 ban hdnh kdm
theo Th6ng tu s6 0l/2018/Tr-
VPCP ngiy 23lll/2018).
- phi6u trl ch6i tit5p nhin ei6i quy.it
h6 so (M5u s6 03 tan hanh kdm
theo Th6ng u s6 0l/2018/TT-
VPCP ngiy 23llll20l8).

so vd hgn t6
ban hanh kdm
0t/20t8tf'l-

Gi tiny hnhan
ua soflu 0 Ietk q (M

oothe tu sTh6ng

Budc
I ol,an

h6 so vi
he f.1t
qua

Ti
- f**e hgp hd so t4y A,i,hqp lQ tht
ti6p nhfln vn in Gi6yti6p.nh0n hd so vd
he.n tri k€t qui, chuy€n h6 so tl€n phdng
chuy6n m6n.
- Trudng hq,p h6. so chua tl6y tlti: c6ng
chr?c ti€p nhan h6 so hudng ddn tl6 c6ng
ddr/t6 chric bO sung h6 so vd in Phi€u
y€u cAu bi5 sung, hoan thiQn hO so. K6t
thric quy tinh.
- Trudng hOp h0 so kh6ng <ltng quy
d"-,hj q Phi€u. tu ch6i ti6p nh6n ei6i
quy6t hO so. KCt thtc quy trinh.

Xem x6t ki tra thi.mh phdn so:

0 ngdyBu6c
2

Tri kCt
qua, 86o
c6o
UBND
huyQn

B0. phan
Ti6p nh6n
vd Tri k€t

,tqua cap
huyQn

- 86o c6o UBND huyQn v,i viQc ti
nh-An th6ng b6o;
- Luu h6 so phgc vg cdng tiic quan ly.

quTra a
I
ep

nhen dan
c6p huyQn

v ban

Luu hd so: Uy ban nhdn d6n c6p huyQn (Phdng NQi vu)
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IIr. Ln{H yII. c riN NGTIOT\G- rox cno (c6p xa)

Thfr tgc tling kf hogt tlQng tin ngu0ng (ME TTHC: 1.012592;01 quy trinh; thoi gian gi6i quy6t: 15 ngdy, k6 tt ngdy nhan dt
so hqp lQ).

1.

no

Co
quan,
dol vi

Buric
thgc
hi$n

TOn burlc
thgc hiQn

T16ch
nhiQm

thUc hiQn
NQi dung cdng viQc thr;c hign Bi6u miu, k6t qui Thli

gran
Ghi
chI

Uy ban
nhen
den
t-

cap xa

Budc I Ti€p nhfn
h6 so

B0. phan
Ti6p nh{n
vd TrA k€t

,i.
qua cap xa

- Trudng_hqp hO so Cdy aO, hqrp lQ thi titip nhin
vd in.Gi6y ti6p nhfn h6 so vilhgn trn k6t qui,
chuy6n h6 so tl6n C6ng chric chuy6n mdn
- Trudng hgp h6 so chua tl6y rhi: c6ng chric
tiiSp nhfn h6 so hucmg din rlii c6ng dAn/t6 chric
b6 sung h6 so vd in Phi6u y6u cAu b6 sung,
hoan thi€n h6 so. K6t thric quy trinh.
- Ty*g hqp h6 so kh6ng tftingquy rlinh: in
Phii6u tu ctr6i titip nhfln gini quyi5t trO so. K6t
thric quy trinh.

Xem x6t ki m tra thanh phhn h6 so: - Gi6y tiiip nhdn h6 so vd hpn na kEt
quA (M6u si5 01 ban hdnh kdm theo
Thdng tu sO Ot/ZOtSfff-VPCP
ngiry 23/ll/2018).
- Phiiiu ydu cdu. bd sung, hoan thi6n
hd so (M6u s6 02 ban hdnh kdm
theo Th6ng tu sii OUZotgfft-
VPCP ngdy 23llll20t8\.

PhlS' &_:h5t ti6p Jan eiai quy6t
h6 so (MAu s6 03 ban hdnh kdm
theo Th6ng tu s6 0t/20l8ftT-
VPCP ngdy 23/lll20l8).

0l
ngdy

BuOc 2 {li ly,
ThAm tlinh

h6 so

LEnh tlao
UBND

t-
cap xa

Phdn c6ng, ttrAm ainfr tO so xem xdt,-6[En trd so diSn c6ng
chric chuy6n m6n tham muu

05
ngey

Bu6c 3 Hodn thiQn
hii so

Cdng chuc
chuy6n

mdn

Trinh Cht tich TIBND c6p xd DU thio VAn ban te ldi chfp thufn
ho{c kh6ng ch6p thufln vd viQc
d5ng hj hoat ttQng tin ngu&ng (miu
Bl theo Nghidinh sri 9slzoz3rNo-
CP ngdy 29112/2023 cria Chinh
phri)

07
ngdy

Bu6c 4 Ki.duyQt
h6 so

Cht tich
UBND

i-
cap xa

Kf duy€t, chuyiin k6t qud vC S0 phAn

Tiep nhfln vd Trd k€t qut UBND c6p xE

van ban ffi ldi -[t thu4n hoic
khdng ch6p thu4n vA viQc tlnng lcf
ho4t <lQng tin ngu0ng (m6u B1 theo

02
ngdy
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Ghi
chri

Thdd
graD

Bi6u m6u, k5t qu6NQi dung c6ng viQc thgc hiQn

hi

Brnlc
thgc TGn budc

thgc hiQn
th hi n

T16ch
nhiQm

tlon

Co
quan,

Nshidinh 9512023/\{D-CP lagiry

29/12/2023 cua Chinh

khdng ch6p thufln v6 viQc tl6ng ky
ho4t tlQng tin ngudng (miu B I theo

Nehi dlnh s6 95/20234.ID-CP ngdY

29/1212023 cua Chinh phn)

VEn ban tre loi p thufn ho{cB0 phdn
Ti6p nh6n
vd Tra k€t

que
UBND

xa

Tri k€t quiBudc 5 Tri k qua

xaLuu h so: u ban nh6n din c

2. Thri trlc tliry ki b6 sung hogt tlQng tin ngudmg (Md TTHC: 1.012591;01 quy uinh; thdi gian gini quySt: l5 ngdy, k6 tu ngdy nhfn

di h6 so hep lQ).

Co
quan,
tlon vi

Btnitc
thfrc
hiQn

TGn bufc
thgc hiQn

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u, k5t qui Thdi

gran
Ghi
chri

Uy ban
nhan
dan

i-
cap xa

Bu6c I Ti6p nhin
h6 so

B0. phan
Ti6p nhfn
vd Tra k€t,^
qrxt cap xa

Xem xet ti6- m thanh phdn hd so:
- Trudng.hqp.hO ro Aay.Ctl, trqp l€ thi tiiSp nhfln
vn in.Gi6y tiep $fln h6 so vi hgn ni k6t qu6,

chuy€n h6 so tl€g C6ng chric chuy6n m6n
- f**g hgrp hti so chyra {6f tli: c6ng chric
tiiip nhfn h6 so huong aan d6 c6ng d6n/t6 chtic
bisung hd so vi in Phi6u y6u cdu bi5 sung,
hoan thi$n h6 so. K6t thric quy ninh.
- Ty*e hqp h6 so kh6ng tlungquy. dinh: T
Phi6u tu ch6i ti6p nhfn gi6i quy6t h6 so. KOt

thirc quy trinh.

-Gi6iii6p nhdn h6 so vd hpn ni k6t
quA (Miu sti Ol ban hinh kdm theo

Th6ng tu sd 0I/2018/TI-VPCP
ngiry 23lll/2018).
- Phi6u y€u criu b6 sung, hodn thiQn

h6 ss (Mau s6 02 ban hanh kdm
theo Th6ng tu s.i ol/2018/TI-
VPCP ngdy 23lll/2018).
- Phi6u tu tt oi t6p nhfn gidi quy6t

h6 so (M6u s5 03 tan hanh kdm
theo Th6ng tu sd 0l/2018/TI-
VPCP nedy 23llll20l8).

0l
ngdy
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Co
quan,
don vi

Bu0c
thgc
hiQn

T€n buritc
thgc hifn

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thr;c hiQn Bi6u miu, k6t qun Thoi

glan
Ghi
chri

Budc 2 Xri lV.
Th6m <l!nh

hd so

Lanh dAo

UBNDc6p
xd

Phin c6ng, ttrflm einh hilso Xem x6t, chuyi5n tr6 so-6 cdng
chuc chuy6n m6n tham mrru

05
ngay

Bu6c 3 Hodn thiQn
hd so

C6ng chric
chuy€n
m6n

Trinh ChU tich UBND cAp xa Dy th6o VAn ban trn ldi ch1p thu{n
holc kh6ng ch6p thurin vd vi6c
<ling lcf ho4t <tQng tin ngudng bO
sung (m6u Bl theo Nghi tlinh s6
95/20234ID-CP ngiy 291 12/2023
cria Chinh phri)

07
ngey

Bu6c 4 K),
h6 so

duyQt Chri tlch
UBNDc6p
xi

Ki duyQt, chuyiSn k6t qua ve eQ ph6n
Ti6p nhfn vd Tri k6t qui UBND cdp x6

Ven ban tri ldi chip thu6n hoac
khOng ch6p thuin v€ viQc deng kj
ho4t tt6ng tin ngu0ng b6 sung (m6u
Bl theo Nghi <tinh s6 95/20234ID-
CP ngdy 29112/2023 cria Chinh
pht)

02
ngey

Bu6c 5 Trd k€t qui B0.ph4n
Ti6p nh{n
vi Tra k6t
que
UBNDc6p
xd

TrA k6t qud VIn ban trn loi ch6p thu4n hoac
kh6ng ch6p thu6n v€ viQc dang ky
ho4t tlQng tin ngudng b6 sung (m6u
Bl theo Nghi dinh s6 95/2023lND-
CP ngdy 29/12/2023 cria Chinh
phu)

Luu h6 so: Uy ban nhAn dAn c6p xd
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3.
ho

Thfr tgc dnng Iy sinh hogt 6n gi6o $p trung (M5 TTHC: l.0l?5%;01 quy trinh; thoi gian giii quy,5t: 20 ngdy, k6 fi ngiy nhAn dt
so hqp lQ).

Co
quan,
alol vi

Budc
thgc
hiQn

TGn butrc
thgc hiQn

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qui Thli

gian
Ghi
chti

Uy ban
nher
d6n

A-
cap xa

Budc I Ti€p nhfn
h6 so

B0. phan
Ti6p nh4n
vd Tri k6t

,iqua cap xa

Xem xdt kiilm tra ttlenh p[il h6 so:
- Truong.hqp.hO so aay AE nc,p lQ ttri ti6g nhfn
vi in Gi6y ti6p nhfln hO so vh hgn tre kCt qu4
chuytin h6 so d6n C6ng chric chuy6n mdn
- J*ong furp h6 so chya {Ay tlti: c6ng chuc
ti6p nhfln h6 so huong din d6 c6ng d6n/t6 chric
b6-sung h6 so vi inPhiiSu y€u ciu bi5 sung,
hoan thi€n h6 so. KEt thric quy trinh.
- Trudng hVp hd so kh6ng tlung.quy dinh: T
Phi6u tu ch6i ti6p nhfn gini quyOt h6 so. K€t
thric quy trinh.

0l
ngey

Bu6c
2

Xrl ry,
ThAm dinh
h6 so

Lanh ttao
UBND c6p
xd

Ph6n c6ng, thAm so Xem x6t, chuy h so c6ng
chfrc chuy6n mOn tham muu

05
ngey

Bu6c
J

Hoan thiQn
no so

C6ng chric
chuy€n
m6n

Trinh Chri tich UBND cdp x5 Pu try9 Yan 
ban tri loi chip. thufn

hoflc kh6ng ch6p thufn vC viQc

rlEng kf sinh ho4t t6n gi6o t{p trung

lmau nS theo Ngh! <tinh sii
9512023 ND-CP ngdy 291 12/2023
cua Chinh pht)

t2
ngdy

Bu6c
4

K!
h6 so

duyQt Chri tich
UBND c6p
rt

Ky duy€t,
^.1I lep nnan

ctruydn k6t qua vd s0 phan
vi TrA k6t qui UBND c6p xE

VAn ben tre loi thu0n hoic
kh6ng chSp thufn vG viQc tting kf
sinh hoAt t6n gi6o tfp trung (m6u

85 theo Nghi <linh s6 95/20234'ID-
CP ngdy 2911212023 cta Chinh
phri)

02

rydv

-EraT6 nhan h6 so vd hqn trA k6t
qua (MEu si5 0l ban hirnh kdm theo
Th6ng hr s6 01/2018/TI-VPCP
nsiry 23111/2018).
- Phi6u y€u cAu bii surg, hoin thiQn

hO so (Miu s6 02 -ban 
hdmh kdm

theo Thdng tu sO 0U2018/TT-
VPCP ngny 23lll/20lE).
- Phitiu tu it 6i ti6p nhin gini quyr5t

h6 so (MEu sti 03 ban hanh kdm
theo Th6ng tu sti ot/zot8rrr-
VPCP ngiy 23llll20l8\.
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tlon

Co
quan,

Buric
thgc
hi6n

TGn budc
thgc hiQn

th hi n

Trich
nhiQm NQi dung c6ng viQc thgc hiQn Bi6u m6u, k6t qui Thli

gian
Ghi
chri

Budc
5

Trd k€t qui B0.phin
Ti€p nhfn
vd Tri k6t
que
UBND c6p
xd

Tri qua Van ban tni loi ch6p thu4n ho{c
kh6ng ch6p thu4n vO viQc tteng ky
sinh ho4t t6n gi6o tfp trung (m6u
85 theo Nghi dinh sO 95/2O23|ND-
CP ngdy 2911A2023 cua Chinh
ht

Luu hd so: Uy ban nh6n ddn c6p xi

4. Thfr tgc th6ng b6o danh mgc hoSt rlQng t6
(Md TTHC: 1.012588; 01 quy trinh; thdi gian gi6i quy

n gi6o a5i vtfi t6 chric ct6, tlla bin hogt tlQng t6n gi6o O mQt xi
6t: 0l ngiy, k6 tu ngdy nhan dt h6 so hgp l€).

Don vi
thgc
hiQn

Bufc
thgc
hi$n

TGn
bufc
thUc
hi6n

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thu. c hiQn Bi6u m6u, k5t qui Thtri gian Ghi

chri

Uy ban
nhan
d6n c5p
xd

Budc
I

Ti6p
nhan hO

so

B0. phan
Ti6p nhfln
vd Tri ktit

,tqua cap xa

Xem x6t ki6m tra thanh phil h6 so:

| - f*og hqp h6 so day dri, tqrp lg thi tiiip, . ;,,'n|an va m ulay
k6t qu4 chuy€n

tiqp
h6

nhan h0 so vi hen tri
so d6n phdng chuy€n

so phgc vU c6ng Lic qunn lf.
tinh.

m6n luu h6
KiSt thric quy
- Truo:g hqp h6 so chua dAy dri: c6ng chric
ti6p nh4n h6 so.hu6ng din <tti c6ng den/t6
chr?c b6 sung hd so vi in Phi6u y€u c6u b6
sung, hodn thiQn h6 so. K6t ttlic quy trinh.
- Trudng hqp !O s.o kh6ng <tung 9!y rlinh:
inPhi6u tu ch6i ti6p nhfn giei quy6t h6 so.
K€t thfic quy ntnh.

- Gi6y tii5p +an ht so ve he. n tra
k€t qui (M6u s6 0l ban hanh
kdm theo Th6ng tu s6
0I/2018/TT-VPCP ngdy
23/rU20t8).
- Phi6u. y€u cdu b6 sung, hodn
thiQn h6 so (M6u s6 02 ban hanh
kEm theo Th6ng tu sti
OI/2018/TT-VPCP ngdy
23n1tz}18).
- Phitiu tu chgi tiiip nhfn gidi
quy6t h6 so (Mdu s0 03 ban hanh
kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngey
23lrt/2018).

0l ngdy
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Ghi
chriThtri gianBi6u m6u, t<5t qui

hi n

T6n
bufc
thgc

T16ch
nhi-Gm

thgc hiQn

NQi dung c6ng viQc thr;c hiQn
Don vi

thu-c
hiQn

Buric
thrlc
hiQn

0 ngdyTri quaBudc
2

Tra k
qua

Lrru hd so: Uy ban nhdn d6n c6p xa

5. Thi tgc th6ng b5o danh mgc holt tlQng t6n gi6o b6 sung a5i vtO'i t6 chric c6 tlia birn hogt tlQng t6n gi6o & mQt xi (Md TTHC:

1.012586; 0l quy trinh; thdi gian gi6i quyiit: 0l ngiy, kii tu ngdy nhan dt h6 so hq,P IQ).

Ghi
chtiThdi gianBi6u miu, k6t qui

Bufc
thUc
hiQn Il

T6n
buric
thUc

T16ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn

Don vi
thgc
hiQn

0l ngdynhan hO so vd hgn ti
trSt qua (M6u s6 0l ban hanh

kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngAry

23ltlt20t8).
- PhiiSu y6u cAu b6 sung, hoan

thi€n hO so (M6u sti 02 ban hanh

kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngey

23ltU2Ol8).
- Phiiiu tu chiSi tiiip nh4n gini
quyiSt hO so (lvt6u si5 Ol ban hanh

kim theo Th6ng tu s6

0I/2018/TT-VPCP ngey

Gi ti

23ltt/2018

n!fln 
"a 

in Gi6y ti6p nhin. hd so vd h9n t6
k6t qu6, chuy€n h6 so d6n phdng chuyGn

m6n ltru h6 so ph1rc vg c6ng tric quan ly.
K6t thric quy ninh.
- Trudng hqp h6 so chua dAy ttti: c6ng chuc
tiiip nnfln hd so hudng d6n tli6 c6ng d-dn/t6

chric b6 sung hd so vi in Phi6u y€u cAu b6
sung, hod,n thiQn hO so. KOt thric quy tinh.
- Trudng hsp l,O s.o kh6ng ttung 9)y {inh:
in Phi6u tu ch6i ti6p nhfln gini quy0t h6 so.

f6t thric quy tinh.

Xem x6t
- Trudng dt

tra thanh h soop
tlthio das hh oh Isp

I
epvqp

udc I Ti
nhan
hd so

0 ngdyTri
qua

80. phan
Ti6p nhqr
vd TrA k6t

,i
qua cap xa

Trd k6t qui

nhan
diin c6p

ban

xa

v

ubc2

Luu hO so: Uy ban nhAn d6n c xa
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6. Thri tgc tlSng !f thay a6i ngu,li (I+iaiQn cria nh6m sinh hoqt t6n gi6o €p trung (Md TTHC: 1.0125g5; 0l quy trinh; thoi gian giii
quyilt: 15 ngAy, k6 tu ngiy nhan dt h6 so hqp lQ).

Co
quan,
alon d

Bufc
thgc
hi0n

TGn budc
thgc hiQn

T16ch
nhiQm

thgc hi$n
NQi dung c6ng viQc thr;c hiQn Bi6u miu, k6t qu6 Thoi

gran
Ghi
chri

Uy ban
nhan
dan

1.-
cap xa

Bu6c
I

Ti€p nhfn
hd so

80. phan
Ti6p nhfn
va lra Ket
qu6 c5p xa

Xem x6t k tra thanh hI m p so
Trudng hqp h6 so ttAy ttri, hqp 16 thi ti6p nhan

vi hgn trd ktit qu6"vdinG
chuylin

i6y ti6p nhfn h6 so
h6 so tl6n C6ng chuc chuy€n m6n

ua ddTrudnE hsp ho so ch v d0 c6ng
der/t6

chuc
tiiip nhfn hd so
b6 sung h6 so
hoan thiQn h6 s

hudng d6n d6 c6ng chuc
vd in Phi6u y€u cAu bii sung,
o. Ket thric quy tinh.

- Trudng hgrp hti so khdng tting quy dinh: in
Phi6u tu ctr6i tiilp nhAn gidi quyi5t trd so. K6t
thtc quy trinh.

- Gi6y ti nhan hO so vir hen tri
quA (MAu s6 01 ban hdnh kdm theo
Thdng hr sO OtlZOtgfff-VPCP
ngiry 23/t l/2018).
- Phi6u y6u cAu. b6 sung, hoan thi€n
h6 so (MAu s6 02 ban hanh kdm
theo Th6ng tu sii Ol/2OtSffT-
VPCP ngdy 23/lll20l8).
- Phi6u tu_ch6i.tii5p nhfn gi6i quy6t
h6 so (M6u s6 03 ban hdnh kdm
theo Th6ng tu sO Ot/ZOtSIIt-
VPCP 23/tt/20t8

0l
ngey

Bu6c
2

Xri, ly,
Tham dinh
h6 so

Ldnh tl4o
UBNDc6p
xE

PhAn cdng, ttrAm ainn nO so Xem x6t, chuy h so d€n cdng
chric chuy6n mdn tham mm.r

05
ngey

Bu6c
3

Hoin thiQn
no so

C6ng chric
chuy6n
m6n

Trinh Cht tich UBND c xa DU thdo Ven ban tr6 ldi ch6p thufn
ho{c kh6ng ch6p thufn vd viQc
dang ky thay <l6i nguoi rt4i diQn cria
nh6m sinh hopt t6n gi6o tflp trung
(m6u 86 theo Nghi <tinh s6
95 |2023ND-CP ngiy 291 t2/2023
qia Chinh u

07
ngdy

Budc
4

K.i
hO so

duyQt Chri tich
UBND c6p
xd

Ki duyQr, chuyiin k6t qua ve eO. ptrfln
Tiiip nhfn vd Tri k(it qui UBND c6p xE

VAn ben ffA ldi chAp thufn ho{c
kh6ng ch6p thu6n vd viQc tllng ky
thay il6i nguoi tlai diQn cta nh6m
sinh ho4t tdn gi6o tip trung lm6u

02
ngey
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Ghi
chi

Thdi
gianBi6u m6u, kiit qui

rh hi

Tnich
nhiQm NQi dung c6ng viQc thr;c hiQn

hi n

Brnirc
thgc

TGn bu6tc
thgc hiQn

tlon

Co
quan,

86 theo Nghi dinh sd 95/2023A{D-
CP ngdy 29/1212023 cua Chinh

hn
Ven ban tri loi ch6p thufn hoac

kh6ng ch6p thuin vC viQc tl6ng lcj
thay d6i nguoi tl4i di€n cria nh6m

sinh ho4t t6n gi6o tfp tung (miu
86 theo Nghi dinh sO 95/2023lND-
CP ngdy 29/1212023 cua Chinh

hri

Tri queBudc
5

Tri qua B0.phdn
Ti€p nhfn
vd Tri k6t
qua
UBNDc6p
xd

Luu hd so: Uy ban nhan d6n c6p xe

7. Thri tgc iI6 nghi thay d6i illa ili6m sinh hoSt t6n gi6o tip trung trong dia birn mQt xi (Me TTHC: 1.012584; 01 quy trinh; thsi gian

giii quy6t: 20 tgiy,k6 tu ngny nhan dt h6 so hqp lQ).

Co
quan,
tlmvi

Bufc
thgc
hiQn

TGn bufc
thgc hiQn

Trdch
nhiQm

thfrc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu, k6t qun

Thoi
gran

Ghi
chri

Uy ban
nhan
dan,-
cap xa

Budc
I

rf6p nhfn
hO so

80. phan
Ti6p nhfln
vi Tri k€t

,i.
qua cap xa

Xem xit tiSm fra thirnh ph6n hO so:
- Trudng hq,p h6 so dAy.ttri,

nhin h6 so

tiiipnhfu hudng d6n<lli c6ng

hqp lQ thi ti6g nhan
vd hgn ti k6t qui,

: c6ng chric
dAn/t6 chtlc

vi in GiiY ti€p
chuy6n ho so d6n C6ng chric chuy6n m6n
- Trudng hqp h6 so chua dAy dri

hO so
b6 sung hti so vi in Phi6u y€u c6u b6 sung,

hoan thiQn h6 so. Kiit thUc quy tinh
- Trudng hOp h6 so kh6ng tlung.qul tlirh, F
Phi6u tu ch6i ti6p nhfn giAi quy€t hd so. K€t
thric quy ninh.

- ci6y tiiip nhfln hd sovi hen ti k6t

VPCP ngdy 23/lll20l8).

qun (MEu sii 0l ban hdnh kdm theo

Th6ng tu sO Ol/ZOt8fff-VPCP
ngdy 23lll/2018).
- Phi6u y6u cAu b6 sung, hoan thiQn

hd so (Mdu s5 02 tan hanh kdm
theo Th6ng tu sO 0l/2018/TT-
VPCP ngdy 23lll/2018).
- Phitiu tu ct Oi ti6p nhdn gi6i quyiit
h6 so (Mdu s6 03 

-ban hanh kEm

theo Th6ng tu s0 0l/2018/TI-

0l
ngey
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Co
quan,
ilon vi hi n

Buric
thgc TGn bufc

thgc hiQn
nrh h

Trr[ch
nhiQm NQi dung c6ng viQc thgc hiQn Bi6u miu, ti6t qui Thi/i

gian
Ghi
chri

Budc 2 Xri li,
ThAm dinh
h6 so

Lanh dpo
LiBND c6p
xa

Ph6n c6ng, dinh h so
chric chuy€n m6n tham muu

c6ngXem xdt, chuy nh6 so 05
ngey

Bu6c 3 Hodn thiQn
h6 ss

C6ng chric
chuy6n
mdn

Trinh ChI tich UBND cip xE

gi6o tfp.trung (miu 87 theo Nghi
dinh s6 9512023ND-CP ngiy
2911212023 cta Chinh phri)

chdp
ch6pong

yoo ol inhnch!

D thAo nnV raban Id thu uen
h kh th vlve c edoac uan e

ath d a em s oh t t6na

t2
ngdy

Budc 4 duyQt
so

K.),

h6
Cht tich
UBND c6p
xE

BOPBN
ND cAp xd

ket
Ti ket
K ud auchut vet, v q

e vanhan TrA ua UBp q

t4p tmng (m6u 87 theo Nghi tlinh
s6 9512023ND-CP ngdy
2911212023 cta Chinh phri)

ot^ chlp
uan ve vchdp

ol inh t6dia gi6o

anb traVen thu h?n oAc
th I de nkh6ng Qc Ch

d6 6mtha s oh nv qt

02
ngdy

Bu6c 5 Tni k€t qud B0.phin
Ti€p nhfn
va lra Ket
qua
UBND c6p
xE

Tre kCt qua Ven ban tr6 ldi ch
kh6ng ch6p thufn vdi vi6c d€ nghi
thay d6i ttia rlitim sinh ho4t t6n gi6o
6p tmng (m5u 87 theo Nghi tfnh
s6 95/2023ND-CP ngdy
29112/2023 cria Chinh phri)

thu6n ho{c

Luu hd so: Uy ban nh6n d6n c6p xE

8. Thti tBc dd nghi thay tl6i tlia ili6m sinh ho6t t6n gi6o tQp trung tl6n dia bin xi khic (Md TTHC: 1.012582;01 quy trinh; thoi
gian giai quyl5t: 20 ngdy, ki3 fi ngdy nhAn dt h6 so hgp lQ).
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Co
quan,
ilm vi

Buritc
thgc
hign

TGn bufc
thgc hiQn

Tr6ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi5u miu, k6t qui Thdri

gian
Ghi
chri

Uy ban
nhan
dart,,-
cap xa

Bu6c I Tiep nhfn
h6 so

B0. phan
TiCp nhfln
vi Tri k€t

.l
qua cap xa

Xem x6t ki6m tra thanh phdn h6 so:
- Tru&ng hgp hO so Cay tfti, hqp lQ thi ti6p nna"
vdinG
chuy6n

i6y tii5p $An h6
h6 so tl6n C0ng

so vi hgn hi k€t quaq

chirc chuy€n m6n
Trudng hqp hO so chua dAy tfti : c6ng chric

d6n/t0 chicti€p nhfln h6 sohuong d6n tIiS c6ng
b6 sung 6u y€u cAu b6 sung,h6 so vd in Phi
hoan thi0n hd so. Kiit thric quy tinh.
- Try*g hqp hti so kh6ng tlungquy rlinh: i.n

Phi6u tu ch6i ti€p nh6n gini quy6t h6 so. KEt
thric quy trinh.

- Gi6y ti nhan h so vi hgn hi k6t
que (M6u sti 0l ban hdnh kdm theo

Thdng tu s6 0I/2018/TT-VPCP
nsiry 23/11/2018).
- Phi6u y€u ciu b6 sung, hoan thiQn

h6 so (MEu s5 02 
-ban hanh kdm

theo Th6ng tu s6 0l/2018/TT-
VPCP ngdy 23/ll/20r8).
- Phi6u tt ttriii tii5p nhfn girni quyiSt

h6 so (M6u s6 03 
-ban hantr kdm

theo Th6ng tu s6 0l/2018/TT-
VPCP 23nt/2018

0l
ngdy

05
ngdy

Bu6c 2 Xri, ly,
Tham dinh
hd so

Lenh d?"
UBND cip
xe

ntan-Ong, ttrAm ainn nO so Xem x6t chuy hO so c6ng
chrlc chuy€n m6n tham muu

Budc 3 Hoan thiOn
hd so

C6ng chric
chuy€n
m6n

Trinh Chri tich LIBND a-
cap xa DU th6o Ven ban tra ldi thuan

ho{c khdng ch6p thufn vE viQc thaY

a6i oia arim sinh ho?t ton gi6o 6p
tung 1m6u 87 theo Nehi dinh s6

9512023/ND-CP ngdy 29/ 12/2023
cua Chinh ht

t2
ngey

Buric 4 K.y
h6 so

duyQt Chi tlch
LIBND c6p
xii

Kf duyQt, chuy6n
^.1I lep nn4n va rra

tE qua vilsa phan
k6t qui UBND c6p xi

VAn ban tra loi thu0n hoic
kh6ng ch6p thu6n vE viQc thaY ool
tlia diiim sinh ho4t t6n gi6o t$p
trung lmdu B7 theo Nehi dinh s6

9512023NE-CP ngiy 291 12/2023
cua Chinh ht

02
ngdy

Budc 5 Tri k6t qud B0.ph6n
Ti€p nhfn
vd Tri k6t

Tri k6t qud Ven ben ffi loi thu{n ho{c
kh6ng ch6p thufn vC viQc thay tl

tti6m sinh t6n
ol
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don v

Co
quan,

hi n

Bmic
thgc

TGn brnlc
thgc hiQn

th hi

Tr6ch
nhiQm NQi dung c6ng viQc thgc hien Bi6u miu, k6t qui Thdi

gian
Ghi
chr[

t
ap

qua
UBND c
xd

u 87 theo Nehi dinh s

95/20234ID-CP ngdy 291 1212023

trung (

cta Chinh hri
Luu so: ban nhdn dAn xa

9. Tht tgc th6ng-b6o vd viQc thay d6i ilia tli6m sinh hoSt t6n gi6o tgp trung (M6 TTHC: 1.012580; 0l quy trinh; thoi gian gi6i
quyiSt: 0l ngdy, kli tu ngdy nhan dt hd so hqrp 16).

Don vi
thgc
hiQn

Bufc
thgc
hiQn

hi n

TGn
budc
thlrc

T16ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thu. c hiQn Bi6u miu, k6t qut Thci gian Ghi

chri

udc I Ti€p
nhan
h6 so

- Trudng hqp h6 so tl6y dt,nqp lQ thi tiiip
nhfn vd in Gi6y tirip nh{n hd so vi he.n tri
k6t qud, ch.ufiin tr6 so tl6n phdng chuyEn
m6n luu h6 so phqc qr c6ng t6c quin lf.
KCt thfc quy trinh.
- Truong hsp hd so chua $Ay di: c6ng chric
tirip nhin h6 so hu6ng din <ii c6ng ddn/t6
chtc b6 sung h6 so vi in Phi6u y6u cAu b6
sung, hoan thiQn h6 so. Kiit thrlc quy tinh.
- Trudng hqp hO so kh6ng tlung quy tlinh:
in?hialu tu ctr5i tiiSp nhhn giAi quyit trO so.
KEt thric quy ninh.

Xem xdt ki tra thinh ph h6 so: - Gi6y ti6p nhfn h
k6t qua (Mdu si5 0l ban hinh
kdm theo Th6ng tu sii
0I/2018/TT-VPCP ngay
23t11t2018).
- Phi6u y6u cAu b6 sung, hoan
thiQn h6 so (Miu s6 02 ban hdnh
kdm theo Th6ng tu sO

0I/2018/TT-VPCP ngdy
23/tt/20t8).
- Pliiiu. tt chtii tiiSp nhfn gi6i
quyCt h6 so (MAu sO 03 ban hinh
kdm theo Th6ng hr sii
01/2018/TT-VPCP ngey

so vd hen trii

23nt/20t8

0l ngiyUy ban
nhan
dAn c6p

xE

Budc 2 TrA
que

80. phan
Ti6p nhfln
vd Trd k6t

,tqua cap xa

Tra que 0 ngdy

xaLuu so: u ban nh6n drnn
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10. Thri tgc th6ng b6o t6 chrirc quyGn g6p trong tlia birn mQt xi cria co sO tin ngu0ng;tb
itl

o, t6 chrirc t6n gi6o trgc
r

+
thuQc (M6 TTHC: 1.012579;01 quy trinh; thoi gian giii quy6t: Ot ngdy, k6 tu ngiy nhfn dri hO so le).

Thoi gian
Ghi
chtiBi6u m6u, k6t qui

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thu,c hiQn

Danvi
thEc
hiQn

Buli.c
thgc
hiQn hi n

T6n
bufc
thu. c

0l ngdy

kdm theo Thdng
OI/2018/TT-VPCP
23ltr/2018).
- Phiiiu y6u ciu b6 sung, hodn
thi€n h6 so (MEu sii OZ ban hanh

kdm theo Th6ng tu sti
01/2018/TI-VPCP ngdy
23nU2018).
- Phii5u tu chr5i tiaip nhin gi6i
quytSt hd so Qvr6u sii og ban hi.nh
fem theo Th6ng tu si6

0I/2018/TI-VPCP ngdy

so hva trahtl 9nnhanv
anbI0osuakCt (M5uq
tu

23nv20t8

hanh
so

ngay

Budc I Ti6p
nhAn h6
so

m6n lrru h6 so phgc 4r c6ng tic quan lf.
fiit thirc quy tinh.
- Truong hqp h6 so chua dAy dt: c6ng chr?c

tiiip nhdn h6 so hudng d6n dii c6ng dnn/td
chric b6 sung h6 so vd in Phiiiu y6u cAu b6
sung, hoim thi€n h6 so. Ket thtc quy hinh.
- Trudng hqp h6 so kh6ng dung quy dinh:
in PhiiSu tu ctri5i ti6p nhin gini quy6t hti so.

Ktit thric quy hinh.

ki
tioay

ti€p
h0 tltin

thanh h sox€tXem em ha p
thi ehh oh so udruonT Iqp psp

oh so a tranhnh lnva G a an hQnan v
€nc en gs hkct U&' chuydngq huy p

0 ngdyqueTre k

Uy ban
nhen
ddn c6p
xd

BUOcZ kT16
qua

80. phan
Ti6p nhfln
vi Tri k6t
qua cap xa

Luu h6 so: Uy ban nh6n d6n c6p xE


